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T( T( strong communities one student at a fime.

Tri-County Technical College



Message from the President

Thank you for choosing Tri-County Technical College to be your
partner in education as you prepare for a successful and rewarding
future.

Tri-County is your community college, and student success is our
number one priority. Whether courses meet in person or online, we

are committed to providing an engaging, interactive, educational
experience that offers timely and meaningful feedback. You will have
opportunities to interact and engage with not only the course content
but with other students and instructors as well.

With four campuses to serve you - Pendleton, Anderson, Easley

and Oconee - pursuing your education has never been more
convenient. We offer many scheduling options as well as courses in
learning centers located in Sandy Springs and Honea Path. Students
are eligible for a number of federal and state financial aid and
scholarship programs, including Pell grants, State Lottery Tuition
Assistance, and SCWINS, which makes the cost of attending Tri-County
very affordable. Also, the Tri-County Technical College Foundation
offers hundreds of scholarships each year. In addition to our generous
financial aid packages, we offer the kind of support services students
need to balance school with work and family life.

As you peruse the pages of this Catalog, you will see that there is something here for everyone. At Tri-County,
we partner with local business and industry to provide opportunities for students to earn a living while going
to school, and our academic programs are designed to lead to careers that pay family-sustaining wages. For
those who are unemployed, underemployed or simply seeking a new career, we offer industry-recognized
fraining and certificate programs, some of which can be completed in just 14 weeks. And those wishing to
fransfer to a four-year college and obtain a bachelor’'s degree can do so easily and affordably thanks to a
number of partnership agreements with colleges and universities across the state.

Just as our course offerings are diverse, so is our student population. We serve recent high school graduates,
first-generation students, minority students, English-language learners, students with learning disabilities,
those already in the workforce, and many others. No matter your age, ethnicity, economic or educational
background, you belong here at Tri-County.

I look forward to seeing you on campus and wish you the best as you pursue your educational goals.
In your service,
D. Galen DeHay, Ph.D.

President
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STCTC

Tri-County Technical College

Accreditation

Tri-County Technical College

is accredited by the Southern
Association of Colleges and
Schools Commission on Colleges
(SACSCOC) to award associate
degrees. Questions about the
accreditation of Tri-County
Technical College may be
directed in writing to the Southern
Association of Colleges and
Schools Commission on Colleges
at 1866 Southern Lane, Decatur,
GA 30033-4097, by calling 404-
679-4500, or by using information
available on SACSCOC's website
(www.sacscoc.org).

Catalog Disclaimer

This Catalog is published for
informational purposes. The
information in the Catalog is not

to be regarded as an irevocable
contract between the student and
the College. Tri-County Technicall
College reserves the right to
change, at any time, without notice,
graduation requirements, fees and
other charges, curriculum course
structure and content, and such
matters as may be within its control,
notwithstanding any information
set forth in this Catalog. Tri-County
Technical College will make every
effort to keep students advised of
such changes.

Telephone Numbers

Main 864-646-TCTC (8282)
Anderson Campus  864-260-6700
Easley Campus 864-220-8888
Oconee Campus  864-613-1900

Toll Free 1-866-269-5677
(within the 864 area code)
TDD/VOICE 1-800-735-2905

Digital Connections
www.tctc.edu
www.facebook.com/tctcedu
www.instagram.com/tctcedu
www.twitter.com/tctcedu

Mailing Address
Tri-County Technical College
P.O. Box 587

Pendleton, SC 29670

College Administration

State Board for Technical and Comprehensive Education
Terry A. Hardesty, First Congressional District

William H. Floyd, lll, Second Congressional District

Anthony G. Barker, Third Congressional District

E. Grantland Burns, Fourth Congressional District

Ralph A. Odom, Jr., Fifth Congressional District

Gregory B. Askins, Sixth Congressional District

Philip G. Homan, Seventh Congressional District

Carolyn Swinton, At-Large Member

Warren Adams Darby, Jr., At-Large Member

Roger P. Schrum, Chair, At-Large Member

Orville Stanley “Chip” Smith, lll, At-Large Member

Molly M. Spearman, S.C. Superintendent of Education, Ex-Officio Member
Harry M. Lightsey, lll, S.C. Secretary of Commerce, Ex-Officio Member
Dr. Tim Hardee, President, S.C. Technical College System

Tri-County Technical College Commission

Thomas F. Strange, Chair, Pickens County

Hamid R. Mohsseni, Vice Chair, Anderson County

James P. “Jim" Kaplan, Secretary/Treasurer, Pickens County
Leon “Butch” Harris, Anderson County

John M. Powell, Oconee County

Helen Rosemond-Saunders, Oconee County

Larry A. Smith, Oconee County

James D. "Jim"” Wanner, Pickens County

J. Allard "Al" Young, Anderson County

Tri-County Technical College Executive Staff

Dr. D. Galen DeHay, President

Daniel T. Cooper, Chief of Staff

Jennifer E. Creamer, Associate Vice President, Enrollment Management
and Educational Partnerships

Cara T. Hamilton, Vice President, Business Affairs

Linda C. Jameison, Vice President, Student Support and Engagement
Grayson A. Kelly, Vice President, Institutional Advancement and Business
Relations

Marcia R. Leake, Vice President, Human Resources

Dr. Christopher J. Marino, Director, Institutional Research and Evaluation
Karen K. Potter, Senior Director, Strategic Communication and Engagement
Vacant, Vice President, Academic Affairs and Workforce Development

Tri-County Technical College Deans

Dr. Jacquelyn C. Blakley, Business and Public Services Division

Dr. M. Ahmad Chaudhry, Health Education Division

Dr. Richard S. Cothran, Corporate and Community Education Division
Dr. Mark R. Dougherty, Students

Dr. Amanda L. Eimore, Engineering and Industrial Technology Division
Adam A. Ghiloni, Enrollment Services

Jennifer B. Hulehan, Academic and Career Foundations

Dr. Thomas O. Lawrence, Arts and Sciences Division

Bryan C. Manuel, Integrated Workforce Solutions
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Accreditation and Memberships

Institutional
Memberships

Tri-County Technical College is accredited by the Southern Association
of Colleges and Schools Commission on Colleges (SACSCOC) to award
associate degrees. Questions about the accreditation of Tri-County
Technical College may be directed in writing to the Southern Association
of Colleges and Schools Commission on Colleges at 1866 Southern Lane,
Decatur, GA 30033-4097, by calling 404-679-4500, or by using information
available on SACSCOC's website (www.sacscoc.org).

Accreditation information for the following individual programs is
noted elsewhere in this Catalog under the specific program heading:
Accounting, Administrative Office Technology, Associate Degree
Nursing, Business Administration, Early Care and Education, Emergency
Medical Technology, Expanded Duty Dental Assisting, Medical
Assisting, Medical Laboratory Technology, Practical Nursing, Surgical
Technology, and Veterinary Technology.

Nondiscrimination

Student Code

Students are members of our College community and are subject to
the obligations that accrue to them by virtue of this membership. It is
each student’s responsibility to be aware of, and act in accordance,
with TCTC policies and procedures. The policies and procedures are
outlined in the College Catalog, its appendices, and at www.tctc.edu.

Equal Opportunity, Affirmative Action, Title IX and Americans
with Disabilities Act (ADA)

Tri-County Technical College is committed to a policy of equal
opportunity for all persons and does not discriminate in employment,
admissions, financial aid, and educational programs and activities

on the basis of race, color, religion, sex, sexual orientation, national
origin, age, disability, genetic information, gender, veteran’s status,
pregnancy, childbirth or other categories protected by applicable
law. This policy is intfended to meet Tri-County Technical College’s
responsibilities under the Age Discrimination in Employment Act of 1967,
the Age Discrimination Act of 1975, Title VI and Title VIl of the Civil Rights
Act of 1964, Title IX of the Education Amendments of 1972, Sections 503
and 504 of the Rehabilitation Act of 1973, the Pregnancy Discrimination
Act of 1978, The Vietham Veterans Readjustment Assistance

Act of 1974, the Violence against Women Act, the Pregnancy
Accommodations Act, the Americans with Disabilities Act of 1990 as
well as the ADA Amendments Act of 2008, (ADAAA), the Genetic
Information Nondiscrimination Act of 2008 (GINA) and applicable
provisions of the South Carolina Human Affairs Law.

Student inquiries regarding compliance may be directed to:

Linda Jameison, Vice President, Student Support and Engagement,
Pendleton Campus, Student Success Center, Room 123, 864-646-1562.

Alliance Pickens

American Association of
Community Colleges (AACC)

Anderson Economic
Development Board

Anderson Oconee Pickens
Showcase Board

Association of Community
College Trustees (ACCT)

Chamber of Commerce,
Clemson, Pickens County
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Chamber of Commerce,
Anderson County

Chamber of Commerce, Easley

Chamber of Commerce,
Oconee County

Community Colleges of
Appalachia (CCA)

Council on Higher Education 5)
Accreditation (CHEA)

Development Corporation of
Anderson

Greater Pickens Chamber
Oconee Economic Alliance

SC Association of Community
College Trustees

SC Chamber of Commerce
Sister Cities of Anderson

Society for College and
University Planning

Southern Association of
Colleges and Schools
Commission on Colleges
(SACSCOC)

Southern Association of
Colleges with Associate
Degrees

Ten at the Top
Upstate SC Alliance




College History

In the early 1960s, South
Carolina created a system
of technical colleges

to serve as “a tool for
economic development”
within the state. Founded in
1962, Tri-County Technical
College has grown into a
comprehensive two-year
community and technical
college that serves
approximately 7,250 students
from Anderson, Oconee,
and Pickens counties in
more than 70 maijor fields

of study and is one of the
largest of the 16 colleges in
the South Carolina Technical
College System. The College
follows an “open door”
admissions policy and offers
comprehensive academic
and support services to

help all who enroll meet
their educational goals and
achieve academic success.

Located in the foothills of

the Blue Ridge Mountains,
the College has campuses in
Pendleton, Anderson, Easley,
and Westminster, as well as
learning centers in Sandy
Springs and Honea Path.
Students enjoy a vibrant
campus life experience that
includes student events,
learning communities,
mulficultural activities,

honor societies for those

with outstanding academic
records, student government
association activities, and

a variety of clubs and
organizations, many of
which are tied to academic
majors. The nearby lakes and
mountains offer opportunities
for hiking, sightseeing,

and water-sport activities.

A welcoming, smalltown
atmosphere exists in the
three-county service area.

Employee inquiries may be directed to:

Marcia Leake, Vice President, Human Resources, Pendleton Campus,
Anderson Hall, Room 206, 864-646-1790.

Services for Students with Disabilities

The Accessibility Resource Center (ARC) works with students who
have various conditions or disabilities that impact their educational
experiences. The ARC works with students to establish reasonable
academic accommodations and supports that allow for access and
promote success. Qualifying conditions include medical or mental
health conditions; physical, sensory, or learning disabilities; attention-
related diagnoses; and many others.

Students with temporary conditions due to injury, iliness, or surgery may
also qualify for accommodations.

Students must self-identify conditions and request accommodations
and supports by completing the Initial Request for Accessibility Services
form online at www.tctc.edu/ARC.

Additional information can be found at www.tctc.edu/ARC.
Documentation can be submitted via the online form or delivered to
the ARC. Once the online form is completed, an ARC staff member will
reach out using the confact information provided in the form. Students
are encouraged to complete the form and contact the ARC as soon
as the need for accommodations arises.

Students can contact the ARC with any questions by emailing
ARCenter@tctc.edu, calling 864-646-1563, visiting the ARC staff in the
Student Support suite in the Ronnie L. Booth Student Success Center
(Pendleton Campus) or stopping by the front desk of any community
campus. The ARC staff can meet students at any other campus
location upon request.

Accommodations are not retroactive and cannot be applied to
previous courses or course content prior to receiving accommodations
from the ARC.

Tri-County Technical College complies with Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act of
1990.

Role and Scope

Tri-County Technical College is a public, two-year community and
technical college serving Anderson, Oconee and Pickens counties in
South Carolina.

As an open-door institution of higher education, the College offers
affordable, accessible, collaborative and learner-centered instruction.
Offerings include university transfer associate degree programs and
applied technical associate degrees, diplomas and certificates in
more than 70 majors associated with business, health, public service,
and industrial and engineering technologies. The College also offers
developmental courses for students who need to improve their basic
academic skills as well as a variety of academic and support services.



The College promotes economic development in the tri-county region
through customized education and training for local businesses and
industries through credit and continuing education offerings and a variety
of workforce training programs.

College Mission

Tri-County Technical College provides students an exceptional and
affordable learning experience that improves their quality of life. The
College advances economic development in the fri-county region by
preparing a highly-skilled workforce.

College Vision

Passionate people tfransforming lives and building strong communities
one student at a fime.

College Values

INTEGRITY: We lead by example and are steadfast in upholding high
ethical standards.

RESPECT: We engage with one another in a manner that promotes
civility, trust, openness, and understanding.

LEARNING: We promote a growth mindset and use what we learn to
deliver a tfransformative experience for our students and employees.

COLLABORATION: We achieve more when we work together, especially
when we bring diverse groups of people together to solve problems
and generate change.

INNOVATION: We encourage creative ideas that lead o positive
outcomes for our students, our employees and our community.

DIVERSITY AND INCLUSION: We are committed fo creating a diverse
and inclusive community that fosters a sense of belonging where every
individual feels welcome and valued.

Commitments

To our Students: Provide a dynamic teaching and learning experience in
which every student has an opportunity to grow, succeed, and improve
their quality of life.

To our Employees: Cultivate a workplace that honors and promotes our
values.

To our Community: Serve as a solution provider in meeting the workforce
needs of the tri-county region.

Hours of Operation

Standard hours of operation

for the College are Monday-
Thursday, 8 a.m.-5 p.m., and
Friday, 8 a.m.-2 p.m. Some
offices keep extended hours in
the evenings. Interested persons
may contact the individual
offices for specific hours of
operation.

Academic Calendar

The academic calendar
contains key dates and
information including class
begin and end dates, holidays,
registration dates, payment
deadlines, drop or add dates,
exams and commencement
for each term. Students,
faculty, and staff may access
the College’s academic
calendar at www.tctc.edu/
calendar.
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CAMPUS LOCATIONS

511 Michelin Boulevard
Anderson, SC 29625

864-260-6700

CAMPUS POLICE:
864-260-6718

www.tctc.edu/anderson

Anderson Campus

The Anderson Campus provides the programs and services of Tri-
County Technical College to the residents of the Greater Anderson
area. Since 2007, the campus has served as Anderson's community
college delivering innovative educational resources and lifelong
learning opportunities for local residents.

Anderson Campus
Program Offerings
Program offerings at the
campus will support business
and industry in the region and

include: Conveniently located on Michelin Boulevard, the campus provides a

Associate in Arts*
Associate in Science*
Computer Technician*
Computer Technology with
emphases in Cybersecurity
and Forensics, and
Software and Web
Development*
Mechatronics, First year
only

Pre-Dental Hygiene*
Technical Operators | & Il
University Studies*

Dual Enroliment / Technical
Career Pathways Program
for Anderson County
School Districts

Additional courses are
offered through Corporate
and Community Education
in Commercial Truck
Driving, Medical Billing and
Coding, Heavy Equipment
Operations, Powerline
Worker, and more.

* Select courses will be available at the
community campuses.

wide variety of student services and program/course offerings to meet
the needs of a diverse population - all easily accessible through public
bus service (free to enrolled students) and plenty of commuter parking.

Anderson Campus Services
A variety of services are offered at the Anderson Campus for the
convenience of students who attend at this location.

Computer Labs: The Anderson Campus has an open lab that contains
computers and printing capabilities. The Anderson Campus open lab is
located in AC 130 and is available anytime classes are in session.

Learning Commons: The LC links students to a range of academic
supports from tutoring and subject-area assistance to learning
strategies and academic coaching, from research consultations and
information literacy to academic library collections & digital resources.
To find out more, please visit any of our campus locations, call 864-646-
1750, or find resources online at www.tctc.edu/LearningCommons.

Placement Testing: Testing services are offered on Fridays from 8 a.m. to
2 p.m.in AC 221. Students must arrive no later than 11:00 AM fo ensure
ample time to complete the assessment.

Student Support and Engagement: SSE connects students to a

range of academic support including success coaching, advising
support, wellness programs, accessibility resource center, career and
employability resources, and student activities and engagement
opportunities. To learn more, call 864-260-6700, visit the front desk, or
find student resources at www.tctc.edu.
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Easley Campus

The Easley Campus of Tri-County Technical College exists to provide
higher education programs and services to the residents of Pickens
County and surrounding areas. The Easley campus seeks to be an
innovative and collaborative community partner in lifelong learning
and economic development for the Pickens County area.

The Easley Campus officially opened in January 2011. The campus
provides more than 42,000 square feet of classrooms, science labs,
conference rooms, computer labs, industrial labs, a student lounge,
learning commons and a wide variety of student and academic
services - all in a convenient location.

Easley Campus Services
A variety of services are offered at the Easley Campus for the
convenience of students who attend at this location.

Computer Labs: The Easley Campus has an open lab that contains
computers and printing capabilities. The Easley Campus open labs are
located in EC106 and EC207, these are available anytime classes are in
session.

Learning Commons: The LC links students to a range of academic
supports from tutoring and subject-area assistance to learning strategies
and academic coaching, from research consultations and information
literacy to academic library collections and digital resources. To find out
more, please visit any of our campus locations, call 864-646-1750, or find
resources online at www.tctc.edu/LearningCommons.

Placement Testing: Testing services are offered on Tuesdays from 1:30
p.m.-5 p.m. in EC 206. Students must arrive no later than 3 p.m. to ensure
ample fime to complete the assessment.

Student Support and Engagement: SSE connects students to a

range of academic support including success coaching, advising
support, wellness programs, accessibility resource center, career and
employability resources, and student activities and engagement
opportunities. To learn more, call 864-220-8888, visit the front desk, or find
student resources at www.tctc.edu.

1774 Powdersville Road
Easley, SC 29642
864-220-8888

CAMPUS POLICE:
864-220-8989

www.tctc.edu/easley

Easley Campus

Program Offerings
Program offerings at the
campus will support business
and industry in the region and
include:

- Associate in Arts*

- Associate in Science*

« Computer Technician*

« Computer Technology with
emphases in Cybersecurity
and Forensics, and
Software and Web
Development*

- Emergency Medical
Technology, EMT
Advanced

- Paramedic

- Practical Nursing

- Pre-Dental Hygiene*

- University Studies*

- Dual Enrollment / Technical
Career Pathways Program
for Pickens County School
District and Anderson
School District 1.

- Additional courses are
offered through Corporate
and Community Education
in Nurse Aide w/Alzheimer’s
and Dementia, and more.

* Select courses available at the community
campuses.

M3IAY¥3A0 3937700




552 Education Way
Westminster, SC 29693
864-613-1900

CAMPUS POLICE:
864-613-1901

www.tctc.edu/oconee

Oconee Campus
Programs

Program offerings at the campus
will support manufacturing in the
region and include:

Associate in Arts*
Associate in Science*
Computer Technician*
Computer Technology with
emphasis in Cybersecurity
and Forensics, and
Software and Web
Development*
Intfroduction to
Manufacturing
Management Technology*
Introduction to Quality
Assurance*

Logistics and Supply Chain
Management
Manufacturing and
Continuous Process
Improvement*
Manufacturing
Management and
Leadership*

Mechatronics, 1st year only
Technical Operators | and I
University Studies
Certificate*

Dual Credit / Pathways
Program for School District
of Oconee County
Additional courses are
offered through our
Corporate and Community
Education Division in
OSHA, LEAN, MS Office,

SC Manufacturing
Certification, and more.

* Select courses available at the community
campuses.
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Oconee Campus

Tri-County's newest campus opened Fall semester, 2018. Located at the
Oconee Industry and Technology Park on Highway 11 in Westminster, the
campus is central to Seneca, Walhalla, and Westminster, providing easy
access for the residents, businesses, and industries of Oconee County.

The Oconee Campus is co-located with industry and the Hamilton Career
and Technology Center, servicing the School District of Oconee County. The
result is a unique center for technical education, work-based learming, and
economic development.

Oconee Campus Services
A variety of services are offered at the Oconee Campus for the convenience
of students who attend this location.

Computer Labs: The Oconee Campus has an open lab that contfains
computers and printing capabilities. The Oconee Campus open lab is
located in OC 116 and is available anytime classes are in session.

Learning Commons: The LC links students to a range of academic supports
from tutoring and subject-area assistance to learning strategies and
academic coaching, from research consultations and information literacy to
academic library collections and digital resources. To find out more, please
visit any of our campus locations, call 864-646-1750, or find resources online at
www.tctc.edu/LearningCommons.

Placement Testing: Testing services are offered on the Oconee Campus on
the 2nd and 4th Thursdays by appointment. Students should call 864-613-1900
to schedule.

Student Support and Engagement: SSE connects students to a range of
academic support including success coaching, advising support, weliness
programs, accessibility resource center, career and employability resources,
and student activities and engagement opportunities. To learn more, call 864-
613-1900, visit the front desk, or find student resources at www.tctc.edu.



CAMPUS LOCATIONS

7900 Highway 76

(@)
Pendleton, SC 29670 (o)
864-646-TCTC (8282) II:
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Pendleton Campus m
Established in 1962, the Pendleton Campus of Tri-County Technical Pendleton Campus E
College is located on 91 acres in historic Pendleton, South Carolina. Program Offerings
The Pendleton Campus serves as the main campus and consists of - Accounting*; Accounting
fourteen buildings housing classrooms, laboratories, the learning with Office Specialist
commons, student center, administrative offices, open computer labs, emphasis
the bookstore, and more. The Pendleton Campus is also home o our - Administrative Office
Bridge Program:s. Technology*; AOT with
Medical emphasis
Pendleton Campus Services - Associate in Arts*
Computer Labs: Two open labs with computers and printing - Associate in Science*
capabilities are available on the Pendleton Campus. Pickens Hall, - Automotive*
Room 140 is open daily 7:30 a.m.-8 p.m. Monday through Thursday and « Business Administration®;
7:30 a.m.-2 p.m. on Friday. Fulp Hall, Room 301 is open daily 7:30 a.m.-6 with emphases in
p.m. Monday through Thursday and 7:30 a.m.-2:00 p.m. on Friday. Enfrepreneurship,
Management, Marketing
Placement Testing: Testing services are offered in Ruby Hicks Hall, Room and Operations
170 on Monday-Thursday from 8 a.m.-é6 p.m. Students must arrive no Management
later than 3 p.m. to ensure ample time to complete the assessment. . Computer Technology with
Testing is also available on Fridays from 8 a.m.-2 p.m., with students emphases in Cybersecurity

needing to arrive no later than Noon. and Forensics, Network

Systems Management,
and Software and Web
Development

« Criminal Justice*, CRJ
with emphases in Law
Enforcement Operations
and Paralegal Studies

- Early Care and Education*

- Engineering Design*

- Engineering Systems
Technology*

- Expanded Duty Dental
Assisting

Tutoring Services: Tutoring assistance is available in the Student Success
Center, Third Floor, Learning Commons, Monday-Thursday, 8 a.m.-6
p.m., and Friday, 8 a.m.-2 p.m. For more information call 864-646-1367
or email futoringcenter@tctc.edu.

(Contfinued on Next Page)




Pendleton Campus Continued
- HVAC*

« LPN to ADN
- Manufacturing
Management and
Leadership*, MML with
Production and Operations
emphasis
- Mechatronics*
Media Arts Production*
- Medical Assisting
Medical Laboratory
Technology
Nursing*
- Pre-Dental Hygiene
Pre-Pharmacy
Surgical Technology
Veterinary Technology
Dual Enrollment / Technical
Career Pathways
I-BEST Programs,
Manufacturing and
Healthcare Programs
Additional courses are
offered through Corporate
and Community Education
in ABC Childcare,
Analytic Troubleshooting,
Certified Logistics,
Consultative Selling, Digital
Photography, Electrical
Wiring, Electrocardiograph
Technician, Fiber Optics, {
IV Therapy, Lean Six Sigma
Green Belt, Motor Confrols,
Nurse Aide, Operator
Optimization, OSHA, Patient
Care, Personal Trainer, PLCs,
QuickBooks, Real Estate,
SCDOT Certifications and
more.

* Related certificates also offered at the
Pendleton Campus
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CAMPUS LOCATIONS

Learning Centers

Pendleton

Tri-County Technical College
. Pendleton Campus

Industrial Technology Center (ITC)
5321 Highway 76
Pendleton, SC 29670

CAMPUS POLICE:
864-646-1799

The Industrial Technology Center (ITC) in Sandy Springs is a
modern facility designed to help meet the growing needs
of local industry. The 43,000-square-foot Center houses the
CNC Programming and Operations and Welding programs
and related certificates. The ITC was specifically designed to
mimic a real-world industrial setting.

Industrial e
Technology so, a,
Center @

N’o Anderson

Senator Billy O’Dell Learning Center
Watkins Community Center

204 South Main Street

Honea Path, SC 29654

Honea Path

The Sen. Billy O'Dell Learning Center, a satellite learning
facility for Tri-County Technical College, was dedicated in
Honea Path in 2009 and houses noncredit and credit courses
for residents of the Honea Path area.

Elizabeth s

Center

"W Hampton Ave.

Campus Visits

Tri-County Technical College has four campuses: the Pendleton Campus, located at 7900 Highway 76
in Pendleton, SC; the Anderson Campus, located at 511 Michelin Boulevard in Anderson, SC; the Easley
Campus, located at 1774 Powdersville Road in Easley, SC; and the Oconee Campus at 552 Education
Way, Westminster, SC.

Taking a campus tour is the best way for students to know truly what TCTC has to offer. Walking tours of the
Pendleton campus are led by Student Leaders and Admissions Recruiters and are held during the week
with four different start times: Monday-Thursday 9 a.m., 10 a.m., 1 p.m., and 2 p.m. The walking tour lasts
approximately 45 minutes with an information session to follow.

Large groups (15+ students) tours of the Anderson, Easley, or Oconee Campuses, Industrial and
Technology Center, or Halbert Hall (where the Veterinary Technology program is housed), should be
scheduled through the Office of Recruitment, Admissions, and Orientation by calling 864-646-1550 or by
registering on our website at www.tctc.edu/tour.
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AC - ANDERSON CAMPUS

PROGRAMS AT-A-GLANCE s,

ITC - INDUSTRIAL TECHNOLOGY CENTER
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Associate in Arts, A.A.
Enables students to obtain the first two years of work at TCTC before Day *AC Fall
transferring to pursue careers in liberal arts-related fields. Yes Evening *EC Sorin No
*Select courses available, limited evening offerings. Online *OC **Sﬁmn%er
**A summer start will only be offered on the Pendleton Campus. Hybrid PC
Associate in Science, A.S.
Enables students to obtain the first two years of work at TCTC before Day *AC Fall
fransferring to pursue careers in science-related areas. Yes Evening *EC Sorin No
*Select courses available, limited evening offerings. Online *OC **Sﬁmmger
**A summer start will only be offered on the Pendleton Campus. Hybrid PC
University Studies Cerlificate
Offers flexibility of majors in mind for students who wish to transfer with *AC Fall
a minimum of thirty (30) credit hours to a senior institution. No Day *EC Sorin No
*Select courses available, limited evening offerings. Evening *OC **SLFJ)mrrgwjer
**A summer start will only be offered on the Pendleton Campus. PC
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Accounting, A.A.S.
Prepgres students _for enTry—IgveI accounting positions in business, Yes Day PC Fall No
public, or nonprofit accounting.
Accounting - Office Specialist Emphasis, A.A.S.
Prepares studgnfs wﬁh_the knowledge and §kll!s necessary f'or entry- Yes Day PC Fall No
level accounting positions that require specialized office skills.
Administrative Office Technology, A.A.S.
Provides students with basic office skills, as well as the skills to operate Yes Day pC Fall Yes
computers and other high-tech equipment used in the modern office. Online
Administrative Office Technology - Medical Emphasis, A.A.S.
Provides comprehensive training in the specialized skills and Day
knowledge of office procedures needed for employment as general Yes Evening PC Fall Yes
office professionals in the medical field. Online
Administrative Support Diploma
. . . Day
Prepcrgs sjudenfs fpr employme.n.t as administrative specialists, Yes Evening PC Fall No
receptionists or similar office positions. h
Online
Audio Production Cerlificate
Prepares students to work with audio across media platforms; includes
instruction in Adobe Audition. ves Day pC Fal ves
Bookkeeping Certificate
Prepares s?udenfs with basic skills for an entry-level position in No Day PC Fall No
bookkeeping.
Business Administration, A.A.S.
Prepares students with the knowledge, skills, and abilities required for
skilled administrator positions in domestic and global organizations. Day
This program develops business acumen, feamwork, leadership, Yes Evening PC Fall No
problem-solving, and decision-making skills required for business Online

administrators, specialists, and associates.
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Business Administration - Entrepreneur Emphasis, A.A.S.

Expands students’ understanding of how to develop and manage Yes Evzgiyn
entrepreneurial enterprises. ing
Online
Business Administration - Management Emphasis, A.A.S.
Expands students’ skills and knowledge in the areas of management Day
principles and functions and people management. Program prepares Yes Evening
students for entry-level managerial positions. Online
Business Administration - Marketing Emphasis, A.A.S.
Develops skills specifically related to the marketing and sales functions DOY
S Yes Evening
of organizations. h
Online
Business Adminisiration - Operations Management Emphasis, A.A.S.
Expands students' knowledge of the operational activities required to Day
enhance the value chain for both manufacturing and service-oriented Yes Evening
businesses. Online
Business Foundations Certificate
This certificate provides a foundation in business "basics” and offers a qu
R ; . . Yes Evening
credential to those seeking employment in business. Online
Child Care Management Certificate
Prepares students to operate a child care center with focus on
f f X o Yes Day
budgeting, state regulations, curriculum, and center organization.
Cisco Network Administrator Certificate
Provides students the opportunity to develop basic skills in network qu
o . Yes Evening
administration. A
Online
Computer Technician Certificate
Provides students the opportunity to develop basic skills in the most D
. f ay
essential IT technical tasks. Yes Online
*Core Classes (CPT, IST) are offered through an online Zoom Format.
Computer Technology - Cybersecurity and Forensics Emphasis, A.A.S.
Prepares graduates for employment by providing skills in technical
support, forensic investigation, computer and network security, and D
L . ay
network administration. Yes Online
*Core Classes (CPT, IST) are offered through an online Zoom Format.
**Second year courses may only be offered in selected semesters.
Computer Technology - Network Systems Management Emphasis, A.A.S.
Provides graduates with skills in technical support, router configuration
A L ; - Day
and security, network systems administration, and network security. Yes X
*x : Online
Second year courses may only be offered in selected semesters.
Computer Technology - Software and Web Development Emphasis, A.A.S.
Provides applications software development skills in a variety of
languages for delivery on a variety of platforms such as computers, D
- ay
web, and mobile. Yes Online
*Core Classes (CPT, IST) are offered through an online Zoom Format.
**Second year courses may only be offered in selected semesters.
Criminal Justice Technology, A.A.S.
Provides students with critical insight to understanding the complexities
of each component within the Criminal Justice System. Students will Day

acquire foundational knowledge and skills necessary to pursue entry- Online
level opportunities within the Criminal Justice System.

Criminal Justice Technology - Paralegal Studies Emphasis, A.A.S.

Designed for students to acquire foundational knowledge and skills Yes Day
necessary to pursue entry-level opportunities within the legal system. Online
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Criminal Justice - Law Enforcement Operations Emphasis, A.A.S.

In addition to the knowledge, skills, and abilities developed in the Day

Criminal Justice Degree, students will take specialty courses in force Yes X PC Fall Yes
- - - : . . o Online
simulation lab, police patrol operations, and defensive tactics training.
Data Entry Clerk Cerfificate
Day
Prepares students for employment in an entry-level data entry position. Yes Evening PC Fall No
Online
Digital Production Techniques Certificate
Prepares students for a career in multimedia, including video and Yes Day PC Fall No

emerging technologies such as web and computer graphics.
Early Care and Education, A.AS.

Provides students with learning opportunities to pursue their education
in the field of early childhood, as well as to formalize their prior Yes Day PC Fall Yes
experiences with young children (birth through eight years of age).

Early Care and Education Assistant Certificate

Prepares students to support developmentally appropriate Day
experiences for young children in high quality early learning Yes Evening PC Fall No
environments. Online

Early Childhood Development Certificate

Provides students with learning opportunities to pursue their education
in the field of early childhood, as well as to formalize their prior Yes Day PC Fall No
experiences with young children (birth through eight years of age).

Entrepreneurship/Small Business Management Certificate

Provides a foundation in entrepreneurship/small business basics, as well Day
as a credential for those seeking employment in a small business and Yes Evening PC Fall No
to those desiring to start a small business. Online

Graphic Communications Certificate
Teaches an understanding of design principles for the graphic design

Yes Day PC Fall No
workplace.
Infant/Toddler Cerlificate
Comt?lne§ educational theory and practical application necessary for Yes Day PC Fall No
nurturing infants and toddlers.
Logistics and Supply Chain Management Certificate
Provides students with the opportunity to build skills in supply chain Evenin ocC
management functions and other business and management skills Yes ing Spring No
. - e Online PC
and to earn eight industry certifications.
Media Arts Business Cerlificate
Prepares students to work in the business, sales and marketing of multi- No Day PC Fall Yes

media platforms and content.
Media Arts Production, A.A.S.

Teaches students to write, light, shooft, record and edit content for
electronic media, while developing personal talents and styles as Yes Day PC Fall Yes
communicators.

Medical Office Specidlist Certificate

. . . Day
Prepqres §Tudems for employment as general office professionals in the Yes Evening pC Fall No
medical field. N
Online
Office Support Specialist Certificate
. . . . Day
Prpwdes enfry-level skills as an office support person in a computer- Yes Evening PC Fall No
oriented environment. .
Online
Photography Certificate
Prepares students with the skills needed to produce photography for Yes Day PC Fall No

electronic media, portraiture, and print.
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Police Pre-Academy Training Cerlificate

Qualifies individuals, who subsequently secure employment with a SC
Law enforcement agency, to enter into the South Carolina Criminal
Justice Academy to complete remaining portions of instruction to
become a certified Law Enforcement Officer in South Carolina.

Special Needs Certificate

Focuses on practical knowledge of various exceptionalities and
emphasizes positive guidance techniques that benefit the diverse
needs of an inclusive learning environment.

ENGINEERING & INDUSTRIAL TECHNOLOGY

DIVISION

Automotive Braking Systems Certificate

Prepares students to work with various braking systems utilized in
today's passenger vehicles.

Automotive Engine Electrical Systems Certificate

Prepares students to work with various engine electrical systems utilized
in foday’s passenger vehicles.

Automotive Engine Performance Systems Certificate

Prepares students to work with various engine performance systems
utilized in today'’s vehicles.

Automotive Technology, A.A.S.

Prepares students to become proficient, entry-level automotive
technicians.

Automotive Transmission Systems Certificate

Prepares students to work with various tfransmission systems utilized in
tfoday's passenger vehicles.

CNC Programming and Operations, A.A.S.

Prepares students to work as CNC programmers and operators with
manufactures requiring high production volumes or short run batches
of discrete parts.

**Summer course offerings include general education and elective
courses only.

Engineering Design Technology, A.A.S.

Prepares students to translate product ideas into engineering drawings
using computer software and gives them the skills to draw mechanical
parts in 3D and to use CAD/CAM software and equipment to produce
parts.

Engineering Systems Technology, A.A.S.

Using project-based instruction, students will design, build, and
froubleshoot control systems that are used in high-tech industries
preparing them for a career as an engineering technician.

Heating, Ventilation, and Air-Conditioning Technology, A.A.S.

Teaches the fundamentals of heating and air systems from building
and installing systems to repairing, maintaining and operating systems.

HVAC Apprentice Cerlificate
Prepares students to do entry-level work in the HVAC industry.
HVAC Installer Cerlificate

Prepares student for residential equipment sizing and installation.
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Industrial Welding Certificate

Offers hands-on, practical training in basic and advanced techniques
for welding steel, stainless steel, and aluminum, in structural and pipe Yes
applications and other welding skills.

Introduction to CNC Cerlificate
Provides students with an overview of basic CNC mill and lathe

: X No
operations, set-up and programming.
Introduction to Machining Certificate
Prepares students to safely operate machines; to utilize appropriate No

speeds, feeds and tooling; and to use precision measuring instruments.
Introduction to Manufacturing Management Technology Certificate

Helps students acquire the skills needed to be a manager in a

manufacturing environment. No
* Only select courses will be available on the Oconee Campus each term.

Introduction to Quality Assurance Certificate

Provides students with basic skills needed by a quality assurance

technician in a manufacturing environment. No
* Only select courses will be available on the Oconee Campus each term.

Manual and CNC Fundamentals Certificate

Provides students with the basic knowledge and skills to operate CNC
Machinery, Manual Machinery, and design/produce parts using CAD/ No
CAM software.

Manual Machining Certificate

Prepares students to interpret blueprints, to use correct mathematical
formulas to manufacture correct parts, and to produce high quality No
parts using manual machines in tight tolerance applications.

Manufacturing and Continuous Process Improvement Certificate

Covers continuous improvement systems for quality, productivity,

waste, and cost in a manufacturing environment. Yes
* Only select courses will be available on the Oconee Campus each term.

Manufacturing Management and Leadership, A.A.S.

Equips students for careers as supervisors/team leaders in manufacturing
by teaching leadership and communication skills, Lean Manufacturing
practices, production scheduling, quality principles, managerial accounting Yes

and industrial safety.
* Only select courses will be available on the Oconee Campus each term.

MML - Production and Operations Emphasis, A.A.S.

Covers the basics of the manufacturing environment, culture,
processes and values, and includes leadership, safety, quality,
production scheduling, and lean manufacturing principles.
This certificate is restricted to TCTC |-BEST students.

Manufacturing Operators | Certificate

Prepares students with the skills and knowledge to function effectively
as an operator in the manufacturing environment. Yes
This certificate is restricted to TCTC |-BEST students.

Manufacturing Production | Certificate

Prepares students for entry-level positions in manufacturing and for
continued technical and postsecondary study needed for career growth

Yes

Yes
and advancement.
This certificate is restricted to TCTC I-BEST students.
Manufacturing Production Il Certificate
Prepares students for job advancement in manufacturing through
greater understanding of the skills applicable to core manufacturing Yes

processes.
This degree is restricted to TCTC I-BEST students.
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ENGINEERING & INDUSTRIAL TECHNOLOGY
DIVISION

Mechatronics Technology, A.A.S.

Prepares students to safely install, disassemble and troubleshoot
electrical, mechanical, hydraulic, pneumatic, robotic and control
components in an automated system.

*Evening courses only available on the Pendleton Campus.

**A student is able to take only the first two semesters at the Anderson
and Oconee Campuses.

ASpring and Summer start only available on the Pendleton Campus.
Anderson and Oconee Campuses only offer a Fall start.

Multi-Process Welding Certificate

Focuses on SMAW, GMAW, and GTAW welding for application in the
industry

Shielded Metal Arc Welding (SMAW) - Pipe Cerlificate

Focuses on SMAW welding of steel for application in the structural steel
and pipeline industry.

Shielded Metal Arc Welding (SMAW) - Structural Cerlificate

Focuses on SMAW welding of steel for application in the structural steel
industry.

Technical Operators | Certificate

Gives students the knowledge needed to understand basic DC
Electrical/Electronic fundamentals and operate electrical/electronic
manufacturing equipment.

*Evening courses only available on the Pendleton Campus.

**Spring start only available on the Pendleton Campus. Anderson and
Oconee Campuses only offer a Fall start.

Technical Operators Il Certificate

Prepares students to read electrical schematic diagrams and to
perform entry-level wiring on various process control circuits; emphasis
is placed on employable skills and basic quality control.

*Evening courses only available on the Pendleton Campus.

**Spring start only available on the Pendleton Campus. Anderson and
Oconee Campuses only offer a Fall start.

Welding Technology, A.A.S.

Offers hands-on, practical training in basic and advanced techniques for
welding steel, stainless steel, aluminum and pipe, and other welding skills.
**Summer course offerings include general education and elective courses
only.

HEALTH EDUCATION DIVISION

Emergency Medical Technology, A.A.S.

Trains students to provide emergency medical support and transport
to injured or critically ill people.

Emergency Medical Technology Advanced Certificate

Prepares students for the Advanced EMT (NRAEMT) national
certificate.

Expanded Duty Dental Assisting Diploma

Provides the skills necessary to provide patient education, apply pit &
fissure sealants, produce intra-oral and extra-oral radiographs, polish
teeth and fillings, assist a dentist and manage dental offices.
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HEALTH EDUCATION DIVISION

L.P.N. Transitions to R.N.

Offers a pathway for students who have a current, active, and
unencumbered SC L.P.N. license to enter the Nursing (A.D.N.) program
(dependent upon meeting other admissions requirements and space
availability).

Medical Assisting Diploma

Prepares students with the education and practical experience to
work in ambulatory care settings, performing administrative and
clinical duties. Upon completion of the program, graduates may sit for
the AAMA certification exam, and with a passing score, will obtain the
CMA (AAMA) credential.

*Major courses begin in the Fall.

Medical Laboratory Technology, A.A.S.

Teaches students methods and procedures used to perform tests
analyzing human blood, body fluid and urine samples for the
detection, diagnosis and treatment of illness and disease.

Nursing (A.D.N.), A.A.S.

Prepares students to function effectively as registered nurses on a
health care team.

Paramedic Certificate

Prepares a currently certified Emergency Medical Technician (EMT)
and/or Advanced Emergency Medical Technician (AEMT) to take the
National Registry Paramedic (NRP) certification exams.

Personal Care Aide | Certificate

Prepares students for personal care aide positions in home or health
care environments.
This certificate is restricted to TCTC I-BEST students.

Practical Nursing Program

Prepares students to be beginning-level nurses under the direction of a
registered nurse or physician.

Pre-Dental Hygiene Cerlificate

Offers Phase | of an Associate Degree in Health Science - Dental
Hygiene (awarded following successful completion of the second
phase, to be taken at Greenville Technical College).

*Only select courses will be available on Anderson and Easley
Campuses each term.

**CHM 105 is offered in the Fall and on the Pendleton Campus.

Pre-Pharmacy Conceniration, General Technology, A.A.S.

Fulfills prerequisite course requirement for application to University of SC
College of Pharmacy, Medical University of SC College of Pharmacy,
Presbyterian College School of Pharmacy, South University College of
Pharmacy and Wingate University School of Pharmacy (Hendersonville,
NC), and most colleges of pharmacy in the Southeastern U.S. with
individualized advisement.

Surgical Technology, A.A.S.

Prepares students to perform various duties during surgery by assisting
in the maintenance of an aseptic environment through a system of
specific techniques and practices.

*Major courses begin in the Fall

Veterinary Technology, A.A.S.

Prepares students to provide professional and technical support to
veterinarians; biomedical researchers; other scientists; and industries
including patient care, surgical support and laboratory procedures.
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ADMISSIONS INFORMATION

Steps to Enrollment

QO Complete an application for admission, available at www.tctc.edu/apply. For details see page 23

Q Submit a nonrefundable application fee. For details see page 23

Q Provide satisfactory placement test scores (Assessment writing, reading and math
taken within the past three years) or college franscripts showing an earned “C" or  For details see page 23
better in math and English coursework.

Q Submit a final, official high school franscript from an accredited or approved For details see page
institution or official high school equivalency score report. 23-24

Q Submit final, official college transcripts for all previously attended colleges or

universities. For details see page 24

For details see page

a Apply for fi ial aid, starti t fafsa. .
pply for financial aid, starting at fafsa.gov 34.39

Q Register for mandatory Orientation, which will include Advising and Registration.  For details see page 27

Q Pay tuition by the due date. For details see page 31
0 Obtain your mandatory TCTC student ID. For details see page 28
Q Obtain your mandatory parking decal. For details see page 28
Q Order your textbooks in person or online (bookstore.fctc.edu). For details see page 193

TC Central

Location: 105 Ruby Hicks Hall
E-mail: tccentral@tctc.edu

Office of Recruitment, Admissions,
Orientation

Location: 180 Ruby Hicks Hall
E-mail: infocent@tctc.edu
Telephone: 864-646-1550




General Admission Requirements

Open Admissions

Applicants to certificate, diploma, or degree programs must meet the
following requirements for admission to the College.

Complete an application for admission.

Submit a non-refundable application fee. Exceptions to payment of
the application fee requirement are as follows:

« Returning students who previously attended Tri-County

- Service area high school seniors who apply during college
application events sponsored by the South Carolina Commission on
Higher Education or by the College

- Students applying to enroll in targeted academic programs such
as Dual Enrollment, Bridge Programes, I-BEST, and Technical Skills for
Success-related programs

- |-BEST students fransitioning to Tri-County as first-time post-secondary
students within one year of I-BEST program completion

- TSS students fransitioning to Tri-County as degree-seeking within
one year of successfully completing coursework in initial TSS-related
program(s)

« Current Tri-County Technical College employees

- Veterans

The application fee requirement will be evaluated and determined as
students apply to the College. The fee amount is subject fo change but
will be published on the public website and communicated through
correspondence from the Admissions Office. Additional exceptions

fo the above list must be approved by the Director of Recruitment,
Admissions, and Orientation, or designee.

Provide satisfactory placement test scores or transcripts showing math
and English college coursework.

- Placement scores are valid for three years. To satisfy admission
requirements, scores in writing, reading, and math must be valid on
the first day of the admitted term.

- Transcripfs indicating proof of college credit level English and
math courses (not developmental or transitional courses) will be
considered only with grades of “C" or higher.

- Students enrolling in Bridge to Clemson, Dual Enrollment, I-BEST,
or TSS-related programs may be admitted without taking the
placement assessment.

Submit a final, official high school transcript from an accredited or
approved institution or an approved official high school equivalency
score report prior to admission.

- Graduating high school seniors will be admitted pending receipt of
final, official high school transcript. A priority deadline for receiving
transcripfts is established for each term and published on the website.
Students who have not submitted final, official transcripts by the
tuition payment deadline as published on the enrollment calendar
each term will have their schedules cancelled, and a hold will be
placed on their registration until the transcript has been received.

- If a student indicates on the admissions application that no high
school diploma or approved equivalency was received, the student
will be admitted only intfo a certificate program.

Tri-County Technical College
operates as an open
admissions college as required
by the 1976 Code of Laws of
South Carolina, as amended.
As such, Tri-County Technical
College makes every effort to

minimize geographic, financial,

and scholastic barriers to the
post-secondary programs and

services offered by the College.

A high school diploma or high
school equivalent credential
(e.g. GED), though desirable, is
not a prerequisite for admission
to the College, but is required
for admission to diploma and
degree programs.

In order o promote
achievement by individuals
with varied potential, open
admissions is defined as a
practice which (1) admits fo
the College all citizens who
can benefit from available
learning opportunities, and (2)
places into specific programs
of study those students
whose potential for success is
commensurate with program
admission standards.
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Minimum Age for
Admission

Applicants fo the College must
be seventeen years of age

to be admitted. Applicants
younger than seventeen years
of age who are not seeking
Dual Enrollment are required
to meet with the Director of
Recruitment, Admissions, and
Orientation, or designee,

for an assessment interview

to determine readiness for
admission. Regardless of

age, all students must meet
program-specific admissions
criteria and requirements.

Admission
Exceptions

Exceptions to the standard
admissions requirements may
be granted by the Director of
Recruitment, Admissions, and
Orientation, or designee.

- Official, college tfranscripts showing completion of a college
associate's or higher degree from an accredited college or university
may be submitted in lieu of an official high school franscript.

Submit final, official college transcripts for all previously attended
colleges or universities.

- Transcripts for all prior college coursework must be received and
evaluated for all institution types, regardless of dates of attendance
or level of success at the previous institution.

Types of Students

Dual Enroliment

Applicants who will take college courses while also enrolled in high
school courses may be admitted as dual enrollment students. Dual
enrollment applicants are admitted into the appropriate certificate
program (University Studies or an approved career pathway certificate)
once the application for admission is submitted and the permission form
is obtained with appropriate signatures from the parent or guardian
and the high school principal. Home schooled students must provide
permission from the parent or guardian and from the school district or an
authorized educational agency with jurisdiction over the home school.
No application fee is required. High school students who are not juniors
or seniors must receive permission to enroll from the Director of High
School Engagement and Outreach or designee.

Transient

Applicants enrolled at another college desiring to fransfer one or

more Tri-County courses to their home college may be admitted as
fransient students. Applicants must submit an application for admission,
application fee, and the Transient Coursework Approval form prior

to registration. Satisfaction of course prerequisites must be verified by
submitting official/unofficial transcripts.

Non-Degree

Applicants not seeking admission into a degree, diploma, or certificate
program may be admitted as non-degree students. Applicants must
complete an application for admission, submit the application fee

(or be identified as an allowable exception as detailed in General
Admissions Requirements), and take the College’s placement test.
Submission of high school transcript or high school equivalency
franscript is not required. Additional exceptions may be granted on

a case by case basis by the Director of Recruitment, Admissions, and
Orientation or designee. All course prerequisites must be satisfied.

International

International applicants are non-citizens or non-permanent residents
of the United States who hold visas that are eligible for post-secondary
studies or who have documented and verified lawful presence

in the country. Tri-County does not issue Form [-20s for F-1 Student
visas. The College does allow international students who hold valid

F-1 Student visas issued from other institutions to apply as transient
students. Eligible infernational applicants must meet all admission
requirements, including submitting official transcripts to a National
Association of Credential Evaluation Services (NACES) member to have
their tfranscripts evaluated. Students must maintain visa status and
immigration documents in the manner required by the Department of
Homeland Security. Any international student who does not maintain
the appropriate status will be withdrawn from the College.



Placement Testing Testing Hours

The purpose of placement testing is o make sure students have For more information about
the necessary skills in reading, writing, and math to be successful in placement testing, testing
achieving their educational goals. Even though the placement test locations and Testing Center
is a computer-based test, very little computer skills are necessary to hours, call 864-646-1300 or visit
complete the test. The placement test is not a pass/fail test. www.tctc.edu/placement

Students who are unsure if they need to take the placement test should
contact Admissions to determine if placement testing is required.

- SAT, ACT, or other standardized test scores cannot be substituted for
the placement test.

« The placement test is given at all Campuses.

- Placement scores are valid for three years. To satisfy admission
requirements, scores in writing, reading, and math must be valid on
the first day of the admitted term.

- Transcripfs indicating proof of college credit level English and
Math courses (not developmental or transitional courses) will be
considered only with grades of “C" or higher.

« Students enrolling in Bridge to Clemson, Dual Enrollment, I-BEST,
or TSS-related programs may be admitted without taking the
placement assessment.

- A picture ID is required for placement testing. Acceptable forms of
identification include a state issued picture ID (a driver's license, for
example), a military ID, or a valid school ID (high school or college).

- To access practice test questions and download study materials visit
www.tctc.edu/placement.

- There is no charge for initial placement testing. If a retest is needed
or requested during a three year period, one may be taken at a
cost of $10. An academic advisor or the Testing Center can help
determine if retesting is needed. Other fees are applicable to
complete placement testing for another institution or to have prior
test scores sent to another institution.

- Alternative placement testing with accommodations is available as
approved by the College’s Accessibility Resource Center located
in the Student Success Center on the Pendleton Campus. Contact
ARC at 864-646-1564.
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For more information about placement testing, call 864-646-1300 or visit
www.tctc.edu/ placement.




Other Learning Experiences

Bridge Programs

Tri-County Technical College has transfer agreements enabling
students to “bridge” to several postsecondary institutions. Each
program is unique, but in all cases, students who meet specified criteria
may transfer to the senior institution after completion of the program
requirements at Tri-County. For additional information on any of the
Bridge programs listed below, call the Tri-County Bridge Programs
Office at 864-646-1681 or email bridgeprograms@tctc.edu.

Anderson University Bridge: This local agreement enhances the fransfer
of students from Tri-County Technical College to Anderson University
(AU). Bridge participants will benefit from supportive AU staff and are
provided many services that allow each student to transfer with ease.
Bridge students must attend Tri-County for at least one academic year
prior to beginning classes at AU. Students who satisfy the academic
requirements of a minimum of 30 credits of college-level coursework
(of grades of “C" or higher) and a cumulative 2.5 GPA will be granted
full admission to AU. Students can apply for AU transfer scholarships, as
available, upon acceptance to Anderson.

Bridge to Clemson: A first of its kind in South Caroling, this invitation-only
program blends the traditional academic experience at Tri-County with
the social and cultural experiences of Clemson University. Invitations
are extended by Clemson to those who narrowly miss admission to

the University. Bridge students attend Tri-County for their first year and
must earn 30 transferable credits and a 2.5 GPA at Tri-County during
their Bridge year in order to transition to Clemson for their second year.
As a living and learning community, students live together in a Bridge-
designated community on Clemson’s campus and have access to
student life programs and services at both Tri-County and Clemson.

Bridge to Lander: Lander University has developed a partnership
agreement with all 16 technical colleges in South Carolina. The
program provides advising and academic support for prospective
fransfer students. Students who satisfy the academic requirements of
a minimum of 12 credits of transferable coursework (of grades of “C"
or higher) and a cumulative 2.0 GPA will be granted full admission

to Lander. Students can apply for Lander transfer scholarships, as
available, upon acceptance to Lander.

Transfer Connect - USC (Columbia): This statewide agreement is
infended to make transitions from SC technical colleges to USC as
seamless as possible and to increase the success of fransfer students
once they are enrolled at the Columbia campus. The University
identifies students who are eligible for the program, though students
may self-select to enroll in the Bridge to USC program while enrolled

at Tri-County. Participating students will have access to a variety of
services from Tri-County and USC. Bridge to USC students are eligible to
apply as a transfer applicant to USC after the completion of 30 credits
of college-level coursework - admissions is not guaranteed through this
program.

SWU Connect: This program with Southern Wesleyan University (SWU)
enhances the enroliment process for transfer students by providing
support and services which facilitate a successful tfransition to SWU.
Students who complete any associate degree at Tri-County will



be guaranteed admission to SWU upon successfully completing all
steps for enrollment, including meeting the established admissions
requirements. While admissions is guaranteed, courses will be
evaluated for transfer credit and applicability to the intended SWU
major. Though completion of an associate degree is encouraged,
transfer consideration requires at least 30 credits of transferable work.
Students can apply for SWU transfer scholarships, as available, upon
acceptance to SWU.

USC Upstate Direct Connect: USC Upstate has developed a partnership
agreement with several upstate technical colleges that guarantees
admission to USC Upstate for students who graduate with an Associate
in Arts degree, an Associate in Science degree, or select Associate in
Applied Science degrees. To enable a smooth fransition, the program
provides enhanced academic advising and accelerated admission

to USC Upstate. Students who satisfy the academic requirements of
degree aftainment and a cumulative 2.0 GPA will be granted full
admission to USC Upstate. Students can apply for USC Upstate transfer
scholarships, as available, upon admittance to USC Upstate.

Other articulations: Tri-County Technical College has developed major-
specific transfer agreements with a number of four-year universities.
For more information, see the Tri-County webpage: https://tctc.edu/
fransfer.

Dual Enroliment and Career Pathways for Success
Tri-County's dual enrollment and career pathways programs provide
opportunities for qualified high school juniors and seniors, with
permission from their parents or guardians and high school officials,

to take Tri-County courses. Opportunities include university transfer
courses as well as technical courses offered through career pathways
that seamlessly connect secondary and post-secondary curricula

in a specialized career field. Students must submit the online Dual
Enroliment Application for Admission and a Dual Enroliment Permission
Form with the appropriate signatures in order to be admitted to the
College. For additional information, contact 864-646-1505 or 864-646-
1512.

I-BEST

I-BEST (Integrated Basic Education and Skills Training) is a nationally
recognhized workforce development program that has been adapted
by Tri-County for residents of Anderson, Oconee, and Pickens Counties.
The tuition-free program has been created through partnerships
between the College, School Districts, Adult Education Centers, and
employers throughout the tri-county area. It features individualized
educational and career planning, industry recognized certifications,
job placement assistance and much more. Additional details can be
found in the Academic & Career Foundations section of this Catalog.

MyTCTC College Portal

MyTCTC is the College’s web-based and mobile app portal for news,
academic resources, course registration, final grades, financial aid
account information, and other online services. The MyTCTC portal

is accessible by clicking on MyTCTC from the College’s website or
going directly to my.tctc.edu. Accounts are assigned to students upon
admittance to the College with initial login information included in
acceptance packets. Once the account has been assigned, it will

Orientation

The College requires orientation
sessions for all new, fransfer,
and returning students prior

to the start of each semester.
Orientation infroduces students
to the College experience,
informs them about resources
and services they will use as Tri-
County students, and facilitates
their fransition info their

chosen academic programs.
Orientation registration
instructions are provided to
students in their admission
materials. The orientation
sessions are held on a variety of
dates at all campuses, and are
offered in individual and group
formats. As part of crientation,
students meet with advisors

for course planning and

course registration. For more
information, contact the Office
of Recruitment, Admissions, and
Orientation af 864-646-1550 or
orientation@tctc.edu.

In addition to the general
College orientation, some
departments offer orientation or
information sessions specific to
their programs. Students will be
noftified as applicable.
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stay active for as long as the student is actively registered or enrolled
in a course. If students have questions or are having trouble accessing
their account, they should contact the IT Service Desk at 864-646-1779.
MyTCTC also provides access to TCTC email which is the College's
official and primary means of communication with students.

Student Identification Cards

Tri-County Technical College student identification cards are mandatory
and are required to access the following services: checking out books in
the library, using the computer labs, accessing specific buildings and using
financial aid in the Campus Store. Student IDs are valid for one academic
year and are available to all students.

Student IDs are available in the Afrium area on the 1st floor of Ruby Hicks
Hall on the Pendleton Campus. Students attending the Anderson, Easley
or the Oconee Campus may obtain an ID at the Information Desk at
those locations.

Parking Decals

Parking permits are mandatory for all students and employees who
drive fo any TCTC campus.

« Permits may be purchased online in MyTCTC under the My Payments
tile and the Pay for Parking Permits and Tickets link. An account
must be created with the following information: vehicle registration,
insurance information and driver and vehicle owner information.

« Parking permits costs $30 for the first vehicle and $15 for every permit
purchased after the original purchase. Permits are not fransferable
between vehicles.

« Once the permit has been purchased, a confirmation will be
emailed with a link to print a temporary parking pass; print and place
the temporary pass on the dash of the registered vehicle until the
permit arrives.

- Permits are to be displayed atf the outside bottom of the driver's side
of the rear window.

« Vehicles that do not have a permanent license plate can park on
campus in a student parking space until the permanent license plate
has arrives (do not park in a visitor space). Students must obtain the
permit as soon as the permanent license plate has been placed on
the vehicle.

- Parking decals expire at the end of the Summer term.

- Students with physical disabilities (permanent or temporary) that
restrict physical activity may park in handicap or faculty/staff spaces
with the appropriate state-issued handicap placard or license plate.

- Students needing temporary special parking must make
arrangements through the Student Development Office located
in the Student Success Center. A physician’s statement that verifies
special parking is needed is required.



FINANCIAL
INFORMATION
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FINANCIAL INFORMATION

TUITION AND FEES

Q Cost of Attendance For details see page 31

Q Fees and Textbooks For details see pages 33

Q Special Fees For details see page 33
. For details see page

Q Residency 31-32

Q Residency Appeals For details see pages 32

FINANCIAL AID

Q Applying for Financial Aid For details see page 34
Q Application Process For details see pages 35
Q Verification For details see page 36
) L For details see page
arT fF | Aid
ypes of Financial Ai 35.30
For detail
Q Maintaining Eligibility OFESHENS BB PEgEs
40-41
Q Withdrawing from a Term For details see pages 42
Q Veterans Educational Benefits fe(oelER S elolelo
43-45
Q Children of Veterans For details see page 45
Q Children of Firemen, Law-Enforcement Officers and Other Public Employees Totally

Disabled or Killed in the Line of Duty

PAYING TUITION

For details see pages 45

Q Payments For details see page 46
Q Dishonored Checks For details see page 46
Q Sponsorships For details see page 46
Q Refunds For details see page 47

TC Central Financial Aid Office

Location: 120 Ruby Hicks Hall
E-mail: tccentfral@tctc.edu
Telephone: 864-646-8282 option 1

Location: 105 Ruby Hicks Hall
E-mail: tccentral@tctc.edu

Business Office

Location: 134 Ruby Hicks Hall
E-mail: busof@tctc.edu
Telephone: 864-646-8282 option 2




TUITION & FEE COST

Cost of Attendance

Tuition is set on a sliding scale based upon the student’s legal

residence as defined in the Code of Laws of South Carolina, guidelines
established by the South Carolina Commission on Higher Education,
and the Tri-County Technical College Commission. Those students who
live in Anderson, Oconee and Pickens Counties pay the lowest fees
because part of their tax dollars funds the College. Other students from
South Carolina pay a lower fee than out-of-state students because the
College derives part of its support from state revenues.

All students, even those taking courses tuition-free, will be responsible
for purchasing required textbooks and paying applicable materials
and lab fees.

Tuition is subject to change without notice. Please check the College
website for the most current tuition amounts. As of the production of
this Catalog, tuition rates per semester/term are as follows (includes
the mandatory $6 per credit technology fee and the $2 per credit hour
Student Activity fee):

Anderson/Oconee/Pickens Counties  $185.33 per credit hour

All Other SC Counties $247.33 per credit hour
Out-of-State $451.33 per credit hour
Residency
Requirements

Residency aft Tri-County Technical College is an essential part of tuition
assessment. Students are required to pay out-of-state tuition if they are
not legal residents of the state of South Carolina. Initial determination of
one's resident status is made at the time of admission. The determination
made at that time, and any determination made thereafter, prevails for
each subsequent semester/term until information becomes available
that would impact the existing residency status.

The burden of proof rests with the student to show evidence as deemed
necessary to establish and maintain their residency status. Questions
regarding residency should be directed to the Residency Officer,
Pendleton Campus, 133 Ruby Hicks Hall. Students who falsify residential
information will be charged the appropriate tuition rate, plus interest at a
rate of 8% per annum, and a penalty amounting to 25% of the out-of-
state rate for one semester.

Note: Establishing residency at a university or college other than Tri-County Technical College does not guarantee the same residency
classification at Tri-County.

Legal residence status is determined by regulations issued under S.C. Code of Laws, 1976, Titles 59-112-10 through 59-112-100.

Out-of-State to In-State Requirements

In order for residency status to be evaluated before the tuition due date,
the residency packet must be submitted to the Residency Officer (133
Ruby Hicks Hall, Pendleton Campus) no later than the residency priority
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Residency Appeals

Any person, following a decision
on resident classification, may
appeal the decision to the
Tri-County Technical College's
residency appeals committee.
This committee, however, is
bound by the same laws and
regulations as the Residency
Officer, so its purpose is only to
review the facts and details

of any case and to evaluate

the correctness of the decision
made by the College's Residency
Officer. Neither the committee
nor the Residency Officer may
waive the provisions of the law or
regulations.

Persons wishing to appeal a
residency decision must provide a
letter to the College's Residency
Officer (133 Ruby Hicks Hall,
Pendleton Campus) statfing the
intention to appeal the decision.
The letter must also include

a summary of the residency
situation and the provision under
which the appeal is being made.
The Residency Officer will then
schedule a meeting of the
appeals committee to hear the
appeal.

=

date (as indicated on the Academic Calendar). Residency packets

will be considered through the last day fo drop classes for Session A for
the term in which the student is attempting to qualify for in-state tuition.
However, the student must pay out-of-state tuition prior to the tuition due
date. If in-state residency is granted, the student will receive a refund of
the tuition difference.

In addition to the residency application (available online at www.ictc.
edu/residency), copies of the documents listed below must be included
in the residency packet. NOTE: If applying as a dependent of a South
Carolina resident, the following documents must also be submitted from
the person claiming the student as a dependent:

- Lease, rental agreement, or closing documents.

- Most recently filed Federal and State income tax returns. If filing as
independent and under age 24, most recently filed federal income
tax return for parent or guardian is also required.

- Documentation of all sources of income.

- Valid South Carolina driver's license, or if a non-driver, a South
Carolina identification card.

- Vehicle registration(s) of all vehicles owned.

- Non-citizens of the United States must provide a copy of their visa,
permanent resident card, or other applicable immigration document.

Students seeking an exception to the twelve-month residency
requirement must also submit one of the following:

- Full-fime employees must provide a statement from the employer
for whom in-state determination is based. Statement must 1)
verify full-time employment; 2) specify number of hours worked
per week; 3) state original date of employment in South Carolina;
and 4) specify length of term of employment; if indefinite, state so.
Statement must be on company letterhead. If the company does
not have lefterhead, the statement must be notarized, or

- Retired in South Carolina petitioners must provide documentation
of retirement and receipt of retrement income received at a South
Carolina address, or

- Military petitioners must provide a copy of their current active duty
orders.

NOTE: Incomplete residency packets will not be considered. Additional
documentation may be required at the discretion of the Residency
Officer.

Out-of-County to In-County Requirements

To qualify for in-county tuition rates, the student must have lived or resided
in Anderson, Oconee, or Pickens County continuously for at least twelve
months immediately preceding the first day of class of the term for which
resident classification is sought. Students must submit the following to TC
Central (105 Ruby Hicks Hall), Pendleton Campus or the front desk at the
Anderson, Easley, or Oconee Campuses):

- A completed Change Request: Student Address, Phone, or E-mail form.
- A copy of a valid lease, rental agreement, or closing documents.

Residency changes will be processed through the last day to drop
classes for Session A for the term in which the student is attempting fo
qualify for in-county tuition. The student must pay out-of-county tuition
prior to the tuition due date. If in-state residency is granted, the student
will receive a refund of the tuition difference.



Fees and Textbooks

Special Fees

Course- and Program-Specific Fees
- Certification Fee: $150-$375 (required for certain courses)
- Course Materials Fee: $10-$200 (when applicable)
- Digital Course Content Fee: (online textbook and/or course
materials) fee varies with course
- Equipment and Supply Fees: varies (required for certain majors)
- Packet Fee: $15 (when applicable)

ADN, LPN Transition to RN and PN Majors

- Pocket Nurse Kit: $104 (one-fime fee for ADN and PN)

- ATl Fee: $593 per semester for ADN/LPN Transition to RN; $541 per
semester for PN

- E-Value Fee: $150 per year for ADN/LPN Transition to RN; $135 per
semester for PN

- Drug Screen Fee: $25 per year

- Malpractice Fee: $5 per clinical course

« Passport Online Training Fee $10 per year

- Packet Fee: $15 per course

- Course Material Fee: $10 for ADN and $10 for PN

- Entry seat fee in program: $100 (one-time fee) for ADN and PN; $275
(one-time fee) LPN Transition to RN

« Books for nursing courses: $1200 for ADN and LPN Transition to RN; $650
for PN (Book costs are estimates and may be subject to change.)

« Uniforms: $200 for program

- Supplies (stethoscope, scissors, hemostats, penlight, etc.): $200

- Background check(s): $38 each occurrence

Early Care Education Majors
- Equipment and Supply Fees
« Criminal Record Checks

Note: Early Care and Education courses have fees associated with their individual needs. These fees are reviewed annually for accuracy
and discussed with students during advising and documented in all applicable course documents.

Health Education Majors

« Criminal Record Checks Agency Orientation, and Drug Screens
(Certain clinical agency requirements may necessitate more than
one background check and/or drug screen).

- Uniform, Equipment, and Insurance Fees (required for students
enrolled in Dental Assisting, Emergency Medical Technology,
Medical Assisting, Medical Laboratory Technology, Nursing, Practical
Nursing, Surgical Technology, and Veterinary Technology).

Note: Health profession programs within the Health Education Division have fees associated with their individual programs. These fees
are reviewed annually for accuracy and discussed with students during advising and documented in each program handbook.

Note: All fees are subject to change

Senior Citizens

The College offers tuition-free credit courses on a space-available basis
to senior citizens, 60 years of age or older. To be eligible for tuition-waived
courses, a student must be a legal resident of South Carolina and meet
all admission requirements. A student must complete the Senior Citizen
Status Form the first semester for which the student requests the waiver.
The College may require proof that the student is eligible for fuition-
waived status. Specific registration dates are published on the Academic
Calendar found at www.tctc.edu/calendar.

Community and personal interest courses through the Community and
Corporate Education Division are not offered on a tuition-free basis.

Fees are subject to change
without nofice. Please see
the College website for the
most current rates. As of the
production of this Catalog,
current fees include:

- Application Fee: $30

« Credential Order/Reorder Fee: $35

« Enrollment Fee: $45 (for first-time
students or returning students)

- Exemption Fee: $75 per course

- |dentification Card
Replacement: $5

- Placement Retesting Fee: $10

- Stop Payment/Reissue Check
Fee: $35

- Student Activity Fee: $2 per
registered credit hour

- Technology Fee: $6 per
registered credit hour

- Transcript Fee: $9.25 per copy

=
=
>
=
Q
>
-
=
-
)
~
=
=
)
=




Surcharge for In-County Residents

A portion of the College’s operating budget is funded by each of the
three counties in our service area (Anderson, Oconee, and Pickens).
A surcharge may be assessed on residents of a county if that county
does not meet its obligation for funding support of the College. The
surcharge is subject to change without notice and may be assessed
before the start of any semester. The surcharge will be assessed on
every registered credit hour for the applicable term. The surcharge
applies to all courses except those offered through Corporate and
Community Education.

Textbooks

Students whose funding for tuition and fees is greater than their
account balance, generating a credit balance, may have funds
available to charge books at the TCTC Campus Store. Students can
review account balances through the College’s portal using the online
bill and schedule. Charges against student accounts are allowed

only during a specific time period. See the Campus Store website at
bookstore.tctc.edu for dates.

Students with credit balances, who prefer to purchase books off
campus, may request a refund for books at the Business Office.
Generally, requests must be made at least 10 days before the Campus
Store charging period ends. A detailed cost sheet from the merchant
of choice is required before funds will be processed. See the section on
refunds for more information.

FINANCIAL AID

Applying for Financial Aid

The Financial Aid Office strives to enhance the knowledge and growth

of all students. This office is dedicated to providing exceptional service fo
our students, their families, and the community. This office will empower
students with information and tools fo help them maximize their education
experience, become community minded, and make informed decisions.
This will be accomplished within the framework of upholding regulatory
compliance, providing access to financial resources and education,

and creating cross-campus partnerships. Students will be treated with
personalized service, taking into consideration their individual needs and
unique circumstances.

Financial cid is available in the form of grants, scholarships, loans, and
student employment. The Financial Aid Office will create financial aid
eligibility letters using one or more forms of aid to assist students in covering
their educational expenses. Students should apply as early as possible for
financial aid and be aware of the priority deadlines as certain types of
aid are limited. For the fall semester, students are encouraged to apply

by April 1 to be considered for all federal and state financial aid. Priority
deadlines are included in the Academic Calendar found at www.tctc.
edu/calendar.



Eligibility Requirements
The following basic eligibility requirements are found at www.
studentaid.gov and apply to federal aid and most types of state aid:

- Demonstrate financial need as determined by the FAFSA

- Be a U.S. citizen or an eligible non-citizen

- Have a valid Social Security number

- Be a degree-seeking student (transient and non-degree-seeking
students are not eligible for financial aid)

- Be enrolled at least half-time for most types of aid

- Maintain Satisfactory Academic Progress

- Have a high school diploma, GED, or other recognized equivalent

« Not be concurrently enrolled in an elementary or secondary school

- Not owe arepayment of at Title IV grant such as Pell or FSEOG

- Not be in default on any federal student loan

Quualifying Courses for Financial Aid

- Courses within a qualified and declared program of study: Students
can receive federal financial aid only for courses that can be
applied towards their current declared program of study.

- Repeat coursework: Students who receive a non-passing grade in
a class can repeat that class, but it will affect their completion rate.
The number of repeated classes will be taken into consideration
by the review committee if a student submits an appeal for loss of
financial aid. Financial aid can pay for only one additional attempt
of a previously passed class.

Financial Aid during Summer Term

The maijority of financial aid is available for students who take classes
in the summer. In order to receive these funds students must have a
valid FAFSA on file and meet all eligibility criteria. Tri-County Technical
College automatically calculates eligibility. Once registered for classes,
students can view their eligibility on the Bill and Schedule which is
available on the College's portal

Types of Financial Aid

Federal Pell Grant

Undergraduate students who have not yet received a bachelor’s or
professional degree may be considered for the Federal Pell Grant
program. Eligibility is determined based on financial need and depends
on the student’s Expected Family Contribution (EFC), as determined by
the information reported on the Free Application for Federal Financial
Aid (FAFSA). Disbursements are prorated based on the student’s
enrollment status and the FAFSA must be completed each academic
year.

Federal Supplemental Educational Opportunity Grants
(FSEOG)

The Federal Supplemental Educational Opportunity Grant (FSEOG)

is available to students who have not completed a bachelor's or
professional degree and who are eligible for the Pell Grant. Priority is
given to students with the most need as determined by the Expected
Family Conftribution (EFC), based on the information reported on

the FAFSA. Students must be enrolled in at least six credit hours to be
eligible for this fund. There is no guarantee that every eligible student
will be able to receive FSEOG as funding for this program is limited.

Application Process

Applying for and receiving
financial aid is an annual
process that students must
initiate each year to become
eligible for federal and state
aid. For the majority of aid,
the first step is fo complete
the Free Application for
Federal Student Aid (FAFSA)
online at www.studentaid.
gov/fafsa. Once the FAFSA
is completed the information
is sent fo the Financial Aid
Office. The office reviews

the application, requests
additional documentation as
needed, reviews all necessary
documentation, and finally
determines and nofifies

the student of financial aid
eligibility for the upcoming
academic year.

A student’s financial need is
determined by subtracting the
Expected Family Confribution
(EFC), as determined by the
FAFSA, from the total Cost of
Attendance (COA) for the
College. Financial aid available
to a student may not exceed
the total COA and is to be used
only for educational purposes.
The financial aid eligibility letter
is then sent through Tri-County's
online student portal and
through the student’s college
email address.

The Financial Aid Office
reserves the right fo review
and cancel aid at any time
due to changes in a student’s
financial, academic, or
enroliment status based

on all applicable laws and
regulations.
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Verification

Some FAFSAs are selected by
the Department of Education
(ED) for a process called
“verification.” If a student

is selected for verification,
additional documentation
will be requested through the
College’s student portal and
college email address. The
verification process must be
completed before financial
aid eligibility is determined
and applied to the students’
accounts. If the process is not
completed before the tuition
due date, students must
secure their courses through
other payment methods,
such as paying in full or
enrolling in the payment
plan. Once verification is
completed the students’
qualifying financial aid will be
credited to their account.

Students should not send
sensitive documents or
personal information via
unsecure methods to the
Financial Aid Office.

SC Legislative Incentive for Future Excellence Scholarship (LIFE)
All students are encouraged to apply for financial aid by completing

the Free Application for Federal Student Aid (FAFSA). However, LIFE
Scholarships do not require the submission of a FAFSA. Eligibility for the LIFE
Scholarship is determined once the final, official high school transcript is
received by the TCTC Admissions Office.

The LIFE Scholarship is an academic scholarship funded by the State of
South Carolina. It is awarded to legal residents of South Carolina who
graduated from a high school located in South Carolina, an approved
home school program as defined in the State statute, or a preparatory
high school located outside of the state while the student is a dependent
of alegal resident of South Carolina who has custody or pays child
support and college expenses of the dependent high school student

in accordance with State statute. A “preparatory high school” (out-of-
state) is defined as a school recognized by the state in which the school
is located to offer curricula through the twelfth grade and prepares
students for college entrance. Transfer students must contact the Financial
Aid Office regarding documentation required to review LIFE Scholarship
eligibility.

The LIFE Scholarship cannot be awarded to any student who has been
convicted of a felony or any second or subsequent alcohol/drug related
offense. A LIFE Scholarship cannot be awarded to any student who owes
arepayment to a federal or state grant program or is in default on a
federal student loan.

LIFE Scholarships are awarded to entering first-year students who earned
a minimum 3.0 SC Uniform GPA in high school. LIFE is disbursed to those
students who enroll in a minimum of 12 non-remedial credit hours per
semester and are seeking a degree, diploma, or certificate that meets the
U.S. Department of Education’s Title IV regulations. Course numbers of 100
or below, as well as English 150 and Math 150, are considered remedial
coursework and are not counted in the LIFE enrollment status for eligibility
or toward renewal criteria. A student may defer the LIFE Scholarship for
up fo the first two semesters of college enrollment after graduating high-
school if they are taking remedial coursework and are not enrolled in at
least 12 LIFE eligible credits.

To remain eligible for the LIFE Scholarship, rising second year students
must successfully complete 30 non-remedial credit hours. For students
who begin eligibility in spring, a minimum of 15 non-remedial credit hours
is required to renew the scholarship for the next academic year. In all
cases, the student must also maintain a cumulative collegiate GPA of
3.0 to remain eligible for the LIFE Scholarship. This GPA includes all grades
earned at Tri-County Technical College and all applicable college level
coursework from all other institutions both in- and out-of-state. Students
may take classes in the summer to meet renewal criteria.

The Financial Aid Office will review LIFE recipients at the end of the spring
and summer terms fo see if students met renewal criteria. Students can
receive only up to four consecutive semesters of the LIFE scholarship for
associate’s degrees or two consecutive semesters for Certificate and
Diploma degrees. Please contact the Financial Aid Office for more
information regarding eligibility or visit the South Carolina Commission on
Higher Education welbsite www.che.sc.gov.



Palmetto Fellows Scholarship

All students are encouraged to apply for financial aid by completing

the Free Application for Federal Student Aid (FAFSA). However, Palmetto
Fellows Scholarships do not require the submission of a FAFSA. Eligibility for
the Palmetto Fellows Scholarship is determined during the student’s senior
year of high school by the school counselor/representative. Tri-County
Technical College is notified of eligible recipients by the South Carolina
Commission on Higher Education.

The Palmetto Fellows Scholarship is an academic scholarship funded

by the State of South Carolina. It is awarded to legal residents of South
Carolina who graduated from a high school located in South Carolina,

an approved home school program as defined in the State statute, or a
preparatory high school located outside of the state while the student is a
dependent of a legal resident of South Carolina who has custody or pays
child support and college expenses of the dependent high school student
in accordance with State statute. A “preparatory high school” (out-of-
state) is defined as a school recognized by the state in which the school is
located to offer curricula through the twelfth grade and prepares students
for college entrance.

The Palmetto Fellows Scholarship cannot be awarded fo any student who
has been convicted of a felony or any second or subsequent alcohol/
drug related offense. A Palmetto Fellows Scholarship cannot be awarded
to any student who owes a repayment to a federal or state grant
program or is in default on a federal student loan.

The initial application for the Palmetto Fellows Scholarship must be
submitted by the high school guidance counselor or representative prior

to high school graduation. Palmetto Fellows Scholarships are awarded to
entering first-year students who scored at least 1200 on the SAT (25 on the
ACT), earned a minimum 3.5 cumulative GPA on the SC Uniform Grading
Policy (SC UGP) at the end of the junior year, and rank in the top six percent
of the class at the end of either the sophomore or the junior year OR scored
atleast 1400 on the SAT (31 on the ACT) and earned a minimum of 4.0
cumulative GPA on the SC UGP at the end of the junior year. Palmetto
Fellows is disbursed to those students who enrollin a minimum of 12 non-
remedial credit hours per semester and are seeking a degree, diploma, or
cerfificate that meets the U.S. Department of Education’s Title IV regulations.
Course numbers of 100 or below, as well as English 150 and Math 150, are
considered remedial coursework and are not counted in the Palmetto
Fellows enrollment status for eligibility or toward renewal criteria.

To remain eligible for the Palmetto Fellows Scholarship, rising second year
students must successfully complete 30 non-remedial credit hours during
their first year. The student must also maintain a cumulative collegiate
GPA of 3.0 to remain eligible for the Palmetto Fellows Scholarship. This
GPA includes all grades earned at Tri-County Technical College and

all applicable college level coursework from all other institutions both

in- and out-of-state. Students may take classes in the summer to meet
renewal criteria.

The Financial Aid Office will review Palmetto Fellows recipients at the end

of the spring and summer terms to see if students met renewal criteria.
Students can receive only up to four consecutive semesters of the Palmetto
Fellows scholarship for associate’s degrees. Please contact the Financial Aid
Office for more information regarding eligibility or visit the South Carolina
Commission on Higher Education website www.che.sc.gov.

SC Lottery Tuition
Assistance (LTA)

Students must first complete
the FAFSA to be eligible for
Lottery Tuition Assistance (LTA)
funds. South Carolina residents
who qualify for in-state fuition
rates at a South Carolina
technical college may be
eligible for LTA if the fuition
and mandatory fees are not
covered by other sources

of need-based financial

aid. LTA will not pay for any
other expenses on the bill
other than tuition and will not
generate a credit balance on
an account. LTA by itself will
never cover the entire cost of
fuition.

Students must be South
Carolina residents and must
enroll in a minimum of six
credit hours per semester in
an eligible degree-seeking
program. Students must
maintain at least a minimum
cumulative GPA of 2.0 prior to
the start of the Fall term (after
attempting 24 credit hours) in
order to continue receiving
LTA. Students cannot receive
LTA in the same academic
year as the LIFE Scholarship.
Additional information of the
SC Education Lottery Act is
provided on the SC Technical
College System website at
www.sctechsystem.edu

or upon request from the
Financial Aid Office.
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SC Workforce and
Industry Needs
Scholarship (SC WINS)
Students must first complete
the FAFSA fo be eligible for

SC Workforce and Industry
Needs Scholarship (SC WINS)
funds. Students who qualify for
in-state tuition rates at a South
Carolina technical college
may be eligible for this fund. SC
WINS can pay towards fuition
and course related fees and
materials up to $5000 for the
year, after all other need-based
financial aid has been applied
to the bill.

SC WINS eligibility is based on
major; sftudents must be in

a critical workforce area as
defined by the State Board for
Technical and Comprehensive
Education. Most maijors in
areas such as healthcare,
computer technology, and
advanced manufacturing are
eligible. Students must be South
Carolina residents and must
maintain at least a minimum
cumulative GPA of 2.0 prior to
the start of the academic year
in order to confinue receiving
SC WINS.

Federal Work-Study Program (FWS)

The Federal Work Study Program (FWS) provides on- and off-campus
part-time employment opportunities for students. This program is
designed to assist students in offsetting the cost of educational expenses
while gaining on-the-job training and experience to prepare for future
employment. Students participating in FWS must meet the following
eligibility requirements:

- All general eligibility requirements for Federal Title IV Financial Aid
Programs

- Demonstrated financial need by completing the FAFSA

« Enrollment in a minimum of six credit hours per term

- All Safisfactory Academic Progress (SAP) requirements. See section
titled “Standards of Satisfactory Academic Progress for Financial
Aid"” for additional information.

To find additional information and to apply for open positions, visit

the Financial Aid Office or log in to https://tctc-csm.symplicity.com/.
Awarding of FWS funds is confingent on the time of application, level of
financial need, and availability of funds. Students participating in the
program will have weekly hour restrictions and are paid directly on a
monthly basis at an hourly rate.

Federal Student Loans

Student loans should only be considered as a last resort option to help
pay for educational expenses. TCTC encourages students to pursue
all other options such as grants, scholarships and FWS, and to visit the
TCTC Money Management Center before deciding to use student
loans. Students who chose to use loans should borrow only what is
needed to pay for educational expenses and what is redlistically able
to be repaid.

To receive a Federal Direct Loan, a student must complete the
following:

- The Free Application for Federal Student Aid (FAFSA)

- Federal Direct Student Loan Confirmation Form, located in the My
Financial Aid tile in the College’s student portal.

- Enfrance Counseling at www.studentaid.gov

- The Master Promissory Note (MPN) at www.studentaid.gov

Direct Subsidized Loans are available on the basis of financial need as
determined by the information reported on the FAFSA. If a student is
eligible for a subsidized loan, the government will pay (subsidize) the
interest on the loan until repayment begins.

Direct Unsubsidized Loans are available to all eligible students;
however, interest begins accruing at the time of disbursement, and
the student is responsible for both the interest and the principle of the
loan. Students can choose to pay the interest or allow it to accrue and
be capitalized. Capitalized interest will increase the total repayment
amount due.

Annual and aggregate loan limits apply based on a student’s
dependency status and credits earned towards their degree.
Dependent students who have borrowed at least $15,500 or
independent students who have borrowed at least $28,750 will be
required to complete a Loan Aggregate Review with the Financial
Aid Office before taking out any more loans at Tri-County Technical



College. Students are encouraged to contact the Financial Aid Office
if there are any questions regarding this process.

After graduating, leaving school, or dropping below six credit hours of
enroliment, a student has a six-month grace period before repayment
begins. During this period, students must complete exit counseling at
www.studentaid.gov, and students will receive repayment information
from their loan servicer. Students are responsible for beginning
repayment on time, even if they do not receive this information.
Payments are usually due monthly.

Information regarding loan balances and loan servicers for all loans
borrowed at all institutions can be found at www.studentaid.gov.

Federal Direct PLUS Loan for Undergraduate Study

Parents of dependent students can borrow a Direct PLUS (Parent Loan
for Undergraduate Students) loan to help pay for the undergraduate
student’s educational expenses. The dependent student must be
enrolled in at least six credit hours per term in an eligible program and
have a current FAFSA on file. Parents must also have an acceptable
credit history or pursue an endorser.

The annual limit on a PLUS loan is equal to the Cost of Attendance
(COA) minus any other financial aid received. For example, if the COA
is $10,000 and the student received $7,000 in other financial aid, the
parent would be eligible to borrow $3,000.

To receive a Federal Direct PLUS Loan, the parent must complete the
following:

- The Free Application for Federal Student Aid (FAFSA)
- The PLUS Loan Application at www.studentaid.gov
« PLUS Loan Master Promissory Note (MPN) at www.studentaid.gov

Private (Alternative) Loans

When federal loans and other aid do not cover a student's Cost of
Attendance, students may apply for a private loan through www.
elmselect.com or through the private lender of their choice. A credit
check is required to obtain a private loan and typically requires a co-
signer if the student does not meet the required credit score. Students
who chose to use private loans should borrow only what is needed to
pay for educational expenses and what can realistically be repaid.
Each loan and lender have unique terms and conditions, so borrowers
are encouraged to review all options before selecting a loan.

Tri-County Technical College encourages students to pursue all other
options such as grants, scholarships, and Federal Work-Study, and to
visit the TCTC Money Management Center before deciding fo use
private loans.

SC Need-Based Grant
(SCNB)

The South Carolina Need-
Based Grant (SCNB) is
available to a limited
number of students

with financial need as
determined by the financial
information reported on

the FAFSA. Students must

be South Carolina residents
to qualify. There is no
guarantee that every eligible
student will receive SCNB as
funding for this program is
limited. Please contact the
TCTC Financial Aid Office for
more information.

TCTC Foundation
Scholarships

Tri-County Technical College
Foundation Scholarships

are awarded each year to
both new and continuing
students. The application
periods occur af least three
times each year in mid-
summer, mid-spring and mid-
fall. Application openings
and deadlines are posted
on Tri-County’s website,

and students are notified

via their College e-mail.

The criteria for scholarships
vary but include academic
achievement, community
participation, and financial
need. The online application
and important deadlines are
available in the Scholarship
section on the College
website at www.tctc.
edu/scholarships and the
College’s student portal.
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Money Management
Center

The mission of the Money
Management Center (MMC)
is to empower students with
the information and tools to
be financially literate and
successful in college and
beyond. The MMC provides
information and tools on

the subjects of budgeting,
credit, credit cards, personal
finance, debt management,
and loan management. The
MMC is located within the
Financial Aid Office on the
Pendleton Campus. Students

may schedule an appointfment

at TC Central, online at www.
fctc.edu/mmc, or by email at
fincid@tctc.edu.

The MMC holds a number of
financial education events
throughout the year. These
events are listed on the
TCTC website. Nofifications
are sent via TCTC email and
are advertised across each
campus.

Maintaining Eligibility

Standards of Satisfactory Academic Progress (SAP) for
Financial Aid

Students receiving Federal Financial Aid must meet Satisfactory Academic
Progress (SAP) towards a degree, diploma, or certificate. Students
receiving State aid should refer to the specific fund eligibility requirements
in this catalog. SAP is measured by the following three factors:

Grade Point Average (GPA) - (Qualitative Measure)

« Students must maintain a minimum cumulative institutional GPA of
2.00 (C average) or higher.

Completion Rate - (Quantitative Measure)

- Students must successfully complete a minimum of 67% of all
attempted hours including remedial and transfer credits.

- Repeated classes may only count once towards successfully
completed credits. For example, if a student passes a class with a
grade of D or higher, then retakes that class and receives another
passing grade, the completion rate for those attempts would be 50%.

- Grades of A, B, C, and D count as attempted and completed. All
other grades are considered attempted, but not completed.

Maximum Time-frame (MTF) - (Quantitative Measure)

- Students must complete their program of study within 150% of the
hours required to receive their degree, diploma, or certificate for
their declared program of study.

- All aftempted hours that could have applied to the declared program
of study (remediial, failed, withdrawn, and transfer credits) that are
accepted by the College are included in this calculation. For example,
if a student needs 60 credits fo graduate from their program and the
student has attempted 90 credits without graduating, that student will
no longer be eligible for federal financial aid.

- Students will enter a warning status due to the Maximum Time-frame
(MTF) rule when they get within 15 credit hours of their MTF.

Review Process

During the first term of enrollment at TCTC, students who meet all other
eligibility standards will qualify to receive federal financial aid under
the Satisfactory Academic Progress (SAP). At the end of each term, the
Financial Aid Office reviews the above requirements for each student
who attended during that term after the Registrar’s Office finalizes the
grades. Students who continue to meet all three above standards at
the end of each semester will continue to be eligible to receive federal
financial aid for the following semester.

Students who fail to meet one, two, or three standards will be placed
info “Financial Aid Warning” for the next term of enroliment. During the
warning term, the student will continue to receive federal financial aid.
Students are notified via TCTC e-mail of their SAP Status and can view
their status on the College’s portal.

Students who meet all three standards by the end of the warning term
will go back into good standing and continue to be eligible to receive
financial aid. Students who fail to meet one, two, or three standards at
the end of the warning term will be placed into a status of “Financial

Aid Suspension” for the next term of enrollment. Students in suspension



status are not eligible to receive any federal financial aid including Pell
Grant, FSEOG, FWS, and Federal Direct Student Loans. Some state aid
may also be limited. Students who enter the status of “Suspension” are
nofified via TCTC email and US Postal Service to the address on file,
and they can view their status on the College’s portal. Students should
check their status regularly because appeal fimes may be limited due
to the start date and tuition due dates of upcoming semesters.

Reinstatement/Appeal Process
There are two ways for a student fo regain eligibility for federal financial
aid once enfered info the ineligible status of “Financial Aid Suspension.”

- Students may continue taking classes and paying for coursework out
of pocket until all eligibility criteria have been met. South Carolina
residents may be eligible to qualify for Lottery Tuition Assistance (LTA)
and the SC Workforce Industry Needs Scholarship (SC WINS); see prior
section for LTA and SC WINS eligibility requirements.

- Students may complete the SAP Appeal process. If granted an
approved appeal, the student will be placed on an academic plan
and will regain eligibility for federal financial aid.

A student on Financial Aid Suspension may appeal by completing a
financial aid Satisfactory Academic Progress (SAP) Appeal form along
with all applicable steps. The form is available through the My Financial
Aid tile in the MyTCTC portal. Required documentation includes:

- A written statement with an explanation of why the student did
not meet the SAP standards and what the student plans to do
differently fo be academically successful in future terms.

- Documentation to support the extenuating circumstances listed in
the appeal.

- An academic Graduation Plan in Degree Works completed with
their academic advisor.

Acceptable reasons for an appeal include circumstances that the
student could not have foreseen at the beginning of the term and that
are beyond their control.

Once the SAP Appeal Form and applicable documents have been
received by the Financial Aid Office, all forms will be reviewed to
determine an approved or denied decision. Appeals are reviewed

in the order received and students are notified via TCTC email of the
decision. If a decision has not been made prior to the tuition due date,
the student is responsible to secure courses through other payment
methods such as paying in full or enrolling in the payment plan.
Students are held responsible for the full payment regardless of the
appeal decision. If the appeal is approved during that semester, the
qualifying financial aid will be credited to the account.

- Approved appeals: Students who receive an approved appeal will
have their Federal Financial Aid reinstated. They must adhere to
specific terms and conditions outlined with the nofice of approval.
A signed acknowledgment of the terms and conditions must be
submitted by the student before aid is posted to the student’s bill.

- Denied appeals: Students whose appeals are denied must meet
all three standards to regain eligibility prior to receiving additional
Federal Financial Aid.

All decisions are made within the Financial Aid Office and cannot be
appealed further.

SAP Notes of Importance
The Financial Aid Office
reviews SAP after final grades
post each semester.

The following three factors are
checked:

- Cumulative GPA of 2.0 or
higher

- Cumulative completion
rate of 67% or higher

« Maximum fime-frame
not exceeding 150% of
the credits required to
complete their program

Students should check their
status on the College’s student
portal at the end of each
semester.
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- Good: the above
requirements are met and
the student can continue
receiving financial aid.

- Warning: the requirements
were not met, but the
student can continue
receiving financial aid for
one semester.

- Suspension: the
requirements were not
met during the Warning
semester, so the student
cannot continue to receive
financial aid.




Verification of Enrollment
Students who are receiving
benefits under the following VA
educational programs must verify
their enrollment at the end of
each month.

Verification of enrollment for
Chapter 33 can be completed
via text message or by calling
the Education Call Center (ECC)
1-888-GIBILL-1 (1-888-442-4551).

- Chapter 33 (Post 9/11 Gl Bill©)

Verification of enrollment for
the following chapters can be
completed either by phone at
877-823-2378 or going to gibill.
va.gov/wave.

- Chapter 30 (Montgomery Gl
Bill©® for active duty service)

- Chapter 1606 (Montgomery
Gl Bil© for selected reserve)

- Chapter 1607 (selected
reserve called fo active duty
in response to war or national
emergency)

- Chapter 35 (Dependants’
Education Assistance® for
eligible dependents non-
degree programs only

Withdrawing from a Term

Withdrawing from a Class or All Classes

Students who receive Federal Financial Aid and withdraw, officially or
unofficially, regardless of circumstances, may fall under the “Return
of Title IV Funds Policy” depending on their last date of attendance.
Withdrawing from a class or classes can have potential immediate
and long-term effects on a student’s financial responsibility and future
financial aid eligibility.

Withdrawing from a class(es), but still remaining enrolled in other

classes during a semester, will not have an immediate financial effect/
responsibility on the student. The SAP policy outlined in this Catalog
remains in effect and the student could lose future financial aid eligibility
through that policy. Students should visit the Financial Aid Office before
withdrawing from a class or classes to determine the impact on their
financial aid eligibility.

If a student does not complete the term of enroliment, Tri-County
must adhere to the Federal Title IV Earned Aid Policy. Federal financial
aid is reviewed in this process including the Pell Grant, the Federal
Supplemental Educational Opportunity Grant (FSEOG), and Federal
Direct Loans (Student and PLUS loans). This policy is based on time, so
students might be eligible to keep a portion of federal financial aid
based on the time spent enrolled in courses.

Students who complete more than 60% of the semester have earned
full financial aid eligibility for that term and no funds would be returned
to the Department of Education (ED). This means that for students who
do not complete more than 60% of a semester, some of the aid must

be returned to ED based on the number of days in attendance. This
process typically causes the student to owe a balance. For example, if
a student withdraws from all courses five weeks into a 15-week semester,
the student is considered to have earned 33% of their received financial
aid and did not earn the remaining 67% of the funds. The unearned
funds then must be returned to ED and the student would typically owe
a balance.

If a student owes a repayment to the College, transcripts will not be
released and future enroliment/registration will not be allowed until that
repayment has been made. Students owing a repayment to ED, cannot
receive Federal Financial Aid funds at any college until that repayment
has been made.

The Satisfactory Academic Progress (SAP) policy remains in effect for
students who withdraw from some or all courses during a semester
and could lose future financial aid eligibility through that policy. Before
withdrawing from courses, students are encouraged to visit TC Central
(Pendleton Campus, Ruby Hicks Hall) to learn about their options and
how withdrawing will affect their federal financial aid eligibility.



Veterans Educational Benefits

The College is approved for veterans’ educational benefits by the South
Carolina Commission on Higher Education, State Approving Agency (SAA)
for training veterans and their dependents. TCTC participates under Title 38
of the U.S. Code in these programs: Chapter 33 Post 9/11 Gl Bill©; Chapter
30 Montgomery Gl Bill© -Active Duty; Chapter 31 Veteran Readiness and
Employment; Chapter 32 VEAP; and Chapter 35 Dependents’ Educational
Assistance (DEA). Title 10 of the U.S. Code are Chapter 1606 Montgomery
Gl Bill© - Selected Reserve and Chapter 1607 REAP. For further details and
current payment rates regarding these education benefit chapters, please
refer o the Gl Bill© welbsite at benefits.va.gov/gibil/.

Veterans, their dependents, and members of the National Guard

or Reserve may be eligible to receive benefits while pursuing an
approved program of education or fraining. For this section, the term
“veteran” can refer to a veteran as well as an eligible dependent or an
eligible member of the National Guard or Reserve.

The student must first apply to the College, complete an application
online and must be accepted into a program of study and registered
for classes before he or she can be certified.

To start the benefits process, the students must apply for use of any
Veteran Affairs (VA) education benefits at vets.gov, then click on Apply
for Education Benefits.

Once admitted, the student should then complete the VA Certification
Request form each semester before he or she can be certified for VA
benefits. The form is located at www.tctc.edu/veterans or may be
completed in person at TC Central (Pendleton Campus) or the front desk of
the Anderson, Easley, or Oconee campus. The student should also provide
a copy of the appropriate documentation based on their chapter type:

- DD214 Member 4 copy (if application is based on active duty
service or if Chapter 30 or 33 and coded as out of state)

- Notice of Basic Eligibility (if application is based on current Reserve
or National Guard service, chapters 1606/1607)

- Certificate of Eligibility (COE) Letter (if a Chapter 33 veteran)

- Dependent’s Educational Assistance (DEA) program letter (if
chapter 35, dependent of a veteran)

- For additional questions, contact the Registrar's Office/Student
Data Center at 864-646-8282 Option 1 or email veterans@tctc.edu
to learn more about specific information required for eligibility.

Title 38 School Compliance
Veterans (Chapter 33 and Chapter 31 beneficiaries) in accordance with
The Veterans Benefits and Transition Act of 2018 (Public Law 115-407)

In accordance with the Veterans Benefits and Transition Act of 2018,
Tri-County Technical College wil allow Gl Bil© and Veteran Readiness

and Employment (VR&E) beneficiaries (Chapter 33 and Chapter 31
beneficiaries) to attend a course of education or training for up to 90 days
from the date the beneficiary provides a certificate of eligibility, or valid VAF
28-1905 to Tri-County Technical College. This allows a student to attend the
course until the U.S. Department of Veterans Affairs (VA) provides payment
to Ti-County Technical College. Tri-County Technical College will not impose
a penalty or require the beneficiary to borrow additional funds to cover
fuition and fees due to late payments from the VA.

Certification of Enroliment
Certification of enrollment is
reported to Veterans Affairs
(VA) at the request of the
veteran. The veteran must
complete the “VA Certification
Request” form located on

the College website prior

to every term. TCTC must
review the classes selected

at registration each term. The
law provides that no payment
will be made to an eligible
veteran for auditing a course
or for taking a course in which
a grade assigned is not used
in computing graduation
requirements. This means that
a veteran may not be certified
for any course not listed in the
curriculum as a graduation
requirement. If there are
electives listed as part of the
curriculum, the total number
of elective hours designated
by the program should not

be exceeded. Only electives
listed as approved electives or
electives approved in writing
by the department head
should be taken.

Direct Deposit for
Education Payments
Veterans receiving benefits by
direct deposit can initiate or
make changes to their direct
deposit by calling 800-827-
1000 or going to www.va.gov/
change-direct-deposit/
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Change of Program of Study
To change a program of study
(maijor):

Currently enrolled students
should go to TC Central, located
on the Pendleton Campus and
speak with a Success Coach.

A student fransferring to Tri-
County Technical College
should complete a “Request for
Change of Program or Place of
Training” Form (22-1995 for the
veteran or service member or
22-5495 if an eligible dependent)
online at www.va.gov. In the
Education box, select change
your current education benefits.

A “Request for Change of
Program or Place of Training”
form is needed for a veteran
student transferring to Tri-County
Technical College who has
used benefits elsewhere. The
student should provide a copy
of the form and submit it to
the Registrar's Office/Student
Data Center for inclusion in the
student’s VA record.

Grading Procedures

In 1976, Congress amended the GI Bill© in such a way as to encourage
veterans to move toward the attainment of educational career goals.
The law now provides that no payment will be made to an eligible
veteran for auditing a course or for taking a course in which the grade
assigned is not used in computing graduation requirements.

To comply with this law, the following rules apply to veterans or other
individuals who receive veterans' benefits:

- The “I" grade is not a permanent grade and carries only a message
of a temporary condition that will be changed to a letter grade of A,
B, C, D, or F. The “I" defaults to “F" automatically after 20 instructional
days into the succeeding term if course requirements are not
completed by that time. In the event a veteran receives an “I" grade
at the end of a semester, further enrollment in that course cannot be
certified to the VA. Once the permanent grade is assigned, the VA
Certifying Official will review the updated status.

- Inall cases, an “F" grade is defined as a punitive grade for purposes
of computing eligibility for and receipt of veterans’ benefits.

- Veterans cannot be certified for an “AU" grade.

- Veterans' enrollment cannot be certified for any course not listed in
his/her curriculum as a graduation requirement.

- Non-Punitive Grade: A non-punifive grade is a grade that does not
count as earned credit and is not considered in progress standards
for graduation. A withdrawal after the drop period is non-punitive if
it is not calculated into the student’s GPA, or it is not considered in
academic progress criteria. Payment is not allowed for a course in
which this grade is awarded. Students receiving a “W" should consult
with the Registrar’'s Office/Student Data Center if there are any
mitigating circumstances.

- If there are electives listed as part of the curriculum, veterans must
not exceed the total number of elective hours designated by the
program and should take only electives listed as approved electives
or electives approved in writing by their department head.

Impact of Withdrawals

Students who receive VA educational benefits must maintain
satisfactory academic progress of 2.0 or higher. If the student withdraws
and/or ceases to make satisfactory progress towards completion

of their training objective, their educational benefits could be
discontinued. When a student withdraws from classes, and if the school
has received a tuition payment from the VA, an overpayment (of the
VA educational benefits) could also be created, and a debt owed

by the school to the VA. Students who fall in this category will receive
nofification from the VA pertaining to the overpayment. The school will
also receive a debt letter from the VA. The school willremove the funds
from the student’'s account and return them to the VA. The student is
responsible for any balance due after the funds are removed.

Conditions for Interruption of Veterans Financial Benefits Due
to Unsatisfactory Progress

Each veteran certified for benefits in a traditional college program at
an institution of higher learning will have an evaluation of academic
progress at the end of each term. This will be determined according
fo the College’s determination of academic progress as defined in this
Catalog under Academic Information.



- If the student is placed on Academic Warning, the VA is not notified
of a Warning status.

- If the student is placed on Academic Probation, this status will not be
reported to the VA at the end of each term. Students on Academic
Probation are eligible to receive educational benefits unless
otherwise nofified by the VA.

- If astudent previously on Academic Probation returns to Academic
Good Standing, the student is eligible for certification.

- If astudent previously on Academic Probation moves to Academic
Suspension, the student is no longer eligible for certification at
this institution. Any certification for the upcoming semester will be
terminated with a reason of “Unsatisfactory Conduct or Progress” in
accordance with federal regulations.

- However, if the student requests an appeal with the Student Support
and Engagement Office and the appeal is approved, the student’s
enroliment for the upcoming semester should not be terminated. The
VA will contact the student if additional requirements and/or actions
are required by the student regarding whether future payments of
the VA educational assistance allowance should be authorized.

Children of Veterans

Based on the Code of Laws of South Carolina, 1976 Title 59-111-20, the
College offers Free Credit Tuition for Certain War Veterans' Children.
The Business Office must receive a letter from the State of South
Carolina, Office of the Governor, Division of Veterans' Affairs, before
waiving fuition. These tuition waivers apply only to credit courses.

Children of Firemen, Law-Enforcement Officers,
and Other Public Employees Totally Disabled or
Killed in the Line of Duty

Based on the Code of Laws of South Carolina, Section 59-111, the College
offers tuition-free courses to children of fremen, law-enforcement officers,
organized rescue squad members, and other public employees who
have become totally disabled or were killed in the line of duty, paid for

a period not exceeding four years, regardless of the number of state-
supported colleges, universities, or state-supported vocational or technical
schools the child attends.

Public and government employees referred to above are defined as:

- Firemen, both regularly employed and members of volunteer
organized units, organized rescue squad members, members of the
Civil Air Patrol, law enforcement officers, or corrections officers, as
defined herein, including reserve and auxiliary units of counties or
municipalities who have become totally disabled or were killed in the
line of duty on or after July 1, 1964.

-« Government employees who have become totally disabled or were
kiled in the line of duty while working on state time on or after July
1, 1996, as aresult of a criminal act committed against them which
constitutes a felony under the laws of this State.

The College requires proof that the student is eligible for tuition-waived
status. Personal interest courses through the Corporate and Community
Education Division are not offered on a tuition-free basis.

Certification of Online
Courses

In order to meet Veterans
Affairs (VA) certification
requirements for off-campus
courses, such as courses
offered via the Internet or other
modes of distance learning, the
College acknowledges that
these courses are part of the
College’s approved curriculum,
are directly supervised by the
College, are measured in the
same unit as other courses,

are required for graduation,
and are part of a program of
study approved by the South
Carolina Commission on Higher
Education (state approving
agency).

The College requires that the
faculty teaching these courses
use a grading system similar to
the grading system used in on-
campus courses and include
statements in the course
syllabus that indicate that
appropriate assignments are
needed for the completion of
the course and that the student
is expected to demonstrate,
at least once a week, active
involvement in the class.

- Examples of activities
that can be used
to demonstrate this
involvement include,
but are not limited to:
posting/receiving e-mails,
participating in online class
discussions and class chat
rooms, and completing
and submitting course
assignments.

- Further, the College requires
that these courses have
schedules of time for
fraining and instruction
which demonstrate that
students shall spend at
least as much time in
preparation, instruction,
and tfraining as is normally
required by the College for
its on-campus courses.
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Dishonored Checks
A dishonored check is one that is
returned to the College as unpaid.

These checks include stop payments,

insufficient funds, refer to maker,
account closed and any other
reason for unpaid funds. A $30 fee
will be assessed for each dishonored
check. Checking account holders
will be notified via certified mail to
contact the Business Office within

10 days before the item is turned
over for prosecution. If restitution

is not made, the refurned item

may be forwarded to the local
solicitor's office or other third party
collection agency for collection.

At that time, the College cannot
accept payment from the student.
The solicitor's office or third party
collection agency will be responsible
for collecting payment. Once
warrants are issued they cannot

be withdrawn by the College.
Students will not be allowed to
register or receive transcripts unfil the
dishonored check is paid in full.

Sponsorships

A sponsorship is defined as a
program provided by an employer
or other organization that pays Tri-
County Technical College directly
for a portion or all tuition, fees and/
or books. Proper documentation
must be submitted to the Business
Office at least five business days
before the tuition deadline for
each term to ensure payment
arrangements are made and
course schedules remain intact.

Application for the waived tuition shall be filed in the governing body
of the institution and shall be accompanied by proof or evidence of
death or total disability of the parent of the applicant, and such proof
or evidence that the injury or death occurred in the line of duty as
considered necessary by such governing body, which shall have sole
discretion in granting or not granting free tuition.

This article shall not apply to a child or children born after the first year
of total disability as herein defined.

PAYING TUITION

Payments

Students may pay tuition and fees by cash, check, credit or debit card.
The College accepts American Express, Discover, MasterCard, and Visa.
Payments are accepted online, in person, or by U.S. mail. Payments made
with credit/debit cards must be paid online and incur a 2.75% service fee.

- The easiest and most convenient way to pay is online through the
student’s MyTCTC portal, My Payments file using checks, credit cards,
or debit cards.

- Students paying in person should go to the Pendleton Campus
Cashier's Office in Ruby Hicks or the front desks at the Anderson,
Easley, or Oconee campuses. Credit cards may not be used for in-
person payments.

- Students can pay by mail by sending checks to Tri-County Technical
College, Attention: Business Office, P.O. Box 587, Pendleton, SC, 29670.

- Diploma seeking students may also enroll in a payment plan during
specified periods of enrollment. This is an interest-free monthly payment
plan with an auto draft option to have payments drafted directly from
a bank account or credit/debit card. There is a $30 nonrefundable
fee to participate each semester. Credit/debit card payments
incur a 2.75% service fee. Diploma seeking students must enroll in a
payment plan each semester as it does not roll from term to term. For
information on the payment plan, students may access their MyTCTC
portal, My Payments tile, or contact the Business Office at 864-646-
8282, Option 2.

Consequences of Debts Owed to the College

- Students who owe the College for tuition, books, parking fickets, or
library fines will not receive grades until their bills have been paid;
these debts could be from any time enrolled in the College.

- Students who owe the College will not be allowed to register for
subsequent terms until their bills have been paid.

- Students will not be permitted to graduate or receive franscripts
until all prior debts to the College are paid in full.

Account Balances and Collection

The Business Office staff strives to bill accurately and to collect revenue
generated by student tuition and fees, outside entities and related
parties; to support the College by delivering excellent customer
service; to evaluate constantly and to improve processes and
procedures to improve efficiency of operations; and to ensure fair and
honest tfreatment to customers.



The Business Office is responsible for collecting outstanding balances
from self-pay, financial aid, or other sources. Billed charges include
tuition, lab and technology fees, and certain miscellaneous charges
including book charges, penalties and fines.

The Business Office staff may send various email communications
throughout a semester. Students should monitor their TCTC emaiil
accounts. It is the student’s responsibility to ensure the mailing and
email addresses are correct on their student account. If a student is
enrolled in an active payment plan for the term and is not current

with installments, the account is considered past due, and balances
are due immediately. To view a detailed breakdown of charges and
payments, students should view their Student Bill and Schedule through
their MyTCTC portal, My Bill/Schedule file.

If an account is not paid by the end of a term, the account will be
moved to collections status. Once in collections, the current balance
may not be seen online. Students will need to contact the Business
Office for balance information. The College may add any and all
collection costs to student accounts. Account balances that remain in
collection status will be submitted to a collection agency and/or the
South Carolina Department of Revenue. South Carolina Department of
Revenue will withhold the amount due to Tri-County Technical College,
plus a $25.00 administrative fee from tax refunds. If the refund amount
is not sufficient to cover the entire balance owed to the College, South
Carolina Department of Revenue may also garnish wages. The Business
Office will submit the account balance each year thereafter until the
full balance is satisfied.

Refunds

It is the responsibility of the student to initiate all action for a schedule
change, except in the case of cancelled courses, in order to receive
arefund. See the Enrolilment and Academic Calendar for refund
deadlines at www.tctc.edu/calendar.

Refunds are processed throughout the semester. Parts of term vary in
length from the semester term and will be in proportion to the semester
term refund schedule. Specific dates for each term are listed in the
Class Schedule and on the Tri-County Technical College website.

Refunds due to a student will be calculated within approximately six
weeks from the beginning of the semester. Thereafter, refunds are
processed weekly.

Refunds will be processed using Bank Mobile. Bank Mobile provides
refunds via direct deposit to a personal bank account, or a Bank
Mobile Vibe Account. More information on Bank Mobile and the
refund process may be reviewed at www.refundselection.com.

Cancelled Courses

When a course cancellation reduces a student’s course load, the
student (or sponsor) will receive a 100% refund (including associated
courses fees). No action is required by the student to initiate the
refund. The student’s financial aid awards will be adjusted by the
Financial Aid Office based on enrolled hours.

Dropped Courses or
Reduction of Credit Hours
Refunds will be computed
based upon the actual number
of reduced credit hours.

Terms of varying lengths will
have refund periods that
correspond to the drop
periods. If the drop period is
equivalent to less than one
instructional day, no refund
will be granted. The specific
drop periods for each term are
noted on the Enrollment and
Academic Calendar found at
www.tctc.edu/calendar.

The refund schedule is as follows:

- Before or during the drop
period: 100%
- After the drop period: 0%

To be eligible for a refund,
students must initiate the
drop action by dropping the
course(s) via their College’s
portal account. The refund
request will be processed
within 30 days.

Students who never attend a
class during the first two weeks
of class will be administratively
dropped and receive a refund
within 30 days.

Recipients of Title IV Federal
Financial Aid who withdraw
from all classes prior to
completing more than 60%

of the term will have tuition
and fee charges adjusted

and financial aid funds
returned to the government in
accordance with the statutory
repayment policy. In certain
instances, this repayment may
result in a debt to the College
and/or the government that
the student must repay. Copies
of this regulation and related
examples are available in the
Financial Aid Office.
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STUDENT RECORDS
AND RIGHTS

Confidentiality of Student Records (FERPA)

Student Right to
Know

Student academic and educational records are confidential and are
maintained by the appropriate record custodian. These records are
not disclosed without the student’s written consent as defined by the
Family Education Rights and Privacy Act of 1974 (FERPA).

Students have a right to inspect their educational records and request
a correction of records that may be inaccurate, misleading, or in
violation of privacy or other rights. Students may obtain a copy of the
College’s policy regarding FERPA from the Registrar or Corporate and
Community Education. (Students may refer to the Student Code for SC
Technical Colleges in Appendix 3 for additional information.)

Photographing Employees, Students, and
Related Activities

The College often photographs and videos its students and employees
for use in print and digital pieces to market and promote the College
and the South Carolina Technical College System, as well as higher
education, economic development, and related topics. Students not
wishing to have their photograph or image used for these purposes
should file a written request with the Public Relations Department, Suite
265, Ruby Hicks Hall, Pendleton Campus, or call 864-646-1507.

Release of Student Information

Directory information (or releasable information) is general information

that may be released by the institution for any purpose, at its discretion,

to anyone without consent of the student. The following is considered
directory information at Tri-County Technical College: student

name, address, telephone number, email address, birth date, major,
participation in officially recognized activities, attendance dates,
enrollment status, degrees/awards received, most recent previous
school attended, and photographs and electronic images.

Students have the right to withhold disclosure of directory information

under FERPA. To withhold disclosure, written notification must be received

in TC Cenfral by the end of the second week of classes each term (or
the first meeting of Corporate and Community Education courses).

In compliance with the Student
Right fo Know Act, the College
makes available its completion
and fransfer rates to all current
and prospective students.
Additionally, the College is
required to provide information
regarding campus public
safety policies and to report
the number of on-campus
criminal offenses during the
most recent calendar year and
the two preceding calendar
years. Information regarding
completion and fransfer rate

is available at www.fctc.edu/
rates. Information regarding
on-campus criminal offenses

is available at www.tctc.edu/
campuspolicereport.
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Academic Integrity

ACADEMIC POLICIES

Academic Concerns and Complaints

The College is committed to
the promotion of academic
integrity among its students.
Students are expected to carry
out all of their responsibilities,
including course-related
assignments, with honesty. The
engagement in academic
misconduct by a student is
unfair to fellow students who
are working with integrity, and
negatively impacts the value
of the degrees, diplomas, and
certificates awarded by the
College. For these reasons, all
students are asked to assist the
faculty and staff in promoting
academic honesty on
campus. All forms of academic
misconduct are subject fo
disciplinary action through the
SBTCE procedure 3-2-106.2. For
additional information, students
are referred to the Student
Code in Appendix 3.

Concerns and complaints related to learning experiences in a class or
course generally can be resolved by communicating with the instructor
with whom the concern or issue originated. If after communicating an
academic concern to the instructor, the student feels the issue has not
been resolved, the next person to contact is the department head or
assistant dean.

If affer communicating with the department head or assistant dean,
the student sfill feels that the issue has not been resolved, the next
person to contact is the appropriate division dean.

If after communicating with the appropriate division dean, the student
feels the issue remains unresolved, an appointment may be scheduled
with the dean of student development. Prior to scheduling that
meeting, the student must document efforts to resolve the concern by
submitting a completed Academic Affairs Student Concern/Complaint
form, available from the Dean of Student Development.

Academic Fresh Start

The Academic Fresh Start (AFS) is designed to allow a returning student
at Tri-County Technical College, under specific conditions, to have alll
grades earned in previous terms excluded from the overall calculation of
the institutional grade point average (GPA). However, a student granted
an AFS will confinue to have all courses and grades on franscripfs.

Academic Fresh Start is open to a returning student under the following
conditions:

« Three years must have elapsed from the end of the last semester of
attendance at TCTC and the time of re-enroliment.

- The student must have earned at least 24 credit hours (including
developmental courses) from TCTC.

- The student can petition for an AFS only once during an academic
career at TCTC.

« A petition must be submitted by the student no later than the first
day of class for the term in which AFS is being sought.

- Exclusion of the student’'s courses and grades cannot be reversed.

- Although excluded courses and grades cannot be used to fulfill
a student’s graduation requirements, the courses can satisfy
prerequisite requirements.

« A copy of the student’s application for AFS will be maintained in the
student’s permanent file.

- If a credential (degree, diploma, or certificate) has already been
awarded to the student by TCTC, no courses taken prior to the
award will be considered for AFS.

- This local policy does not supersede any state or federal policies
related to determination of scholarships, student financial aid,
or other matters related fo student cumulative GPA. Decisions
regarding academic standing at other institutions and course
transfer by other institutions reside with the receiving college or



university. Such decisions may be made without consideration of
the AFS granted by TCTC.

For additional information regarding the Academic Fresh Start, contact
TC Central, Pendleton Campus, Ruby Hicks Hall, Room 105.

Attendance Policy

Class aftendance is crucial fo student success. As such, the College
requires regular attendance to promote academic success and
effective workplace skills required by employers. Additionally, the
College must maintain compliance with all federal financial aid statutes
regarding attendance. Therefore, a student who accumulates more
than the allowable number of absences during the semester will be
automatically withdrawn from the course or receive a final grade
pursuant with College procedures.

A student may not be absent from a course for more class meetings than
are regularly scheduled in a 2-week period during the Fall and Spring
semesters. Courses that have more than six class meetings in a regularly
scheduled week will have no more than six allowable absences. The
number of allowable absences during the Summer term or other sessions
of varying length will be 10% of the total number of class meetings.

Attendance in online courses will be determined by either students’
submission of work or engagement in a scheduled online activity.

Individual Academic Divisions/Departments may have a more rigid
attendance policy. Any division or department policies must be
communicated in writing to students on the first day of class.

Additional information regarding the Attendance Policy may be found
in College Procedure 3-2-1053.1.

Course Load

A student may enroll in, at most, eighteen credit hours in either the fall or
spring semester unless specific approval is given by the department head
and the division dean, or unless the program credit hour requirement
published in the College Catalog exceeds eighteen credit hours for the
given semester. In the case of summer term any student whose program
of study is in the Arts and Sciences Division or in the Business and Public
Services Division may enroll in, at most, fifteen credit hours unless specific
approval is given by the department head and the division dean, or
unless the program credit hour requirement published in the College
Catalog exceeds fifteen credit hours.

Engineering and Industrial Technology and Health Education students
may enroll in, at most, eighteen credit hours in the summer term unless
specific approval is given by the department head and the division dean.

Course Waiver

With the approval of the department head, a required course may
be waived. When this occurs, no credit hours are awarded toward a
degree, diploma, or certificate. Students will be required to take an
approved substitute course if additional credit hours are needed to
fulfill the curriculum requirements for the associate degree, diploma,
or certificate. If a general education course is waived, another

Academic Honors

Dean'’s List and President’s

List: Each term, the College
recognizes students who excel
in their academic studies. To be
eligible, a student must meet all
of the following requirements
for the term:

- Be classified as a degree-,
diploma-, or certificate-
seeking student;

- Earn at least 12 credit hours
in courses numbered 100 or
higher;

- Aftain a GPA of 3.50 - 3.99
for the Dean’s List or 4.00 for
the President’s List; and

« Cannot earn an F, WF,
or U grade for courses
numbered 100 or below,
MAT 150 or ENG 150.

Alpha Zeta Beta (AZB): AZB is
the local chapter of Phi Theta
Kappa, a national honor
fraternity for community and
junior college students. To

be eligible for membership,
students must:

- Be enrolled in an associate
degree program;

- Have accumulated a
minimum of 12 credit hours;
and

- Have achieved and
maintained a GPA of at
least 3.50.

Academic Distinction: Each
term, the College recognizes
part-time students who excel in
their academic studies. To be
eligible, a student must meet all
of the following requirements:

- Be enrolledin 6 to 11 credit
hours for two consecutive
terms; and

- Earn at least 12 semester
hours during the two
consecutive terms, with
a grade of A in each
aftempted course.
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Mandatory Course
Placement

Tri-County Technical College
is committed to its mission of
educating students to meet
the requirements of today's
workforce. In order fo ensure
the success of students at
TCTC, all students are required
to take the placement fest
prior to enrolling, unless
previous franscripts satisfy
courses prerequisites. These
scores provide proper
placement into English,
reading, writing, mathematics
and science classes. TCTC
has a mandatory placement
policy that requires students
who score below minimum
levels in reading, writing and/
or math fo take fransitional
coursework before enrolling
in certain courses. This
requirement enables students
to develop the essential
academic skills needed to
succeed in their college-
level classes. Also, in order

fo ensure student success in
future college-level classes,
students must master the
prerequisite skills offered in
each class to progress to the
next level class.

New or Modified Course
Prerequisites

New or modified course
prerequisites are applicable,
independent of the student’s
edition of the Catalog.
Requests for exceptions are
considered through the same
processes as they are for
other prerequisites.

appropriate general education course must be substituted if the
minimum number of general education credit hours required is not
earned. The source of the credit substituted may be the completion
of an academic course or the receipt of credit through any method
for which advanced standing is established. For changes in major, the
decision regarding the course waiver will not apply to the new major.

Distance Learning

To better serve the residents of the fri-county areq, the College has
developed distance learning classes for students who either cannof,
or choose not to, come to one of our campuses on a regular basis.

All on-campus services are available for students enrolled in distance
learning. Students are responsible for ensuring that they have the
computer skills and access to computer, audio, and visual equipment
required for the courses in which they enroll. They should carefully

note published descriptions of distance learning courses as some may
require on-campus meetings or supervised tests. All students enrolled in
online courses are expected to log in, communicate with the instructor,
keep up with assignments, meet all due dates and participate in
courses as directed by their instructor. Distance learning courses follow
the same calendar as on-campus courses, including registration, drop/
add and tuition and fee payment dates. Students enrolled in distance
learning courses are expected to meet the same requirements as
students enrolled in equivalent on-campus courses and to adhere to
College policies and procedures.

General Education Courses

General Education at Tri-County Technical College is a college-wide
program of learning that provides students a foundation for becoming a
well-educated person. This program provides students with foundational
knowledge, skills and values to be life long learners, critical thinkers, and
collaborative and engaged citizens of a global community. A life long
learner values and finds fulfillment in learning opportunities that arise
beyond the formal educational experience. A critical thinker engages
in rational decision making and problem solving. A collaborative and
engaged citizen appreciates uniqueness and diversity, exhibits integrity,
and acknowledges the confributions of others.

In order to earn an associate’s degree, a student must complete at
least 15 semester hours of general education coursework, including
at least three semester hours of humanities/fine arts, at least three
semester hours of social/behavioral sciences, and at least three
semester hours of natural sciences/mathematics. To earn an
associate's degree, a student must complete one of the following
courses: SPC 205, ENG 155, ENG 156, ENG 165, SPC 200, or SPC 209.
Students should refer to the general education section of their chosen
program of study to determine the specific requirements for that
program. A list of general education courses is located in the General
Education Courses section of this Catalog.

Students enrolled in programs in the Business and Public Services
Division, the Health Education Division, or the Engineering and Industrial
Technology Division who are considering transferring to a four-year
institution should consult with their academic advisor when choosing
their general education courses, as not all courses listed will transfer or
apply to intended majors.



Grades

Grade Definitions

F

T

S
U
E
A

F
S
U
B

C

Developmental courses numbered less than 100 generate no credit hours, do not affect the GPA, and do not count toward graduation.

Excellent: “*A" is used in GPA calculations, earns credit hours, and carries a
value of 4 grade points for each credit hour.

Above Average: “B" is used in GPA calculations, earns credit hours, and carries
a value of 3 grade points for each credit hour.

Average: “C" is used in GPA calculations, earns credit hours, and carries a
value of 2 grade points for each credit hour.

Below Average: "D" is used in GPA calculations, earns credit hours, and carries
a value of 1 grade point for each credit hour.

Failure: “F" is used in GPA calculations, earns no credit hours, and carries 0
grade points for each credit hour attempted.

Incomplete: “I" does not affect GPA calculations, earns no credit hours, and
generates no grade points. The student will be allowed 20 instructional days
info the succeeding term/session fo complete the unfinished assignments (see
www.tctc.edu/calendar for specific dates). The instructor may set an earlier
deadline for completion of assignments. If fewer than 20 instructional days

are granted, the due date for completion must be stated in writing to the
student and the Registrar. “I" defaults to “F" automatically after 20 instructional
days into the succeeding term if the requirements for a course grade are not
completed within the 20-instructional-day period.

Withdrawn: “W" is not used in GPA calculations, earns no credit, and
generates no grade points. “W" may be given from the end of the drop
period up to the completion of 65% of the term/session for which the class is
offered (see www.tctc.edu/calendar for specific dates).

Withdrawn Failing: “WF" is used in GPA calculations, earns no credit hours,
and carries 0 grade points for each credit hour attempted. It is used only for
Academic Integrity violations.

Satisfactory: “S” does not affect GPA calculations, earns Confinuing
Education Units (CEUs), generates no grade points, and applies to noncredit
programs only.

Unsatisfactory: “U" does not affect GPA calculations, earns no Continuing
Education Units (CEUs), generates no grade points, and applies to noncredit
programs only.

Advanced Standing: “AS" earns credit hours but is not used in GPA
calculations and does not generate grade points. An *AS” is given for
allowable equivalent credits earned with advanced standing credit.

Audit: "AU" is not used in GPA calculations, earns no credit hours, and
generates no grade points.

Exempt: “E" is not used in GPA calculations, earns credit hours, and generates
no grade points. An “E” is awarded for Tri-County Technical College courses
which the student has been permitted to exempt as a result of testing,
equivalent work experience, or other educational experience.

Transfer: “TA" earns credit hours but is not used in GPA calculations and does
not generate grade points. A “TA" is given for allowable equivalent credits
earned with the grade of "A" at other post-secondary institutions. All transfer
grades must be supported by an official franscript from the post-secondary
institution.

Transfer: “TB" earns credit hours but is not used in GPA calculations and does
not generate grade points. A “TB" is given for allowable equivalent credits
earned with the grade of "B" at other post-secondary institutions. All transfer
grades must be supported by an official franscript from the post-secondary
institution.

Transfer: “TC" earns credit hours but is not used in GPA calculations and does
not generate grade points. A “TC" is given for allowable equivalent credits
earned with the grade of “C" at other post-secondary institutions. All transfer
grades must be supported by an official transcript from the post-secondary
institution.

Developmental courses numbered 100 do generate credit hours and affect the GPA but do not count toward graduation in any
certificate, diploma, or degree program. Grades of A, B, C, D, F, W, I and AU are earned in these courses. Grades marked with an
asterisk on a student’s transcript are not include in GPA calculations.

Grade Point Average
Calculations

Grades are calculated on a 4.0 scale.
Points are awarded in this manner:

GRADE GRADE POINTS PER

CREDIT HOUR
A = 4
B =
CcC = 2
D = 1
F = 0
WF = 0

Sample Calculation

Assume a student has taken the
following courses with the results shown.

| couese [T e
40 B 3
s 0 c 2
30 F 0

To calculate GPA, multiply the
number of credit hours by the grade
points to determine the number of
quality points.

CREDIT GRADE QUALITY
HOURS POINTS POINTS

BIO 101 4.0 3 = 120
3.0 2 = 60
MAT 110 [RCK0) 0 = 00

Add credit hours; then add quality
points

CREDIT HOURS QUALITY POINTS

4.0 12.0
+3.0 +6.0
+3.0 +0.0
10.0 18.0

Divide the number of quality points
by the number of credit hours = GPA
18 divided by 10 = 1.80 GPA

Grade Changes/
Discrepancies

A student wishing fo protest a course
grade must first attempt to resolve any
disagreement with the instructor. If the
student is unable to reach a satisfactory
resolution with the instructor, the student
should contact the course department
head. All grade changes, including
Administrative Drops, must be submitted
no later than the 20th class day, as
indicated on the Academic Calendar,
of the subsequent term/session.

>
N
>
O
m
=
(@]
=
-n
o
~
=
3
o
=




Academic Year

The College's academic year

is divided info three terms: Falll
semester, Spring semester, and
Summer Term. In some majors,
students need to attend classes
only during Fall and Spring
semesters. Other majors require
students to attend both semesters
and the Summer Term. For
scheduling and entry options, see
the curriculum guides for each
major.

Time Commitment

A full-time schedule is defined as
a minimum of 12 credit hours per
week of classroom instruction or
laboratory work and an average
of 18-24 hours per week of
outside study. Students balancing
work and family with college
coursework should be aware of
the time commitment and plan
accordingly. No student can
carry more than 18 credits per
term without permission from the
department head or dean. See
Course Load section for details.

Repeating a Course

When a course is repeated, all grades will be entered on the student’s
permanent academic record and the highest of the grades will be
included in the GPA calculations. In the case of identical grades, the
inifial grade received will be included in the GPA calculations. Students
who plan to fransfer should understand that the receiving college may
recalculate grade point averages, including repeat grades, according
to that college’s policies. Veterans should be aware that the VA will not
pay educational benefits for repeating a course for which the student
has previously received graduation credit. Students receiving any type
of financial aid should contact the Financial Aid Office to discuss the
implications of repeating a course.

Courses taken under the former quarter system may not be replaced
in the GPA calculation with a semester course unless authorized by the
Chief Academic Officer or designee.

Students Classification

- Student: An individual currently enrolled in a program and/or
registered for the current or upcoming term.

« Full-Time Student: A student enrolled for 12 or more credit hours in a
degree, diploma, or certificate program in a given term.

- Half-Time Student: A student enrolled for 6 to 11 credit hours of
coursework in a given term.

- Less than Half-Time Student: A student enrolled for fewer than 6
credit hours of coursework in a given term.

- First Semester Freshman: A student who has earned fewer than 15
credit hours.

- Second Semester Freshman: A student who has earned between 15
to 29 credit hours.

- First Semester Sophomore: A student who has earned between 30
to 44 credit hours.

- Second Semester Sophomore: A student who has earned 45 or
more credit hours.

- Non-Degree Student: A student enrolled in one or more courses
who has no immediate intention to fransfer into or graduate from a
program at the College. To be classified as a non-degree student,
a student must be atf least 18 years of age, or be a high school
graduate or the equivalent, or be a high school student with
permission from principal and parents/legal guardians. Exceptions
must be approved by the Chief Academic Officer, the Dean of
Student Development, or their designees.

- Transient Student: A student enrolled in one or more courses with the
intention on fransferring the credit(s) back to the student’s home
institution.

« Corporate and Community Education Student: A student enrolled in
a Corporate and Community Education class/seminar.



PRIOR COURSEWORK/
TRANSFER CREDIT

Acceptance of Credit and Awarding of
Advance Standing

The College allows students the opportunity to earn credit through
fransfer of courses from other post-secondary institutions and through
advanced standing opportunities. However, a student must earn a
minimum of 25% of the credit hours required for a degree, diploma, or
certificate through courses taken at the College. Two courses selected
from the curriculum major (excluding electives) must be included in
the approved coursework for a diploma or degree, unless specifically
exempted by both the department head and dean.

A student does not have to be admitted to the College in order to have
experiences or coursework evaluated for advanced standing credit.

A student must, however, be enrolled in a curriculum program to have
advanced standing credit documented on an official College transcript.

Advanced Placement Examinations (AP)

The College recognizes the Advanced Placement Program of the
College Board. High school students interested in receiving Advanced
Placement credit are encouraged to participate in their high school's
Advanced Placement (AP) programs. Examination results should be sent
to Tri-County Technical College by the College Board. Credit is awarded
to those who earn 3, 4, or 5 on the College Board AP examination. Credit
will be recorded as “*Advanced Placement” on transcripts.

International Baccalaureate Higher Level Examinations (IB)
Students may receive credit for courses by making an acceptable
score on IB Higher Level Exams. Students may contact TC Central for
more information. Credit will be recorded on transcripts as “Advanced
Placement.”

College Level Examination Program (CLEP)

Students may receive credit for courses by making an acceptable
score on the CLEP tests. Although the College does not administer the
CLEP, students may contact the Registrar’s Office for more information.
Credit will be recorded on transcripts as “Advanced Placement.”

Examination Credit

Students who believe they have
mastered course outcomes through
work or educational experiences
wishing to receive course credit
without enrolling in classes by tfaking
an examination, must:

- Present evidence documenting
education or work experience
that is similar to the content
of a particular course to the
appropriate department head.

- Submit arequest for the
examination fo the appropriate
department head who will
determine eligibility for the
exam.

- Pay afee of $75 for each
examination, and present
the receipt at the time
the exemption exam is
administered.

- Earn a grade of at least a “C”
on the examination, as defined
in curent course syllabi.

Credit will be recorded on the
student’s franscript as “Exemption
Exam."” A student may not retake
an exemption exam. (Exceptions
due to extenuating circumstances
may be granted by the Chief
Academic Officer upon receipt of a
written request from the student.)

In no case can the exception

be granted more than once

for a course. A student who has
enrolled in a course (i.e. audited,
failed, withdrawn, etc.) will not be
permitted fo take an exemption
examination for that course. A copy
of the test must be submitted to
the Registrar’s Office/Student Data
Center along with the Advanced
Standing Credit form.
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Experiential Learning
Military Education: The College
recognizes educational
experiences in the armed
services. In determining
credits to be awarded

for such experiences,
recommendations provided
in the Guide to the Evaluation
of Educational Experiences in
the Armed Services, published
by the American Council on
Education, are considered.
Credit will be recorded on
the student’s transcript as
“Educational Experience.”

A copy of the supporting
documentation must be
submitted to the Registrar’s
Office/Student Data Center
with the Advanced Standing
Credit form.

Documented Work Experience:
The College may grant

credit for documented work
experience in writing from

the student’s employer.

The justification must tie

the prior experience to

the competencies of the
relevant course. The subject-
matter department head

will determine the relevancy
of the documented work
experience to a specific
course and ensure the work
experience does not duplicate
credit already awarded or
planned for the student’s
academic program. Elective
credit may be awarded at

the discretion of the subject-
matter department head.
Documented work experience
credit may be awarded for

no more than 25% of the
credit hours applied toward a

degree, diploma, or certfificate.

Credit will be recorded on the
student’s franscript as “Work
Experience.” A copy of the
supporting documentation
must be submitted to the
Registrar’'s Office/Student Data
Center with the Advanced
Standing Credit form.

Technical Advanced Placement (TAP)

The College will award credit for specific College courses to area

high school students who have successfully completed all procedures
outlined in TAP Teacher Recommendation forms. Students taking high
school courses, especially in occupational and technical areas, that
cover skills and competencies equivalent to content in Tri-County
Technical College courses, may qualify to earn credit for the Tri-County
courses. Students may have their skills verified through examination or

by completing coursework that requires the use of skills acquired in high
school. Validation guidelines for each course are included in the Teacher
Recommendation forms in the TAP section of the College website (www.
tctc.edu/TAP). High school students who would like more information
about TAP should contact their guidance counselor or occupational
teacher and/or review the TAP information on the College’s website.
TAP credit will be documented on College transcripts as “Technical
Advanced Placement” credit. A copy of the test, or other equivalency
verification, must be submitted to the Registrar’s Office/Student Data
Center along with the Advanced Standing Credit form.

Transfer Credit

Tri-County Technical College will grant credit for courses taken at other
regionally accredited post-secondary institutions provided the student
earned a “C" (or minimum grade point of 2.0) or above in those courses..
Transfer credits from a college without regional accreditation must be
approved by the Chief Academic Officer. Exceptions will be documented
and submitted and to the Registrar’s Office. A student’s official tfranscript
from other colleges will be evaluated and credit determined by the
appropriate subject department head or program coordinator. Transfer
credit will be granted according to the following guidelines:

- A student’s official franscripts from other colleges will be evaluated
and credit determined by the appropriate subject department head.

- Credit will be given for the equivalent College course.

- If the equivalent College course credits do not exceed the course
credits being transferred by more than one-half credit hour, full
credit for the College course will be granted. If the College course
credits exceed the course credits being fransferred by more
than one-half credit hour, the student has the option of faking an
exemption exam or requesting a course waiver.

- Elective credit may be granted for courses for which the College
does not have an equivalent course.

- Transfer credit may be granted for all applicable courses without
regard to when the credit was initially earned. (Exceptions: Some
curricula may require that credit be earned within a specified
period of fime. In some technical courses, the student may also be
advised to validate competency.)

- If a student has exempted prerequisite courses and has earned
credit for advanced courses at an institution where previously
enrolled, the student may request that exemption credit also be
granted by the College by providing appropriate documentation.
In lieu of appropriate documentation, the student may take an
exemption exam (for credit) or request a course waiver (no credit).

- While enrolled in a degree, diploma, or certificate program at the
College, students must secure permission from their advisor prior to
taking courses at other post-secondary institutions for transfer credit.
The form must be submitted to the Registrar’s Office/Student Data
Center prior to taking the course.



Statewide Articulation of 86 Courses

The Statewide Articulation Agreement of 86 courses approved by CHE
for transfer from two-year to four-year public institutions will be applicable
to all public institutions, including two-year institutions and institutions
within the same system. In instances where an institution does not have
synonymous courses o ones on this list, it will identify comparable courses
or course categories for acceptance of general education courses on

the statewide list.

Tri-County Technical College offers 64 of the 86 courses articulated by CHE:

« ACC 101 - Accounting Principles |

« ACC 102 - Accounting Principles Il

« ANT 101 - General Anthropology

« ART 101 - Art History and
Appreciation

« AST 101 - Solar System Astronomy

« AST 102 - Stellar Astronomy

«BIO 101 - Biological Science |

«BIO 102 - Biological Science Il

«BIO 210 - Anatomy and Physiology |

«BIO 211 - Anatomy and Physiology I

« BIO 225 - Microbiology

«CHM 110 - College Chemistry |

«CHM 111 - College Chemistry I

«CHM 211 - Organic Chemistry |

« CHM 212 - Organic Chemistry Il

«ECO 210 - Macroeconomics

«ECO 211 - Microeconomics

«ENG 101 - English Composition |

« ENG 102 - English Composition Il

«ENG 201 - American Literature |

« ENG 202 - American Literature |I

« ENG 205 - Engllish Literature |

« ENG 206 - Engllish Literature |I

« ENG 208 - World Literature |

« ENG 209 - World Literature I

«FRE 101 - Elementary French |

«FRE 102 - Elementary French i

«FRE 201 - Infermediate French |

«FRE 202 - Infermediate French Il

« GEO 102 - World Geography

«HIS 101 - Western Civilization to 1689

« HIS 102 - Western Civilization Post 1689

«HIS 201 - American History:
Discovery to 1877

« HIS 202 - American History: 1877 to
Present

Transferable Courses

« MAT 110 - College Algebra

«MAT 111 - College Trigonometry

« MAT 120 - Probability and Statistics

« MAT 130 - Elementary Calculus

« MAT 140 - Analytical Geometry and
Calculus |

« MAT 141 - Analytical Geometry and
Calculus i

« MAT 240 - Analytical Geometry and
Calculus il

« MAT 242 - Differential Equations

« MUS 105 - Music Appreciation

«PHI 101 - Infroduction to Philosophy

« PHI 105 - Introduction to Logic

«PHI 110 - Ethics

«PHY 201 - Physics |

« PHY 202 - Physics I

«PHY 221 - University Physics |

« PHY 222 - University Physics |l

«PSC 201 - American Government

«PSC 215 - State and Local
Government

«PSY 201 - General Psychology

«PSY 203 - Human Growth and
Development

« PSY 208 - Human Sexuality

«PSY 212 - Abnormal Psychology

«SOC 101 - Introduction to Sociology

«SOC 102 - Marriage and the Family

«SOC 205 - Social Problems

«SPA 101 - Elementary Spanish |

«SPA 102 - Elementary Spanish |l

«SPA 201 - Intermediate Spanish |

« SPA 202 - Intermediate Spanish |I

«SPC 205 - Public Speaking

Tri-County Technical College offers numerous other fransferable courses
taught by faculty who are credentialed at the University Transfer level. It is
the responsibility of the receiving institution to evaluate student transcripts
and to make decisions concerning which courses are applied to particular

degree programs.

«BUS 101 - Introduction to Business
«BUS 121 - Business Law |

« CRJ 260 - Seminar in Criminal Justice

« EGR 269 - Engineering Disciplines and Skills

«EGR 270 - Intfroduction to Engineering

«EGR 275 - Infroduction to Engineering/Computer Graphics

Additional General Education Courses identified for University Transfer

can be found in the General Education Courses section of the catalog.

CHE State Policies and
Procedures

The Commission on Higher
Education (CHE) for the state
of South Carolina coordinates
post-secondary education in
public-supported institutions,
including policies and
procedures for students and
their course credits transferring
between and among these
institutions. The CHE has
established transfer policies
and procedures that all State
public institutions must follow.

Most courses in the Associate
in Arfs and Associate in
Science majors are designed
for transfer to other colleges
and universities (see Arfs and
Sciences Division section).
Credits earned in other majors
may be evaluated by other
institutions on an individual
basis.

The chief transfer officer at
the College is the Dean of the
Arts and Sciences Division. This
officer administers the transfer
degree programs (Associate
of Arts and Associate of
Science) and coordinates the
adyvising of transfer students.
Students may consult the
dean of their programs of
study for questions concerning
transfer of courses into
program curricula. CHE
regulations and procedures
are listed in Appendix 2.
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Academic Advising

REGISTRATION, DROP/
ADD, AND WITHDRAW

Registration

Academic advising is a

critical component of the
fransformational educational
experience at Tri-County
Technical College. Its primary
purpose is to assist students in
the development of meaningful
curricular and co-curricular
plans and to align those plans
with attainable life goals.

Academic Advisors provide
students with specialized,
personal contact, and seek
to meet student needs in the
following ways:

« Assistin the development of
redlistic educational plans
compatible with academic,
life, and career goals based
on a student’s abilities and
fime constraints;

« Provide individualized,
proactive academic
guidance throughout a
student’s academic career,
including monitoring and
following up on student
progress;

- Aid students through their
academic careers in
developing decision-making
skills and in becoming
autonomous and self-reliant;

- Refer to appropriate support
services both on campus and
in the community; and

- Provide job placement
information and university
fransfer assistance as needed.

Essential to the advising
process is the need to listen to
and respect advisee concerns
and maintain confidentiality.

Academic advising for course selection is mandatory for all students
enrolled in a degree, diploma, or certificate program. Registration
dates are listed on the Academic Calendar available on the website
at www.tctc.edu/calendar. Prior to each term, students should
complete the following registration processes:

CURRENTLY ENROLLED STUDENTS may register for courses online via the
College’s portal after being advised for course selection. Appointments
with advisors should be made during the “Advising for Currently
Registered Students” period.

NEW, RETURNING, or TRANSFER STUDENTS may register for courses online
via the College’s portal after attending orientation and being advised
for course selection.

After completing the registration process, ALL STUDENTS should:

- Verify financial aid award status, if applicable, via their College’s
portal account.
- Pay tuition and fees in the Business Office.

No student is officially enrolled until all fees are paid.

Drop/Add Period

Students interested in changing their schedules after classes have
started may do so online via the College’s portal. Students may add
classes to their schedules during the first three instructional days and
drop classes during the first five instructional days of a 14-week session.
Students who wish to change sections of the same course or move
from certain upper and lower Biology, Chemistry, English, Reading, or
Math courses will be allowed to do so throughout the drop period. The
add and drop periods will be prorated for sessions of varying lengths as
published in the academic calendar.

Students who add courses after the term begins are responsible for
classes missed. Students receiving financial aid must contact the
Financial Aid Office to review their adjusted financial aid awards.

Withdrawal from a Class

Any student may withdraw from a class online via the College’s portal
after the drop/add period through the withdrawal deadline of the
session for which the class is offered. The class withdrawal deadline

is noted on the academic calendar. If a student withdraws from a
class or is withdrawn by faculty for violation of the attendance policy
and the last date of attendance is on or prior to the last day to
withdraw, then the student will receive a grade of "W."” If the student is
withdrawn from a class and the last date of attendance is after the last



day to withdrawal, then the student will receive the final course grade
calculated as stated in the course syllabus.

A grade of “W" may be awarded after the deadline provided

the student presents reasonable, documented, non-academic
circumstances as justification for an exception to the withdrawal policy.
Such an exception requires the approval of the instructor and head of
the department in which the course is housed.

The student is responsible for all fransactions, including notification of
the Financial Aid Office, if financial aid, scholarships, or VA education
benefits are being received.

Withdrawal from the College

All students officially withdrawing from the College must complete a
“"Withdraw from College” form available in TC Central. Students are
required to meet with a Financial Aid counselor prior to submitting
the form to TC Central. NOTE: Students leaving the College without
completing the “Withdraw from College” form are considered
unofficially withdrawn.

A student’s federal financial aid eligibility must be recalculated for
students who withdraw (officially or unofficially), drop out, or are
dismissed prior fo completing 65% of a semester. Federal Financial
Aid includes Federal Pell Grant, Federal Supplemental Educational
Opportunity Grant (FSEOG), and Federal Stafford Loans. Federal
Financial Aid must be returned to the federal government based on
the percent of unearned aid. A student who does not complete at
least 60% of a semester may owe a repayment to the College and/or
the federal government for the amount of unearned Federal Financial
Aid based on the length of time the student was enrolled. Immediate
repayment may be required.

A student who owes the College may not be permitted to register for
a subsequent term or obtain an academic transcript until the debt

is paid. Payment should be made to the Business Office. A student
who owes the federal government may be turned over to the U.S.
Department of Education and be required to provide documentation
of a satisfactory payment arrangement before federal or state
financial aid eligibility is restored.

Auditing a Class

A student who wishes to attend
credit classes, but who does
not wish to take examinations
or receive a grade or semester
hour credits, may register as an
audit student.

An “Audit Registration Form”
must be completed and
retfurned to TC Central prior to
the last day of the add period.
Students may not change
status (credit to audit or audit
fo credit) after the add period
for the term.

Audit students pay regular
course tuition and fees and are
eligible for refunds according
to the Tuition Fee Refund for
Credit Programs policy and
procedure during the drop/
add period. Audit students
must adhere to the College
attendance policy during the
drop/add period.
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Students who previously
audited a course must register
and pass the course in order to
receive credit for the course.
Students may not receive
credit by examination for
previously audited courses.
Exceptions to this rule may

be granted by the Chief
Academic Officer upon
written request of the student.
An audited course may not
be used to fulfill prerequisite
requirements. Participation

of audit students in class
discussions is at the discretion
of the instructor.




STANDARDS OF
ACADEMIC PROGRESS

Standards of Academic Progress (SAP)

The purpose of having Standards of Academic Progress (SAP) is to assist
students in attaining their educational goals by providing a scale by
which to measure progress toward graduation. A minimum institutional
grade point average (GPA) of 2.0 is used at the College to determine
SAP. Institutional intervention strategies are in place for students who
fall below this standard. In order to remain in good standing, a student
enrolled in classes and pursuing an associate degree, diploma, or
certificate must achieve and maintain a minimum of a 2.0 institutional
GPA, excluding exempted or transfer hours.

Some programs may have requirements that must be met for
competitive entry and to maintain good standing. Such requirements
are published in this Catalog in the section for those specific academic
majors and/or programs. Students participating in Federal Financial
Aid or other student aid programs are subject to specific satisfactory
academic progress requirements that impact continued eligibility.
The College administers financial aid programs according to the
regulations set forth by the United States Department of Education
and other regulatory bodies. These requirements are articulated in
the Satisfactory Academic Progress Federal and Other Student Aid
Programs policy.

Requirements for Students Not in Good Standing

The College has a progressive support system to help students
enrolled in curriculum programs maintain good academic standing.
Student institutional grade point averages (GPAs) are updated at

the end of each term. Students not in Good Standing are notified via
College e-mail of their current status and the academic improvement
requirements that must be completed to return to Good Standing.
Requirements are detailed in College Procedure 3-2-1050.5. Failure to
meet requirements may lead to Academic Suspension or Dismissal.
Students on Academic Suspension and Academic Dismissal are
notified of their academic standing at the College by their TCTC email
and hard copy letter sent to the permanent address on record. Status
for students will be indicated on their permanent academic records.
Registration will be prevented for students on Academic Suspension
until they have satisfied all requirements.



GRADUATION

Graduation Requirements

Graduation Honors

To apply for graduation and have the opportunity to participate in
commencement, a student must meet the following requirements:

- Satisfactorily complete the required courses and the number of
credit hours specified in a program of study.

- Achieve at least a 2.00 grade point average in the program of
study.

- File a completed "Graduation Application” with the Registrar
prior to the graduation application deadline, as indicated on the
Academic Calendar.

- Pay all financial obligations owed to the College.

- Earn a minimum of 25% of the credit hours required for a degree,
diploma, or certificate through courses taken at the College.

- Earn credit for a minimum of two courses selected from the major
curriculum (excluding electives) at the College, unless specifically
exempted by both the department head and dean administering
that major.

Only those students who have applied for graduation by the deadline
and who have met all requirements for graduation may participate in
the commencement ceremony.

Students who have applied for graduation but do not meet all
graduation requirements will be notified by the Registrar, via certified
letter, that they are not eligible to graduate. To be considered for a
future graduation, students must submit a new graduation application
and satisfy all other requirements as outlined here.

Students who satisfy all curriculum and financial requirements, but
do not apply for graduation (as outlined in this Catalog), will be
administratively awarded the appropriate credential within one
semester of completion. These students will not participate in the
commencement ceremony.

Graduates who have
outstanding institutional
grade point averages

will be recognized as

honor graduates. Honors
designations are as follows:
3.50 - 3.74 (Cum Laude); 3.75
- 3.94 (Magna Cum Laude);
and 3.95 - 4.00 (Summa Cum
Laude).

Honor cords designate

by color that students are
graduating Cum Laude
(blue), Magna Cum Laude
(silver), and Summa Cum
Laude (gold). The College
covers the costs of gold tassels
and honor cords.
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Commencement
Ceremonies

Commencement ceremonies
are held at the end of the Fall
semester, Spring semester, and
the Summer semester each
year. All students must apply
to graduate. All graduates are
encouraged to attend the
commencement ceremonies.




The Learning Commons is located
on the Pendleton Campus on the
top floor of the Student Support
Center. Learning Commons
locations can also be found

on the Anderson, Easley, and
Oconee campuses.

Learning Commons Faculty:

Som Linthicum

slinthic@tctc.edu

Director, TCTC Learning Commons
B.A., Haverford College

M.A., Brandeis University

M.L.LS., University of South Carolina

Brady Cross

bcross2@tctc.edu

Associate Librarian, Collections,
Resource Sharing, & Technical
Services

B.A., Winthrop University

M.L.LS., University of South Carolina

Maddie Compton
mcomptol@tctc.edu

Assistant Librarian, Instruction
B.A., University of South Carolina
M.L.LS., University of South Carolina

Jaclyn O’Rorke
jororke@tctc.edu

Assistant Librarian, Creative
Technologies

B.A., University of South Florida
M.S.I., Florida State University

Marisa Reichert
mreicher@tctc.edu

Assistant Librarian, Public Services
B.A., New College of Florida
M.L.LS., Simmons University

Hours:

Monday-Thursday: 7:30 a.m—6 p.m.,
Friday: 7:30 a.m.—2 p.m.

Unless otherwise posted

Contacts

The Learning Commons
Service Desk

library@tctc.edu
864-646-1750

The Learning Commons
Tutoring Service Desk

futoringcenter@tctc.edu
864-646-1367

ACADEMIC SUPPORT
SERVICES

Learning Commons

Learning Commons

A vibrant and active space, the TCTC Learning Commons integrates a
range of key academic supports that, together, enhance and deepen
the student learning experience at multiple levels and across the
disciplines. From writing and research skills to learning strategies and
tools, from critical information literacy to foundational content support
and tutoring - the Learning Commons works to extend our learning
toolkit, helping us to think critically, communicate effectively, and
connect richly in the classroom and beyond. Students are invited to
come explore all of our many study spaces and support services.

Tutoring & Content Support

- One-on-one or small group assistance from qualified, professional
tutors

- Content-specific support for most subject areas, from math and
science to accounting and economics to social sciences and
humanities.

- Writing across the disciplines with an emphasis on process, from
topic and rough draft to final edits and bibliography

« Supplemental Instruction

- Guided, peer-to-peer sessions with a proven record of success

- Group-based and course-specific in an accessible drop-in format

- Focused on historically difficult courses that cause many students to
struggle

Learning Strategies & Academic Coaching

- Personalized consultations focusing on foundational skills and
innovative learning techniques

- Evidence-based approaches to maximize returns on learning and
studying

- Organizational & time management skills

- Research Support & Critical Literacy

- Individual consultations and point-of-need support from skilled
research professionals

- Focus on collegiate-level, scholarly information sources

- Guidance on critical understanding of information use

Academic Library Collection
- Robust, contemporary print collection and vast shared-content
collection
- Over half-a-million digital resources - databases, journals, articles,
news, and more
« Streaming film and media



Testing Center

The Testing Center administers placement tests, academic make-up
testing, nursing enfrance exams, and tests for third party distance
learning. The Center also proctors tests for students requiring testing
accommodations approved through the Accessibility Resource Center.
Students are encouraged fo arrive at the Testing Center early enough
to allow sufficient time to complete testing prior to the published
closing time. A picture ID is required. Acceptable forms of identification
are a state-issued picture ID (a driver's license for example), a military
ID, or a valid school ID (high school or college). Presenting a TCTC
student ID is highly recommended and will expedite the check-in
process. For more information about Testing Center services, call 864-
646-1300 or visit www.tctc.edu/testing.

NOTES:
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CORPORATE & COMMUNITY EDUCATION

CORPORATE &
COMMUNITY
EDUCATION




CCE QuickJobs Certificate
Programs

These short-term certificate
programs provide training for high-
demand middle-skills jobs. While
these programs are designed to
lead to immediate employment,
students who are ready o seek a
degree, many of the courses will
transfer for credit toward Tri-County
Technical College’s academic
programs.

QuickJobs Training Programs are
six months or less, and some are as
short as a few weeks. All QuickJobs
programs include either a national
and/or state certification or a third-
party certification. Participants
must successfully complete all
festing requirements in order fo
receive certifications. QuickJobs
Training Programs have been
developed for fields where there is
strong local job growth, including:

- Bookkeeping and Accounting
Clerk

- Business Office Support Specialist
(BOSS)

- Certified Logistics Associate

- Certified Logistics Technician

« CNC Operator

-« Computer Service Technician - A+

- Commercial Truck Driving

- Consultative Selling

- Customer Service

- Electrocardiograph Technician
(ECG)

- Electrical Wiring

- Emergency Medical Technician
(EMT)

- Fiber Optics

- Heavy Equipment Operation

- Maintenance & Reliability
Technician

- Material Handler/Certified Logistics
Associate

- Medical Biling & Coding

- Medical Office Administrative
Specialist with Essentials of Biling &
Coding

- MSSC Certified Production
Technician

« Nurse Aide with Alzheimer's &
Dementia

« Online Career Certificates

- Patient Care Technician

- Personal Trainer

« Pharmacy Technician

- Phlebotomy Technician

- Power Lineworker

- Pre-Highway Construction
Inspector

- Real Estate

- Web Design

CORPORATE &
COMMUNITY
EDUCATION

The Corporate and Community Education Division (CCE) at Tri-County
Technical College offers fast, flexible, focused fraining programs to
promote and support student success, workforce development, our
community, and our local economy.

The CCE program offerings include courses in professional
development, short courses, seminars, workshops, apprenticeship
opportunities and nationally recognized certification programs called
QuickJobs training. Courses are provided in a variety of formats,
including in-class, on-site, hybrid, and online. The training programs
are designed to help individuals gain hands-on experience, career
advancement, obtain or maintain professional certifications or
licensures, and/or secure and sustain employment. A current schedule
of classes is available by visiting the CCE Customer Resource Center
which is located within the Industrial and Business Development Center
(IBDC) building on the Pendleton Campus, by calling 864-646-1700, or
by visiting www.tctc.edu/Learn.

Departments

American Heart Association First Aid and CPR Courses
CCE's First Aid and CPR courses are designed for health care
professionals, business and industry employees, as well as the general
public. Courses are taught to the standards of the American Heart
Association (AHA) for First Aid and CPR training. Additionally, courses
can help businesses meet workplace compliance with OSHA
guidelines. In addition to training classes that can be taught at a
worksite or organization, open enrollment courses are available.

The Center for Business Training Excellence

This center provides a wide range of QuickJobs Certificate programs
and courses for digital literacy/basic computer training, IT certifications,
office skills, logistics, forklift safety and operations, small business and
small business start-up, consultative selling, photography, construction,
private security/criminal justice, and a large selection of online
programs and courses.

The Center for Workforce Excellence

This center provides training and services to individuals who are
interested or currently working in manufacturing, manufacturing
industries, and government agencies. The MSSC Certified Production
Technician QuickJobs Certificate program, one of the most popular
programs, prepares workers for entry-level industrial positions. Other
certificate programs or courses offered in this department include
Biomedical Device Certification, CNC Operator/Programmer; Industrial
Maintenance & Reliability; Safety/OSHA; Quality; LEAN; Lean Six Sigma,



Yellow, Green, and Black Belf; and Wastewater. This center also
provides specific industry-related training on topics such as supervision,
management, and team-building to enhance the technical skills and
to optimize the output of the operators and employees.

The Center for Transportation Excellence

This center offers QuickJobs Certificates in Class A (148 hours) and Class
B (70 hours) Commercial Driver’s License training. The Class A and Class
B fraining provides the required hours needed to test and become
licensed as a commercial driver. Defensive Driving for both automobile
(4-point reduction available once every three years upon completion
of the course) and commercial drivers is offered along with Motorcycle
Safety training that teaches the basic techniques of riding a motorcycle
and training for individuals who are looking to sharpen their current skills.

The Center for Health Care Excellence

This center offers courses and certificates for several in-demand health
care career areas. The course of study for each of our certificates
meets state or national professional standards and qualifies the
student to take the state or national exam in that specific career

field. Programs offered include direct patient care and administrative
support. CCE's Health Care Department also offers professional
development hours and approved CEUs in specific career fields. Area
health care facilities and organizations can also request customized
fraining programs.

The Center for Highway Construction Excellence

This center provides fraining and certification for the highway
construction industry, including National Center for Construction
Education and Research (NCCER) core curriculum, NCCER Heavy
Equipment Operator, Power Line Worker, and the South Carolina
Department of Transportation (SCDOT). Materials Testing Technician
certifications are available in the areas of asphalt, coarse aggregate,
earthwork/base course, bridge foundations, and pavement
preservation. Pre-Highway Construction Inspector QuickJobs training is
also available for individuals interested in becoming certified as SCDOT
Asphalt Roadway and Earthwork/Base Course Technicians.

Personal Enrichment

CCE's Life and Leisure courses offer a variety of courses that include
photography, drivers’ education, motorcycle, writing, language
classes, and more.

Small Business Start-Up & Entrepreneur Development

For those considering starting a business or exploring ways to make
a current business more profitable, CCE offers an array of business
development courses. This division works with many Small Business
Centers, Chambers of Commerce and private resources, offering
cutting edge curriculum. Along with business development courses,
CCE also offers technical training for business services, including:

Photography Specialist

- Real Estate

Steps to Starting a Business
- Web Design
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Tuition Assistance for CCE Courses

Students enrolled in Corporate and Community Education (noncredit)
classes are not eligible to receive the Pell Grant, Stafford Loan, Lottery
Tuition Assistance, or South Carolina Workforce and Industrial Needs
Scholarship. However, some tuition assistance and loan programs

are available for students in CCE courses and QuickJobs Certificate
programs:

- Many of the CCE programs are eligible for various state-sponsored
scholarship grants.

- Scholarship grants are also available for individuals qualifying for the
Workforce Investment Act funds, the Abney Foundation, and other
funding sources.

Additional information about qualifications for CCE tuition assistance
can be explored by calling 864-646-1700, visiting www.tctc.edu/Learn,
attending an Open House, or stopping by the IBDC building on the
Pendleton Campus.

Customized Business and Industry Services

CCE is aresource for the businesses and industries in our region,
partnering to develop the workforce of the future through providing
tailored training programs as well as apprenticeships and work study
opportunities.

For businesses in the tri-county area, CCE offers courses and

programs on-site at an organization’s location on a schedule that
accommodates their business activities. CCE's customized courses are
designed specifically to meet the needs of each business customer

by helping to identify the learning outcomes required to meet
organizational goals, and then by developing the courses accordingly.
Employees gain practical skills they can apply on the job. For more
information, call 864-646-1700.
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Division and Department Contacts

ACADEMIC & CAREER FOUNDATIONS

COLLEGE, CAREER, & LIFE SKILLS PROGRAM
DIRECTOR

DEVELOPMENTAL ENGLISH/READING
PROGRAM DIRECTOR

DEVELOPMENTAL MATHEMATICS PROGRAM
DIRECTOR

ASSOCIATE DEAN Jennifer Hulehan e jbeattie@tctc.edu ¢ 864-646-1333

PROGRAM ASSISTANT Cathy Strasser o cstrass1@tcfc.edu » 864-646-1395

COMPREHENSIVE STUDIES

DEPARTMENT HEAD Jonathan Chastain ¢ jchast10@tctc.edu  864-646-2023
Randee Dorontich e rdoronti@tctc.edu ¢ 864-646-2057
Crystal Takayama e cpitrois@tctc.edu * 864-646-1560
Alex Burrell » aburrel8@tctc.edu » 864-646-1427

LEARNING SUPPORT COORDINATOR Amanda Donald ¢ adonald5@tctc.edu  864-646-1545

LEARNING SUPPORT COORDINATOR Elizabeth Wallace ¢ ewallac2@tctc.edu ¢ 864-646-1510

I-BEST

DIRECTOR David Moore ¢ dmoore3dl@tctc.edu ¢ 864-646-1642

STUDENT SUPPORT SPECIALIST Vacant

Division Faculty

Burrell, Alex
aburrel8@tctc.edu
Program Director,
Comprehensive Studies Math

M.S., University of West Florida

Chastain, Jonathan

jchast10@tctc.edu

Department Head,
Comprehensive Studies
B.S., Anderson University

Dorontich, Randee
rdoronti@tctc.edu
Program Director, College,
Career, and Life Skills
B.A., Winthrop University
M.Ed., Anderson University

B.S., North Greenville University

Faulling, Tonia
tfaullin@tctc.edu
Instructor, Comprehensive Studies
Math
B.A., Clemson University

Hulehan, Jennifer
joeattie@tctc.edu
Academic Dean, Academic and
Career Foundations
B.A., M.A., Winthrop University

PitroisTakayama, Crystal
cpitrois@tctc.edu
Program Director,

Comprehensive Studies English
B.A., Agnes Scoftt College
M.A., Converse College

Tensley, Mia
stensley@tctc.edu
Instructor, Comprehensive Studies
Reading/College Skills
A.AS., Tri-County Technical College
B.A., Clemson University
M.Ed., Grand Canyon University



Academic and Career Foundation Departments

Academic and Career Foundations offers coursework and pathways to
prepare students for college and career success. Our Comprehensive
Studies coursework includes developmental and fransitional math,
English, and reading. We also offer courses in college, career, and life
skills. Our Integrated Basic Education and Skills Training (I-BEST) pathways
offer students the opportunity to earn a college certificate as well as
industry-recognized certifications and fraining, all in one semester.

Our mission is to cultivate in students the foundational knowledge,

skills, attitudes, and behaviors necessary for success in their college,
career, and life experiences. We focus on helping students successfully
fransition from where they are to where they want to be; we prepare
students with the hard skills to succeed in their college and work
careers while also instilling in them the soft skills they need to reach their
goals now and after leaving college.

I-BEST Department

The I-BEST (Integrated Basic Education and Skills Training) program
meets students where they are and helps them get to where they
want to be-in education and in the workforce. I-BEST is a nationally
recognized workforce development program designed by Washington
State community colleges and adapted for Anderson, Oconee, and
Pickens Counties by Tri-County Technical College. Through partnerships
with local Adult Education Centers, community organizations, and
local industry leaders, I-BEST offers students a pathway that works for
them based on their needs. Our pathways have many different “on
ramps” that can culminate with Associate’s Degree completion at
TCTC. Students have the opportunity to earn college credit, industry-
recognized certifications, and other career-focused credentials.

All I-BEST students receive comprehensive and individualized support
services, including academic and career advising, to help ensure their
success-both in college and in their careers. The program focuses

on STEM career fields (Science, Technology, Engineering, and Math)
-where jobs and opportunities are growing in our area.

Students may enroll in I-BEST as part of a partnership with the local
Adult Education Centers, working on their GED study and testing while
getting started on one of our pathways. Students who already have

a GED or high school diploma can enter directly into the pathway,
earning 8 hours of college credit, 2 industry-recognized certifications,
and acquire other valuable tools to help them succeed academically
and professionally. In addition, they will qualify to graduate with a
Tri-County Technical College certificate. From there, I-BEST students
continue their personal pathways by entering the workforce full-time,
by continuing their studies, or by combining work and study towards an
Associate's Degree.
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I-BEST Career Pathways
Course

Number | Course Titl foms  MANUFACTURING PRODUCTION | CERTIFICATE
Description

COL 120 | STEM College and Career Readi ) " o L
CPLeBe and Lareey Feaciess This certificate prepares students to transition from a job in non-

3
MFG 101 | Introduction to Manufacturing 3 ) ", X .
MFG 102 | Applied Learning in Manufacturing | 2 manufacturing sectors to entry-level positions in manufacturing and

to continue technical and post-secondary study needed for career
growth and advancement.

Program Outcomes
Upon completion, students will be able to:

- Apply ethical leadership and management skills in personal and
professional lives

- Create professionally written documents with a manufacturing
management and leadership focus

- Demonstrate how Lean manufacturing systems are used to
eliminate non-value adding activities/waste in industry.

- Utilize basic quality assurance tools to analyze and improve a
process

-« Demonstrate employability skills

- Employ safe work practices in the manufacturing environment

o | comnsrre et PERSONAL CARE AIDE | CERTIFICATE

Number Hours

Description

AHS 101_| Introduction to Health Professions | 2 This certificate prepares students for personal care aide positions
AHS 190 | Fundamentals of Personal Care 3 in home or health care environments. Students will develop skills

COL 120 | STEM College and Career Readiness | 3 . t t « effectivel ith di lient t
GRADUATION CREDITS REQUIRED: | s and mindsets needed to work effectively with diverse clients and to

optimize the quality of life. Students will attain industry-recognized
certifications in key areas such as safety, infection control, basic
dementia care, and privacy. Students will also develop life and
organizational skills needed for success in health care fields and
will create personalized career plans for continued growth and
professional development.

Program Outcomes
Upon completion, students will be able to:

« Perform Personal Care Aide duties
- Develop a personalized career plan within a selected health care
field

Smart Start

Smart Start (COL 120) is a free tuition, one-semester, 3-credit hour
course designed for those who are considering attending Tri-County
Technical College. Students will learn skills and habits of mind
needed for success in the workplace or college. The curriculum
builds awareness of local opportunities in STEM (Science, Technology,
Engineering, & Math) careers. Additionally, personal education and
career planning is integrated with a Personal Success Plan (PSP).




Comprehensive Studies

Comprehensive Studies is a part of the Academic and Career
Foundations Department at Tri-County Technical College.

The mission of the Comprehensive Studies Department is to cultivate

in students the foundational knowledge, skills, attitudes, and behaviors
necessary for success in college and life. The department focuses on
helping students successfully transition from where they are to where
they want to be; the department prepares students with the hard skills to
succeed in their college and work careers while also instilling in them the
soft skills they need to reach their goals now and after leaving college.

Comprehensive Studies offers developmental and fransitional courses in
math, reading, and English to prepare students for success in their college-
level coursework. The department also offers College Skills classes, which
aim to teach students valuable college and life skills for success.

The Comprehensive Studies Department has a variety of course
offerings and learning experiences designed fo best meet students’
needs. Students placing into developmental coursework have three
tracks to choose from to complete their requirements: the Traditional
Track, the Fast Track, or the Express Track. Which track is right for a
student depends on a variety of factors. Developmental students
should choose which frack to start with the assistance of an academic
adviser.

Traditional Track

Traditional Track developmental courses include ENG 031, ENG 032, MAT
031, MAT 032, RDG 032, and RDG 100. Each course is a 14-week class
delivered in the fraditional lecture format in the classroom, following
standardized syllabi and topical outlines. Upon successful completion

of a traditional track course, students either move to the next course

in the sequence or, with the permission of the Comprehensive Studies
Department Head, can retest to determine if a higher placement is
appropriate. Students who begin on the Traditional Track can stay on
that frack or opt to switch later to the Fast Track or Express Track.

Fast Track

Fast Track classes allow students to complete a sequence of courses in
a shorter but faster-paced time period. Fast Track courses are offered
in 6-week back-to-back sessions. For example, students who place into
ENG 031 may elect to take a é6-week ENG 031 followed by a 6-week
ENG 032 and attempt to complete both requirements in one semester
instead of spending 14 weeks on each. The Fast Track program allows
student to move through their developmental sequence and into their
college-level courses more quickly.

English Plus Co-Requirement

The ENG Plus Co-Req. model allows students to complete
developmental (ENG 150) course work and curriculum (ENG 101)
course work simultfaneously, rather than in sequence. Students receive
additional support for ENG 101 within the ENG 150 course, increasing
likelihood of sauces. Eligibility must be determined by the English/
Reading program director for Comprehensive Studies.

Express Track English and
Math

Students who place into pre-
curriculum English or math
courses (MAT 031, MAT 032, MAT
101; or ENG 031, ENG 032, or
ENG 100) can enroll in one of
the Express Track classes (MAT
150 or ENG 150). Express Track
classes ufilize computer software
in a computer lab setting. After
completing a diagnostic test

to determine exactly what the
student knows and doesn’t know,
each student will be placed

on an individualized “Learning
Path.” These classes are designed
fo take the instructors “off the
stage” and put them in the
classroom to offer individualized,
on-demand instruction based on
individual student needs.

Why Express Track?

Express Track students spend
more than 80% of their time
actually doing math and
English work. Because they will
be practicing, learning, and
mastering what they individually
need fo know, students can
progress through as much of
their pre-curriculum sequence
as possible and move into the
credit classes required for their
programs more quickly.

After Express Track

A student’s math and/or English
placement after completing
the Express Track experience

is based on successful
completion of the modules on
an individualized Learning Path.
Because of the individualized
nature of the Express Track,
students exit at different

levels. The class instructor or a
Comprehensive Studies advisor
will help students determine their
next steps.
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Standards of Progress for
Comprehensive Studies
Students

- Reasonable progress

Developmental Courses

Developmental courses are courses designed to help students prepare
academically for college-level learning. Developmental courses (those
numbered less than 100) generate no credit hours, do not affect the

is determined by the
completion of one 0-level
course within a maximum
of three (3) terms and enftry
into a higher course level
developmental course (i.e.
ENG 031 - Developmental
English Basics is a first
course and ENG 032 -
Developmental English

is a second course; MAT
031 - Developmental Math
Basics is a first course and
MAT 032 - Developmental
Mathematics is a second
course; RDG 032 -
Developmental Reading is
a first course and RDG 100
- Critical Reading (Non-
Degree Credit) is a second
course).

The total number of credits
in which students may
enroll in developmental
coursework may not
exceed 30 semester hours.
If students enroll late or
withdraw from O-level
courses and the enrollment
fime is less than, but not
including, 50 percent of
the term, the term will not
be counted as one of the
three allowed to complete
a O-level course. If students
enroll late or withdraw
from O-level courses and
the enrollment time is 50
percent or more, the term
will be counted as one

of the three allowed to
complete a 0-level course.
Any exceptions to these
guidelines must be
evaluated by the Dean

of Academic and Career
Foundations.

GPA, and do not count foward graduation. Comprehensive Studies
offers the following developmental classes:

-« ENG 031 - Developmental English Basics
- ENG 032 - Developmental English

- MAT 031 - Developmental Math Basics

-« MAT 032 - Developmental Mathematics
-« RDG 032 - Developmental Reading

College Skills Courses

College Skills courses are courses designed to give students the tools
needed to succeed in college. Some College Skills courses transfer

to some (but not all) universities. Students have the responsibility of
determining whether or not one of these courses is transferable to any
potential fransfer institutions. A student cannot receive credit for both
COL 103 and COL 105. Comprehensive Studies offers the following
college skills courses:

-« COL 103 - College Skills

« COL 105 - Freshman Seminar

« COL 111 - E-Learning Success

« COL 120 - STEM College and Career Readiness
« SFT 109 - Lifetime Fitness and Wellness

Transitional Courses

Transitional courses are courses designed to help students transition into
college-level work more effectively. Comprehensive Studies offers the
following transitional courses:

« RDG 100 - Critical Reading (Non-Degree Credit)
« ENG 100 - Infroduction to Composition
« ENG 150 - Basic Communications (Non-Degree Credit)

This English Express course develops practical oral and written
communication skills at an accelerated pace utilizihng modular learning
and covers the material included in ENG 031, ENG 032 and ENG 100.
Successful completion of the required modules in this course allows a
student to move on to college-level English.

-« MAT 101 - Beginning Algebra
« MAT 102 - Intermediate Algebra
« MAT 150 - Fundamentals of Mathematics (Non-Degree Credit)

This Math Express course covers the material included in MAT 031,
MAT 032, MAT 101, and MAT 102. This course utilizes a modified
Emporium model of modularized learning to help students who need
developmental classes more quickly and successfully move into
college-level math classes.
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ARTS AND SCIENCES DIVISION

Division and Department Contacts e 864-646-1425 e artsci@tctc.edu

Division Faculty

OFFICE MANAGER
ADMINISTRATIVE ASSISTANT

ADMINISTRATIVE ASSISTANT Vacant

ACADEMIC DEAN Tom Lawrence ¢ tlawrenc@tctc.edu ¢ 864-646-1429
ACADEMIC ADVISOR Frances Boyce e frichmon@tctc.edu ¢ 864-646-1875
Tammy Krush e tkrush@tctc.edu ¢ 864-646-2049

Vickie Henderson ¢ vrobinso@tctc.edu * 864-646-1487

SCHOOL OF SCIENCE & MATHEMATICS

ASSISTANT DEAN  Shelby Duffy e staylor3@tcfc.edu » 864-646-1426
PROGRAM DIRECTOR Stephan Irwin e sirwinl@tctc.edu * 864-646-2050

ASSISTANT DEAN  Brian Smith ¢ bsmithé9@tctc.edu * 864-646-1887
PROGRAM DIRECTOR Kathleen Hardy e khardyS@ictc.edu * 864-646-1546

Anzur, Matthew
manzurl @tctc.edu
Instructor, Mathematics
B.S., Ph.D., Auburn University

Attig, Sheryl
sattig@tctc.edu
Instructor, Psychology
B.A., M.A., Ph.D., University of
Arizona
M.T.S., Boston University

Barnett, Andrea
abarnet3@tctc.edu
Instructor, Mathematics
B.A., M.Ed., Clemson University

Bertoni, Timothy
tbertoni@tctc.edu
Instructor, Sociology
B.A., M.A., University of South
Carolina

Borders, Amelia
aborders@tctc.edu
Instructor, English
B.A., M.A., Clemson University

Catalfomo, Keri
kcatalfo@tctc.edu
Instructor, Mathematics
B.S.. Rensselaer Polytechnic
Institute
M.A., Providence College

Cela, Valbona
vcela@tctc.edu
Instructor, Social Sciences
B.A., University of Tirana, Albania
M.S., Colorado State University

Chemel, Crystal
cchemel@tctc.edu
Instructor, Spanish
B.A., M.A., University of North
Carolina at Charlotte

Collins, Molly
mcollil0@fctc.edu
Instructor, English
B.A., M.A., Clemson University

Daily, Kevin
kdaily@tctc.edu
Instructor, Speech
B.A., Cenftral Michigan University
M.A., Wayne State University

Dickson, Sheri
sdickson@tctc.edu
Instructor, Art
B.F.A., University of North
Carolina-Chapel Hill
M.A., Indiana University
M.S., Florida State University

Duffy, Shelby
staylor3@tctc.edu
Assistant Dean, Science and
Mathematics
B.S.. M.S., Clemson University

Eaton, Alexander
aeaton@tctc.edu
Instructor, History
B.S., M.A., Clemson University
G.C.D.F. Global Career
Development Facilitator

Ellington, Julie
jelingt@tctc.edu
Instructor, English

B.A., M.S., Clemson University



Epps, Laurie
eppsl@tctc.edu
Instructor, English

B.S., University of South Carolina
M.A., Clemson University

Evans, Corey H.
cevans@tctc.edu
Instructor, Spanish

A.A., A.S., Tri-County Technical
College
B.A., Clemson University
M.A.T.L., University of Southern
Mississippi

Farrell, Beverly
bfarrell@tctc.edu
Instructor, Mathematics
B.S., Pennsylvania State University
M.S., Georgia State University

Finster- Jordan, Mystic
mfinster@tctc.edu
Instructor, Psychology
A.S., Mohawk Valley Community
College
B.S., Canisius College
M.S., Capella University

Fowler, Monette
mfowle12@tctc.edu
Instructor, Mathematics
B.S.. University of St. La Salle
M.S., La Consolacion College

Frank, Stacey D.
sfrank@tctc.edu
Instructor, Social Sciences
B.S., Colorado Technical
University
M.A., Argosy University

Garrison, Heather
hgarris1@tctc.edu
Instructor, Biology
B.S., Newberry College
M.S., Medical University of South
Carolina

Gregory, Chad
cgregorl@tctc.edu
Instructor, History
B.S., M.A., Murray State
Ph.D., University of Kentucky

Hardy, Kathleen M.
khardy5@tctc.edu
Program Director, Humanities and
Social Sciences
B.A., M.A., M.A_, The University of
Akron

Harp, Kimberly
kharp@tctc.edu
Instructor, Speech
B.S., Missouri State University
M.A., University of Arkansas

Heringa, Spencer
sheringa@tctc.edu
Instructor, Biology
B.S., James Madison University
M.S., Clemson University

Hiebel, Thomas H.
thiebel@tctc.edu
Instructor, Philosophy
B.A., Union College
M.A., Tulane University

Hill, Carrie
chilll8@tctc.edu
Instructor, English

B.A., Bob Jones University
M.A., Clemson University

Holliday, Justin
jhollidé@tctc.edu
Instructor, English
B.A., M.A., Clemson University

Homer-Drummond, Sharon
shomerdr@tctc.edu
Instructor, Biology
B.S., Wheaton College
B.S.. University of lllinois at
Urbana-Champaign
M.S., University of Miami
Ph.D., Florida Atlantic University

Hyde, Paul
phyde@tctc.edu
Instructor, English

B.A., M.A., Clemson University

Imms, Anthony
aimms@tctc.edu
Instructor, English

B.A., Auburn University
M.A., Southwestern Baptist
Theological Seminary
M.A., University of Alabama

Irwin, Heather
hirwin@tctc.edu
Instructor, Biology

B.S.. M.S., Clemson University

Irwin, Stephan
sirwinl@tctc.edu
Program Director, Science and
Mathematics
B.S., MS., Ph.D., Clemson
University

Johnson, Brett
bjohns28@tctc.edu
Instructor, English
B.A., Winthrop University
M.A., Clemson University

Karaganov, Amanda
akaragan@tctc.edu
Instructor, Psychology
B.A., University of North Carolina -
Wilmington
M.S., Walden University

Lipinski, Thomas
flipinsk@tctc.edu
Instructor, Physics
B.S., San Diego State University
M.S. Purdue University

Little, David G.
dlittle1@tctc.edu
Instructor, Biology

B.S., Presbyterian College
M.S., Clemson University

Luckow, Veronica
vluckow@tctc.edu
Instructor, Political Science
B.A., University of the Pacific
M.P.P., Georgetown University

Mann, Kenneth
kmann5@tctc.edu
Instructor, Mathematics
B.S., M.S., Old Dominion University

Mccaslin, Carrie
cmccasli@tctc.edu
Instructor, English
M.A., Grand Canyon University

McClure, Hubert
hmcclure@tctc.edu
Instructor, Mathematics
B.S., M.Ed., Clemson University
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McCracken, Jeremy
jmccrack@tctc.edu
Instructor, Economics
B.S., Charleston Southern
University
M.S., Clemson University

Morgan, Jesse
rmorgan3@tctc.edu
Instructor, Art
B.A., Anderson University
M.F.A., Vermont College of Fine
Arts

Pfirman, Aubrie
apfirman@tctc.edu
Instructor, Chemistry

B.S., Misericordia University
M.S., Ph.D., Clemson University

Rajakaruna, Manikya
vrajokar@fctc.edu
Instructor; Mathematics
B.S., University of Colombo, Sri
Lanka
M.S., New Mexico State University

Riedl, Carl
criedl@fctc.edu
Instructor, Chemistry
B.S., University of North Carolina
Ph.D., Clemson University

Sechandice, Aristide
asechand@tctc.edu
Instructor, Sociology
B.A., M.A., St. Louis University
Ph.D., Emory University

Shuler, Fencil
Instructor, Chemistry
B.S.. University of South Carolina
M.S., Virginia Polytechnic Institute
and State Uni-versity
Ph.D., University of Alabama

Simon, Matthew
msimon@tctc.edu
Instructor, English
B.A., University of South Carolina
- Upstate
M.A., Clemson University

Smith, Brian
bsmithé9@tctc.edu
Assistant Dean, Humanities and
Social Sciences
B.A., M.B.A_, University of Phoenix
Ed.D., Capella University

Stack, Betty
bstackl@tctc.edu
Instructor, English
B.A., M.A., University of North
Carolina

Thompson, Beverly
bthomps1@tctc.edu
Instructor, Biology
B.S., M.S., Clemson University

Thorpe, Daniel
dthorpe@tctc.edu
Instructor, Physics
B.S., M.S., Clemson University

Toney, Gregory T.

gtoney@tctc.edu

Instructor, English
B.A., Winthrop University
M.A., Auburn University

Tumlin, Maria
fftumlin@tctc.edu
Instructor, Spanish

A.S., Greenville Technical College
B.S., Universidad de Morelos
M.A.T.L., University of Southern
Mississippi

Van Deusen, Chalmers
cvandeus@tctc.edu
Instructor, ECconomics

B.A., M.A, Clemson University

Vanhuss, Della M.
dvanhuss@tfctc.edu
Instructor, Humanities

A.B., Southern Wesleyan
University
M.A., University of North Carolina
- Greensboro
D.A., University of North Dakota

Ward, Angela
awardé@tctc.edu
Instructor, Mathematics
B.S., Furman University
M.S., Emory University

Whitten, Rhonda
rwhitten@tctc.edu
Instructor, Psychology
B.A., Gannon University
M.S., Ph.D., University of Georgia
M.Ed., Clemson University

Williams, Franklin

fwillil1@tctc.edu

Instructor, Speech
M.A., Norfolk State University

Winkler, Donny W.
dwinkler@tctc.edu
Program Director, Pre-Pharmacy
B.S., M.S., Clemson University

Woodward, Marlo
mwoodwa2@tctc.edu
Instructor, Biology
B.A., University of South Florida
M.S., University of Bridgeport
M.S., Clemson University

Wrightson, Lara
Iwrights@tctc.edu
Instructor, Political Science
B.A., Mars Hill College
M.A., Appalachian State
University
M.L.LS., University of Alabama

Zhang, Kyra
kzhang@tctc.edu
Instructor, Music
B.A., University of Indiana
M.A., New England Conservatory
of Music
D.M.A., State University of New
York at Stony Brook



ARTS AND SCIENCES

Arts and Sciences Division

The Artfs & Sciences Division is comprised of two academic units: the
School of Science & Mathematics and the School of Humanities &
Social Sciences. As the largest academic unit, this division supports
students across the College with general education courses and
unique bridge fransfer programs with university partners. Two associate
degrees are offered: Associate in Arts (AA) and Associate in Science
(AS). In addition, a University Studies Certificate is available. These
flexible credentials are designed for students who intend to fransfer

to a four-year institution. A range of opportunities are provided for
students to develop relevant, real-world skills through experiential
learning, study abroad, and high-impact educational practices. Expert
faculty create a robust learning environment that prepares students
to achieve their potential and contributes to a nationally recognized
fransfer rate.

Arts and Sciences Departments

ASSOCIATE IN ARTS, A.A.

Description

The Associate in Arts program is designed for students who plan careers
in business, education, journalism, social sciences, or liberal arts fields. It is
designed to give students the opportunity to complete the first two years
of college work at Tri-County Technical College and then transfer fo a
four-year institution fo complete their bachelor’'s degree. For maximum
fransfer of credit, students should work with their academic advisors to
review the requirements for their anticipated major at the college to
which they plan to transfer and schedule their courses accordingly.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate collaboration

- Demonstrate digital literacy

- Demonstrate effective oral communication

-« Demonstrate effective written communication
- Demonstrate integrative learning

- Demonstrate problem solving skills

ﬁ:::ls:r Course Title ::II::::
FIRST SEMESTER 15
Communication and Literature
Humanities or Social Sciences 6
Mathematics or Natural Sciences
General Electives 3
SECOND SEMESTER

Communication and Literature 3

Communication and Literature or
Humanities or Social Sciences

6
Mathematics or Natural Sciences 4
General Electives 3

Communication and Literature 3

Communication and Literature or

Humanities or Social Sciences 3

Humanities or Social Sciences

General Electives 6
FOURTH SEMESTER

Commu_n_ication an_d Lite_rature or 6

Humanities or Social Sciences

Humanities or Social Sciences 3

General Electives 5
GRADUATION CREDITS REQUIRED: ‘ 60

* Notes

1.Courses which fulfill curricular categories can be found under
General Education Courses. General Electives may be any
college-level courses other than those listed in Note 5.

2.Approved courses in Communication and Literature must
include either SPC 200 or SPC 205.

3.Approved courses in Mathematics and Natural Sciences must
include at least one Mathematics course AND one Natural
Sciences course with a lab.

4. Approved courses in Humanities and Social Sciences must
include at least one Humanities course AND at least one Social
Sciences course. First year foreign language courses cannot
be used as the only Humanities course.

5.The following courses are not acceptable for use toward
an Associate in Arts degree: ENG 100, ENG 155, ENG 156,
ENG 165; MAT 101, MAT 102, MAT 155, MAT 170, MAT 171;
RDG 100.

6.The following courses can be used as electives only: ECO 101;
HSS 105; MAT 211, MAT 215; PSY 103, PSY 120.

NOISIAIQ SIDON3IDS B S1yY




ﬁ::::zr Course Title ﬁ;e:r':

FIRST SEMESTER 16
Communication and Literature 3
Humanities or Social Sciences 3
Mathematics 3
Natural Sciences 4
General Electives 3

SECOND SEMESTER | 16
Communication and Literature
Humanities or Social Sciences
Mathematics

Natural Sciences

wlis|lw w|w

General Electives

Communication and Literature

Humanities or Social Sciences

Mathematics or Natural Sciences
General Electives

Humanities or Social Sciences 3
Mathematics or Natural Sciences

w s |w|w

General Electives 7
GRADUATION CREDITS REQUIRED: ‘ (1]

* NOTES:

1.Courses which fulfill the curricular categories can be found
under General Education Course Offerings. General Electives
may be include any college-level course other than those
listed in Note 4.

2.Approved courses in Communication and Literature must
include either SPC 200 or SPC 205.

3.Approved courses in Humanities and Social Sciences must
include at least one Humanities course AND at least one Social
Sciences course. First year foreign language courses cannot be
used as the only Humanities course.

4.The following courses are not acceptable for use toward an
Associate in Sciences degree: BIO 105, BIO 112, BIO 115; CHM
105; ENG 100, ENG 155, ENG 156, ENG 165; MAT 101, MAT
102, MAT 155, MAT 170, MAT 171; PHY 101; RDG 100.

5.The following courses can be used for electives only: ECO 101;
HSS 105; MAT 211, MAT 212, MAT 215; PSY 103, PSY 120.

Course q Credit
Number Course Title Honee
Communication and Literature
Humanities
Mathematics

Social Sciences

W w|w|w |w

General Electives

SECOND SEMESTER | 15
3

Communication and Literature

Humanities or Social Sciences or

Communication and Literature 6
Natural Sciences 3
General Electives 3

* NOTES:

1.Courses which fulfill curricular categories can be found under
General Education Course Offerings. General Electives may be
any college-level courses other than those listed in Note 2.

2.The following courses are not acceptable for use toward a
University Studies Certificate: ENG 100, ENG 155, ENG 156,
ENG 165; MAT 101, MAT 102, MAT 155, MAT 170, MAT 171;
RDG 100.

3.The following courses can be used as electives only: ECO 101;
HSS 105; MAT 211; MAT 215; PSY 103; PSY 120.

ASSOCIATE IN SCIENCE, AS.

Description

The Associate in Science program is designed for students who plan
careers in computer science, engineering, medicine, agriculture,

or another science-related area. It is designed to give students the
opportunity to complete the first two years of college work at Tri-
County Technical College and then transfer to a four-year institution
to complete their bachelor's degree. For maximum transfer of credit,
students should work with their academic advisors to review the
requirements for their anticipated major at the college to which they
plan to tfransfer and schedule their courses accordingly.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate collaboration

- Demonstrate digital literacy

- Demonstrate effective oral communication

- Demonstrate effective written communication
- Demonstrate integrative learning

- Demonstrate problem solving skills

UNIVERSITY STUDIES CERTIFICATE

Description
This certificate is designed for students who wish to transfer with a
minimum of thirty (30) transferable credit hours to a senior institution.

Program Outcomes
Upon completion, students will be able to:

- Apply digital literacy skills, knowledge, and attitudes
-« Communicate orally

-« Communicate in writing

- Collaborate with others

- Solve problems

- Integrate learning across disciplines
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BUSINESS & PUBLIC SERVICES
DIVISION

Division and Department Contacts e 864-646-1420 e bps@tctc.edu

ACADEMIC DEAN Jackie Blakley e jblakle1@tctc.edu  864-646-1305
OFFICE MANAGER Heidi Mathis ¢ hmathis3@tctc.edu ¢ 864-646-1420
ACADEMIC RESOURCE SPECIALIST Vacant

ADMINISTRATIVE ASSISTANT Melissa Brock ® mjones7@tctc.edu * 864-646-1434

BUSINESS TECHNOLOGY DEPARTMENT

DEPARTMENT HEAD Carolyn Walker » cwalker@tctc.edu ¢ 864-646-1311

ACCOUNTING PROGRAM DIRECTOR Angel Luper ¢ aluper@tctc.edu o 864-646-1304

ADMINISTRATIVE OFFICE TECHNOLOGY
PROGRAM DIRECTOR

BUSINESS ADMINISTRATION PROGRAM
DIRECTOR

COMPUTER & INFORMATION TECHNOLOGY DEPARTMENT

DEPARTMENT HEAD Billy Carson ¢ bcarson1@tctc.edu » 864-646-1316

Delisa Dawkins ¢ dsimonda@tctc.edu ¢ 864-646-1611

Tracy Ethridge » tethrid@tctc.edu  864-646-1308

COORDINATOR OF INSTRUCTIONAL
ACTIVITIES

PUBLIC SERVICES DEPARTMENT

DEPARTMENT HEAD Meredith Dickens ® mmcclur2@tctc.edu  864-646-1417

Suzanne Konieczny ¢ skoniecz@tctc.edu ¢ 864-646-1319

CRIMINAL JUSTICE PROGRAM DIRECTOR Eddie McCall » mccall@tctc.edu  864-646-1379

EARLY CARE & EDUCATION PR RAM
= & EDUCATIO 0C Kimberly Sharp ¢ ksharp3@tctc.edu » 864-646-2038

DIRECTOR
MEDIA ARTS PRODUCTION PROGRAM John Woodson ¢ jwoodsol@tctc.edu ¢ 864-646-1313
DIRECTOR
Division Faculty
Carson, Billy Dawkins, Delisa S. Dickens, Meredith
bcarsonl1@tctc.edu dsimonda@tctc.edu mmcclur2@tctc.edu
Department Head, Computer Program Director, Administrative Department Head, Public
and Information Technology Office Technology Services
B.B.A., Anderson University A.AS., Greenville Technical B.A., Clemson University
M.S., Nova Southeastern College M.Ed., Anderson University
University B.H.S., Medical University of South

Carolina
M.B.A., Strayer University



Edwards, Scott G.
sedward3@tctc.edu
Instructor, Computer and
Information Technology
B.S., Texas A & M University
M.S., Georgia Institute of
Technology
M.B.A., St. Edwards University

Ethridge, Tracy L.
tethridg@tctc.edu
Program Director, Business
Administration
B.B.A., M.Ed., University of
Georgia
M.B.A., Brenau University

Fiori, George E.
dfiori@tctc.edu
Instructor, Computer and
Information Technology
A.A.S., Burlington County College
B.S., Clemson University

Johnson, August D.
ajohns55@tctc.edu
Instructor, Business Administration
B.S., University of South Carolina-
Spartanburg
M.A., Webster University

Kelley, Greg
gkelley3@tctc.edu
Instructor, Business Administration
A.A., Midlands Technical College
B.S., M.B.A., Southern Wesleyan
University

Konieczny, Suzanne
skoniecz@tctc.edu
Coordinator of Instructional
Activities, Computer and
Information Technology
B.S., M.B.A., Marshall University

Lewis, Casey R.
clewis26@tctc.edu
Instructor, Accounting
B.S., M.T.A., University of Alabama

Luper, Angel
aluper@tctc.edu
Program Director, Accounting
B.S., M.P., Clemson University

McCadll, Joel Eddie
jmccall@tctc.edu
Program Director, Criminal Justice
A.AS., Tri-County Technical
College
B.S., Anderson University
M.S., University of Cincinnati

Roberts, Amy
arobert2@tctc.edu
Instructor, Media Arts Production
B.A., University of South Carolina

Sharp, Kimberly
ksharp3@tctc.edu
Program Director, Early Care and
Education
A.A.S., Tri-County Technical
College
B.A., Grand Canyon University
M. Ed., Anderson University

Smith, Phillip S.
psmith2@tctc.edu
Instructor, Computer and
Information Technology
B.B.A., M.B.A., Marshall University

Williams, Shallin
ssuber@tctc.edu
Instructor, Business Administration
B.S., Lander University
M.B.A., Winthrop University

Walker, Carolyn
cwalker@itctc.edu
Department Head, Business
Technology
A.B., Tri-County Technical College
B.S., Southern Wesleyan University
M.S., Clemson University
Ed.S., EA.D., Wingate University

Woodson, John W. Il
jwoodsol@tctc.edu
Program Director, Media Arts
Production
A.A., A.PS., Tri-County Technical
College
B.A., Anderson College
M.S., Walden University

BUSINESS & PUBLIC SERVICES

Business and Public Services Division

The Business and Public Services Division offers a variety of associate degree programs, certificates, diplomas,
and courses that prepare students for successful employment in a number of industries upon graduation. These
programs serve as an excellent way for students to learn skills that will allow them to prepare to contribute
immediately to organizations. Graduates can enter the workforce as gainful employees with skills mastered
through their course of study. Our highly qualified full-time and adjunct faculty provide real-world experience
which allows students to envision the intricacies of their career choices and provides them with current
knowledge and skills. Classes are offered at the Pendleton, Anderson, Easley and Oconee campuses. We

also provide instruction in many of the programs during the evening hours, as well as online and hybrid, to
complement the busy schedules of students. Students seeking to achieve personal, academic and professional
goals will benefit from excellence in teaching and advising. Our programs are highly recognized in industry. In
addition to the regional accreditation, we also have programs accredited through ACBSP and NAEYC.
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Accounting

Program Information

Accountants are important members of the organization. They provide
accurate, up-to-date financial information required for making

major business decisions. Accounting students acquire a thorough
understanding of accounting principles and their application to practical
business situations. Graduates are well prepared for employment for entry-
level accounting positions in business, public, or nonprofit accounting.

The Accounting program offers an associate degree, an associate
degree with an office specialist emphasis, and one certificate. Credit
for courses in the certificate may also be applied toward the associate
degree.

www.ictc.edu/accounting

Scheduling and Eniry Options

Day classes are available. Although major courses start in the Fall
semester, students may enter any term. Full-time students should

allow at least four terms to complete degree requirements. Part-time
students should allow at least eight consecutive terms to earn the
degree. General Education course requirements can be completed at
any fime during the program. Courses can be completed in any order
subject to the completion of course prerequisites.

Program Accreditation

The Accounting program is accredited by the Accreditation Council
for Business Schools and Programs, 11520 West 119th Street, Overland
Park, KS 66213, Telephone: 913-339-9356.

Course

Number | Course Title wows ACCOUNTING, AAS.
(FIRsTSEMESTER 15 e e

ACC 111 | Accounting Concepts
ACC 150 | Payroll Accounting
CPT 170 | Microcomputer Applications

The accounting degree prepares students with the knowledge and skills
necessary for entry-level accounting positions. This program develops

ENG 155 | Communications | accounting, communication, and problem-solving skills required for

MAT 155 | Contemporary Mathematics

fhese positions.

ACC 112 | Organizational Accounting

ACC 245 | Accounting Applications

ACC 246 | Integrated Accounting Software
BUS 101 | Introduction to Business

W w|w|w|w

Program Outomes
Upon completion, students will be able to:

ENG 156 | Communications Il

W lw|w lw|w|w

Ceneral Elective - Apply accounting concepts and principles to analyze and journalize

TSCEEMNEDN  onsactions

ACC102_| Accounting Principles Il 3 - Apply accounting concepts and principles to prepare financial

ACC 120 | Federal Income Tax 3 statements

ACC 201 | Intermediate Accounting | 3 ApD| " t d orincioles | f ial

BUS 121 | Business Law | 3 - Apply accounting concepts and principles to analyze financia
Social Science Requirements 3 statements

- Apply accounting concepts and principles to solve accounting
3

ACC 230 | Cost Accounting | problems Using software

ACC 275 | Selected Topics In Accounting 3 Aopl H t d princioles 1 | ol t
Humanities Requirement 3 - Apply oc.coun ing concepts and principles to solve managerial/cos
Program Electives 6 accounting problems
- Apply accounting concepts and principles to complete a payroll cycle
* NOTES: - Apply federal tax codes and regulations to complete an individual
1.Students may substitute ENG 101 for ENG 155 and SPC 205
for ENG 156, federal tax return

2.Program Electives are to be selected from any non-required
AOT, BAF, BUS, MGT, or MKT course.




ACCOUNTING - OFFICE SPECIALIST EMPHASIS, A.AS.

Description

The accounting degree with office specialist emphasis prepares
students with the knowledge and skills necessary for entry-level
accounting positions that require specialized office skills. This program
develops accounting, office, communication, and problem-solving
skills required for these positions.

Program Outomes
Upon completion, students will be able to:

- Apply accounting concepts and principles to analyze and
journalize transactions

- Apply accounting concepts and principles to prepare financial
statements

- Apply accounting concepts and principles to analyze financial
statements

- Apply accounting concepts and principles to solve accounting
problems using software

- Apply accounting concepts and principles to complete a payroll
cycle

- Apply federal tax codes and regulations to complete an individual
federal tax return

- Develop professional office procedures

BOOKKEEPING CERTIFICATE

Description
This certificate will provide students with basic skills for an entry-level

position in bookkeeping. Due to the course offerings and prerequisites,

starting in the Fall semester is recommended.

Program Outomes
Upon completion, students will be able to:

- Apply accounting concepts and principles to analyze and journalize
transactions

- Apply accounting concepts and principles to prepare financial
statements

- Apply accounting concepts and principles to solve accounting
problems using software

- Apply accounting concepts and principles to complete a payroll cycle

Course
Number

Course Title

Credit
Hours

ACC1M

Accounting Concepts

ACC 150

Payroll Accounting

CPT 170

Microcomputer Applications

ENG 155

Communications |

MAT 155

ACC112

Contemporary Mathematics

SECOND SEMESTER | 18

Organizational Accounting

W w|w|w|w

ACC 245

Accounting Applications

ACC 246

Integrated Accounting Software

AOT 105

Keyboarding

W w|w|w

CPT 270

Advanced Microcomputer
Applications

w

ENG 156

ACC102

Communications Il

Accounting Principles Il

ACC120

Federal Income Tax

AOT 133

Professional Development

AOT 143

Office Systems and Procedures

BUS 101

ACC 275

Introduction to Business

FOURTH SEMESTER | 15

Selected Topics in Accounting

wlw|w|lw|w

BUS 121

Business Law |

General Elective

Humanities Requirement

Social Science Requirements

wlw|w|w|w

GRADUATION CREDITS REQUIRED: ‘ 63

* NOTE:

1.Students may substitute ENG 101 for ENG 155 and SPC 205
for ENG 156.

Course
Number

Course Title

Credit
Hours

FIRST SEMESTER

ACC1N

Accounting Concepts

ACC 150

Payroll Accounting

3

CPT 170

ACC112

Microcomputer Applications

SECOND SEMESTER

Organizational Accounting

ACC 245

Accounting Applications

3

ACC 246

Integrated Accounting Software

AOT 133 | Professional Development
GRADUATION CREDITS REQUIRED:
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Course
Number

AOT 105

Course Title

Keyboarding

Credit
Hours

AOT 133

Professional Development

CPT 170

Microcomputer Applications

ENG 101

English Composition |

MAT 155

SECOND
AOT 110

Contemporary Mathematics
SEMESTER
Document Formatting

W w|w|w|w

-
[T

AOT 134

Office Communications

AOT 137

Office Accounting

ww [w

CPT 270

Advanced Microcomputer
Applications

3

SPC 205

AOT 143

Office Systems and Procedures

Public Speakini 3

AOT 265

Office Desktop Publishing

BUS 101

Introduction to Business

MGT 101

Principles of Management

FOURTH
AOT 161

Program Electives
SEMESTER
Records Management

W w|w|w|w

-
o

ARV 227

Web Site Design |

MKT 130

Customer Service Principles

MGT 101

Principles of Management

Social Science Requirements

* Note

Humanities Requirement

W lw ww|w|w

w

FIFTH SEMESTER |
- Program Electives
GRADUATION CREDITS REQUIRED: ‘ 63

1.Program Electives are to be selected from any non-required
AOT course..

Administrative Office Technology

Program Information

Office automation, information processing, and the rapid development
and expansion of business and industry have created a great demand
for qualified office personnel. The Administrative Office Technology
(AQT) program provides excellent preparation for a variety of
employment opportunities and for advancement in this growing field.

In addition to basic office skills, students will learn to operate computers
and other high-tech equipment used in the modern office.

The Administrative Office Technology program offers an associate
degree. A medical emphasis is also available. The program also offers a
diploma and three certificates. Credit for courses in the certificates can
be applied toward the diploma and/or the associate degree. Credit for
courses in the diploma can be applied toward the associate degree.

Scheduling and Eniry Options

Day, evening, and online classes are available. Although major
courses start in the Fall semester, students may enter any term. Full-time
day students usually complete requirements in five terms. Part-time
students, day or evening, should allow eight consecutive terms to earn
a degree. General Education course requirements can be completed
at any time during the program. Courses can be completed in any
order, subject to the completion of course prerequisites.

www.tctc.edu/aot

Program Accreditation

The Administrative Office Technology program is accredited by the
Accreditation Council for Business Schools and Programs, 11520 West
119th Street, Overland Park, KS 66213, Telephone: 913-339-9356.

ADMINISTRATIVE OFFICE TECHNOLOGY, A.AS.

Description

This five-semester program provides comprehensive training in the
specialized skills and knowledge of office procedures needed by

the professional office employee in a modern business environment.
There is constant demand in the tri-county area for graduates with this
degree. Graduates have computer skills and other advanced office
skills needed for success in the high-tech office environment.

Program Outomes
- Demonstrate proficiency in keyboarding skills
- Produce quality business documents
- Prepare financial statements for sole proprietorships
- Develop professional office procedures



ADMINISTRATIVE OFFICE TECHNOLOGY - Course | e i Credi
| FIRSTSEMESTER | 15 |
MEDICAL EMPHASIS, A.AS. A - =
Descripiion AOT 133 | Professional Development 3 cC
This five-semester program provides comprehensive training in the MAT 155 | Contemporary Mathematics 3 (7,)
specialized skills and knowledge of office procedures needed for CPT170_| Microcomputer Applications 3 E
. . . R . ENG 101 | English Composition | 3
employment as general office professionals in the medical field. There SECOND SEMESTER | 15 m
is a constant demand in the fri-county area for graduates with this AHS 102 | Medical Terminology 3 m
degree. Graduates have computer skills and other advanced office AOT 110_| Document Formatting 3
. .. . . . . AOT 134 | Office Communications 3 ”
skills emphasizing medical vocabulary, electronic patient scheduling, - -
K - i . K AOT 137 | Office Accounting 3 -
and electronic biling needed for success in the high-tech medical 7 270 | Advanced Microcomputer ; c
office environment. Applications o
[ THiR semester | 15 -
AOT 122 | Medical Transcription | 3 —
Program Outomes AOT 143 | Office Systems and Procedures 3 (@]
Upon completion, students will be able to: AOT 212 | Medical Document Production 3 (7,)
MKT 130 | Customer Service Principles 3 m
- Demonstrate proficiency in keyboarding skills SPC 205 _| Public Speaking 3 ~
. ) FOURTH SEMESTER <
- Produce quality business documents —
AOT 161 | Records Management 3
- Prepare financial statements for sole proprietorships AOT 252 | Medical Systems and Procedures 3 Q
- Develop professional office procedures for the medical BUS 101 | Introduction to Business 3 7))
environment MGT 101 | Principles of Management 3
Social Science Requirements 3 E
Humanities Requirement 3 s
Program Electives 3 2
GRADUATION CREDITS REQUIRED: | 66 ()
* Notes: z
1.Program Electives are to be selected from any non-required AOT
course..
ADMINISTRATIVE SUPPORT DIPLOMA Course | e Tt credi
Descripﬁon FIRST SEMESTER 15
. . . AOT 105 | Keyboarding 3
This program prepares students for employment as administrative AOT 133 | Professional Development 3
specialists, receptionists, or similar office positions. CPT 170 | Microcomputer Applications 3
ENG 101 | English Composition | 3
Program Outcomes MAT 155 | Contemporary Mathematics 3
. .
Upon completion, students will be able to: AOT 110 | Document Formatting 3
AOT 134 | Office Communications 3
- Demonstrate proficiency in keyboarding skills AOT 137 | Office Accounting 3
- Produce quality business documents PT 270 QEZ,T‘ES?S rl]\ﬂicrocomputer 3
- Prepare financial statements for sole proprietorships Program Electives 3
- Develop professional office procedures THIRD SEMESTER | 15
AOT 143 | Office Systems and Procedures 3
AOT 161 | Records Management 3
AOT 265 | Office Desktop Publishing 3
MKT 130 | Customer Service Principles 3
3

SPC 205 | Public Speaking
GRADUATION CREDITS REQUIRED: ‘ 45
* NOTES:

1.Program Electives are to be selected from any non-required
AQT course.




ﬁ:::ﬁr Course Title flr::rlst
AOT 105 | Keyboarding 3
AOT 133 | Professional Development 3
CPT 170 | Microcomputer Applications 3
SECOND SEMESTER | o
AOT 110 | Document Formatting 3
CPT 270 ﬁgmz;tei% rl]\/l;crocomputer 3
MKT 130 | Customer Service Principles

I

GRADUATION CREDITS REQUIRED:

Course . Credit
Number | €oUrse Title Hours
AHS 102 | Medical Terminology 3
AOT 105 | Keyboarding 3
AOT 133 | Professional Development 3
CPT 170 | Microcomputer Applications 3
SECOND SEMESTER | 12
AOT 137 | Office Accounting 3
AOT 252 | Medical Systems and Procedures 3
CPT 270 Advanced Microcomputer 3

Applications

|

AOT 122

Program Elective

Medical Transcription - |

AOT 212

Medical Document Production

MKT 130

* Note

Customer Service Principles

GRADUATION CREDITS REQUIRED:

EE

Program Electives are to be selected from any non-required AOT

course.

Course
Number

Course Title

Credit
Hours

AOT 105 | Keyboarding 3
AOT 133 | Professional Development 3
CPT 170 | Microcomputer Applications 3
ENG 101 | English Composition | 3
SECOND SEMESTER | 12
AOT 110 | Document Formatting 3
AQOT 137 | Office Accounting 3
AOT 143 | Office Systems and Procedures

CPT 270 ﬁg\'ﬁizggi rI]\/Is|crocc>mputer 3
AOT 161 | Records Management 3
AOT 265 | Office Desktop Publishing

MKT 130 | Customer Service Principles 3

GRADUATION CREDITS REQUIRED: ‘ 33

DATA ENTRY CLERK CERTIFICATE

Description
This program will prepare students for employment in an entry-level
data entry position.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate proficiency in keyboarding skills
- Produce quality business documents

MEDICAL OFFICE SPECIALIST CERTIFICATE

Description
This program will prepare students for employment as general office
professionals in the medical field.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate proficiency in keyboarding skills.

- Produce quality business documents.

- Prepare financial statements for sole proprietorships.

- Develop professional office procedures for the medical
environment.

OFFICE SUPPORT SPECIALIST CERTIFICATE

Description

This program is designed for the student who desires to develop
entry-level skills as an office support person in a computer-oriented
environment.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate proficiency in keyboarding skills

- Produce quality business documents

Prepare financial statements for sole proprietorships
Develop professional office procedures



Business Administration

Program Information

The Business Administration degree prepares students with the
knowledge, skills, and abilities required for skilled administrator positions
in domestic and global enterprises. This program develops business
acumen, tfeamwork, leadership, problem-solving, and decision-making
skills required for business administrators, specialists, and associates.

The Business Administration program offers an associate degree.
Emphases are offered in each of the following disciplines: General
Business, Entrepreneur, Management, Marketing, and Operations
Management. The program also offers three certificates.

Scheduling and Eniry Options

Day, evening, and online classes are available. Although major
courses start in the Fall semester, students may enter any term. Full-
time day students usually complete requirements in five terms. Part-
fime students, day or evening, should allow at least eight consecutive
terms to earn the degree. General Education course requirements
can be completed at any time during the program. Courses can

be completed in any order subject to the completion of course
prerequisites.

NOISIAIQ SIDIAY3S DI179Nnd B SSANISNS

www.tctc.edu/business

Accreditation

The Business Administration program is accredited by the Accreditation ¢ —

Council for Business Schools and Programs, 11520 West 119th Street, N::,';i, Course Title H:,eu,':

Overland Park, KS 66213, Telephone: 913-339-9356. [ FIRSTSEMESTER | 15 |
BUS 101 | Introduction to Business 3
CPT 170 | Microcomputer Applications 3

BUSINESS ADMINISTRATION, A.AS. ENG 101 | English Composition 3

. MAT 120 | Probability and Statistics 3

Description MGT 101 | Principles of Management 3

The Business Administration degree prepares students with the

knowledge, skills, and abilities required for skilled administrator positions AC§101 Accounting T””C‘P'es' z

. . . . . . BUS 175 |1 i Busi

in domestic and global organizations. This program develops business £CO 101 ;::rcn;f:jmi::mess 3

acumen, teamwork, leadership, problem-solving, and decision-making MKT 101 | Marketing 3

skills required for business administrators, specialists, and associates. SPC 205 | Public Speaking 3

Additionally, emphases are offered in each of the following disciplines: [ THiRD SEmesTER | 15 |

. . BAF 101 | Personal Finance
Entrepreneur, Management, Marketing, and Operations Management. BUS 121 | Business Law |

MKT 130 | Customer Service Principles

Program Outcomes Program Elective
Upon completion, students will be able to: F°“"T" SEMESTER | 15

o |w|w|w

BAF 260 | Financial Management 3

X . . . MGT 240 | Management Decision Making 3

- Analyze f|r.1cm<:|c1l s.’rc’remen’rs and compr.ehend The.lr mecmmg MGT 260 | Leadership Fundamentals 3

- Apply business ethics and corporate social responsibility (CSR) to Program Elective 6
business practices

- Evaluate international business alternatives and globalization PSY120 | Organizational Psychology 3

Humanities Requirement 3

OppOl’fUanleS GRADUATION CREDITS REQUIRED: ‘ 66

- Produce business reports, presentations, and documentation using

* Note
current TeChnOIOgy 1.Students may substitute PSY 201 for PSY 120.
- Work in teams effectively to create value for an organization 2.Students may substitute ECO 210 or ECO 211 for ECO 101.
- i i i H i 3.Program Electives are to be selected from any non-required
Incorporate pertinent business concepts and terminology in written A BAF,BUS. T o MKT couree or CP1 270, £C0 210, or
and oral communication ECO 211 to fulfill this requirement. No class may be used as

both a required course and elective simultaneously.




Number | Course it o BUSINESS ADMINISTRATION - ENTREPRENEUR

BUS 101 | Introduction to Business 3 EMPHAS'S’ AAS

CPT 170 | Microcomputer Applications 3 DeSCripﬁon

ENG 101 | English Composition | 3 In addition to the knowledge, skills, and abilities developed in the
MAT 120 | Probability and Statistics 3 BUSi Administrati d hasis in Ent hi
MGT 101 | Principles of Management 3 usiness ministrarion egreg, an empnaslis In entrepreneursnip
SECOND SEMESTER | 15 expands students’ understanding of how to develop and manage
ACC 101 |Accounting Principles | 3 entrepreneurial business.

BUS 175 | International Business 3

ECO 101 | Basic Economics 3 P O t

MKT 101 | Marketing 3 rogram Outcomes

SPC 205 | Public Speaking 3 Upon completion, students will be able to:

BAF 101_| Personal Finance 3 - Analyze financial statements and comprehend their meaning

BUS 110_| Entrepreneurship 3 - Apply business ethics and corporate social responsibility (CSR) to
BUS 121 | Business Law | 3 busi #i

MGT 121 | Small Business Operations 3 UsINess PFOC ICG.S . . L

MKT 130 | Customer Service Principles 3 - Evaluate international business alternatives and globalization
FOURTH SEMESTER | 15 opportunities

ACC 246 | Integrated Accounting Software 3 - Produce business reports, presentations, and documentation using
BAF 260 | Financial Management 3 t technol

MGT 150 | Fundamentals of Supervision 3 currer] echnology . o

MGT 240 | Management Decision Making 3 - Work in teams effectively to create value for an organization

MGT 260 | Leadership Fundamentals 3 Incorporate pertinent business concepts and terminology in written
and oral communication

P IX S:ﬁ:ﬁf;:?!qﬁ{j:!:fy z - Create a comprehensive business plan for an up-and-coming
GRADUATION CREDITS REQUIRED: | 6 enterprise

« Note - Experiment with operational methods to support small business

1. Students may substitute PSY 201 for PSY 120. activities

2. Students my substitute ECO 210 or ECO 211 for ECO 101.

Course | c,rce Title cedt.  BJSINESS ADMINISTRATION - MANAGEMENT

Number Hours

BUS 101 | Introduction to Business 3 EMPHA.Sls, A A S

CPT 170 | Microcomputer Applications 3 Desc"phon

ENG 101 | English Composition | 3 In addition to the knowledge, skills, and abilities developed in the

MAT 120 | Probability and Statistics 3 Business Administration degree, an emphasis in Management expands
MGT 101 | Principles of Management 3 yoLe . s

S ECONBEERESTER | 15 students’ skills and knowledge in the areas of management principles
ACC 101 | Accounting Principles | 3 and functions and people management. The program prepares

BUS 175 | International Business 3 students for entry-level managerial positions.

ECO 101 | Basic Economics 3

MKT 101 | Marketing 3

SPC 205 | Public Speaking 3 Program Outcomes

Upon completion, students will be able to:

ACC 102 | Accounting Principles i 3
BAF 101_| Personal Finance 3 - Analyze financial statements and comprehend their meaning
BUST21 | Business Law | 3 - Apply business ethics and corporate social responsibility (CSR) to
MGT 220 | Operations Management | 3 . .
MKT 130 | Customer Service Principles 3 business p.I'OCTICG.S . . . .
FOURTH SEMESTER | 15 - Evaluate international business alternatives and globalization
BAF 260 | Financial Management 3 opporfuniﬂes
MGT 150 | Fundamentals of Supervision 3 - Produce business reports, presentations, and documentation using
MGT 201 | Human Resource Management 3
MGT 240 | Management Decision Making 3 currerﬂ Technology . . .
MGT 260 | Leadership Fundamentals 3 - Work in teams effectively to create value for an organization
FIFTH SEMESTER | 6 - Incorporate pertinent business concepts and ferminology in written
PSY 120 Srganlz.a.nor;al Pﬁychology i and oral communication
umanities eqwrement . Y ey . . . .

GRADUATION CREDITS REQUIRED: |66 - Direct T.he activities of others to efficiently and effectively achieve
. strategic goals

ote . . .
1.Students may substitute PSY 201 for PSY 120. - Apply motivational theories to enhance employee performance

2.Students my substitute ECO 210 or ECO 211 for ECO 101.




BUSINESS ADMINISTRATION - MARKETING EMPHASIS, A.AS.

Description

In addition to the knowledge, skills, and abilities developed in the
Business Administration degree, an emphasis in Marketing develops
skills specifically related to the marketing and sales functions of
organizations.

Program Outcomes
Upon completion, students will be able to:

- Analyze financial statements and comprehend their meaning

- Apply business ethics and corporate social responsibility (CSR) to
business practices

- Evaluate international business alternatives and globalization
opportunities

- Produce business reports, presentations, and documentation using
current technology

- Work in teams effectively to create value for an organization

- Incorporate pertinent business concepts and terminology in written
and oral communication

- Develop marketing strategies that create customer value

- Use elements of the marketing mix to achieve desired outcomes

BUSINESS ADMINISTRATION - OPERATIONS
MANAGEMENT EMPHASIS, A.AS.

Description

In addition to the knowledge, skills, and abilities developed in

the Business Administration degree, an emphasis in Operations
Management expands students’ knowledge of the operational
activities required to enhance the value chain for both manufacturing
and service-oriented businesses.

Program Outcomes
Upon completion, students will be able to:

- Analyze financial statements and comprehend their meaning

- Apply business ethics and corporate social responsibility (CSR) to
business practices

- Evaluate international business alternatives and globalization
opportunities

- Produce business reports, presentations, and documentation using
current technology

- Work in teams effectively to create value for an organization

- Incorporate pertinent business concepts and terminology in written
and oral communication

- Diagnose and solve inefficiencies in business operations/processes

« Recommend value chain activities to support competitive
advantage

ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
[FIRsTSemesTer | 15|
BUS 101 | Introduction to Business 3
CPT 170 | Microcomputer Applications 3
ENG 101 | English Composition | 3
MAT 120 | Probability and Statistics 3
MGT 101 | Principles of Management 3

SECOND SEMESTER | 15
ACC 101 | Accounting Principles |
BUS 175 | International Business
ECO 101 | Basic Economics

MKT 101 | Marketing

SPC 205 | Public Speaking

[ THiRD semester | 15
BAF 101 | Personal Finance

BUS 121 | Business Law |

MKT 120 | Sales Principles

MKT 130 | Customer Service Principles
MKT 240 | Advertising

BAF 260 | Financial Management 3
MGT 240 | Management Decision Making 3
MGT 260 | Leadership Fundamentals 3
MKT 250 | Consumer Behavior 3

Retailing Strategies and
MKT 265 Applications 3

PSY 120 | Organizational Psychology 3

Humanities Requirement 3

GRADUATION CREDITS REQUIRED: ‘ 66
* Note

1.Students may substitute PSY 201 for PSY 120.
2.Students may substitute ECO 210 or ECO 211 for ECO 101.

W w|w|w|w

W w|w|w | w

ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
[FiRsTsemesTer | 15|
BUS 101 | Introduction to Business 3
CPT 170 | Microcomputer Applications 3
ENG 101 | English Composition | 3
MAT 120 | Probability and Statistics 3
MGT 101 | Principles of Management 3

SECOND SEMESTER | 15

ACC 101 | Accounting Principles |
BUS 175 | International Business
ECO 101 | Basic Economics

MKT 101 | Marketing

SPC 205 | Public Speaking

W w|w|w|w

BAF 101 | Personal Finance 3
BUS 121 | Business Law |

Fundamentals of Transportation
BUSTE0 | 2ng Logistics

MGT 220 | Operations Management |
MKT 130 | Customer Service Principles

3

FOURTH SEMESTER | 15

BAF 260 | Financial Management

BUS 235 | Sourcing and Purchasing Practices

MGT 221 | Operations Management Il
MGT 240 | Management Decision Making
MGT 260 | Leadership Fundamentals

FIFTH SEMESTER |

PSY 120 | Organizational Psychology

w w ERwW | [w|w|w|w

Humanities Requirement

GRADUATION CREDITS REQUIRED: ‘ (1]

* Note
1.Students may substitute PSY 201 for PSY 120.

2.Students may substitute ECO 210 or ECO 211 for ECO 101.
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ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
[FIRSTSEmesTeR | 15|
ACC 101 | Accounting Principles | 3
BUS 101 | Introduction to Business 3
BUS 121 | Business Law | 3
ECO 101 | Basic Economics 3
MGT 101 | Principles of Management 3
CPT 170 | Microcomputer Applications 3
MGT 150 | Fundamentals of Supervision 3
MGT 260 | Leadership Fundamentals 3
MKT 101 | Marketing 3
NIKT 265 /Fitlilc”;%i OSrt1rsateg|es and 3
RADUATION CREDITS REQUIRED: ‘

and Logistics

ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
FIRST SEMESTER 18
ACC 101 |Accounting Principles | 3
BUS 110 | Entrepreneurship 3
BUS 121 | Business Law | 3
CPT 170 | Microcomputer Applications 3
MGT 101 | Principles of Management 3
MGT 121 | Small Business Operations 3
SECOND SEMESTER | 15
ACC 246 | Integrated Accounting Software 3
BUS 101 | Introduction to Business 3
MGT 150 | Fundamentals of Supervision 3
MGT 260 | Leadership Fundamentals 3
MKT 101 | Marketing 3
GRADUATION CREDITS REQUIRED: ‘ 33
ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
BUS 101 | Introduction to Business 3
CPT 170 | Microcomputer Applications 3
MAT 120 | Probability and Statistics 3
MGT 101 | Principles of Management 3
SECOND SEMESTER | 12
ACC 101 | Accounting Principles | 3
BUS 121 | Business Law |

BUS 160 Fundamentals of Transportation 3

MGT 220

Operations Manaiementl 3

BUS 235 | Sourcing and Purchasing Practices 3
MGT 260 | Leadership Fundamentals 3
MGT 221 | Operations Management Il 3
MKT 130 | Customer Service Principles 3
GRADUATION CREDITS REQUIRED: ‘ 36

BUSINESS FOUNDATIONS CERTIFICATE

Description

This certificate, designed to complement the Business Administration
Associate Degree, provides a foundation in business basics and offers a
credential to those seeking employment in business. The certificate can
benefit students who are preparing for a career in the business field but
lack the formal knowledge and skills required.

Program Outcomes
Upon completion, students will be able to:

- Produce business reports, presentations, and documentation using
current technology

- Work in tfeams effectively to create value for an organization

- Incorporate pertinent business concepts and terminology in written
and oral communication

- Develop marketing strategies that create customer value

ENTREPRENEURSHIP/SMALL BUSINESS MANAGEMENT
CERTIFICATE

Description

This certificate is designed to provide a foundation in entrepreneurship/
small business basics. It provides a credential for those seeking
employment in a small business and to those desiring to start a small
business.

Program Outcomes
Upon completion, students will be able to:

« Produce business reports, presentations, and documentation using
current technology

- Incorporate pertinent business concepts and terminology in written
and oral communication

- Create a comprehensive business plan for an up-and-coming
enterprise

- Experiment with operational methods to support small business
activities

LOGISTICS AND SUPPLY CHAIN MANAGEMENT CERTIFICATE

Program Description

This certificate will provide students with the opportunity to build

skills in supply chain management functions and other business and
management skills. The students will also have the opportunity to
earn eight industry certifications through the Council of Supply Chain
Management Professionals.

Program Outcomes
Upon completion, students will be able to:

- Apply supply chain management principles to business operations
- Solve supply chain management problems to make effective
decisions



Computer and Information Technology

Program Information

Widespread use in business, industry, education, and government

has created a demand for trained computer professionals. Hands-

on fraining is emphasized as students prepare for entry-level positions

in the information technology field. Upon graduation, employment
opportunities are available in a wide range of computing environments.

The Computer and Information Technology program offers associate
degree pathways in the following disciplines: Cybersecurity/Forensics,
Network Systems Management, and Software and Web Development.
Certificates are also available in both Cisco Network Administration
and Computer Technician skills.

Scheduling and Eniry Options

Students may enroll any term. Five terms of full-time course work

are usually required to complete the requirements for the degree.
Courses can be completed in any order subject to the completion
of course prerequisites. General Education course requirements can
be completed any fime during the program. Students should plan
to attend at least one summer term. Part-time students should allow
several additional terms.

Students must earn a grade of “C" or higher in all CPT/IST courses used
to fulfill major course requirements.

NOISIAIQ SIDIAY3S DI179Nnd B SSANISNS

Credit for CPT and IST courses that are more than five years old must be
approved by the department head.

95

. Course |/ e Title Credic
www.tctc.edu/cit i —
CPT 167 | Introduction to Programming Logic 3
CPT 170 | Microcomputer Applications 3
COMPUTER TECHNOLOGY - CYBERSECURITY AND e ;
Production

FORENS'CS EMPHASIS’ AAS MAT 155 | Contemporary Mathematics

Descripion
This degree emphasis in Cybersecurity and Forensics prepares CPT176_| Microcomputer Operating Systems | 3

L o . CPT 234 | C Programming | 3
graduates for employment by providing skills in technical support, CPT 285 | PC Hardware Concepts 3
forensic investigation, computer and network security, and network ENG 156 | Communications Il 3
administration. Students learn additional skills in multiple areas of IST 220 | Data Communications 3

information technology including databases, operating systems, ——
. IST 191 | LINUX System Administration 3
programming, and web development. IST 241 | Network Architecture | 3
IST 290 gpgcial Topics in Information 3

clences

Program Outcomes Social Science Requirement
Upon completion, students will be able to:

CPT 242 | Database 3
- Use computer applications fo accomplish tasks ST 150 IPTr%J'eCft Managlement Essentials for | 5
. . . . rofessionals
- Design basic applications software IST 268 | Computer Forensics 3
- Uphold information technology industry standards IST 291 | Fundamentals of Network Security || 3
- Administer computer networks and systems Humanities Requirement 3
A FIFTH SEMESTER 15
- Support user systems and applications |
. L. X X CPT 264 | Systems and Procedures
= Maintain information 5y5fems securl’ry IST 257 | LAN Network Server Technologies

IST 269 | Digital Forensics

IST 272 | Relational Database

General Electives
GRADUATION CREDITS REQUIRED:

3
3
3
3
3

~N
N




ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
m
CPT 167 | Introduction to Programming Logic

CPT 170 | Microcomputer Applications 3
ENG 155 | Communications | 3
T2z | prdctonto Webpage ;
MAT 155 | Contemporary Mathematics

CPT 176 | Microcomputer Operating Systems 3
CPT 234 | C Programming | 3
CPT 285 | PC Hardware Concepts 3
ENG 156 | Communications Il 3
IST 220 | Data Communications 3

IST 191 | LINUX System Administration 3
IST 201 | Cisco Internetworking Concepts 3
IST 241 | Network Architecture | 3
Social Science Requirement 3
CPT 242 | Database
ST 150 :?rr?fé:ftelglsl?gsagliment Essentials for 3
IST 202 | Cisco Router Configuration 3
IST 291 | Fundamentals of Network Security || 3

Humanities Requirement

FIFTH SEMESTER

CPT 264 | Systems and Procedures

Advanced Cisco Router
IST 203 Configuration 3
IST 204 | Cisco Troubleshooting 3
IST 257 | LAN Network Server Technologies 3

General Electives

GRADUATION CREDITS REQUIRED:

ﬁ::ls’ir Course Title ::’e:r'st
IEEEE!_IE
CPT 167 | Introduction to Programming Logic

CPT 170 | Microcomputer Applications 3
ENG 155 | Communications | 3
IST 222 Lrlggﬂgtciggn to Webpage 3
MAT 155 | Contemporary Mathematics

CPT 176 | Microcomputer Operating Systems 3
CPT 234 | C Programming | 3
CPT 285 | PC Hardware Concepts 3
ENG 156 | Communications Il 3
IST 220 | Data Communications 3
[ ruiRosemesTer | 12|
CPT 212 | Visual Basic Programming 3
IST191 | LINUX System Administration 3
IST 237 | Intermediate Website Design 3

Social Science Requirement 3

CPT 236 | Introduction to Java Programming 3
CPT 238 | Internet Scripting 3
CPT 242 | Database 3
ST 150 Project Management Essentials for 3

IT Professionals

Humanities Requirement

FIFTH SEMESTER

Special Topics in Computer

cPT208 Technology 3
CPT 264 | Systems and Procedures 3
IST 257 | LAN Network Server Technologies 3
IST 272 | Relational Database 3

General Electives 3

GRADUATION CREDITS REQUIRED: ‘ 72

COMPUTER TECHNOLOGY - NETWORK SYSTEMS
MANAGEMENT EMPHASIS, AAS.

Description

This degree emphasis in Network Systems Management provides
graduates with skills in technical support, router configuration

and security, network systems administration, and network

security. Students learn additional skills in multiple areas of information
technology including databases, operating systems, programming,
and web development.

Program Outcomes
Upon completion, students will be able to:

- Use computer applications to accomplish tasks

- Design basic applications software

- Uphold information technology industry standards

- Administer computer networks and systems

- Implement secure information technology networks and systems
- Support user systems and applications

COMPUTER TECHNOLOGY - SOFTWARE AND WEB
DEVELOPMENT EMPHASIS, A.AS.

Description

This degree emphasis in Software and Web Development provides
applications software development skills in a variety of languages

for delivery on a variety of platforms such as computers, web, and
mobile. Students learn additional skills in multiple areas of information
technology including databases, operating systems, technical support,
and networking.

Program Outcomes
Upon completion, students will be able to:

- Use computer applications to accomplish tasks

- Design basic applications software

- Uphold information fechnology industry standards

- Administer computer networks and systems

- Develop applications software to solve real world problems
- Support user systems and applications



CISCO NETWORK ADMINISTRATOR CERTIFICATE Course | course Title Credit

Description
The Cisco Network Administrator Certfificate provides students the CPT 167 | ntroduction to Programming Logic |3
) ) o L. . . . IST 220 | Data Communications 3
opportunity to develop basic skills in network administration including SECOND SEMESTER | &
Cisco router and switch configuration, security, maintenance, and IST 201 | Cisco Internetworking Concepts 3
troubleshooting. In addition, this certificate provides the necessary IST 202 _| Cisco Router Configuration 3

fraining for students to acquire the Cisco Certified Network Associate _
- ) ST 203 Advanced Cisco Router 3

(CCNA) Certification. Configuration

IST 204 | Cisco Troubleshooting 3

GRADUATION CREDITS REQUIRED:
Program Outcomes

Upon completion, students will be able to:

« Administer computer networks and systems
« Maintain information systems security

COMPUTER TECHNICIAN CERTIFICATE Course | Couree it Credi
Description
.. - . . CPT 167 | Introduction to Programming Logic | 3
The Computer T.ech.mqon Certificate prQWdes s’rudgnts the o.pporfL.ml’ry CPT 170 | Microcomputer Applications 3
to develop basic skills in the most essential IT technical tasks, including SECOND SEMESTER | 6

preventive maintenance, troubleshooting, network operation, and
basic web development. In addition, this certificate provides the
necessary training for students to acquire the industry standard

Advanced Microcomputer
Applications

IST 220 | Data Communications

CPT 270
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CompTIA A+ Certification as well as the Microsoft Office Specialist CPT 176 | Microcomputer Operating Systems | 3
(MOS) Certification. CPT 285 | PC Hardware Concepts 3
IST 222 g\troduqtion to Webpage 3

roduction
Program Outcomes GRADUATION CREDITS REQUIRED: K

Upon completion, students will be able to:

- Use computer applications to accomplish tasks
- Support user systems and applications




Scheduling and Entry
Options

The CRJ program is located

on the Pendleton Campus.
Criminal Justice students should
plan to attend classes primarily
at the Pendleton Campus.
Although major courses start
each Fall semester, students
may enter any term. Most
full-time day students usually
complete requirements in four
to five terms. Part-time students
should allow an additional two
or more consecutive terms to
earn a degree. Courses can
be completed in any order
subject to the completion of
course prerequisites, but it is
recommended that students
follow the recommended
course sequence. Students
enrolled in the Law Enforcement
Operations emphasis or
Paralegal emphasis are required
to attend at least one summer
term. General Education
course requirements can be
completed anytime during the
program on any TCTC campus
or online.

Criminal Justice Technology

Criminal Justice majors acquire the knowledge and skills needed to
become working professionals in the criminal justice system. The program
curriculum is a blend of theory, procedure, and technical application. The
program will give students a holistic understanding of each component
of the criminal justice system regardless of what position the student seeks.
For this reason, students will experience aspects of all components while
in the program. Criminal Justice students will be exposed to elements
from the three primary components: Law Enforcement, Courts, and
Corrections. Students wishing to explore related topics may choose from
a diverse seft of electives including criminal profiling, specialized policing
issues, corrections, and paralegal studies. Qualified students also have the
opportunity to participate in an organized internship with an area criminall
justice agency, including police/sheriff agencies, coroner's office, and
juvenile probation. In order to appreciate the contributions and limitations
of the criminal justice system, students will be exposed to the related
disciplines of psychology, sociology, and political science.

The Criminal Justice program offers three associate degree pathways
including emphasis in Law Enforcement Operations and Paralegal
Studies. Certificate options include Law Enforcement Leadership and
Management Certificate and Police Pre-Academy Training Certificate.
Students interested in earning a baccalaureate degree, or who aren't
sure what specific career path they want to follow, should speak with

a program advisor as soon as possible about career options, and

the transfer (articulation) agreements maintained with area universities.

Criminal Justice Additional Requirements
In addition to meeting general admission requirements, Criminal Justice
students are required to meet the specific requirements outlined below:

- Have no felony convictions on record.

- Submit to a mandatory Criminal Background Check (National and
State). Results shall be provided to the Criminal Justice program
prior to the end of the first semester in program.

- Earn a grade of “C" or higher in CRJ and LEG courses to qualify for
graduation.

- Have credit towards graduation requirements for CRJ courses more
than five years old must be approved by the program director.

In addition to College tuition and fees, CRJ students will incur expenses
for professional attire and supplemental printed materials. Student
should contact the program director for additional details.

www.tctc.edu/crj

Important Information for Students

Job opportunities within the Criminal Justice field are extremely limited
for those students with backgrounds that involve the willful violation of
the law, violent conflict with others, psychological problems, or drug
and alcohol addiction. Students with a felony conviction will not be
permitted into the CRJ program, as courses will require participation
in various activities such as police ride-alongs and tours of facilities,
which are prohibited to individuals possessing a criminal record.
Students with misdemeanor arrests and/or convictions should speak
to a CRJ advisor for guidance and recommendations. Students will



be required to disclose all arrests prior to beginning employment with
most Criminal Justice agencies. Students with these types of issues
should consult with their anticipated employer about their particular
circumstances. Your advisor can also guide you generally in this regard.
It is always beneficial to address these types of issues early, but it
remains the students' responsibility to resolve, discuss, or research their
own personal circumstances, which may prevent them from being
employable in the Criminal Justice field.

While self-expression is acceptable for academic pursuits, students
should be aware that students with body art, tattoos, ungroomed
facial hair, poor hygiene, or visible piercings/physical alterations

(other than of a conservative nature), may have difficulty securing
employment in field or participating in mandatory program activities.
Moreover, individuals may be required to meet certain personal
hygiene and appearance standards while working in the Criminal
Justice profession. If this is a concern, please consult a CRJ advisor who
can generally guide you in this regard.

Finally, individuals seeking to enter the Criminal Justice profession
should consider that their personal and professional lives will be subject
to thorough investigation for employment purposes. This scrutfiny
includes, but is not limited to:

- Disclosure of all previous criminal arrest and/or convictions

- Disclosure of prior and current drug use and addictions

« Disclosure of academic performance and disciplinary actions
- Prior employment conduct/records

- Intimate partner, neighbor, and social acquaintance interviews
- Social media reviews and disclosures

- Credit checks and indicators of financial responsibility @
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q Credit
Mt Course Title Hours
CR”\/“NAL JUST|CE TECHNOLOGYJ AAS CRJ101 | Introduction to Criminal Justice 3
Descripiion CRJ 115 | Criminal Law | 3
.. . . CRJ 222 | Ethics in Criminal Justice 3
The Criminal Jushc.e Techr?ology degreg p.rep.ore.s stuglems v\.mh the CRJ242 | Correctional Systems 3
knowledge and skills required for the criminal justice field. This degree ENG 101 | English Composition | 3
is appropriate for entry-level and practicing professionals in a range of SECOND SEMESTER
employment fields including security, court support, corrections, victim CRING | Criminal Law I
it d d ther h . iti CRJ125 | Criminology 3
witness advocacy, and many other human service positions. Ry 224 | Police Community Relations 3
MAT 120 | Probability and Statistics OR 3
Program OUicomeS MAT 155 | Contemporary Mathematics
B . PSY 201 | General Psychology 3
Upon completion, students will be able to: mm
. L L CRJ 140 | Criminal Justice Report Writing 3
- Write criminal justice correspondence/documents CRJ 230 | Criminal Investigation | 3
- Apply appropriate tactical communications to deescalate various Program Elective 6
situations FOURTH SEMESTER | 12
Appl t | standard SFT 109 | Lifetime Fitness and Wellness 3
° ApPplY correc. egq s G.n G.r S. o . SOC 101 | Introduction to Sociology OR 3
- Analyze public policy implications of criminological theory PSC201 | American Government

- Manage criminal investigations SPC205_| Public Speaking 3
Program Elective 3
- Develop a career plan et
- Interact appropriately with employees, clients, and other CRJ 236 | Criminal Evidence
community members during an internship with a selected service CRJ 260 | Seminar in Criminal Justice

learning agency PSY 207 | Forensic Psychology
Humanities Requirement

GRADUATION CREDITS REQUIRED: ‘ 66

W w|w|w

* Note
Program Electives are to be selected from any of the following:
CRJ 110, CRJ 120, CRJ 130, CRJ 145, CRJ 202, CRJ 205, CRJ 216,
CRJ 237, CRJ 239, CRJ 243, CRJ 246, CRJ 250, CRJ 251, or CRJ 262.
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Credit
Hours

Course

Number Course Title

CRJ101 | Introduction to Criminal Justice 3
CRJ115 | Criminal Law | 3
CRJ 222 | Ethics in Criminal Justice 3
3
3

CRJ 242 | Correctional Systems
ENG 101 | English Composition |

SECOND SEMESTER | 15
CRJ116 | Criminal Law Il 3
CRJ125 | Criminology 3
CRJ 224 | Police Community Relations 3
MAT 120 | Probability and Statistics OR 3
MAT 155 | Contemporary Mathematics

PSY 201 | General Psychology 3

MESTER | 12

CRJ 110 | Police Patrol 3
CRJ 230 | Criminal Investigation | 3
quz [ Tisorlan |

SOC 101 | Introduction to Sociology OR

PSC 201 | American Government 3
FOURTH SEMESTER | 12
CRJ 140 | Criminal Justice Report Writing 3
CRJ 262 | Criminal Justice Workshop 3
SFT 109 | Lifetime Fitness and Wellness 3
SPC 205 | Public Speaking 3
FIFTH SEMESTER | 12
CRJ 236 | Criminal Evidence 3
CRJ 260 | Seminar in Criminal Justice 3
PSY 207 | Forensic Psychology 3
Humanities Requirement 3
GRADUATION CREDITS REQUIRED: ‘ 66
Course . Credit
Number | €0Urse Title Hours

CRJ 101 | Introduction to Criminal Justice 3
CRJ 242 | Correctional Systems 3
ENG 101 | English Composition | 3
3
3

LEG 135 | Introduction to Law and Ethics
LEG 230 | Legal Writing
SECOND SEMESTER | 12

CRJ125 | Criminology 3
CRJ 224 | Police Community Relations 3
LEG 120 | Torts
LEG 213 | Family Law 3
PSY 201 | General Psychology 3
MESTER | 12
CRJ 116 | Criminal Law Il 3
CRJ 230 | Criminal Investigation | 3
LEG 201 | Civil Litigation | 3
LEG 231 | Criminal Law 3
FOURTH SEMESTER | 12
CRJ 140 | Criminal Justice Report Writing 3
MAT 120 | Probability and Statistics OR 3
MAT 155 | Contemporary Mathematics
SPC 205 | Public Speaking 3
Humanities Requirement 3
FIFTH SEMESTER | 12
CRJ 236 | Criminal Evidence 3
CRJ 260 | Seminar in Criminal Justice 3
PSY 207 | Forensic Psychology 3
PSC201 | American Government OR 3

SOC 101 | Introduction to Sociology
GRADUATION CREDITS REQUIRED: ‘ 63

CRIMINAL JUSTICE - LAW ENFORCEMENT OPERATIONS
EMPHASIS, AAS

Description

In addition to the knowledge, skills, and abilities developed in the
Criminal Justice Degree, an emphasis in Law Enforcement Operations
will broaden a student’s understanding of this particular component in
the Criminal Justice System. Aside from theoretical aspects of policing,
students are immersed in practical based curriculum. Specialty courses
for this emphasis include a force simulation lab, police patrol operations,
and defensive tactics training. Students enrolled in the Law Enforcement
Operations emphasis are required to attend at least one summer term.

Program Outcomes
Upon completion, students will be able to:

- Write criminal justice correspondence/documents

- Apply appropriate tactical communications to deescalate various
sifuations

- Apply correct legal standards

- Analyze public policy implications of criminological theory

- Manage criminal investigations

- Develop a career plan

- Deploy effective defensive tactics

« Resolve various law enforcement situations

- Interact appropriately with employees, clients, and other
community members during an internship with a selected service
learning agency

CRIMINAL JUSTICE TECHNOLOGY - PARALEGAL
STUDIES EMPHASIS, AAS.

Description

The paralegal emphasis is designed for students to acquire
foundational knowledge and skills necessary to pursue entry-

level opportunities within the legal system. The emphasis provides
theoretical, practical, and technical applications of legal skills. Students
will develop a well-rounded understanding of the scope and role of
paralegal professionals in the legal system. Students enrolled in the
Paralegal emphasis are required to attend at least one summer term.

Program Outcomes
Upon completion, students will be able to:

- Write criminal justice correspondence/documents
Analyze public policy implications of criminological theory
-« Manage criminal investigations

- Develop a career plan

Apply appropriate civil law standards



POLICE PRE-ACADEMY TRAINING CERTIFICATE Course | Course Title Credit
Description CRJ281 | Police Science | 3
The Police Pre-Academy Training (PPAT) Certificate qualifies as the first CRI282 le:E: SE:::: N 3
mandatory blocks of instruction to gain entry into the South Carolina CRJ283 | Police Science Il 3
Criminal Justice Academy. All courses have been aligned with current CR) 284 | Police Science IV 3

-
N

SCCJA & LETC training standards and requirements as required by law. GRADUATIONICREDITSIREQUIRED:

The certificate will enable individuals to confinue on and complete
the remaining portions of their academy fraining if they successfully
complete all other qualifications as mandated by the program

and law. The curriculum will include basic and infroductory law
enforcement training, tactics, and procedures. SC Criminal Law and
Procedure as well as relevant industry training, tactics, and operations
are included in certificate.

This certificate has additional entry requirements:

1. Must be a U.S. Citizen

2. Must be a high school graduate or have an equivalency

3. Must successfully pass a criminal background check and drug
screening analysis*

4. Must be at least 20 years of age to enter program**

*Individual will be responsible for cost of the background check and
drug screening analysis. Background check and drug screen must be
performed by an approved organization. Contact the Criminal Justice
Program Director or the Department Head for more information.
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**Individual does not have to be currently employed with a law
enforcement agency to enter the PPAT program but will have to
become employed with a SC Law Enforcement Agency prior to 101
attending the 8-week academy program in Columbia. The individual
does not have to be 21 years old to enter the program but should not
be more than a year away from turning 21 when entering the program.

Program Outcomes
Upon completion, students will be able to:

« Enterinto the South Carolina Criminal Justice Academy (after
securing employment with a SC law enforcement agency) to
complete remaining portions of instruction so they can perform the
duties of a certified law enforcement officer in the state of South
Carolina




Early Care and Education

Program Information

Quality early childhood programs are vital to the future success

of young children. The Early Care and Education (ECE) program
prepares students who are entering the field as well as students
already employed in the field through coursework infused with a
variety of learning experiences, on-site placements for labs in local
early care and public school settings, and interactions with faculty
and community professionals. The curriculum for ECE's certificates and
associate degree are designed to help students become committed,
capable, and compelled early care and education professionals.
Recent graduates are employed as public school teacher assistants,
as teachers or teacher assistants in Head Start and other early care
programs, and as directors of early care programs.

The ECE program offers an associate degree and five certificates.
Credit for courses in the certificates may be applied toward the
associate degree. Students interested in earning a baccalaureate
degree should speak with a program advisor, as transfer agreements
are maintained with area universities.

The ECE program participates in the Teacher Education And
Compensation Helps (T.E.A.C.H.) program and works closely with the
SC Endeavors and honors its credentialing system.

Scheduling and Eniry Options

The ECE program is primarily located on the Pendleton Campus.
Full-fime ECE degree seeking students should plan to attend classes
primarily at the Pendleton Campus. (Evening courses are typically
offered at the Anderson Campus, but the full degree will require some
day course commitments.) Students may enter at any term. Most full-
fime day students will complete requirements in five terms. Part-fime
students should allow additional terms to earn a degree. Courses can
be completed in any order subject to the completion of course pre-
requisites, but it is recommended that students follow the prescribed
course sequence.

www.tctc.edu/ece

Program Accreditation

The ECE program'’s associate degree is accredited by the National
Association for the Education of Young Children, 1401 H St. NW, Suite
600, Washington DC 20005, Telephone: 202-232-8777.

Additional Requirements for Early Care and Education

In addition fo meeting general admission requirements, Early Care
and Education majors are required to meet the specific requirements
outlined below:

- Credit towards graduation requirements for ECE courses more than
five years old must be approved by the program director.

- A grade of “C" or higher is required for ECE courses fulfiling
prerequisite and graduation requirements.

- Astudent must be able to enter and/or remain in all lab and/or field
experiences to progress within the ECE program. Prior to the first day



of lab or field experiences, students must provide proof of eligibility
to work with young children by completing the following forms that
are available from the program director:

» South Carolina Department of Social Services Health
Assessment and Medical Statement forms documenting that
the student has no significant problems that would interfere
with their ability to care for children including tuberculosis
status.

» South Carolina Law Enforcement Division Check for Criminal
History or federal (FBI) fingerprint-based criminal history
background check indicating a record that complies with
South Carolina Department of Social Services Child Care
Regulations.

» Tri-County Technical College ECE Discipline Policy indicating
adherence to positive child guidance techniques.

» ECE Self-Assessment of Technical Standards

» In addition to College tuition and fees, ECE students will incur
expenses for professional liability insurance and supplemental
printed materials. Student should contact the program director
for additional details.

EARLY CARE AND EDUCATION, A.AS.

Description

The Early Care and Education program provides students with learning
opportunities to pursue their education in the field of early childhood,
as well as to formalize their prior experiences with young children. The
program of study is designed to prepare students to offer learning
experiences in early care and education settings that promote

positive development and learning opportunities for all young children.

Additionally, program specific and general education requirements
help to prepare students to know and to use ethical guidelines and
other professional standards related to early childhood practice.

Program Outcomes
Upon completion, students will be able to:

- Promote child development and learning

« Build family and community relationships

- Observe, document, and assess to support young children and
families

- Use developmentally effective approaches

- Use contenf knowledge to build meaningful curriculum

- Become a professional in the Early Childhood field

Credit
Hours

Course

Number Course Title

COL 103 | College Skills

ECD 101 | Introduction to Early Childhood
ECD 102 | Growth and Development |
ECD 131 | Language Arts

ENG 101 | English Composition |
SECOND SEMESTER |
ECD 107 | Exceptional Children

ECD 108 | Family and Community Relations
ECD 133 | Science and Math Concepts

ECD 203 | Growth and Development Il

SPC 205 | Public Speaking

W w|w|w|w

-
[T

3
3
3
3
3

ECD 135 | Health, Safety and Nutrition 3
Program Elective

FOURTH SEMESTER

ECD 105 | Guidance-Classroom Management 3

ECD 132 | Creative Experiences 3

ECD 237 | Methods and Materials 3

MAT 103 | Quantitative Reasoning OR
MAT 155 | Contemporary Mathematics

Humanities Requirement 3
FIFTH SEMESTER | 12
Principles of Ethics and Leadership

ECD 201 in Early Care and Education 3
ECD 243 | Supervised Field Experience | 3
PSY 201 | General Psychology 3

Program Elective 3
GRADUATION CREDITS REQUIRED: ‘ 66

* Note
1.Students not intending to transfer may substitute ENG 155 for
ENG 101 and ENG 156 for SPC 205.

2.Program Electives are to be selected from ECD 109, ECD 200,
ECD 205, ECD 207, ECD 259, ECD 260, MGT 101, MGT 121,
or SPA101.

3.Students interested in transferring to Southern Wesleyan
University (SWU) should consider taking ENG 102 or either
BIO 101 or PHS 107 as a program elective.

4.Students interested in transferring to other four-year
institutions should consider choosing program electives from
the following: ENG 102, AST 101, BIO 101, BIO 102, CHM 105,
CHM 106, CHM 107, CHM 110, CHM 111, CHM 112, EVT 155,
PHS 101, PHS 102, PHY 122, PHY 132, PHY 201, PHY 202, PHY
212, PHY 221, PHY 222, HIS 101, HIS 102, PSC 201, ANT 101,
CRJ 101, ECO 101, ECO 210, ECO 211, PSY 101, SOC 101.
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ﬁ:lrlnr:zr Course Title ﬁ:,e:.:
ECD 101 | Introduction to Early Childhood 3
ECD 105 | Guidance-Classroom Management 3
ECD 135 | Health, Safety and Nutrition 3
SECOND SEMESTER | o
ECD 108 | Family and Community Relations 3
ECD 109 | Administration and Supervision 3
MGT 121 | Small Business Operations 3
GRADUATION CREDITS REQUIRED: ‘ 18

* Note

1.Students may substitute MGT 101 for MGT 121.

ﬁ:::ﬁr Course Title ftlr::rlst

FIRST SEMESTER

ECD 131 | Language Arts 3
ECD 132 | Creative Experiences 3
SECOND SEMESTER 6
3
3

ECD 101 | Introduction to Early Childhood
ECD 107 | Exceptional Children

ECD 105 | Guidance-Classroom Management
ECD 135 | Health, Safety and Nutrition

GRADUATION CREDITS REQUIRED:

ﬁ:::ﬁr Course Title ftlr::rlst
ECD 101 | Introduction to Early Childhood 3
ECD 102 | Growth and Development | 3
ECD 131 | Language Arts 3
SECOND SEMESTER | o
ECD 105 | Guidance-Classroom Management 3
ECD 107 | Exceptional Children 3
ECD 203 | Growth and Development Il 3
GRADUATION CREDITS REQUIRED: ‘ 18

CHILD CARE MANAGEMENT CERTIFICATE

Description

The Child Care Management Certificate prepares students to assume
the responsibilities of an early childhood administrator. Focus is placed
on relations among the community, families, staff and children. The
program is also designed to prepare students to operate a child care
center with focus on budgeting, state regulations, curriculum, and
center organization.

Program Outcomes
Upon completion, students will be able to:

- Promote child development and learning

« Build family and community relationships

- Observe, document, and assess to support young children and
families children and families

EARLY CARE AND EDUCATION ASSISTANT CERTIFICATE

Description

The Early Care and Education Assistant Cerfificate is designed to
prepare students to support developmentally appropriate experiences
for young children in high quality early learning environments. Students
will be infroduced to the facets of developmentally appropriate
practices, and will be taught effective strategies to promote positive
guidance practices that enhance the learning environment for diverse
groups of learners.

Program Outcomes
Upon completion, students will be able to:

- Promote child development and learning
- Use developmentally effective approaches

EARLY CHILDHOOD DEVELOPMENT CERTIFICATE

Description

The Early Childhood Development Certificate is designed to prepare
students to offer learning experiences in early care and education
settings that promote development and learning opportunities for
young children.

Program Outcomes
Upon completion, students will be able to:

- Use developmentally effective approaches
- Use content knowledge to build meaningful curriculum



INFANT/TODDLER CERTIFICATE e — crd
Description FIRST SEMESTER 9
The Infant/Toddler Certificate emphasizes infant and toddler care. ECD 107} Introduction to Early Childhood 3
. . . K i ECD 102 | Growth and Development | 3
The program combines educational theory and practical application ECD 131 | Language Arts 3

necessary for nurturing infants and toddlers and for providing a
developmentally appropriate environment. ECD 108 | Family and Community Relations 3
ECD 135 | Health, Safety and Nutrition 3

Socialization and Group Care of
Infants and Toddlers

Curriculum Issues in Infant and

Program Outcomes ECD 205

Upon completion, students will be able to:

X . ECD 200 | 1oqgler Development 3
- Promote child development and learning £0 207 |Inclusive Care for Infants and ;
- Build family and community relationships Toddlers pEnE
. Supervised Field Experiences in
- Observe, document, and assess to support young children and ECD 251 |t ler Environment 3
families GRADUATION CREDITS REQUIRED: | 27

- Use developmentally effective approaches
- Use contenf knowledge to build meaningful curriculum

SPECIAL NEEDS CERTIFICATE Course | Course it Credit
Description FIRST SEMESTER 9
. . - . . ECD 101 | Introduction to Early Childhood 3
The Early Care and Educohgn Special Needs .Cerhflco’re is gle5|gned ECD 105 | Guidance Cassroom Management | 3
to prepare students to work in a range of settings that provide ECD 131 | Language Arts 3
6

inclusive care for children with special needs. The certificate focuses
on practical knowledge of various exceptionalities and emphasizes ECD 107_| Exceptional Children

Behavior Management for Special

positive guidance techniques that benefit the diverse needs of an ECD 259 | Needs
inclusive learning environment. THIRD SEMESTER

Inclusive Care for Infants and
Program Outcomes GRADUATION CREDITS REQUIRED: | 18

Upon completion, students will be able to:

- Use developmentally effective approaches

Media Arts Production

Program Information

Media Arts Production (MAP) is creating, designing, publishing, performing,
entfertaining and more. MAP offers you exceptional training for both the
creation of content and the technology that makes it possible. Media

Arts Production will feach students to CREATE! Students will learn to write,
light, shoot, record, and edit content for electronic media. The program
provides hands-on experience in operating the equipment, technology,
and software. Students will take courses in visual media, video editing,
graphic design, web-site design, interactive media, computer animation,
photography, audio production, television and radio broadcasting, writing
for media, media business, and more. As a result, they will be ready to work
in many different fields including video production, illustration, social media
editor, web site design, audio engineering, digital editing, graphic design,
photography, copywriting, animation, new media and communications.

The explosion of online and mobile video content means any
organization that has a message needs your media skills. MAP graduates
get jobs in traditional media and in any industry, organization, or non-
profit that has a message to deliver. Media Arts Production will prepare
students to create media content wherever it is needed.

The Media Arts Production Program offers an associate degree and
five certificates.
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Course
Number

Course Title

Credit
Hours

ARV 161

Visual Communication Media

ARV 231

Digital Video Editing

ENG 101

English Composition |

MAP 101

Audio Techniques |

MAP 122

Field Production |

SECOND SEMESTER | 15

ARV 114

Photography |

W w|w|w|w

MAP 140

Writing for Media Production

MAP 150

Studio Production |

MAP 201

Audio Techniques Il

SPC 205

MAP 160

Public Speaking

Introduction to Media Arts & Ethics

W w|w|w|w

3

FOURTH

ARV 211

Program Elective
SEMESTER
Digital Media Design

6
| 15

MAP 223

Interview and Discussion

MAT 120

Probability and Statistics

Humanities Requirement

FIFTH SE|

ARV 227

Social Science Requirement
ESTER
Web Site Design |

W w|w|w|w

| 15

ARV 283

Social Media Content Creation

MAP 226

Producing and Directing

MAP 280

Media Arts Exit Portfolio

Program Elective

W w|w|w|w

GRADUATION CREDITS REQUIRED: ‘ 69

* Note

1.Program Electives are to be selected from BUS 101, IST
222, MKT 120, or any non-required ARV or MAP course.

2.ART 101 is recommended for the Humanities Requirement.

Scheduling and Eniry Options

Most Media Arts Production (MAP) program courses are offered during
the day and on the Pendleton Campus. There are some online MAP
Program courses. The MAP class sequence begins in the Fall semester
of each year. Entry during any other term is permitted but may limit
the courses that may be available. Courses are offered in the fall,
spring and summer terms on a one-time per year basis for most of
the required MAP courses. MAP 160 Introduction to Media Arts and
Ethics and some electives are offered only in the summer. Full-time
students usually complete requirements in five terms including one
summer term. Part-time students should allow at least six fo nine terms
to earn the degree. General Education course requirements can be
completed at any time during the program as long as placement
criteria and prerequisites are satisfied.

All Media Arts Production students must earn a grade of “C" or higher
in ARV and MAP courses to qualify for graduation.

www.ictc.edu/map

MEDIA ARTS PRODUCTION, A.AS.

Description

The Media Arts Production Degree prepares students to light, write,
shoot, edit, and record content for traditional media, new media, and
many other media platforms. This degree is appropriate for entry-
level and practicing professionals in a range of positions, from behind
the scenes to front-and-center, and in a wide variety of fields from
nonprofits to manufacturing and from multimedia organizations to

ad agencies. Students are taught an array of skills needed to provide
content for any job where content is needed.

Program Outcomes
Upon completion, students will be able to:

- Apply ethical standards to content creation
- Demonstrate media industry professionalism
- Create video content

- Create audio content

- Create graphic design content

- Create website/mobile content



AUDIO PRODUCTION CERTIFICATE

Description
Prepares students to work with audio across media platforms; includes
instruction in Adobe Audition.

Program Outcomes
Upon completion, students will be able to:

- Meet professional media practices

- Pre-plan content to meet audience and purpose within scope of
work

Produce media projects

Work effectively in a feam to create media content

DIGITAL PRODUCTION TECHNIQUES CERTIFICATE

Description

This program wiill prepare students for a career in multimedia, including
video and emerging technologies, such as web and computer
graphics.

Program Outcomes
Upon completion, students will be able to:

- Create video content

GRAPHIC COMMUNICATIONS CERTIFICATE

Description

The Graphic Communications Certificate teaches an understanding of
design principles for the graphic design workplace. Students are taught
to utilize current industry-related hardware and software for both print
and web-based design.

Program Outcomes
Upon completion, students will be able to:

- Create graphic design content

MEDIA ARTS BUSINESS CERTIFICATE

Description

This certificate is designed for students interested in the business of
media arts. Principles of business, sales, and marketing, as they relate
tfo media, are covered. Students learn how to write for different media
platforms. Additionally, students are infroduced fo the basics of design,
media ethics, trends, and history.

Program Outcomes
Upon completion, students will be able to:

- Apply ethical standards to content creation
- Demonstrate media industry professionalism

ﬁ:‘:ﬁr Course Title :’::r':
FIRST SEMESTER 6
MAP 101 | Audio Techniques | 3
MAP 140 | Writing for Media Production 3
MAP 201 | Audio Techniques I 3

ARV 227 | Web Site Design | OR

MAP 271 | SCWE in Media Arts Production | 3
MAP 104 | Radio Production | 3
MAP 204 | Radio Production Il 3
GRADUATION CREDITS REQUIRED: ‘ 18

* Note
1.Students who choose to take MAP 271 - SCWE in Media Arts
Production | must have an internship in the audio field.

Course Credit
Number COLEelitE Hours
FIRST SEMESTER 6
ARV 231 | Digital Video Editing 3

MAP 122 | Field Production | OR

MAP 271 | SCWE in Media Arts Production | 3
ARV 222 | Computer Animation 3
ARV 227 | Web Site Design | 3
ARV 283 | Social Media Content Creation 3

ARV 114 | Photography | OR
IST 222 | Introduction to Webpage Production

THIRD SEMESTER B

ARV 211 | Digital Media Design

3

GRADUATION CREDITS REQUIRED: ‘ 18

* Note

1.Students who choose to take MAP 271 - SCWE in Media Arts
Production | must have an internship in the digital production
field.

::l:ll:'lrls)ir Course Title ﬁr::::
ARV 110 | Computer Graphics | 3
ARV 212 | Digital Photography 3
ARV 161 | Visual Communication Media 3
ARV 261 | Advertising Design | 3
ARV 227 | Web Site Design | 3
ARV 283 | Social Media Content Creation 3
ARV 114 | Photography | OR

IST222 | Introduction to Webpage Production | 3
MAP 271 | OR SCWE in Media Arts Production |

GRADUATION CREDITS REQUIRED: ‘ 21

* Note
1.Students who choose to take MAP 271 - SCWE in Media Arts
Production | must have an internship in the graphics field.

ﬁ:::ﬁr Course Title ftlr::rlst
BUS 101 | Introduction to Business 3
ARV 161 | Visual Communication Media OR 3

MAP 271 | SCWE in Media Arts Production |
ARV 283 | Social Media Content Creation
MKT 120 | Sales Principles

MAP 160 | Introduction to Media Arts & Ethics
MAP 265 | Media Arts Business Procedures
GRADUATION CREDITS REQUIRED:
* Note

1.Students who choose to take MAP 271 - SCWE in Media Arts

Production | must have an internship in the business side of
media, such as sales or marketing.

o

[N Lo [ L

w | w
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Course cedt  PHOTOGRAPHY CERTIFICATE

Number Course Title Hours

Description

ARVI14 |Photography| 3 This certificate is designed for students who want to pursue a career
ARV 161 | Visual Communication Media 3 . . R . . .
ARV 212 | Digital Photography 3 in photography in relation to multiple media platforms. It will prepare
SECOND SEMESTER e graduates with the skills needed to produce photography for
ARV 213 | Lighting Credit 3 electronic media, portraiture, and print. This certificate will emphasize
ARV 214 | Photography Il 3 both the artistry and technical requirements necessary to be successful
Web Site Design | OR ; :
ARV 227 | S\ i Media Arts 3 in media.
MAP 271 !
Production |
GRADUATION CREDITS REQUIRED: | 18 Program Outcomes

* Note Upon completion, students will be able to:

1.Students who choose to take MAP 271 - SCWE in Media Arts
Production | must have an internship in the photography field.

NOTES:

- Create photographic content
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ENGINEERING AND INDUSTRIAL
TECHNOLOGY DIVISION

Division and Department Contacts e 864-646-1375 e ejt@tctc.edu

ACADEMIC DEAN Mandy Elmore ¢ amandal.elmore@tctc.edu  864-646-1404
OFFICE MANAGER Rozlynd Taylor e rtaylo11@tctc.edu  864-646-1327
ACADEMIC RESOURCE SPECIALIST Katee Fletcher ¢ kfletch1@tctc.edu * 864-646-1508

WORKFORCE SOLUTIONS COORDINATOR Ken Fletcher e kfletch2@tctc.edu ¢ 864-646-1518

ENGINEERING ADVISOR

(ENGINEERING TRANSFER) Owen Simpson ¢ osimpso1@tctc.edu ¢ 864-646-1366

ENGINEERING TECHNOLOGY DEPARTMENT

DEPARTMENT HEAD Owen Simpson ¢ osimpsol@tctc.edu ¢ 864-646-1366

ENGINEERING DESIGN TECHNOLOGY
PROGRAM DIRECTOR

ENGINEERING SYSTEMS TECHNOLOGY
PROGRAM DIRECTOR

MANUFACTURING MANAGEMENT &
LEADERSHIP PROGRAM DIRECTOR

INDUSTRIAL TECHNOLOGY DEPARTMENT

DEPARTMENT HEAD Justin Herndon ¢ jherndol@tctc.edu ¢ 864-646-1619

Owen Simpson ¢ osimpso1@tctc.edu » 864-646-1366

Dorian Mclntire ¢ dmcintil@tctc.edu  864-646-1481

Stan Compton ¢ scompton@tctc.edu ¢ 864-646-1441

AUTOMOTIVE TECHNOLOGY PROGRAM
DIRECTOR

HEATING, VENTILATION & AIR
CONDITIONING PROGRAM DIRECTOR
INDUSTRIAL ELECTRONICS TECHNOLOGY
PROGRAM DIRECTOR

MECHATRONICS TECHNOLOGY PROGRAM
DIRECTOR

William Leverette » wleverel@tctc.edu » 864-646-1413

Justin Herndon ¢ jherndol@tctc.edu ¢ 864-646-1619

Michael Oates ¢« woates@tctc.edu ¢ 864-646-1516

Richard Burton e rburton8@tctc.edu ¢ 864-646-1412

CNC & WELDING

DEPARTMENT HEAD Paul Phelps ¢ pphelps@tctc.edu * 864-646-1405

CNC PROGRAMMING & OPERATIONS
PROGRAM DIRECTOR

WELDING TECHNOLOGY PROGRAM
DIRECTOR

Daniel Harbin ¢ jharbin5@tctc.edu ¢ 864-646-1330

Paul Phelps ¢ pphelps@tctc.edu ¢ 864-646-1405



Division Faculty

Brabham, D. Scott
dbrabham@tctc.edu
Instructor, Welding
A.O.T., Tri-County Technical College
AWS-Certified Welding Inspector
AWS-Certified Welding Educator

Burton, Richard
rburton8@tctc.edu
Instructor, Mechatronics
Technology
AS., Ti-County Technical College

Compton, Stanley L.
scompton@tctc.edu
Program Director, Manufacturing
Management and Leadership
A.A., Spartanburg Methodist
College
A.E.T., Spartanburg Technical
College
B.S., Southern Wesleyan University

Connor, Kimberly
kraffo@tctc.edu
Instructor, Mechatronics
Technology
A.AS., Greenvile Technical College

Franks, Marshall
mfranks2@tctc.edu
Instructor, Mechatronics
Technology
A.AS., Ti-County Technical College

Gantt, T. Paul
tgantt3@tctc.edu
Instructor, Automotive Technology
A.LT., Greenville Technical College

Harbin, Jonathan D.
jharbin5@tctc.edu
Program Director, CNC
Programming and Operations
A.AS., Ti-County Technical College

Herndon, Justin
jherndol1@tctc.edu
Department Head, Industrial
Technology
Program Director, Heating,
Ventilation & Air Conditioning
Technology
B.S., Clemson University

Jones, Sharon
sionesl4@tctc.edu
Instructor, General
Engineering Technology
B.S., M.S., University of Washington

Leverette, Bill
wlevere1@tctc.edu
Program Director, Automotive
Technology
A.AS., Tri-County Technical College

Maxie, Gerald
gmaxie@tctc.edu
Instructor, CNC Programming and
Operations
A.LT., Tri-County Technical College

Mclintire, Dorian R.
dmcintil@tctc.edu
Program Director, Engineering
Systems Technology
B.S., Clemson University

Oates, Michael
woates@tctc.edu
Program Director, Industrial
Electronics Technology
A.LT., Tr-County Technical College

Phelps, Paul
pphelps@tctc.edu
Department Head, CNC and
Welding Technology
Program Director, Welding
Technology
A.O.T,, Tri-County Technical College
AWS-Certified Welding Instructor
AWS-Certified Welding Educator

Poole, Jason
jpoolel@tctc.edu
Program Director, Industrial
Electronics Technology
A.AS., Tri-County Technical College

Simpson, Owen
osimpso1@tctc.edu
Department Head, Engineering
Technology
Program Director, Engineering
Design Technology
B.S.E.T., Western Carolina University
M.S.E.T.; Western Carolina University

Sims, Foster
dsims3@tctc.edu
Instructor, Mechatronics
Technology
A.AS., Tri-County Technical College

Stokes, Ted
tstokes@tctc.edu
Department Head, Engineering
Technology
A.A., Catonsvile Community
College
B.S., Clemson University

Tredinnick, Ken
kiredinn@tctc.edu
Program Director, Engineering
Design Technology
B.S., University of Wisconsin-Madison

Watt, Bobby
bwatt1@tctc.edu
Instructor, Mechatronics
Technology
A.AS., Tri-County Technical College

Wilson, Douglas
dwilso10@tctc.edu
Instructor, Mechatronics
Technology
A.E.G.T., Tri-County Technical
College

Woodall, Matthew
wwooddall@tctc.edu
Instructor, Welding
A.O.T., Tri-County Technical College
AWS-Certified Welding Inspector
AWS-Certified Welding Educator
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ENGINEERING AND INDUSTRIAL
TECHNOLOGY DEPARTMENTS

Engineering and Industrial Technology Division

The Engineering and Industrial Technology degree and certificate programs prepare students for exciting
careers as automation specialists, multi-skilled technicians, supervisors in a manufacturing environment,
automotive technicians, HVAC technicians, facilities technicians, industrial maintenance technicians,
designers, CNC programmers, welders, or engineering fechnicians. The skills learned here can be used

on the job in manufacturing, residential and commercial construction, facilities maintenance, facilities
management, automotive service centers, energy producing facilities, and more. With increasing
technology, companies need more and more workers with advanced training and skills. The highly qualified
faculty provide real-world experience through project-based learning. Day, evening, online, and hybrid
courses are available to accommodate busy schedules.

Students may receive credit toward a certificate or degree based on prior educational experience, work
experience, and military experience. Students interested in obtaining advanced standing for course work
should contact their academic advisor. More information is available under *Advanced Standing™ in this Catalog.

The Engineering and Industrial Technology Division provides rigorous, hands-on learning experiences that
require the regular participation of the student. As such, the Engineering and Industrial Technology Division
has a more rigorous attendance policy than the College. Any student who accumulates more absences
during the term than the class is scheduled to meet in a two-week period is subject to being withdrawn from
the class. The number of allowable absences during the summer term or other sessions of varying length will
be 10% of the total number of class meetings. Students who arrive late may, at the discretion of the instructor,
be marked absent for that class. Students who continually arrive late to class are subject to being withdrawn
from the class. In extenuating circumstances, a student may request re-admittance to class by meeting

with the instructor and explaining the circumstances of the absences. If the instructor agrees to re-admit the
student, the student will be informed of the requirements which must be met to successfully complete the
course. Individual departments or programs may have a more rigid attendance policy. Those policies must
be communicated in writing to students on the first day of class.

Automotive Technology

Program Information

The Automotive Technology program trains students in the testing,
diagnosis and service of motor vehicles. Graduates may find
employment in automotive dealerships, working for themselves, or at
independent service centers.

The Automotive Technology program offers an associate degree and
four certificate options. Credit for courses in the certificates also can be
applied toward the associate degree.

Scheduling and Eniry Options

Day classes are available. Although a student may enter in any term,
starting in the Fall semester is highly suggested because automotive
courses are only offered in the semester indicated and are subject to
prerequisites. Full-time students usually complete requirements in five
semesters. Part-time students should allow nine to eleven consecutive
semesters to earn the degree. General Education course requirements
can be completed at any time during the program. Students entering



the Automotive Program are strongly recommended to have a
personal laptop for classes.

www.tctc.edu/auto

AUTOMOTIVE TECHNOLOGY, A.AS.

Description

This program is designed to prepare students to become proficient,
entry-level automotive technicians. Students entering the Automotive
Program are strongly recommended to have a personal laptop for
classes.

Program Outcomes
Upon completion, students will be able to:

- Service the components of steering, suspension, and alignment
systems

- Service the components of drum braking systems and disc braking
systems

- Service the components of automotive engines

- Service the components of automotive air conditioning systems

- Service the components of an automatic fransmission system and a
fransaxle system

- Perform overall vehicle diagnosis and repair

AUTOMOTIVE BRAKING SYSTEMS CERTIFICATE

Description

This certificate will prepare students to work with various braking
systems utilized in today’s passenger vehicles. Students entering the
Automotive Program are strongly encouraged to have a personal
laptop for classes.

Program Outcomes
Upon completion, students will be able to:

- Service the components of drum braking systems and disc braking
systems

AUTOMOTIVE ENGINE ELECTRICAL SYSTEMS
CERTIFICATE

Description

This certificate will prepare students to work with various engine
electrical systems utilized in foday’s vehicles. Students entering the
Automotive Program are strongly encouraged to have a personal
laptop for classes.

Program Outcomes
Upon completion, students will be able to:

- Service the components of automotive engines

Course . Credit

Number Course Title Hours
Introduction to Automotive

AUT100 Hazardous Materials !
Engine Fundamentals and Basic

AUT 109 Diagnostics 4

AUT 111 | Brakes 3

AUT 132 | Automotive Electricity 4
Leadership Through the

H5 295 Humanities

SECOND SEMESTER

AUT 145 | Engine Performance 3

AUT 211 | Advanced Brakes 3

AUT 231 | Automotive Electronics 4

ENG 165 | Professional Communication 3

NOISIAIQ AD0TONHD3L
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AUT 156 | Automotive Diagnosis and Repair
AUT 241 | Automotive Air Conditioning
AUT 275 | Alternate Technology Vehicles
PSY 120 | Organizational Psychology

FOURTH SEMESTER

AUT 124 | Steering, Suspension and
Alignment

AUT 152 | Automatic Transmission 4

Algebra, Geometry and
Trigonometry |

General Electives

AUT 116 | Manual Transmission and Axle

wlw ||

MAT 170

Advanced Automotive Diagnosis
and Repair

General Education Elective

AUT 262

General Elective

GRADUATION CREDITS REQUIRED:

Credit
Hours

Course

Number Course Title

FIRST SEMESTER 8

Introduction to Automotive
Hazardous Materials

AUT 111 | Brakes 3
AUT 132 | Automotive Electricity 4
SECOND SEMESTER

AUT 211 | Advanced Brakes

AUT 100

GRADUATION CREDITS REQUIRED: ‘ 1

Course
Number

FIRST SEMESTER

AUT 132 | Automotive Electricity

SECOND SEMESTER | 4

Course Title

AUT 231

GRADUATION CREDITS REQUIRED: ‘ 8
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Course Title
FIRST SEMESTER

Engine Fundamentals and Basic
AUT 109 Diagnostics

AUT 231 | Automotive Electronics
THIRD SEMESTER

AUT 156 | Automotive Diagnosis and Repair

FOURTH SEMESTER | 4

Advanced Automotive Diagnosis

GRADUATION CREDITS REQUIRED: ‘ 23

Course

Course Title
FIRST SEMESTER

AUT 132 | Automotive Electrici

SECOND SEMESTER | a

AUT 231

THIRD SEMESTER | 4

AUT 152 | Automatic Transmission n

FOURTH SEMESTER | 4

AUT 116 | Manual Transmission and Axle

GRADUATION CREDITS REQUIRED: ‘ 16

AUTOMOTIVE ENGINE PERFORMANCE SYSTEMS
CERTIFICATE

Description

This certificate will prepare students to work with various engine
performance systems utilized in today's vehicles. Students entering
the Automotive Program are strongly encouraged to have a personal
laptop for classes.

Program Outcomes
Upon completion, students will be able to:

- Service the components of automotive engines

AUTOMOTIVE TRANSMISSION SYSTEMS CERTIFICATE

Description

This certificate will prepare students to work with various transmission
systems utilized in today’s passenger vehicles. Students entering the

Automotive Program are strongly recommended to have a personal
laptop for classes.

Program Outcomes
Upon completion, students will be able to:

- Service the components of automotive engines
- Service the components of an automatic fransmission system and a
fransaxle system

CNC Programming and Operations

Program Information

CNC Programming and Operations prepares graduates to work as
CNC programmers and operators with manufacturers requiring high
production volumes or short run batches of discrete parts. The program
offers an associate degree and four certificate options. Credit for
courses in the certificates also can be applied toward the associate
degree.

Scheduling and Eniry Options

Program courses are offered during the day beginning in the Fall
semester of each year and are offered at the Industrial Technology
Center (ITC) in Sandy Springs. Entry during any other term will be
permitted but may limit the courses that are available. Full-time day
students usually complete requirements in six terms. Although courses
can be completed in any order, subject to the completion of course
prerequisites, students are advised to follow the recommended course
sequence. General Education course requirements can be completed
at any time during the program on any TCTC campus or online, as
available.

www.tctc.edu/cnc



CNC PROGRAMMING AND OPERATIONS, AAS. Couse | Coure it Crei

Number Hours
Description
o . . . EGT 106 | Print Reading and Sketchi 3
In addition to writing CNC programs, students will learn CAD design A:'g';br:aG'erfr;;rya:dc e
and analysis applications, create precision set-ups, select tooling, and MATT70 | rigonometry | 3
operate a variety of CNC milling and turning centers. MTT 121 | Machine Tool Theory | 3
MTT 122 | Machine Tool Practice | 4
SECOND SEMESTER
Program Outcomes MTT 105 | Machine Tool Math Applications 3
Upon completion, students will be able to: MTT 124 | Machine Tool Practice Il 4
MTT 251 | CNC Operations 3
- Design jigs and fixtures MTT 252 | CNC Setup and Operations 4
- Operate manual metal-working equipment EGT 152 | Fundamentals of CAD 3
- Program CAD/CAM software MTT 212 | Tool Design
- Operate CNC metal-working equipment MTT 253 | CNC Programming and Operations | 3

- Program CNC metal-working equipment

Conduct heat-treatin rocess EGT 165 | Introduction to CAD/CAM
gp ENG 165 | Professional Communication

MTT 141 | Metals and Heat Treatment
MTT 254 | CNC Programming |

Social Science Requirement
EGT 265 | CAD/CAM Applications 3

Advanced Dimensional Metrology
for Machinists

wlw|w|w|Nn

MTT 243 3
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Humanities Requirement
General Education Elective
MTT 258 | Machine Tool Cam

Advanced Multi-Axis Programming
and Operations Il

~N [SarN

w

MTT 261 4

GRADUATION CREDITS REQUIRED: ‘ 70

- 115
INTRODUCTION TO CNC CERTIFICATE Course | Course Title Credit
DeSCI’ipﬁon FIRST SEMESTER
. e . . EGT 106 | Print Reading and Sketching

The Introduction to CNC Certificate program provides students with MTT 121 | Machine Tool Theory |
an overview of basic CNC mill and lathe operations, setup, and MTT 122 | Machine Tool Practice | 4
programming.

MTT 105 | Machine Tool Math Applications 3

MTT 124 | Machine Tool Practice Il
Program Outcomes MTT 251 | CNC Operations

Upon completion, students will be able to: MTT 252 | CNC Setup and Operations 4

GRADUATION CREDITS REQUIRED: ‘ 24

- Operate manual metal-working equipment
- Operate CNC metal-working equipment
« Program CNC metal-working equipment

INTRODUCTION TO MACHINING CERTIFICATE Course | coure i Credit
Number Hours
Description FIRST SEMESTER
The Introduction to Machining Certificate prepares students to safely EGT 106 | Print Beading and Sketching
operate drill presses, metal-cutting saws, lathes, miling machines, MIT 121 | Machine Tool Theory |
MTT 122 | Machine Tool Practice |

. - ” . 4
and grinders to produce precision parts; to utilize appropriate speeds, GRADUATION CREDITS REQUIRED: | 10
feeds, and tooling; and fo use precision measuring instruments.

Program Outcomes
Upon completion, students will be able to:

- Operate manual metal-working equipment
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ﬁ:l:nrls;eer Course Title ﬁ?:r':
FIRST SEMESTER | 10
EGT 106 | Print Reading and Sketching 3
MTT 121 | Machine Tool Theory | 3
MTT 122 | Machine Tool Practice | 4
SECOND SEMESTER | 14

MTT 105 | Machine Tool Math Applications 3
MTT 124 | Machine Tool Practice Il 4
MTT 251 | CNC Operations 3
4
3

MTT 252 | CNC Setup and Operations
THIRD SEMESTER

FOURTH SEMESTER |
EGT 165 | Introduction to CAD/CAM

MTT 254 | CNC Programming |
FIFTH SEMESTER

EGT 265 | CAD/CAM Applications

GRADUATION CREDITS REQUIRED: ‘ 35

5
2
3
3

:l::rls;r Course Title

FIRST SEMESTER

EGT 106 | Print Reading and Sketching 3
MTT 121 | Machine Tool Theory | 3
MTT 122 | Machine Tool Practice | 4
SECOND SEMESTER | 7
3
4

MTT 105 | Machine Tool Math Applications
MTT 124 | Machine Tool Practice Il
GRADUATION CREDITS REQUIRED: ‘ 17
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MANUAL AND CNC FUNDAMENTALS CERTIFICATE

Description

The Manual and CNC Fundamentals Certificate provides participants
with the knowledge of manual machines, blueprint sketching, and
advanced techniques on operating CNC machines. Participants will
learn advanced CNC machines, multi-axis machining, CAD/CAM
drawing and programming, and precision measuring instruments.

Program Outcomes
Upon completion, students will be able to:

- Operate manual metal-working equipment
« Program CAD/CAM software

« Operate CNC metal-working equipment

« Program CNC metal-working equipment

MANUAL MACHINING CERTIFICATE

Description

The Manual Machining Certificate allows students to further their
knowledge in operating manual machines. Students will be infroduced
to tighter tolerance parts, different techniques of operations and
interpreting and sketching of blueprints using machine mathematics in
order to produce high quality parts.

Program Outcomes
Upon completion, students will be able to:

- Operate manual metal-working equipment

Engineering Design Technology

Program Information

The Engineering Design Technology program prepares students to
work in a collaborative manner with design feams to franslate ideas
and solutions into 2-D CAD drawings and 3-D CAD models. Students
develop skills and techniques by using modern software such as
AutoCAD, Catia, and SolidWorks. Students will be creating 3D models
using CAD software and from these computer-generated models,
students use 3D printers to produce physical prototypes and industrial
parts. Students will be using CAD software to create 2D engineering
documentation such as shop drawings, P&IDs, and plant layouts.
Graduates are typically employed as part of a design team by
manufacturing, engineering, and mechanical companies.

The Engineering Design Technology program offers an associate degree.

Scheduling and Entry Options

Program courses are offered during the day beginning in the Fall semester
of each year. Entry during any other term will be permitted but may limit the
courses that are available. Full-time day students usually complete degree
requirements in five ferms. General Education course requirements can be
completed at any fime during the program. Courses can be completed in
any order subject to the completion of course prerequisites.

www.tctc.edu/edt



Credit

ENGINEERING DESIGN TECHNOLOGY, AAS. e T cred
Description

) . . EGT 106 | Print Reading and Sketchi
This program prepares students to translate product ideas into 3D T Reacing ant > EnTe

- . . EGT 152 | Fundamentals of CAD 3
models using computer aided design (CAD) software. From these ENG 165 | Professional Communication 3
computer generated models, students will use 3D printers to produce MAT 170 | Algebra, Geometry and 3
hysical profot d industrial parts. In addifion, students will al Tngoror ety
physical prototypes and industria pgr S. n addition, stu eh s will also Social Science Requirement m
use CAD software to create 2D engineering documentation, such as SECOND SEMESTER 2
shop drawing, P&IDs, and plant layouts. EGT 115 | Engineering Graphics I 4 -l @
EGT 119 | Geometrics 3 g E
Algebra, Geometry and
Program Outcomes MATI71 | Jrigonometry I 3 T m
Upon completion, students will be able to: PHY 101 | Survey of Physics 3 = ;
THIRD SEMESTER | 12 o =
- Use industry recognized software to create mechanical drawings EGT 156 | Intermediate CAD Applications 3 — 2
K . . EGT 251 | Principles of CAD 3 (@] o
- Prepare detail and/or assembly drawings for documentation of umaniti -
) umanities Requirement 3 () o0
mechanical components and products General Electives 3 <
- Solve engineering design problems oz
- Deliver an effective technical presentation EET 113 | Electrical Circuits | 4 - O
« Analyze mechanical components for stresses and flexions EGR175_| Manufacturing Processes 3 s (=
EGR 194 | Statics and Strength of Materials 4 " n
EGT 210 | Engineering Graphics lll 4 — |
mhn O x
EGR 130 Engineering Technology 3 z —
Applications and Programming >
EGT 215 | Mechanical Drawing Applications 4 |
EGT 245 | Principles of Parametric CAD 3
EGT 252 | Advanced CAD 3
GRADUATION CREDITS REQUIRED: ‘ 68

Engineering Systems Technology

Program Information

The Engineering Systems Technology program will prepare students

to design, prototype, build, and troubleshoot the types of control
systems that are used in today’s high-tech industries and businesses.
Students will gain knowledge in electricity, electronics, digital circuits,
computer controlled devices, system programming, programmable
logic controllers (PLC), human machine interfaces (HMI), industrial
networking, pneumatics, robots, computer aided design (2D & 3D
CAD), problem solving, and critical thinking. This program prepares
students to pursue a career as an engineering technician in a variety of
settings such as manufacturing, design labs, quality labs, supply chains,
and other businesses that utilize current smart technology control
strategies.

117

The Engineering Systems Technology program offers an associate
degree and one certificate. Credit for courses in the certificate may
also be applied toward the associate degree.

Scheduling and Eniry Options

The Engineering Systems Technology program is located on the
Pendleton Campus. Program courses are offered during the day
beginning in the Fall semester of each year. Enfry during any other term
will be permitted but may limit the courses that are available. Full-time
students usually complete the program requirements in five semesters.
Part-time students should allow at least nine consecutive semesters to
earn the degree. Although courses can be completed in any order,
subject to the completion of course prerequisites, students are advised
to follow the recommended course sequence. General Education




Credit course requirements can be completed on any TCTC campus or

Course .
Course Title . .

Number Hours online, as available.

EET 113 | Electrical Circuits | 4

EGR130 | Engineering Technology 3 WWW.tCtC.ed U/est
Applications and Programming

ENG 165 | Professional Communication 3

MAT 170 ;Algebra, Geometry and Trigonometry 3

SECONDEENESTER o ENGINEERING SYSTEMS TECHNOLOGY, A.AS.

EET 145 | Digital Circuits 4 Description
3

EET 235 | Programmable Controllers . . . .
AS. ing Systems Technology will prepare students
Introduction to Engineering/ The A.AS.in Englneer 9y 9y prep

EGR275 | computer 3 to design, prototype, build, and troubleshoot the types of control

Y
MAT 171 ﬁ'gem’ Geometry and Trigonometry | 5 systems that are used in today's high-tech industries and businesses.
PHY 101 | Survey of Physics 3 This degree prepares students to pursue a career as an engineering
technician in a variety of settings such as manufacturing, design labs,
AMT 102 | Computer-Controlled Machinery 4 quality labs, supply chains, and other businesses that utilize current
rr——— . smart technology control strategies
FOURTH SEMESTER ‘ 17 ay g :

EET 131 | Active Devices

EGR 175 |Manufacturing Processes Program Outcomes

4
3
MET 224 | Hydraulics and Pneumatics 3 Upon completion, students will be able to:
4
3

MET 238 | Lean Manufacturing
Humanities Requirement
FIFTH SEMESTER ‘ 16

- Design engineering systems
- Create engineering system prototypes

EET 212 | Industrial Robotics 3 ! X . i

£e7 274 | Selected Topics in Electrical ; « Program micro-controllers (including PLCs and robotics)
Electronics Engineering Technology - Build engineering systems
Problem Based Integrated . .

EGR 184 | echnology | ¢ 3 - Troubleshoot engineering systems

EGR 194 | Statics and Strength of Materials 4 - Demonstrate employability skills

PSY 120 | Organizational Psycholog 3

* Note

'I ‘| 8 1.HSS 295 is the preferred course for the Humanities

Requirement.

Heating, Ventilation & Air Conditioning
Technology

Program Information

The Heating, Ventilation, and Air Conditioning Technology program
offers an associate degree and two certificate options. Graduates
service equipment in homes, businesses, and industries. Graduates may
choose to work independently or for equipment distributors, for small
companies or large ones, in building automation systems or facilities
maintenance.

Scheduling and Eniry Options

Day and evening classes are available. Full-time day students can
expect to complete the program in five terms. Evening students should
allow eight to ten terms to complete the degree. General Education
course requirements can be completed at any time during the
program.

www.tctc.edu/hvac




HEATING, VENTILATION, AND AIR-CONDITIONING Course | e e Gredt
TECHNOLOGY, AAS. FIRST SEMESTER __ 16
Descripﬁon ACR 101 g;snttl?nn;entals of Refrigeration 5

ACR 105 | Tools and Service Techniques | 1
ACR 106 | Basic Electricity for HVAC/R 4
ACR 160 | Service Customer Relations 3

3

PSY 120 | Organizational Psychology
Program Outcomes
4

Students learn the fundamentals of heating and air systems, from
building and installing to repairing, maintaining and operating.

Upon completion, students will be able to: ACR110 | Heating Fundamentals _
ACR 122 | Principles of Air Conditioning 5
. . . ENG 165 | Professional Communication 3
« Install, maintain, and repair gas furnaces Aleb
' ' ) MAT 170 | Algebra, Geometry and 3
- Install, maintain, and repair heat pumps Trigonometry |

« Install, maintain, and repair commercial refrigeration systems
ACR 104 | Print Reading for HVAC

ACR 221 | Residential Load Calculations
ACR 224 | Codes and Ordinances

ACR 250 | Duct Fabrication

ACR 251 | SCWE in HVAC

FOURTH SEMESTER | 14
ACR 111 | Gas Heating Principles

ACR 175 | EPA 608 Certification Preparation
ACR 201 | Troubleshooting and Maintenance
ACR 210 |Heat Pumps

Humanities Requirement

ACR 131 | Commercial Refrigeration 4
ACR 140 | Automatic Controls

ACR 225 | Industrial Air Conditioning
General Education Elective 3
GRADUATION CREDITS REQUIRED: ‘ 70

Slw o=
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HVAC APPRENTICE CERTIFICATE Nomber | Course Title e 119
Description FiRsTsemester | 13
. . . X ACR 101 Fundamentals of Refrigeration 5
This certificate is designed to prepare students to do entry-level work Systems
in the HVAC industry. This certificate covers the fundamentals of ACR105 | Tools and Service Techniques | !
residential HVAC equipment. Students who earn this certificate will ACR106 | Basic Electricity for HVAC/R 4
. .. . . . ACR 160 | Service Customer Relations 3
be prepared to assist HVAC technicians with installation and/or repair
of heating, ventilation, and air conditioning equipment. ACR110 | Heating Fundamentals 4
ACR 122 | Principles of Air Conditioning 5

Progrqm OQOuticomes

Upon completion, students will be able to:

« Install, maintain, and repair gas furnaces
« Install, maintain, and repair heat pumps
« Install, maintain, and repair commercial refrigeration systems

HVAC INSTALLER CERTIFICATE Course | course Title Credit
Description —
This certificate is designed to prepare students for residential . E;sntimemals of Refigeration 5
equipment sizing and installation. This certificate emphasizes proper ACR 105 | Tools and Service Techniques | 1
equipment and duct work sizing with focus on understanding ACCA ACR106_| Basic Electricity for HVACR 4
Manual J and ACCA Manual D requirements. D Stomer leaon |
ACR 110 | Heating Fundamentals 4
5

Progrqm QOuticomes ACR 122 | Principles of Air Conditionin
Upon completion, students will be able to: mm -
ACR 104 | Print Reading for HVAC

Install f ACR 221 | Residential Load Calculations
= Install gas turnaces ACR 224 | Codes and Ordinances

- Install heat pumps ACR 250 | Duct Fabrication
- Install commercial refrigeration systems GRADUATION CREDITS REQUIRED: | 30

w NN [—=




Manufacturing Management and Leadership

Program Information

This degree program equips students for careers as supervisors/team
leaders in manufacturing by teaching leadership and communication
skills unique to an industrial environment. In addition, heavy emphasis
is placed on Lean Manufacturing practices, quality principles,
managerial accounting, and industrial safety. Students are required to
complete technical coursework selected from any technical field in
the Engineering and Industrial Division.

The Manufacturing Management and Leadership program offers two
associate degrees, and six certificate options. Credit for courses in
the certificates can also be applied toward the associate degree.
The Production and Operations Emphasis, A.A.S., Manufacturing
Operators | Certificate, Manufacturing Production | Certificate, and
Manufacturing Production Il Certificate are restricted for TCTC I-BEST
students.

Scheduling and Eniry Options

Day and evening classes are available. Although major courses start in
the Fall semester, students may enter any term. Full-time day students
usually complete degree requirements in five terms. Students working
swing shifts can have classes arranged around their work schedules.
Many of the core courses are offered online. General Education course
requirements can be completed at any time during the program.
Courses can be completed in any order subject to the completion of
course prerequisites.

www.tctc.edu/mml
course | course it @l  MANUFACTURING MANAGEMENT AND LEADERSHIP, AAS.
Number Hours .
Description
EGR 175 | Manufacturing Processes 3 This degree equips students for careers as supervisors/team leaders in
ENG165 | Professional Communication 3 manufacturing by teaching leadership and communication skills, Lean
QAT 101 | Introduction to Quality Assurance 3 . ) . . . L.
Program Elective 3 Manufacturing practices, production scheduling, quality principles,
General Electives 3 managerial accounting and industrial safety.
SECOND SEMESTER | 15
ACC 115 | Managerial Accounting 3
MAT 170 Algebra, Geometry and 3 Progrcm Oufcomes X
Trigonometry | Upon completion, students will be able to:
QAT 102 | Quality Concepts and Techniques 3
Program Elective 3 - Describe the blend of management and leadership skills an
ooaecerceReguement : effective manufacturing supervisor should possess
THIRD SEMESTER | 6 gsup A P
IMG 115 | Industrial Management Safety 3 - Demonstrate how Lean Manufacturing systems are used to
QAT 103 | Quality Management 3 eliminate non-value adding activities/waste in industry
EQURTHISEMESTER |13 - Utilize basic quality assurance tools to analyze and improve a
IMG 233 | Industrial Supervision 3 rocess
MET 238 | Lean Manufacturing 4 P R . X
pmiram Elective 6 - Analyze industrial safety practices and standards
General Electives 3
Humanities Requirement 3
Program Elective 4
Science Requirement 3
GRADUATION CREDITS REQUIRED: ‘ 62

* Note
1.Program Electives are to be selected from any Engineering and
Industrial Technology technical field.




MML - PRODUCTION AND OPERATIONS EMPHASIS, AAS.

Description

Students with an interest in the manufacturing environment from
operations to supervision should consider this emphasis. Students will
learn the basics of the manufacturing environment, culture, processes
and values. This degree culminates with leadership, safety, quality,
production scheduling, and Lean Manufacturing principles needed in
the manufacturing work force. This degree is restricted to TCTC I-BEST
students.

Program Outcomes
Upon completion, students will be able to:

- Describe the blend of management and leadership skills an
effective manufacturing supervisor should possess

- Demonstrate how Lean Manufacturing systems are used to
eliminate non-value adding activities/waste in industry

- Utilize basic quality assurance tools to analyze and improve a
process

- Analyze industrial safety practices and standards

- Demonstrate employability skills

- Employ safe work practices in the manufacturing environment

- Apply production principles to the manufacturing environment

INTRODUCTION TO MANUFACTURING MANAGEMENT
TECHNOLOGY CERTIFICATE

Description
This certificate is designed for students interested in acquiring the skills
needed fo be a manager in a manufacturing environment.

Program Outcomes
Upon completion, students will be able to:

- Describe the blend of management and leadership skills an
effective manufacturing supervisor should possess
- Analyze industrial safety practices and standards

INTRODUCTION TO QUALITY ASSURANCE CERTIFICATE

Description

The purpose of this certificate is to acquire the basic skills

needed by a quality assurance technician in a manufacturing
environment. Completion of this certificate will prepare the student for
the ASQ Certified Quality Improvement Associate exam.

Program Outcomes
Upon completion, students will be able to:

- Utilize basic quality assurance tools to analyze and improve a
process

Course q Credit
Number Course Title Hours
FIRST SEMESTER | 1a

COL 120 | STEM College and Career Readiness | 3
MFG 101 | Introduction to Manufacturing 3
MFG 102 | Applied Learning in Manufacturing 2
3
3

QAT 101 | Introduction to Quality Assurance

Program Elective

SECOND SEMESTER | 16
4

IDS 106 | Employment Skills Development
Algebra, Geometry and

MAT 170 Trigonometry | 3

MFG 103 | Principles of Manufacturing 3
Introduction to Continuous

MFG 104 Improvement 3

QAT 102 | Quality Concepts and Techniques 3

ENG 165 | Professional Communication 3
IMG 115 | Industrial Management Safety 3
QAT 103 | Quality Management 3
IMG 233 | Industrial Supervision 3

MET 238 | Lean Manufacturing
Program Elective
Social Science Requirement 3
FIFTH SEMESTER | 15
ACC 115 | Managerial Accounting
General Electives
Humanities Requirement
Program Elective
Science Requirement

GRADUATION CREDITS REQUIRED: ‘ 67

* Note
1.Program Electives are to be selected from any Engineering and
Industrial Technology technical field.

wlw|w|w|w

:l:?nrsbir Course Title ﬁ'::lg
FIRST SEMESTER 3
IMG 233 | Industrial Supervision

QAT 101 | Introduction to Quality Assurance

-

SECOND SEMESTER |

IMG 115 | Industrial Management Safety
Program Elective

GRADUATION CREDITS REQUIRED: ‘ 12

* Note
1.Program Electives are to be selected from any Engineering and
Industrial Technology technical field.

w |[w

Course
Number

FIRST SEMESTER

QAT 101 | Introduction to Quality Assurance

SECOND SEMESTER | 3

Course Title

Quality Concepts and Techniques

THIRD SEMESTER E

QAT 103 | Quality Management

GRADUATION CREDITS REQUIRED: ‘ 9
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Course

Number Course Title

FIRST SEMESTER

EGR 175 | Manufacturing Processes

QAT 102 | Quality Concepts and Techniques

THIRD SEMESTER

QAT 103 | Quality Management

GRADUATION CREDITS REQUIRED: ‘ 16

ﬁ:l;:: ;| Course Title flr::rlst
FIRST SEMESTER 7
MFG 101 | Introduction to Manufacturing 3
Program Elective 4
MFG 103 | Principles of Manufacturing 3
MEG 104 m:;?g\lljgrtrigr;tto Continuous 3
* Note

Program Electives are to be selected from any Engineering and
Industrial Technology technical field.

Course 5 Credit
Number Course Title Hours
FIRST SEMESTER | s

COL 120 | STEM College and Career Readiness
MFG 101 | Introduction to Manufacturing

MFG 102 | Applied Learning in Manufacturing
GRADUATION CREDITS REQUIRED: ‘

LR | w|w

MANUFACTURING AND CONTINUOUS PROCESS
IMPROVEMENT CERTIFICATE

Description

This cerfificate is designed for the student interested in contfinuous
improvement systems for quality, productivity, waste, and cost in a
manufacturing environment. Principles of Quality Assurance, Lean
Manufacturing and automated work cells are emphasized. Completion
of the certificate will prepare the student for the ASQ Certified Quality
Process Analyst examination.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate how Lean Manufacturing systems are used to
eliminate non-value adding activities/waste in industry

- Utilize basic quality assurance tools to analyze and improve a
process

MANUFACTURING OPERATORS | CERTIFICATE

Description

This certificate equips students with the skills fo understand the
manufacturing environment, culture, processes, and values. This
certificate is restricted to TCTC I-BEST students.

Program Outcomes
Upon completion, students will be able to:

- Demonstrates employability skills
- Employ safe work practices in the manufacturing environment
- Apply production principles to the manufacturing environment
- Demonstrate employability skills

MANUFACTURING PRODUCTION | CERTIFICATE

Description

This certificate prepares students to transition from a job in non-
manufacturing sectors to entry-level positions in manufacturing and to
continue technical and post-secondary study needed for career growth
and advancement. This certificate is restricted to TCTC I-BEST students.

Program Outcomes
Upon completion, students will be able to:

- Demonstrates employability skills
- Employ safe work practices in the manufacturing environment
- Apply production principles to the manufacturing environment



MANUFACTURING PRODUCTION II CERTIFICATE

Description

This certificate prepares students for job advancement in
manufacturing through greater understanding of skills applicable to
core manufacturing processes including quality monitoring, teaming
and problem-solving, safety, and the basics of Lean Manufacturing
strategies. This certificate emphasizes project-based learning and builds
the skills and perspectives needed for success in both manufacturing
and post-secondary technical study. This certificate is restricted to TCTC
[-BEST students.

Program Outcomes
Upon completion, students will be able to:

- Demonstrates employability skills
- Employ safe work practices in the manufacturing environment
- Apply production principles to the manufacturing environment

Mechatronics Technology

Program Information

The Mechatronics program is designed for students who want fo make
a career out of becoming a technician in the world of automation.
The program assists students in acquiring the multifunction and
employability skills needed in foday's manufacturing environment

as an entry level technician. Today's industry relies on well-trained
electfromechanical technicians to reduce downtime and increase
efficiency of the equipment. Students learn how to diagnose and
repair a variety of automation systems such as mechanical, electrical,
hydraulics, pneumatics, PLCs, and robotics. They learn the importance
of how each system is infegrated in the automation process. There

is an extensive focus on froubleshooting and how it is applied to
electromechanical systems.

The Mechatronics program offers an associate degree and two
certificate options. Credit for courses in the certificates also can be
applied foward the associate degree.

Scheduling and Entry Options

Day and evening classes are available. The full program is offered on
the Pendleton Campus. Additionally, the first two semesters are offered
on the Anderson and Oconee Campuses. Full-time day students usually
complete requirements in six terms. For students taking a reduced

load, a degree requires eight fo ten terms. General Education course
requirements can be completed at any fime during the program.
Courses can be completed in any order subject to the adherence of
course prerequisites and corequisites.

www.tctc.edu/mech

Course 5
Number (Gt Hours

FIRST SEMESTER
COL 120 |STEM College and Career Readiness | 3
MFG 101 | Introduction to Manufacturing 3

MFG 102 | Applied Learning in Manufacturing 2
SECOND SEMESTER | 10

IDS 106 | Employment Skills Development 4

MFG 103 | Principles of Manufacturing 3

MEG 104 Introduction to Continuous 3
Improvement

GRADUATION CREDITS REQUIRED: ‘ 18
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ﬁ:lrlnrls;eer Course Title ﬁ?:r':
MEC 101 | Circuit Analysis 3
MEC 102 | Industrial Machining and Tools 3
MEC 103 | Hydraulics and Pneumatics 3
MEC 110 | DC Circuits 3
SECOND SEMESTER | 12
IDS 114 | Employability Skills 3
AT | ey ;
MEC 111 | AC Circuits
MEC 120 | Sensors and Instrumentation 3
MEC 112 | Digital Controls 4
MEC 113 | Solid State Devices 4
MEC 130 | Motor Controls 4
ENG 165 | Professional Communication 3
MEC 150 | Mechanical Systems
MEC 200 | AC/DC Machines
MEC 210 | Programmable Logic Controllers | 3
MEC 201 | AC/DC Drives 3
MEC 211 | Programmable Logic Controllers Il

Humanities Requirement

Social Science Requirement 3
MEC 212 | Robotics and Automation 3
MEC 213 | Technical Troubleshooting
MEC 214 | Reliability Centered Maintenance

General Education Requirement 3

* Notes

1.Students may substitute MAT 155 or MAT 120 for MAT 170.

2.Students may substitute ENG 101 and SPC 205, or ENG 155
for ENG 165.

3.PSY 120 is the preferred course for the Social Science
Requirement.

4.HSS 295 is the preferred course for the Humanities
Requirement.

Course . Credit
Number | €0Urse Title Hours
MEC 101 | Circuit Analysis 3
MEC 102 | Industrial Machining and Tools 3
MEC 103 | Hydraulics and Pneumatics 3
MEC 110 | DC Circuits 3
GRADUATION CREDITS REQUIRED: ‘ 12
Course . Credit
Number | €0Urse Title Hours

MEC 101 | Circuit Analysis

MEC 102 | Industrial Machining and Tools
MEC 103 | Hydraulics and Pneumatics
MEC 110 | DC Circuits

MEC 111 | AC Circuits

MEC 120 | Sensors and Instrumentation
IDS 114 | Employability Skills

GRADUATION CREDITS REQUIRED: ‘ Al

wlw|w W | w|w w

MECHATRONICS TECHNOLOGY, A.AS.

Description

Using hands-on experiences, the Mechatronics degree will prepare
students to diagnose and repair a variety of automation systems
such as mechanical, electrical, hydraulics, pneumatics, PLCs, and
robotics. They learn the importance of how each system is integrated
in the automation process. There is an extensive focus placed on
froubleshooting and how it is applied to electromechanical systems.

Program Outcomes
Upon completion, students will be able to:

- Troubleshoot electro-mechanical systems
- Program automated systems

- Construct fluid power systems

- Install mechanical systems

- Install control systems

- Install electrical systems

TECHNICAL OPERATORS | CERTIFICATE

Description

Using hands-on experiences, this certificate gives students the opportunity
to use various industrial hand tools, apply safe machining operations,
develop basic knowledge about DC electrical/electronic fundamentals,
and operate electrical/electronic manufacturing equipment.

Program Outcomes
Upon completion, students will be able to:

- Construct fluid power systems

TECHNICAL OPERATORS II CERTIFICATE

Description

Using hands-on experiences, this certificate gives students the
opportunity to develop basic knowledge about AC electrical/electronic
fundamentals and electronic control systems, and apply employability
skills. Satisfactory completion of Technical Operators Certificate | is
required for entry into this certificate.

Program Outcomes
Upon completion, students will be able to:

- Construct fluid power systems
« Install electrical systems



Welding Technology

Program Information

The Welding Technology program utilizes hands-on, practical fraining

in basic and advanced welding techniques for welding steel, stainless
steel, and aluminum materials. Welding training emphasizes stick, MIG,
and TIG welding in pipe and structural applications, along with other skills
needed in the workplace such as blueprint reading, roboftic welding,
fabrication, and welding metallurgy. Upon successful completion,
students will be prepared for a variety of employment opportunities
related to welding, primarily in construction and metalworking.

The Welding Technology program offers one associate degree option
and four certificate options. Credit for courses in the certificates also
can be applied toward the associate degree.

Scheduling and Eniry Options

Day and evening classes are available, and students may enter any
term. Full-fime day students usually complete requirements in six ferms.
For students taking a reduced load, a degree requires eight to ten
terms. General Education course requirements can be completed at
any fime during the program. Courses can be completed in any order
subject to the completion of course prerequisites.

www.tctc.edu/wid

WELDING TECHNOLOGY, A.AS.

Description

The Welding Technology, A.A.S. degree program utilizes hands-on, practical
fraining in basic and advanced welding techniques for welding steel,
stainless steel, and aluminum materials. Welding training emphasizes stick,
MIG, and TIG welding in pipe and structural applications, along with other
skills needed in the workplace such as blueprint reading, robotic welding,
fabrication, and welding metallurgy. Upon successful completion of this
degree program, students will be prepared for a variety of employment
opportunities related to welding, primarily in construction and metalworking.

Program Outcomes
Upon completion, students will be able to:

- Interpret blueprints and associated weld symbols

- Demonstrate ability to complete tasks in a metal fabrication
environment including identifying/choosing proper materials, cutting
materials to proper dimensions, fitting the materials together, and tack
welding the materials in the proper location

- Demonstrate needed skills required for a Structural Plate certification
test following proper procedures and meeting the requirements of the
welding codes

- Write and/or alter robotic welding programs for use in a manufacturing
environment

- Demonstrate proper technique in the application of GMAW (MIG)

- Demonstrate needed skills required for a SMAW Pipe certification fest
following proper procedures and meeting the requirements of the
welding codes

Course
Number

Course Title

FIRST SEMESTER

WLD 129

Metal Working Tools

WLD 111

Arc Welding |

WLD 115

Arc Welding Ill

SECOND
WLD 113

Social Science Requirement
SEMESTER
Arc Welding Il

WLD 225

Arc Welding Pipe |

General Education Requirement

General Elective

ENG 165

WLD 204 | Metallurg
FOURTH SEMESTER

Professional Communication

MAT 170

Algebra, Geometry and
Trigonometry |

w

WLD 132

Inert Gas Welding Ferrous

WLD 154
FIFTH SE
EGT 103

Pipefitting and Welding
ESTER
Print Reading

s

12

EGT 114

Welding Print Basics

WLD 235

Robotic Welding |

General Elective

WLD 160

SIXTH SEMESTER

Humanities Requirement

Fabrication Welding

WLD 208

GRADUATION CREDITS REQUIRED:

Advanced Pipe Welding
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- Demonstrate needed skills required for a GTAW Pipe, Steel certification
test following proper procedures and meeting the requirements of the
welding codes

- Demonstrate needed skills required for a Stainless Steel weld certification
test following proper procedures and meeting the requirements of the
welding codes

e — G INDUSTRIAL WELDING CERTIFICATE

FIRST SEMESTER | 8 Description

xtg ]]; 2:2 x::j::g:“ j The Industrial Welding certificate program prepares students for a variety
SECOND SEMESTER | 8 of employment opportunities, primarily in construction and metalworking.
WLD 113 | Arc Welding Il 4 Courses offer hands-on, practical fraining in basic and advanced welding
WLD 225 | Arc Welding Pipe | 4 technigues. Students learn to weld steel, stainless steel, and aluminum in

mesteR |6 structural and pipe applications, and to perform other welding skills needed

WLD 109 | Gas Metal Arc Welding Il K
WLD 204 | Metallurgy in the workplace.

FOURTH SEMESTER |
WLD 132 | Inert Gas Welding Ferrous
WLD 154 | Pipefitting and Welding

E-S co SRV

Program Outcomes
Upon completion, students will be able to:

i

EGT 103 | Print Reading

EGT 114 | Welding Print Basics ) - Inferpret blueprints and associated weld symbols

- Demonstrate ability to complete tasks in a metal fabrication
WLD 160 | Fabrication Welding 3 environment including identifying/choosing proper materials, cutting
WLD 208 | Advanced Pipe Welding 3

materials to proper dimensions, fitting the materials fogether, and tack
welding the materials in the proper location

- Demonstrate needed skills required for a Structural Plate certification
test following proper procedures and meeting the requirements of the
welding codes

- Demonstrate proper technique in the application of GMAW (MIG)

- Demonstrate needed skills required for a SMAW Pipe certification test
following proper procedures and meeting the requirements of the
welding codes

- Demonstrate needed skills required for a GTAW Pipe, Steel certification
test following proper procedures and meeting the requirements of the
welding codes

- Demonstrate needed skills required for a Stainless Steel weld certification
test following proper procedures and meeting the requirements of the
welding codes

GRADUATION CREDITS REQUIRED: ‘ 40

e p— g \MULTI-PROCESS WELDING CERTIFICATE
FIRST SEMESTER 8 Description

WLD 111 | Arc Welding | This program focuses on SMAW, GMAW, and GTAW welding for application
WLD 115 | Arc Welding IIl

in the industry. Training includes fillet welds and groove welds on

WLD 113 | Arc Welding I plate, groove welds on pipe in all positions, and MIG welding and TIG

WLD 225 | Arc Welding Pipe | welding. Students will undergo multiple welding qualification tests and have
MESTER | 6| the opportunity to gain an AWS certification to AWS D1.1, the structural steel

WLD 109 | Gas Metal Arc Welding Il . . .
WD 204 | etallurgy 2 welding code, as well as two ASME Section IX Boiler and Pressure Vessel: one

on SMAW welded pipe and the other on GTAW welded pipe.

WLD 132 | Inert Gas Welding Ferrous

WLD 154 | Pipefitting and Welding Program Ovutcomes

Upon completion, students will be able to:

ENIES
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- Demonstrate needed skills required for a Structural Plate certification
test following proper procedures and meeting the requirements of the
welding codes

- Demonstrate proper technique in the application of GMAW (MIG)




- Demonstrate needed skills required for a SMAW Pipe certification test
following proper procedures and meeting the requirements of the
welding codes

- Demonstrate needed skills required for a GTAW Pipe Steel certification
test following proper procedures and meeting the requirements of the
welding codes

SHIELDED METAL ARC WELDING (SMAW) - Course | o cred
PIPE CERTIFICATE
v e WLD 111 | Arc Welding |
Description WLD 115 | Arc Welding Il
This program focuses on SMAW welding of steel for application in the SECONDSEMESTER
structural steel and pipeline industry. Training includes fillet and groove WLD113 | Arc Welding ! 4
WLD 225 | Arc Welding Pipe | 4

welds on plate, and groove welds on pipe in all positions. Students will
undergo a welding qualification test at the completion and have the
opportunity to gain an AWS certification to AWS D1.1 sfructural steel
welding code and ASME Section IX Boiler and Pressure Vessel on SMAW
welded pipe.

GRADUATION CREDITS REQUIRED:

Program Outcomes
Upon completion, students will be able to:

NOISIAIQ AD0TONHD3L
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-« Demonstrate needed skills required for a Structural Plate
certification test following proper procedures and meeting the
requirements of the welding codes

- Demonstrate needed skills required for a SMAW Pipe certification
test following proper procedures and meeting the requirements of
the welding codes

127
SHIELDED METAL ARC WELDING (SMAW) - Course | course i AL
STRUCTURAL CERTIFICATE e

4
Description
This program focuses on SMAW welding of steel for application in the
structural steel industry. Training includes fillet and groove welds in
all positions. Students will undergo a welding qualification test at the
completion and have the opportunity to gain an AWS certification to

AWS D1.1 the structural steel welding code.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate needed skills required for a Structural Plate
certification test by following proper procedures and meeting the
requirements of the welding codes
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HEALTH EDUCATION DIVISION

Division & Department Contacts e 864-646-1400 e healtheducation@tctc.edu

ACADEMIC DEAN M. Ahmad Chaudhry ® mchaudhr@tctc.edu * 864-646-1437
ASSISTANT TO DEAN Joan Venet ¢ jvenet@ictc.edu ¢ 864-646-1423
ADMINISTRATIVE ASSISTANT Holly Glenn ¢ hglenn@tctc.edu ¢ 864-646-1644
ADMINISTRATIVE ASSISTANT Precious Vandiver ¢ pvandive@tctc.edu ¢ 864-646-1479

ADMISSIONS LIAISON Bailey Woods * wwoods@tctc.edu o 864-646-1620

HEALTH PROFESSIONS DEPARTMENT

DEPARTMENT HEAD Donna Palmer ¢ dshannol@tctc.edu o 864-646-1347

EMERGENCY MEDICAL TECHNOLOGY
PROGRAM DIRECTOR

EXPANDED DUTY DENTAL ASSISTING
PROGRAM DIRECTOR

Ryan Nix ¢ rnix2@tctc.edu ¢ 864-220-8015

Mandy Hanks ¢ mhanks@tctc.edu ¢ 864-646-1385

MEDICAL ASSISTING PROGRAM DIRECTOR Laura McClain ¢ Imcclain@tctc.edu ¢ 864-646-1352

MEDICAL LAB TECHNOLOGY PROGRAM

DIRECTOR Amber O'Shields * aoshiel2@tctc.edu » 864-646-1351

PRE-PHARMACY PROGRAM DIRECTOR Donnie Winkler ¢ dwinkler@tctc.edu * 864-646-1373

SURGICAL TECHNOLOGY PROGRAM

DIRECTOR Stacey Durham e sdurham3@tctc.edu ¢ 864-646-1401

NURSING DEPARTMENT

DEPARTMENT HEAD Jackie Rutledge e jrutledg@tctc.edu o 864-646-1338

ASSOCIATE DEGREE NURSING PROGRAM

DIRECTOR Kristin Lundkovsky ¢ klundkov@tctc.edu ¢ 864-646-1342

PRACTICAL NURSING PROGRAM DIRECTOR Julie Beard e jpbeard@tctc.edu « 864-220-8011

VETERINARY TECHNOLOGY DEPARTMENT
DEPARTMENT HEAD Ashley Brady ¢ afowler2@tctc.edu ¢ 864-646-1547

PROGRAM DIRECTOR Stephanie Brown e sbrowné@tctc.edu ¢ 864-646-1358



Division Faculty

Aguero, Cheryl
caguero@tctc.edu
Insructor, Associate Degree Nursing
A.AS.Tri-County Technical College
B.S.N., Western Governors University
M.S.N., Western Governors
University

Anderson, Katie
kpriced4@tctc.edu
Instructor, Associate Degree Nursing
A.AS., Ti-County Technical College
B.S.N., Western Governors University
M.S.N., Western Governors
University

Beard, Julie M.
jbeard@tctc.edu
Instructor, Practical Nursing
B.S.N., Clemson University
M.S.N., Walden University

Brady, Ashley Fowler
afowler2@tctc.edu
Department Head, Veterinary
Technology
AS., Tri-County Technical College
B.S., Murray State University
LVT (Licensed Veterinary
Technician)

Brown, Stephanie
sbrowné@tctc.edu
Program Director, Veterinary
Technology
AS., Ti-County Technical College
LVT (Licensed Veterinary
Technician)

Bryan, Elizabeth
ebryan@tctc.edu
Instructor, Veterinary Technology
B.S., Western Kentucky University
D.V.M., Auburn University

Burkett, Lori
Iburkett@tctc.edu
Instructor, Associate Degree Nursing
B.S.N., M.S.N., South University

DeVol, Nancy
ndevol@tctc.edu
Instructor, Associate Degree Nursing
B.S.N Grant Valley State
M.S.N Clemson

Durham, Stacey
sdurham3@tctc.edu
Program Director, Surgical
Technology
Medical University of South
Carolina
American Intercontinental
University

Finley, Lisa R
[finley5@tctc.edu
Instructor, Practical Nursing
A.AS., Greenville Technical College
B.S.N., Regis University
M.S.N., Regis University

Hanks, Mandy
mhanks@fctc.edu
Program Director, Expanded Duty
Dental Assisting
AS., Greenville Technical College
B.H.S., Medical University of South
Carolina

Looney, Malisa
mlooney@tctc.edu
Instructor, Associate Degree Nursing
B.S.N., University of SC Spartanburg
M.S.N., University of SC Columbia

Lundkovsky, Kristen
klundkov@tctc.edu
Program Director, Associate
Degree Nursing
AS., Greenvile Technical College
B.S.N., Clemson University
M.S.N., University of Phoenix

Martin-Jones, Nawkea
nmartinj@tctc.edu
Instructor, Associate Degree Nursing
B.S.N., Clemson University
M.S.N., University of Pheonix

McClain, Laura M.
Imcclain@tctc.edu
Program Director, Medical Assisting
C.M.A.,RN., AS., Piedmont
Technical College

Nix, Ryan S.
mix2@tctc.edu
Program Director, Emergency
Medical Technology
NRP - Paramedic, Horry County
B.S., Clemson University

O'Shields, Amber
aoshiel2@tctc.edu
Program Director, Medical
Laboratory Technology
B.S., Winthrop University
M.S., Medical University of South
Carolina

Palmer, Donna Shannon
dshannol@fctc.edu
Department Head, Allied Health
A.S., Florence-Darlington Technical
College
B.S., University of North Carolina

Porter, Christy
cportel0@tctc.edu
Instructor, Practical Nursing
B.S.N., University of SC Upstate
M.S.N., University of Pheonix
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Porter, Jennifer
jporter7@tctc.edu
Instructor, Medical Laboratory
Technology
B.S.. M.A., Clemson University

Rutledge, Jaqueline L. 131
jrutledg@tctc.edu
Department Head, Nursing
B.S.N., University of South Carolina
M.S.N., Clemson University

Smith, Stacy
ssmith35@tctc.edu
Instructor, Associate Degree Nursing
B.S.N., Clemson University
M.S.N., Gonzaga University

Vaughn, Mary
mrodrig2@tctc.edu
Instructor, Associate Degree Nursing
A.AS., Tri County Technical College
B.S.N., Lander University
M.S.N., South University

Winkler, Donnie
dwinkler@tctc.edu
Program Director, Pre-Pharmacy
Clemson University
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The Health Education Division offers
a variety of associate degree
programs, certificates, diplomas,
and courses that prepare students
for successful employment in a
number of health care industries
upon graduation. These programs
serve as an excellent way for
students to learn skills that will allow
them to contribute immediately to
the organizations. Graduates can
enter the workforce as a gainful
employee with skills mastered
through their course of studly,
practicums, and externships.

Our highly qualified full-time and
adjunct faculty provide real-world
experience which allows students to
envision the infricacies of their career
choices and provides them with
current knowledge and skills. Health
Education classes are offered atf the
Pendleton and Easley campuses.
We dalso provide instruction in many
of the programs during the evening
hours, as well as online and hybrid
formats, to complement the busy
schedules of students. Students
seeking to achieve personal,
academic and professional

goals will benefit from excellence

in teaching and advising. Our
programs are highly recognized

in the industry. All programs in the
division are accredited through
national agencies.

The Health Education Division offers
a variety of programs for careers

in Nursing (pages 134-136), Health
Professions (pages 137-147), and

Veterinary Technology (pages 148-150).

Admission requirements, medical
requirements, entry to clinicals and
competitive entry information is found
within the program-specific areas of
this catalog.

HEALTH EDUCATION
DIVISION DEPARTMENTS

Admission Requirements for Nursing Programs

Most programs in the Health Education Division are limited access
programs, meaning they have special, particular or additional
admission and/or placement requirements beyond those normally
required by the College. In many cases, these requirements include
prerequisite classes that must be completed prior to the students’
placement into courses in the particular program area. Clinical seating
availability is limited in all health education programs. Applicants must
complete TCTC admission requirements and the additional program
clinical admission requirements.

Because prerequisite requirements may exist for limited access
programs, the following curriculum displays are for information only
and should not be interpreted as an exact representation of course
progression. The information outlines program course requirements
necessary for completing a particular program of study. Students
should confer with their program advisor for more specific information.

It is the student’s responsibility o be aware of limited access
program admission, program progression and program prerequisite
requirements. Students should confer with their program advisor
anytime clarification or explanation is needed.

In addition to meeting general admission requirements, Health
Education majors are required to meet the curriculum specific
requirements outlined below:

- Students must complete recommended developmental studies
courses based on course placement criteria.

- Students must have an institutional GPA of 2.0 or higher. There
are additional progression requirements in the Catalog. Nursing
(Associate Degree and Transition Nursing) require a grade of “B"
or higher to progress in all NUR courses within the program. A
student may repeat the maximum of two major courses. Students
should also refer to individual program handbooks for additional
information.

- A grade of “C" or higher is needed in all required courses within the
the Practical Nursing Program. A student may repeat a maximum of
two major courses. Students should also refer to individual program
handbooks for additional information.

- Students must meet required divisional or program Technical
Standards.

- Students who transfer into associate degree programs must have
a transfer or institutional GPA of 2.5 or higher on previous college
work (TCTC GPA supersedes any outside GPA). Students who
transfer info Tri-County Technical College’s nursing program will
be required to submit a letter of good standing from their previous
ACEN (Accreditation Commission for Education in Nursing) or CHE
(Commission on Higher Education) approved program department



head or administrator. The letter should state that the student is
eligible to continue in the program from which they are fransferring.
Nursing courses to be transferred must have been taken within

the previous two years. Students who meet these requirements

will then be required to pass both a comprehensive exam with an
80" or higher and demonstrate program skills competencies for
any nursing course(s) for which the tfransfer credit is requested. If
the student does not pass the exam(s), credit will not be awarded,
and the student will be required to take the course and/or restart
the clinical program. All students who wish to fransfer into the
nursing program will be required to submit an application through
competitive clinical entry.

- Students who transfer into Associate Degree Nursing must have BIO
101, Biological Science |, prior to starting the clinical program.

- Students are required to carry professional liability insurance, which
is obtained through the College.

- Some clinical agencies may require proof of personal health
insurance. This is the sole responsibility of the student. Students
should contact the Dean of Student Development for more
information.

« Clinical agencies require criminal background checks for nursing.
Certain clinical agencies may require more than one background
check and/or drug screen. The results of the criminal background
check and yearly drug screen determine if a student is eligible to
enter clinical agencies. A student must be able to enter and/or
remain in all clinical agencies to progress within a program. Inability
to progress within a major for this reason will result in administrative
withdrawal from the program. Note: Most Health Education
programs require certification or licensure in order to use titles and/
or practice the profession. Conviction of a felony, a plea of guilty
to a felony, or certain misdemeanor convictions may make the
applicant ineligible for certification or licensure. (Any student who
may have concerns regarding Background Check results should
contact the South Carolina Board of Nursing at (803) 896-4550 or
https://lirsc.gov/ for further instructions related to State licensure.)

Competitive Clinical Entry - Associate Degree Nursing
Competitive clinical entry guidelines have been implemented

for Associate Degree Nursing students. Competitive clinical entry
allows the most qualified students to enter the clinical portion of the
program. Nursing students are strongly encouraged to have certified
nursing assistant (CNA) training prior to the competitive clinical entry
application process.

For the most current Competitive Clinical Entry information, interested
students can go to www.tctc.edu/nursing or contact the Health
Education admissions liaison office (Pendleton Campus, Fulp Hall,
Room 401, 864-646-1620) for more information. The application is

an automated document found in the College’s portal for eligible
students.

To have eligibility, an Associate Degree Nursing student must:

- have a minimum transfer or institutional GPA of 2.5;

« have minimum AITS (Adjusted Individual Total Score) ATI TEAS score
of 64%;

- participate in the Pre-Nursing Workshop and submit verification; and

- have taken BIO 101, ENG 101, MAT 120, and BIO 210 (or be

Entry to Clinical Program
All students declare a program
of study during the admissions
process. Students may find the
curriculum guide representative
of their course of study by going
to the TCTC public website, www.
fctc.edu. It is the responsibility of
the student to frack the progress
of program prerequisites. The
student must meet with an
assigned program advisor

each semester for guidance

to ensure prerequisite changes
have not occurred. (Changes

in program and curricular
requirements can occur.) If

an enfrance policy changes

for a particular program, the
student’s requirements will remain
the same unless the student
changes maijor, withdraws from
enrollment, or is not enrolled for
fwo consecutive terms. If such

a withdrawal or non-enrollment
occurs, the student is required
to meet new entrance policies
outlined in the current College
Catalog.

Health Education Medical
Requirements

Students admitted to Health
Education programs (except
Veterinary Technology) must
present proof of immunization

or immunity to measles,

mumps, rubella, and varicella
(chickenpox) and annual flu
vaccine. (Health forms are
available from the Division
Office or Department Head.)

All students in Health Education
programs (except Veterinary
Technology) must have
documentation of Tuberculosis
status. Immunization fo Hepatitis
B is expected as a means to
avert serious ilness and fo meet
clinical agency requirements. A
student who refuses immunization
to Hepatitis B is required fo sign
a declination form, which will be
kept in the student’s file. Some
clinical agencies will not require a
signed declination form.
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Nursing Programs at
Tri-County include:

Associate Degree
NUISING oo page 134

134
LPN Transition fo RN ....... page 135
Nursing Preparation ...... page 135

Practical Nursing............ page 136

registered for it) with a grade of “C" or higher. BIO 101, BIO 210,

BIO 211, and BIO 225 courses (any that have already been taken)
must have been completed within five years of entering the

clinical phase of the Nursing program. BIO 101, BIO 210, BIO 211,
and BIO 225 courses may be repeated only two times to achieve

a passing grade. For those applicants whose required BIO 210 and
BIO 211 courses are greater than 5 years old, the ATl Anatomy and
Physiology test is required with a minimum score of 61% or higher. If
the minimum score is not achieved, students are required to repeat
BIO 210 and BIO 211.

Applications must be submitted each term until clinical entry occurs.
Application deadlines will be firm. Information, such as detailed
instructions, complete worksheet and policy, can be found at tctc.
edu/nursing.

The program curriculum guide can be found on the TCTC public
website at www.tctc.edu/nursing. It is the responsibility of the student
to track the progress of program prerequisites. The student must meet
with an assigned program advisor each semester for guidance and for
confirmation that prerequisite changes have not occurred. (Changes
in program and curricular requirements can occur.)

Associate Degree Nursing

Program Information

The Associate Degree Nursing program prepares men and women to
function effectively as registered nurses in a health care team. Nursing
theory is integrated with supportive courses from the humanities,
mathematics, biological and behavioral sciences.

Scheduling and Entry Options for Traditional Associate
Degree Nursing

Entry is based on acceptance into the clinical portion of the program.
Day and limited evening classes are available. Enrollment in the major
courses begins in the Fall and Spring terms. Four semesters are required
to complete the degree. Nursing courses build on each preceding
course and must be taken in sequence. General Education courses are
offered both day and evening and can be completed as outlined in the
curriculum guide. Readmission and progression criteria in the Associate
Degree Nursing program are different from those of the College as a
whole. Completion of required nursing courses within three years of entry
into the first nursing course must be attained or competency (didactic,
skill, math) must be demonstrated.

www.ictc.edu/nursing

Program Accreditation

The Associate Degree Nursing (ADN) program is approved by the

State Board of Nursing for South Carolina and accredited by the
Accreditation Commission for Education in Nursing.

Contact: The Accreditation Commission for Education in Nursing (ACEN),
3390 Peachtree Road NE, Suite 1400, Aflanta, GA 30326. Telephone: 404-
975-5000. Website: www.acenursing.org.



NURSING (AD.N)), AAS.

Description

The Associate Degree Nursing Program prepares men and women to
function effectively as registered nurses in a health care team. Nursing
theory is integrated with supportive courses from the humanities,
mathematics, biological and behavioral sciences.

NUR classes are offered only in the Fall and Spring Semesters.

Program Outcomes
Upon completion, students will be able to:

- Advocate for patients and families across the lifespan

- Provide safe and effective patient care using nursing judgment
- Develop their role as a professional nurse

- Evaluate evidence-based practice to improve patient care

LPN TRANSITION TO RN

The LPN Transition to RN program prepares men and women fo function
effectively as registered nurses in a health care team. Nursing theory is
infegrated with supportive courses from the humanities, mathematics,
biological and behavior sciences.

NUR classes are offered only in the Fall and Spring Semesters.

Program Outcomes
Upon completion, students will be able to:

- Advocate for patients and families across the lifespan

- Provide safe and effective patient care using nursing judgment
- Develop their role as a professional nurse

- Evaluate evidence-based practice to improve patient care

NURSING PREPARATION CERTIFICATE

Description
This certificate program prepares students to work in a variety of health
care setftings.

Program Outcomes
Upon completion, students will be able to:

- Advocate for patients and families across the lifespan

- Provide safe and effective patient care using nursing judgement
- Develop their role as a professional nurse

- Evaluate evidence-based practice to improve patient care

ﬁ:::ls;ir Course Title ﬁ;e:r':
BIO 101 | Biological Science | 4
ENG 101 | English Composition | 3
MAT 120 | Probability and Statistics 3
Humanities Requirement 3

SECOND SEMESTER | 16

BIO 210 | Anatomy and Physiology | 4
NUR 106 | Pharmacologic Basics 2
NUR 120 | Basic Nursing Concepts 7
PSY 201 | General Psychology 3

NOISIAIQ NOILYONA3 H1TV3H

BIO 211 | Anatomy and Physiology Il 4

NUR 121 | Intermediate Nursing Concepts 8

NUR 162 Psychiatric and Mental Health 3
Nursing

FOURTH SEMESTER | 16

BIO 225 | Microbiology

NUR 229 | Nursing Care Management IV
SPC 205 | Public Speaking

Program Elective

NUR 221 | Advanced Nursing Concepts
NUR 230 | Physical Assessment

GRADUATION CREDITS REQUIRED: ‘ 68

* NOTE:
1.Program Electives are to be selected from any of the following:
NUR 232, NUR 246, or NUR 274.

Ll w | w o |~

w [

Course . Credit

Number | €oUrse Title e

FIRST SEMESTER | 15

BIO 211 | Anatomy and Physiology Il 4

NUR 121 | Intermediate Nursing Concepts 8
Psychiatric and Mental Health

NUR 162 Nursing 3

SECOND SEMESTER | 16

BIO 225 | Microbiology 4
NUR 229 | Nursing Care Management IV 6
3
3

PSY 201 | General Psychology
Program Elective

NUR 221 | Advanced Nursing Concepts
NUR 230 | Physical Assessment

SPC 205 | Public Speaking

Humanities Requirement

GRADUATION CREDITS REQUIRED: ‘ 68

* NOTE:
1.Program Electives are to be selected from any of the following:
NUR 232, NUR 246, or NUR 274

5
3
3
3

ﬁ:::ls;ir Course Title ﬁ;e:r':
AHS 102 | Medical Terminology 3
AHS 163 | Long-Term Care 5
NUR 115 | Basic Concepts in Nursing 2

1

NUR 170 | Nursing Applications
GRADUATION CREDITS REQUIRED: ‘ 1
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Practical Nursing

Program Information

The Practical Nursing program prepares students for employment as
beginning-level staff nurses working under the direction of a registered
nurse or physician. Employment opportunities are available in a variety
of settings, including long-term care facilities, physicians’ offices and
clinics, local public health departments, home health agencies and
acute care hospitals.

Scheduling and Eniry Options

The course of study begins in the Fall Semester (day classes) and Spring
Semester (evening classes) at the Easley Campus. Students complete
requirements in two semesters and one Summer Term. General
Education courses are offered both day and evening and can be
taken with Practical Nursing courses or in any term prior to entering the
curriculum. Completion of required nursing courses within three years
of entry into the first nursing course must be attained or competency
(didactic, skill, math) must be demonstrated as determined by the
Department Head.

www.tctc.edu/nursing

Program Accreditation

The Practical Nursing program is approved by the State Board of Nursing
for South Carolina and the Accreditation Commission for Education

in Nursing. The Accreditation Commission for Education in Nursing,

1 36 3390 Peachfree Road NE, Suite 1400, Atlanta, GA, 30326, Telephone: 404-
975-5000, Website: www.acenursing.org.

caww  PRACTICAL NURSING DIPLOMA

Course

N Course Title Hours b iofi

FIRST SEMESTER 16 escrip "on )

BIO 101 | Biological Science | 4 The Practical Nursing program prepares students for employment as
ENG 101 | English Composition | 3 beginning-level staff nurses under the direction of a registered nurse or
PNR 120 | Medical/Surgical Nursing | 5 physicion.

PNR 175 | Practical Nursing Skills

e e " |16 The program has two entry points, Fall and Spring Semesters. The

BIO 210 | Anatomy and Physiology | 4 . .

PNR 121 | Fundamentals of Pharmacology 2 following course sequence reflects the Fall semester entry. Spring

PNR 130 | Medical/Surgical Nursing Il 5 semester course sequence can be found in the Nursing Student

PNR 140 | Medical/Surgical Nursing Ill 5 Handbook.

THIRD SEMESTER | 16

BIO 217 | Anatomy and Physiology Il 4

MAT 120 | Probability and Statistics 3 Program Outcomes

PNR 154 | Maternal/infant/Child Nursing 5 Upon completion, students will be able to:

PNR 181 | Special Topics in Practical Nursing 1

PSY 201 | General Psychology 3 « Perform nursing skills within scope of practice

GRADUATION CREDITS REQUIRED: ‘ 48 - Apply the nursing process

« Communicate theraputically

- Work effectively in a feam

- Teach health-related concepts
- Maintain professionalism




HEALTH PROFESSIONS

Limited Access Programs, Acceptance Requirements &
Curricular Sequence

Many of our health professions programs are limited access programs,
meaning there are special, particular or additional admission and/or
placement requirements beyond those normally required by the College.
In many cases, these requirements include prerequisite classes that must be
completed prior to the student’s placement info courses in the particular
program area. Clinical seating availability is imited in all health education
programs. Applicants must complete TCTC admission requirements and the
additional program clinical admission requirements.

Because prerequisite requirements may exist for limited access programs,
the following curriculum displays are for information only and should not

be interpreted as an exact representation of course progression. The
information outlines program course requirements necessary for completing
a particular program of study. Students should confer with their program
advisor for more specific information.

It is the student’s responsibility to be aware of limited access program
admission, program progression and program prerequisite requirements.
Students should confer with their program advisor anytime clarification
or explanation is needed.In addition to meeting general admission
requirements, health professions majors are required to meet the
curriculum specific requirements outlined below:

- Students must complete recommended developmental studies
courses based on course placement criteria.

- Students must have an institutional GPA of 2.0 or higher. There are
additional progression requirements in the Catalog. A grade of “C”
or greater is needed in all required courses within the EMT program
to progress. A student may repeat a maximum of two major
courses. Students should also refer to individual program handbooks
for additional information.

- Students must meet required divisional or program Technical
Standards.

- Students who fransfer into associate degree programs must have a
transfer or institutional GPA of 2.5 or higher on previous college work
(TCTC GPA supersedes any outside GPA).

- Students are required to carry professional liability insurance, which
is obtained through the College.

- Some clinical agencies may require proof of personal health
insurance. This is the sole responsibility of the student. Students
should contact the Dean of Student Development for more
information.

- Clinical agencies require criminal background checks for health
professions programs. Certain clinical agencies may necessitate more
than one background check and/or drug screen. The results of the
criminal background check and yearly drug screen determine if a
student is eligible fo enter clinical agencies. A student must be able
to enter and/or remain in all clinical agencies to progress within a
program. Inability to progress within a major for this reason will result
in administrative withdrawal from the program. Note: Most Health
Education programs require certification or licensure in order to use

Health Professions
Programs:

Emergency Medical
Technology ......cc......... page 139

Expanded Duty
Dental Assisting........... page 141

Medical Assisting......... page 142

Medical Laboratory
Technology ......ccc.c..... page 143

Pre-Dental Hygiene....page 145
Pre-Pharmacy............. page 146
Surgical Technology...page 147

Personal Care Aide (page 144)
is offered through our I-BEST
department. For details on
I-BEST, see page 73.
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Health Education Medical
Requirements

Students admitted to Health
Education programs must
present proof of immunization
or immunity to measles,
mumps, rubella, and varicella
(chickenpox) and annual flu
vaccine. (Health forms are
available from the Division
Office or at www.tctc.edu/
med) All students in Health
Education programs must have
documentation of Tuberculosis
status. Immunization to
Hepatitis B is expected as a
means to avert serious illness
and to meet clinical agency
requirements. A student

who refuses immunization to
Hepatitis B is required to sign

a declination form, which will
be kept in the student’s file.
Some clinical agencies will not
require a signed declination
form. Clinical agencies
reserve the right to not accept
declination forms for certain
immunizations, i.e. flu vaccine.

tittes and/or practice the profession. Conviction of a felony, a plea of
guilty to a felony, or certain misdemeanor convictions may make the
applicant ineligible for certification or licensure.

Entry to Clinical Program

It is the responsibility of the student to track the progress of program
prerequisites. The program curriculum guide can be found on the
program pages on the TCTC public website, www.tctc.edu/programs.
The student must meet with an assigned program advisor each
semester to obtain guidance and to ensure prerequisite changes
have not occurred. (Changes in program and curricular requirements
can occur.) Once prerequisites are completed, the student must print
and complete the “Notice of Completion” form found on the public
website under each program. The student is then required to meet with
the Program Director or Department Head for signature verification of
completion). The Program Director will submit this information to the
Division Admission Liaison. When verified, the date on which this form
is submitted then becomes the student’s “Complete Date,” and the
student is placed on the Complete List for the specific program.

The Complete Date means the student is eligible to start the actual
program-specific classes with the next available cohort as long as
space is available. The minimum GPA must be maintained to continue
on the Complete List.

Eligible students will receive an e-mail through the student’s Tri-County
Technical College e-mail account of acceptance into the program. This
e-mail serves as an official offer for a seat into the program and identifies
the program deposit fee and deadline date.

Failure to pay the program deposit fee by the specified date will result
in delayed entry. Once the student pays the nonrefundable program
deposit fee, a seat will be held for entry into the next program class.
The student must continue to maintain the minimum GPA even though
the program deposit fee has been paid.

In the event two eligible students have the same complete date, the
College will use the GPA to determine who gets the seat. The student
with the higher GPA would be offered a seat before the student with
the same complete date but a lower GPA.

A student may defer program cohort entry one time. The means if a
student is accepted into a Fall cohort and is not able to start at that
time, they may request to be placed in the next Fall cohort. The Notice
of Completion form need not be signed again, but the GPA must be
2.0 or greater at the time of deferral entry.

If an entrance policy changes for a particular program, the student’s
requirements would remain the same unless the student withdraws
from enrollment or is not enrolled for two consecutive terms. If such a
withdrawal or non-enrollment occurs, the student is required to meet
new entrance policies in the current College Catalog.



Emergency Medical Technology

Program Information

The Emergency Medical Technology program is designed to prepare
competent entry-level Paramedics in the cognitive (knowledgeable),
psychomotor (skills), and affective (behavior) learning domains.

The curriculum emphasizes accurate patient assessment and the
development of essential patient care skills while applying the
knowledge of anatomy, physiology, pathophysiology, critical thinking,
and problem solving techniques. Graduates will be prepared to make
well-informed decisions regarding pre-hospital care and will have the
background necessary to develop additional skills as changes and
innovations occur within the profession.

The Emergency Medical Technology program offers an associate
degree and two certificate options. Credit for courses in the certificates
also can be applied toward the associate degree. Upon successful
completion of the program, students are eligible to take the National
Registry certification exams for their respective level (EMT, AEMT, or
Paramedic).

Scheduling and Eniry Options

Day classes are available for program courses. General Education
courses are offered both day and evening and can be completed
anytime during the program. Full-time students can complete the
program in five semesters, including one Summer Term. It is strongly
recommended that the general education courses be taken as
early in the program as possible. Program courses build on each
preceding course and must be successfully completed in sequence.
Program courses in the A.A.S. and the Emergency Medical Technology
Advanced Certificate begin in the Fall semester. Program courses in
the Paramedic Certificate begin in the Summer semester.

Program Accreditation

The Tri-County Technical College EMT program has been issued a
Letter of Review by the Committee on Accreditation of Educational
Programs for the Emergency Medical Services Professions (COAEMSP
Executive Office). This lefter is not a CAAHEP accreditation status; it

is a status signifying that a program seeking initial accreditation has
demonstrated sufficient compliance with the accreditation Standards
through the Letter of Review Self Study Report (LSSR) and other
documentation. Letter of Review is recognized by the National Registry
of Emergency Medical Technicians (NREMT) for eligibility to take the
NREMT's Paramedic credentialing examination(s). However, it is not a
guarantee of eventual accreditation.

To contact CoAEMSP Executive Office: 8301 Lakeview Parkway Suite
111-312, Rowlett, TX 75088, 214-703-8445, FAX 214-703-8992, www.
coaemsp.org.
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ﬁ:::ls;ir Course Title ﬁ;e:r':
FIRST SEMESTER 17
BIO 112 | Basic Anatomy and Physiology 4
CPT 170 | Microcomputer Applications 3
EMS 110 | Emergency Medical Technician 5
EMS 212 | EMS Field Internship 2
ENG 101 | English Composition | 3
SECOND SEMESTER | 16
EMS 111 | Advanced Emergency Care 5
EMS 219 | Advanced EMS Field Internship Il 2
MAT 120 | Probability and Statistics 3
PSY 201 | General Psychology 3
Humanities Requirement 3
EMS 120 | Pharmacology 3
EMS 210 ég;/ear;ced Emergency Medical 5
BS 217 | e seadography 2
EMS 220 | Paramedic Internship | 3
FOURTH SEMESTER 15
EMS 119 gn;::gteigﬁys Medical Services )
EMS 211 | Advanced Clinical Experience | 3
EMS 213 /ég;/:“ced Emergency Medical 4
EMS 221 | Paramedic Internship I 3
SPC 205 | Public Speaking 3
FIFTH SEMESTER | 12
EMS 214 | Advanced Clinical Experience Il 3
EMS 218 | EMS Management Seminar 2
EMS 222 | Paramedic Internship Il 3
EMS 270 | NREMT Review 4
GRADUATION CREDITS REQUIRED: ‘ 73
ﬁ::::zr Course Title ﬁ';e:r':
FIRST SEMESTER 11
BIO 112 | Basic Anatomy and Physiology | 4
EMS Emergency Medical 5
110 Technician
Sl]\AZS EMS Field Internship 2
SECOND SEMESTER K
1E'1V|15 Advanced Emergency Care 5
EMS | Advanced EMS Field )

219 Internship Il
GRADUATION CREDITS REQUIRED: \ 18

EMERGENCY MEDICAL TECHNOLOGY, A.ASS.

Description

The A.AS. in Emergency Medical Technology (EMT) degree is designed
to prepare competent entry-level Paramedics in the cognitive
(knowledgeable), psychomotor (skills), and affective (behavior)
learning domains. The curriculum emphasizes accurate patient
assessment and the development of essential patient care skills while
applying the knowledge of anatomy, physiology, pathophysiology,
critical thinking, and problem-solving techniques. Graduates will be
prepared to make well-informed decisions regarding pre-hospital care
and will have the background necessary to develop additional skills as
changes and innovations occur within the profession.

Program Outcomes
Upon completion, students will be able to:

- Perform patient assessments

- Formulate a treatment plan

- Implement treatment plan

- Reassess freatment plan based on evolving information
- Transfer patients to definitive care

- Complete technical reports

- Demonstrate the behaviors of a healthcare professional

EMERGENCY MEDICAL TECHNOLOGY ADVANCED
CERTIFICATE

Description

The Emergency Medical Technology Advanced Certificate program
prepares the student to take the National Registry Advanced
Emergency Medical Technician (NRAEMT) certification exams.

Entry Requirements
To be accepted into this program, candidates must have a current
National Registry or South Carolina EMT certification.

Program Outcomes
Upon completion, students will be able to within the scope of practice:

- Perform patient assessments

- Formulate a treatment plan

- Implement tfreatment plan

- Reassess treatment plan based on evolving information
- Transfer patients to definitive care

« Complete technical reports

- Demonstrate the behaviors of a healthcare professional



Course q Credit
PARAMEDIC CERTIFICATE Course | Gourse it Crdi
Description FIRST SEMESTER 4
The Paramedic Certificate program prepares a currently certified st pratoy and Physiology :
- .p. 9 prep Y SECOND SEMESTER | 13
Emergency Medical Technician (EMT) and/or Advanced EMS 120 | Pharmacology 3
Emergency Medical Technician (AEMT) to take the National Registry EMS 210 | Advanced Emergency Medical s E
) e Care |
Paramedic (NRP) certification exams. T >
EMS 217 Introductlop to )
Electrocardiography :
: EMS 220 | Paramedic Internship | 3
EntrY.ReqUIrements . . . i U -
Candidates must.r.wov? a current National Registry or South Carolina EMS 211 | Advanced Clinical Experience | 3 m
EMT or AEMT certification. NS 213 ég;/ear;lced Emergency Medical 4 g
Per the SC DHEC Bureau of EMS & Trauma, candidates must have EMS 221 | Paramedic Internship I 3 N
ol eted an Anatormy & Phvsol e st >
successfully completed an Anatomy ysiology course within the las ENIS 214 | Advanced Clincal Experience I 3 =
five years prior to the start date of the program. EMS 218 | EMS Management Seminar 2 —
EMS 222 | Paramedic Internship lll 3 o
Progrdm Ouicomes EMS 270 | NREMT Review 4 z
. . o
Upon completion, students will be able to: =
) <
- Perform patient assessments ‘7’
- Formulate a treatment plan —
- Implement treatment plan g

- Reassess freatment plan based on evolving information
- Transfer patients to definitive care

- Complete technical reports

- Demonstrate the behaviors of a healthcare professional

Expanded Duty Dental Assisting 141

Program Information

Dental Assistants are mulfi-skilled dental professionals trained to work
in many specialty areas of dentistry, including restorative dentistry
and preventive oral health care. Students learn the skills necessary to
provide patient education, apply pit and fissure sealants, produce
infra-oral and extra-oral radiographs, polish teeth and fillings, assist the
dentist, prepare dental materials, and manage dental offices.

Scheduling and Eniry Options

The Expanded Duty Dental Assisting program is a full-time day program
with courses in the major starting in the Fall Semester. Full-time students
can complete the program in two semesters and a Summer Term.

AHS 102 must be completed prior to starting major courses. General
Education courses are offered both day and evening and can be
completed at any time before or during the program.

www.tctc.edu/edda

Program Accreditation

The program in dental assisting is accredited by the Commission on
Dental Accreditation. The Commission is a specialized accrediting

body recognized by the United States Department of Education. The
Commission on Dental Accreditation can be contacted at 312-440-4653
or at 211 East Chicago Avenue, Chicago, IL 60611. The Commission’s
web address is: http://www.ada.org/en/coda/accreditation.




ﬁ::::ir Course Title ﬁ;e:r':
AHS 102 | Medical Terminology 3
ENG 155 | Communications | 3
MAT 155 | Contemporary Mathematics 3
PSY 103 | Human Relations 3
SECOND SEMESTER | 15

DAT 112 | Integrated Human Sciences 4
DAT 113 | Dental Materials 4
DAT 115 | Ethics and Professionalism 1
2
4

DAT 118 | Dental Morphology
DAT 154 | Clinical Procedures |

DAT 121 | Dental Health Education 2
DAT 123 | Oral Medicine/Oral Biology 3
DAT 127 | Dental Radiography 4
5
9

DAT 185 | Dental Specialties
FOURTH SEMESTER |
DAT 122 | Dental Office Management 2
DAT 177 | Dental Office Experience 7
GRADUATION CREDITS REQUIRED: ‘ 50

* NOTES:
1.Students may substitute the combination of ENG 101 and SPC
205 for ENG 155.

2.Students may substitute MAT 101, MAT 102, or MAT 120 for
MAT 155.

3. Students may substitute PSY 120 or PSY 201 for PSY 103.
4.Students may substitute BIO 210 for AHS 102.

Program Accreditation
The Medical Assisting Program is
accredited by the Commission

on Accreditation of Alied Health
Education Programs (CAAHEP),
9355 - 113th Street N, #7709,
Seminole, FL 33775, Telephone:
727-210-2350, www.caahep.org,
upon the recommendation of the
Medical Assisting Education Review
Board (MAERB), 35 East Wacker
Drive, Suite 1970, Chicago, IL 60601,
Telephone: 312-553-9355.

EXPANDED DUTY DENTAL ASSISTING DIPLOMA

Description

This program prepares students to work in many specialty areas of
dentistry, including restorative dentistry and preventative oral health
care. Students learn the skills necessary to provide patient education,
apply pit and fissure sealants, produce intra-oral and extra-oral
radiographs, polish tfeeth and fillings, assist the dentist, prepare dental
materials, and manage dental offices.

Program Outcomes
Upon completion, students will be able to:

- Perform essential dental assisting skills

- Perform chairside dental assisting functions

- Perform advanced/expanded dental assisting functions

- Manage dental practice

- Apply knowledge of bloodborne pathogens and hazard
communication standards to all work performed

- Use and manipulate dental materials

- Expose dentalimages

- Assume responsibility for ethical and professional responsibilities

- Show expertise in dental science material

Medical Assisting

Program Information

Medical assistants are multi-skilled health professionals specifically educated
and frained to work in ambulatory care settings, performing administrative
and clinical duties. The practice of medical assisting directly influences

the public’s health and well-being and requires mastery of a complex
body of knowledge and specialized skills requiring both formal education
and practical experience that serve as standards for entry into the
profession. The Medical Assisting program curriculum is designed fo prepare
competent entry-level medical assistants in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains. Graduates
typically have a 100% job placement within four months of graduation.

The exam passage rate for the 2019 graduate cohort is 87.5% (five year
aggregate of 85%-100%).

Scheduling and Eniry Options

The Medical Assisting program offers a full-time day program with courses in
the major starting in the Fall Semester. Full-time students can complete the
program in two semesters and a summer term. General Education courses
are offered both day and evening, and it is strongly recommended that
general education courses be taken prior to entry into the program orin Fall
Semester upon program entry. English, Math, and Biology (if BIO 101 is taken)
must be completed or adequate scores to place into, with a minimum GPA
of 2.0 before a Notice of Completion can be signed. The first 24 students
submitting a Notice of Completion and maintaining program requirements
will be offered a seat in the next cohort.

www.tctc.edu/med



MEDICAL ASSISTING DIPLOMA Course Credit

Number Course Title e

Description

This program prepares students to become multi-skiled health §§111525 EZ:};?;Z:Z ::f Physiology :
professionals specifically educated to work in ambulatory care settings, MAT 155 | Contemporary Mathematics 3
performing administrative and clinical duties. Students shall not receive MED 103 | Medical Assisting Introduction 3
remuneration for the practicum experience in the third semester. Upon MED 107 | Medical Office Management 4
completion of the program, graduates may sit for the AAMA certification MED 118 223.22;12°'°gy for the Medical 4

exam, and with a passing score, will obtain the CMA(AAMA) credential.

AHS 102 | Medical Terminology

P Out AHS 105 | Medical Ethics and Law 2
rogram Ou .comes X MED 104 | Medical Assisting Administrative 4
Upon completion, students will be able to: Procedures
Medical Assisting Clinical
MED 114 Procedures 4

« Incorporate the cognitive knowledge of ono’r.omy ond.ph'yS|oIogy in . MED 115 | Medical Office Lab Procedures
performance of the psychomotor and affective domains in the practice mm
as medical assistants in providing patient care MED 116 | Medical Office Lab Procedures Il

- Incorporate the cognitive knowledge of applied mathematics in MED 156 | Clinical Experience | 6
PSY 103 | Human Relations

performance of the psychomotor and affective domains in their

practice as medical assistants in providing patient care

NOISIAIQ NOILYONA3 H1TV3H

. . * NOTES:
- Practice infection control procedures 1.Students may substitute BIO 210 for BIO 112. BIO 210 requires
- Incorporate the cognitive knowledge of nutrition in performance of aprerequisite of BO101.
. L. . . 2.Students may substitute ENG 103, the combination of ENG
the psychomotor and affective domains in the practice as medical 101 and SPC 205 (recommended), SPC 200, or SPC 209 for
. . . . ENG 155.
assistants in providing patient care )
K . X i 3.Students may substitute MAT 101, MAT 102, MAT 103, MAT
- Practice concepts of effective communication 109, MAT 110 o MAT 120 for MAT 155.
- Perform administrative functions 4.Students may substitute PSY 120 or PSY 201 for PSY 103.

- Perform basic practice finances

« Process third party reimbursements

« Perform Procedural and Diagnostic Coding

- Provide patient care in accordance with regulations, policies, laws and
patient rights 143

- Incorporate ethical considerations while providing patient care

- Perform patient care using protective practices

Medical Laboratory Technology

Program Information

Medical laboratory tests play an important part in the detection,
diagnosis, and treatment of iliness and disease. Medical Laboratory
Technology (MLT) students learn the methods and procedures used to
perform tests analyzing human blood, body fluids, and urine samples.
One of the fastest growing sectors of the health care field, this program
offers trained technicians excellent employment opportunities.

Upon graduation, students will be eligible to take the examination to
become certified Medical Laboratory Technicians.

Tri-County Technical College students who graduate in the Medical
Laboratory program and are academically qualified may transfer into
the Bachelor of Science program in Microbiology and Biomedicine at
Clemson University.

Scheduling and Eniry Options

The Medical Laboratory Technology program is a full-fime day program
with courses in the major starting in the Fall Semester. Full-time students
can complete the program in five semesters, including one Summer
Term. General Education courses are offered both day and evening
and can be completed at any time before or during the program. In
the second year, MLT students will spend up to 30 hours per week in the
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Course
Number

Course Title

Credit
Hours

FIRST SEMESTER 17

ENG 101

BIO 112 | Basic Anatomy and Physiology 4
Introduction to Medical Laboratory

MLT 10T Technology 2

MLT 105 | Medical Microbiology 4

MLT 115 | Immunology 3

MLT 130 | Clinical Chemistry 4

SECOND SEMESTER | 18

English Composition |

MAT 120

Probability and Statistics

MLT 110

Hematology

MLT 120

Immunohematology

MLT 230

MLT 108

Advanced Clinical Chemistry

Urinalysis and Body Fluids

Sl IS W iw

MLT 205

Advanced Microbiology

MLT 210

Advanced Hematology

SPC 205

MLT 251

Public Speaking

FOURTH SEMESTER | 16
5

Clinical Experience |

wibs I~ w

MLT 252

Clinical Experience Il

Humanities Requirement

General Elective

3

* NOTES:

MLT 241 | Medical Lab Transition 3
MLT 253 | Clinical Experience Ill
MLT 254 | Clinical Experience IV
PSY 201 | General Psychology 3
GRADUATION CREDITS REQUIRED: ‘ 81

1.Students may substitute BIO 210 and BIO 211 for BIO 112. BIO
210 requires a prerequisite of BIO 101.

2.Students may substitute ENG 103 for ENG 101.
3.Students may substitute MAT 110, MAT 130, or MAT 140 for

MAT 120.

4.Students may substitute SPC 200 or SPC 209 for SPC 205.

laboratory setting of a clinical affiliate to gain clinical experience in the
following departments: Clinical Chemistry, Microbiology, Hematology,
and Immunohematology.

www.tctc.edu/milt

Program Accreditation

This program is accredited by the National Accrediting Agency for Clinical
Laboratory Sciences (NAACLS), 5600 N. River Rd., Suite 720, Rosemont, IL
60018-5119, Telephone: 773-714-8880, Fax: 773-714-8886, Website: www.
naacls.org.

MEDICAL LABORATORY TECHNOLOGY, A.ASS.

Description

Medical Laboratory Technology (MLT) students learn the methods and
procedures used to perform tests analyzing human blood, body fluid,
and urine samples.

Program Outcomes
Upon completion, students will be able to:

Exhibit professional behaviors, attitudes, and values associated with

laboratory health professionals

- Adhere to laboratory safety regulations, including the use of safety
techniques and protective equipment

- Correlate laboratory test results with clinical significance of patient
conditions and/or diseases

- Provide reliable and efficient laboratory test results using methods
for evaluating the microbiological status of a patient

- Provide reliable and efficient laboratory test results using methods
for evaluating the chemical status of a patient

- Provide reliable and efficient laboratory test results using methods
for evaluating the immunohematological status of a patient

- Provide reliable and efficient laboratory test results using methods
for evaluating the hematological status of a patient

- Perform collection and handling of blood and other specimens

Personal Care Aide

Program Information

This program is designed to prepare students for personal care

aide positions in home or health care environments. Students will
develop skills and mindsets needed to work effectively with diverse
clients and to optimize the quality of life. Students will attain industry-
recognized certifications in key areas such as safety, infection control,
basic dementia care, and privacy. Students will also develop life

and organizational skills needed for success in health care fields

and will create personalized career plans for continued growth and
professional development.




PERSONAL CARE AIDE | CERTIFICATE Course | e it crei
Description
This certificate prepares students for personal care aide positions in AHS101 | Introduction to Health Professions | 2

. . K AHS 190 | Fundamentals of Personal Care 3
home or health care environments. Students will develop skills and COL120 | STEM College and Career Readiness | 3
mindsets needed to work effectively with diverse clients and to optimize GRADUATION CREDITS REQUIRED: | s

their quality of life. Students will attain industry-recognized certifications

in key areas such as safety, infection control, basic dementia care, and
privacy. Students will also develop life and organizational skills needed
for success in health care fields and will create personalized career plans
for continued growth and professional development. This certificate is
restricted to TCTC I-BEST students.

Program Outcomes
Upon completion, students will be able to:

« Perform Personal Care Aide duties
- Develop a personalized career plan within a selected health care field

Pre-Dental Hygiene

Program Information

Tri-County Technical College offers the Dental Hygiene 1+1 program

in cooperation with Greenville Technical College. Tri-County Technical
College offers the pre-dental hygiene curriculum as the first phase of
the Dental Hygiene program. The second phase is offered at Greenville
Technical College where an Associate Degree in Health Science-Dental
Hygiene is awarded upon successful completion of the second phase.

NOISIAIQ NOILYONA3 H1TV3H
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Scheduling and Eniry Options

The Tri-County Technical College Phase | portion is offered during

the day or evening. Students may enroll in any term. Students will be
accepted into Phase Il (clinical phase) of the program at Greenville
Technical College upon completion of required criteria. Students must
maintain a Phase | technical GPA of at least 3.00 and attain a “C” or
better in all Phase | courses within two attempts to qualify for admission
info Phase Il at Greenville Technical College.

Greenville Technical College will accept two students from Tri-County
Technical College for each fall class determined by the highest

points on the Weighed Admissions form. Additional students may be
accepted and will compete for clinical seats depending on their
competitive entry quadlifications. Phase two classes are BIO 240, HSS
295 or transferable humanities, and SOC 101. It is recommended to
take these Phase Il courses to be competitive for entry. If reserved slots
are filled by Tri-County Technical College students, additional students
from Tri-County Technical College may apply to Greenville Technical
College Dental Hygiene through the program admissions process.

For fall entry info Greenville Technical College, course work at Tri-
County Technical College should be completed at the end of the
spring semester to allow for transfer of grades and records to Greenville
Technical College and to accommodate class begin/end dates.
Students are responsible for ensuring that their name has been placed
on the class list for the desired entry date into the second phase of

the program. There is not a limit on completing the first phase of the
program. However, BIO 210, BIO 211, BIO 225, BIO 240, and CHM




Course . Credit
Number | €oUrse Title Hours
BIO 101 | Biological Science | 4
5216 English Composition | 3
MAT Probability and Statistics 3
120

?&C Introduction to Sociology 3
SECOND SEMESTER | 14
BIO 210 | Anatomy and Physiology | 4
CHM General, Organic & 4
105 Biochemistry

PSY 201 | General Psychology 3
SPC . ;

205 Public Speaking 3
BIO 211 | Anatomy and Physiology Il 4
BIO 225 | Microbiology 4
BIO 240 | Nutrition 3
GRADUATION CREDITS REQUIRED: ‘ 38
Course . Credit
Number | €0Urse Title e

FIRST SEMESTER 14

MAT 120

Probability and Statistics

AHS 180 | Health Careers Preparation 3
BIO 101 | Biological Science | 4
CHM 110 | College Chemistry | 4
ENG 101 | English Composition | 3
SECOND SEMESTER | 14
BIO 102 | Biological Science Il 4
CHM 111 | College Chemistry Il 4
MAT 130 | Elementary Calculus 3
PSY 201 | General Psychology 3
THIRD SEMESTER | 8
BIO 210 | Anatomy and Physiology | 4
BIO 211 | Anatomy and Physiology I 4
BIO 225 | Microbiology 4
CHM 211 | Organic Chemistry | 4
ENG 102 | English Composition Il 3
PHY 200 | Applied Physics OR 4
PHY 201 | Physics |
SPC 205 | Public Speaking 3
FIFTH SEMESTER | 13
CHM 212 | Organic Chemistry Il 4
CHM 213 | Principles of Biochemistry 3
ECO 211 | Microeconomics 3
General Education Courses 3

w

Communications and/or Social
Science

6

GRADUATION CREDITS REQUIRED: ‘ 76

105 may not be taken more than two years prior to entering the
second phase of the program.

PRE-DENTAL HYGIENE CERTIFICATE

Description

Tri-County Technical College offers the Dental Hygiene 1+1 program

in cooperation with Greenville Technical College. Tri-County Technical
College offers the pre-dental hygiene curriculum as the first phase of
the Dental Hygiene program. The second phase is offered at Greenville
Technical College where an Associate Degree in Health Science-Dental
Hygiene is awarded upon successful completion of the second phase.

Program Outcomes
Upon completion, students will be able to:

- Gain the appropriate credits to apply to a Dental Hygiene program
of their choosing

Pre-Pharmacy

Program Information

This degree will fulfill prerequisite course requirements for application
to University of SC College of Pharmacy, Medical University of SC
College of Pharmacy, Presbyterian College School of Pharmacy,
South University College of Pharmacy and Wingate University School of
Pharmacy. This program, with individualized advisement, will also meet
most requirements for colleges of pharmacy in the Southeastern U.S.
Some colleges of pharmacy may require additional coursework.

Scheduling and Eniry Options

Students may enter in any ferm. Day and evening classes are
available. Courses may be completed in any order, subject fo the
completion of course prerequisites.

www.tctc.edu/prepharm

PRE-PHARMACY CONCENTRATION, GENERAL
TECHNOLOGY, AAS.

Description

This degree will fulfill prerequisite course requirements for application

to University of SC College of Pharmacy, Medical University of SC
College of Pharmacy, Presbyterian College School of Pharmacy,
South University College of Pharmacy and Wingate University School of
Pharmacy. This program, with individualized advisement, will also meet
most requirements for colleges of pharmacy in the Southeastern U.S.
Some colleges of pharmacy may require additional coursework.

A minimum GPA of 3.00 in TCTC program courses and 2.75 overall must
be maintained to remain in the Pre-Pharmacy program.

Program Outcomes
Upon completion, students will be able to:

- Demonstrate an introductory understanding of the profession of
pharmacy



Surgical Technology

Program Information

The Surgical Technology program prepares students to perform various
duties during surgery by assisting in the maintenance of an aseptic
environment through a system of specific techniques and practices. The
surgical fechnologist contributes to overall patient care as part of the surgical
team by passing supplies and instruments to the surgeon, assisting the
surgeon, selecting instruments for surgical cases, setting up cases, and assisting
the circulatory personnel. Surgical Technologists may find employment in
hospitals, clinics, or physicians' offices. Hospital employment areas include
operating and emergency rooms, labor and delivery, endoscopy units,
central sterile processing areas, and ambulatory surgery centers.

Scheduling and Eniry Options

Courses in the major are offered only during the day and begin in the Fall
Semester. Full-time day students complete requirements in five consecutive
terms, including the Summer Term. General Education courses are offered
both day and evening, and it is strongly recommended that general
education courses be taken prior fo entry into the program. Program
courses build on each preceding course and must be successfully
completed in sequence. To qualify for graduation, a student is required to
complete a minimum of 120 surgical cases across different specialties as
noted in the Surgical Technology Handbook during clinical rotations.

www.ictc.edu/surgtech

SURGICAL TECHNOLOGY, A. A. S.

Description

The Surgical Technology program prepares students to perform
various duties during surgery by assisting in the maintenance of an
aseptic environment through a system of specific techniques and
practices. The surgical fechnologist contributes to overall patient care
as part of the surgical team by passing supplies and instruments to
the surgeon, assisting the surgeon, selecting instruments for surgical
cases, setting up cases, and assisting the circulatory personnel.

Program Outcomes
Upon completion, students will be able to:

- Maintain professionalism

- Maintain a safe environment in and around the operating room

- Exhibit appropriate and safe behaviors in a healthcare environment

- Perform sterile processing techniques according to industry set
standards

- Perform the principles and practice of aseptic technique standards

- Perform perioperative case management

- Perform duties within scope of practice as they relate to specialized
surgical procedures and specific circumstances

Program Accreditation

The Surgical Technology Program
is accredited by the Commission
on Accreditation of Alied Health
Education Programs (CAAHEP),
9355-113th St N, #7709, Seminole,
FL 33775, Telephone: 727-210-
2350, Website: www.caahep.org.,
upon the recommendation of the
Accreditation Review Council on
Education in Surgical Technology
and Surgical Assisting (ARC/STSA),
19751 E. Main St., Suite 339, Parker,
CO 80138, Telephone: 303-694-9262,
Welbsite: www.arcstsa.org.

ﬁ:lr'nrls:r Course Title ﬁ;e:r':
FIRST SEMESTER LE]
BIO 101 | Biological Science | 4
ENG 101 | English Composition | 3
MAT 155 | Contemporary Mathematics 3
Humanities Requirement 3
SECOND SEMESTER | 14
BIO 225 | Microbiology 4
SUR 101 ITnetcrﬁgglcotlg(})ln to Surgical 5
SUR 102 | Applied Surgical Technology 5
BIO 210 | Anatomy and Physiology | 4
SPC 205 | Public Speaking 3
SUR 103 | Surgical Procedures | 4
SUR 104 | Surgical Procedures Il 4
FOURTH SEMESTER
BIO 211 | Anatomy and Physiology Il 4
SUR 105 | Surgical Procedures Il
SUR 110 | Introduction to Suriical Practicum 5
PSY 201 | General Psychology 3
SUR 111 | Basic Surgical Practicum 7
SUR 120 | Surgical Seminar 2
sun 130 |Sonedelcee e |y

GRADUATION CREDITS REQUIRED: ‘ (]

* NOTES:

1.Either HSS 295 or PHI 110 is the preferred course for a
Humanities Requirement.

2.Students may substitute ENG 103 for ENG 101.

3.Students may substitute MAT 101, MAT 102, MAT 103, MAT
109, MAT 110, or MAT 120 for MAT 155.

4. Students may substitute SPC 200 or SPC 209 for SPC 205.

5.Students may substitute PSY 120 for PSY 201.

6.1t is highly recommended that BIO 225 must be taken prior to,
or concurrently with, SUR 101.

7.1tis highly recommended that BIO 210 must be taken prior to,
or concurrently with, SUR 103.

NOISIAIQ NOILYONA3 H1TV3H
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VETERINARY
TECHNOLOGY

Program Information

Veterinary Technology is a career dedicated to the health and well-
being of animals. Licensed veterinary technicians provide professional
and technical support to veterinarians, biologists, researchers, and
industry. As a member of the veterinary health care team, the licensed
veterinary technician provides many aspects of patient care to include
anesthesia and surgical support, diagnostic imaging, and laboratory
procedures. Upon satisfactory completion of the program, students
are eligible to take Veterinary Technician National Examination (VINE).
State licensing requirements for Veterinary Technicians vary greatly
from state to state; therefore, graduates should contact the individual
state’s licensing bureau for the current requirements.

Scheduling and Eniry Options

Tri-County Technical College offers both full-time and part-time
programs, which begin in the Fall term. The two-year (full-time)
program offers day classes over six terms. The part-time program offers
classes primarily in the evening over eight terms. There is one semester
of Veterinary Technician Externship required in both programs. General
education courses are offered during the day, evening, or online and
can be completed before or during the program. Students should refer
to the Program Curriculum Guide on the Tri-County Technical College
public welbsite for prerequisite requirements.

www.ictc.edu/vettech

Program Accreditation

The Veterinary Technology program has full accreditation granted

by the American Veterinary Medical Association (AVMA), 1931 N.
Meacham Road Suite 100, Schaumburg, lllinois 60173-4360, Telephone:
847-925-8070, Fax: 847-925-1329, Web site: www.avma.org and is
sanctioned by the South Carolina Association of Veterinarians.

Limited Access Programs, Acceptance Requirements, & Curicular
Sequences

Most programs in the Health Education Division are limited access
programs, meaning there are special, particular or additional
admission and/or placement requirements beyond those normally
required by the College. In many cases, these requirements include
prerequisite classes that must be completed prior to the student’s
placement into courses in the particular program area. Clinical seating
availability is limited in all health education programs. Applicants must
complete TCTC admission requirements and the additional program
clinical admission requirements.

Because prerequisite requirements may exist for limited access
programs, the following curriculum displays are for information only
and should not be interpreted as an exact representation of course



progression. The information outlines program course requirements
necessary for completing a particular program of study. Students
should confer with their program advisor for more specific information.

It is the student’s responsibility to be aware of limited access
program admission, program progression and program prerequisite
requirements. Students should confer with their program advisor
anytime clarification or explanation is needed.

In addition fo meeting general admission requirements, Veterinary
Technology majors are required to meet the curriculum specific
requirements outlined below:

- Students must complete recommended developmental studies
courses based on course placement criteria.

- Students must have an institutional GPA of 2.0 or higher. There are
additional progression requirements in the Catalog. A grade of “C" or
greateris needed in all required courses within the Health Professions
Department and in the Veterinary Technology Program. A student may
repeat a maximum of two major courses. Students should also refer to
individual program handbooks for additional information.

- Students must meet required divisional or program Technical
Standards.

- Students who transfer into associate degree programs must have a
transfer or institutional GPA of 2.5 or higher on previous college work
(TCTC GPA supersedes any outside GPA).

- Students are required to carry professional liability insurance, which is
obtained through the College.

- Some clinical agencies may require proof of personal health
insurance. This is the sole responsibility of the student. Students should
contact the Dean of Student Development for more information.

- Clinical agencies require criminal background checks for nursing and
allied health educational programs. Certain clinical agencies may
necessitate more than one background check and/or drug screen.
The results of the criminal background check and yearly drug screen
determine if a student is eligible to enter clinical agencies. A student
must be able to enter and/or remain in all clinical agencies to progress
within a program. Inability fo progress within a major for this reason will
result in administrative withdrawal from the program. Note: Most Health
Education programs require certification or licensure in order to use
tittes and/or practice the profession. Conviction of a felony, a plea of
guilty to a felony, or certain misdemeanor convictions may make the
applicant ineligible for certification or licensure.

Entry to Clinical Program - Veterinary Technology

It is the responsibility of the student to frack the progress of program
prerequisites. The program curriculum guide can be found on the
TCTC public website, www.tctc.edu/vettech. The student must meet
with an assigned program advisor each semester o obtain guidance
and to ensure prerequisite changes have not occurred. (Changes in
program and curricular requirements can occur.) Once prerequisites
are completed, the student must print and complete the “Notice of
Completion” form found on the public website under each program.
The student is then required to meet with the Program Coordinator or
Department Head for signature verification of completion.

The student must take the signed form and the required documentation to
the Division Admission Liaison Office (Pendleton Campus, Fulp Hall, Room

NOISIAIQ NOILYONA3 H1TV3H
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Course . Credit
Number Course Title M

FIRST SEMESTER 7
BIO 101 | Biological Science | 4

Introduction to Veterinary
VET 113 Technology 3

ENG 101 | English Composition |

MAT 120 | Probability and Statistics

VET 101 | Animal Breeds and Husbandry

VET 104 | Veterinary Anatomy and Physiology
VET 116 | Radiology and Parasitology

VET 150 | Clinical Techniques |
TRDsemesTeR | 16
BIO 225 | Microbiology

VET 140 | Veterinary Pharmacology
VET 142 | Veterinary Anesthesia
VET 152 | Clinical Pathology

VET 160 | Clinical Techniques Il
FOURTH SEMESTER |

VET 170 | Veterinary Technician Externship

wlw|w|w|w|w

o [N IR NN N

FIFTH SEMESTER

PSY 201 | General Psychology
SPC 205 | Public Speaking

VET 201 | Diseases and Zoonosis

VET 250 | Clinical Techniques Ill
VET 270 | Advanced Medical Care

SIXTH SEMESTER | 12
2

VET 215 | Laboratory Animal Medicine
VET 260 | Clinical Techniques IV

VET 290 | Senior Integrated Learning
Humanities Requirement

3
GRADUATION CREDITS REQUIRED: ‘ 75

* NOTES:

1.Students may substitute MAT 110 for MAT 120, if approved by
the Department Head.

2.BIO 107 is accepted as an Elective Credit. Completion of BIO
101 is required prior to taking BIO 225.

3.All alterations or substitutions to the curriculum plan must be
approved by the Department Head.

wlw s |w w

401 for Veterinary Technology). When verified, the date on which this form is
submitted then becomes the student’s “Complete Date,” and the student
is placed on the Complete List for the specific program.

The Complete Date means the student is eligible to start the actual
program classes with the next available class as long as space is
available. The minimum GPA must be maintained fo continue on

the Complete List. Eligible students will receive an e-mail through the
student’s Tri-County Technical College e-mail account of acceptance
intfo the specific program. This e-mail serves as an official offer for a
seat info the program and identifies the program deposit fee deadline
date. Failure to pay the program deposit fee by the specified date
will result in delayed entry. Once the student pays the nonrefundable
program deposit fee, a seat will be held for entry into the next program
class. The student must confinue to maintain the minimum GPA even
though the program deposit fee has been paid.

In the event two eligible students have the same complete date, the
College will use the GPA to determine who gets the seat. The student
with the higher GPA would be offered a seat before the student with
the same complete date but a lower GPA.

If an entrance policy changes for a particular program, the student’s
requirements would remain the same unless the student withdraws
from enrollment or is not enrolled for two consecutive terms. If such a
withdrawal or non-enrollment occurs, the student is required to meet
new entrance policies in the current College Catalog.

VETERINARY TECHNOLOGY, A.AS.

Description

Veterinary Technology is a career dedicated to the health and well-
being of animals. Licensed veterinary technicians provide professional
and technical support fo veterinarians, biologists, researchers, and
industry. As a member of the veterinary health care team, the licensed
veterinary technician provides many aspects of patient care to include
anesthesia and surgical support, diagnostic imaging, and laboratory
procedures.

Program Outcomes
Upon completion, students will be able to:

-« Manage a veterinary office

« Administer medications

- Assess patients

- Anesthetize patients

- Assist veterinarian with surgical procedures

- Perform specimen analyses

- Perform imaging

- Perform procedures on laboratory animals

- Show expertise in avian, exotic, and small mammails
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GENERAL EDUCATION COURSES

§§ m“o“&:’ nETT 0 8 " N
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ANT 101 General Anthropology (3) v v
ART 101 Art History and Appreciation (3) v v 4
ART 107 History of Early Western Art (3) v v 4
ART 108  History of Western Art (3) v v 4
ART 111 Basic Drawing (3) v v 4
ART 112 Basic Drawing Il (3) v v 4
ART 121 2-D Design Fundamentals (3) v v 4
ART 122 3-D Design Fundamentals (3) v v 4
ART 211 Introduction to Painting (3) v v 4
ASL101  American Sign Language (4) v 4
AST 101 Solar System Astronomy (4) v v
AST102  Stellar Astronomy (4) v v
BIO 101 Biological Science | (4) v v
BIO 102 Biological Science Il (4) v v
BIO 105  Principles of Biology (4) v v
] 52 BIO 112 Basic Anatomy and Physiology (4) v v
BIO 113 | Principles of Biology | (5) v v
BIO 114 | Principles of Biology Il (5) v v
BIO 115 | Basic Microbiology (3) v v
BIO 202  Botany (4) v v
BIO 208  Introductory Genetics (3) v v
BIO 209 ' Principles of Environmental Science (4) v v
BIO 210  Anatomy and Physiology | (4) v v
BIO 211 = Anatomy and Physiology Il (4) v v
BIO 225 | Microbiology (4) v v
BIO 240  Nutrition (3) v v
BIO 280  Vertebrate Biology (4) v v
BIO 299 | Research in Biological Science (3) v v
CHM 105 = General, Organic & Biochemistry (4) v v
CHM 106 = Contemporary Chemistry | (4) v v
CHM 110 ' College Chemistry | (4) v v
CHM 111 College Chemistry Il (4) v v
CHM 211 = Organic Chemistry | (4) v v
CHM 212 Organic Chemistry Il (4) v v
CHM 213 Principles of Biochemistry (3) v v
ECO 101 | Basic Economics (3) v v
ECO 207  International Economics (3) v v
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ECO 210 = Macroeconomics (3) v v

ECO211  Microeconomics (3) 4 v

ENG 101 | English Composition | (3) 4 4 8
ENG 102 English Composition Il (3) 4 4 Cc
ENG 103 | Accelerated Composition (3) 4 4 a
ENG 155 = Communications | (3) 4 m
ENG 156 = Communications Il (3) v g
ENG 165 | Professional Communication (3) v g
ENG 201 = American Literature | (3) v/ v/ v 4 E
ENG 202 = American Literature Il (3) 4 4 4 4 .-ul
ENG 205  English Literature I (3) 4 4 v 4 6
ENG 206  English Literature Il (3) v v v 4 2
ENG 208 = World Literature | (3) v v v 4 L)
ENG 209 | World Literature Il (3) v v v 4

ENG 220  20th and 21st Century Literature (3) 4 4 v 4

ENG 238 | Creative Writing (3) v 4

GEO 102 = World Geography (3) 4 4

HIS 101 Western Civilization to 1689 (3) v v 4

HIS102  Western Civilization Post 1689 (3) 4 v 4 153
HIS 122 History, Technology, and Society (3) v v 4

HIS 201 ?g;gri(c;; History: Discovery to v/ v v/

HIS202  American History: 1877 to Present (3) v v 4

HSS 105 | Technology and Culture (3) v v 4

HSS 205 | Technology and Society (3) v v 4

IDS207 | Cultural Exploration (3) v v 4

MAT 101 ' Beginning Algebra (3) v

MAT 102 Intermediate Algebra (3) v

MAT 103 = Quantitative Reasoning (3) v 4

MAT 109 = College Algebra with Modeling (3) v v

MAT 110 College Algebra (3) v 4

MAT 111 College Trigonometry (3) v v

MAT 120 = Probability and Statistics (3) v v

MAT 130 = Elementary Calculus (3) v v

MAT 140 = Analytical Geometry and Calculus | (4) v v

MAT 141 Analytical Geometry and Calculus Il (4) v v

MAT 155 = Contemporary Mathematics (3) v

MAT 170 IAl(gae)bra, Geometry and Trigonometry v

MAT 171 ﬁlée’;)ra, Geometry and Trigonometry v

MAT 211 Math for Elementary Education | (3) v v




MAT 212 = Math for Elementary Education Il (3)
MAT 215 = Geometry Credit (3)

MAT 230  Basic Multivariable Calculus (3)

MAT 240 = Analytical Geometry and Calculus Il (4)
MAT 242 ' Differential Equations (4)

MUS 101 Chorus | (1)

MUS 102 = Chorus Il (1)

MUS 103 ' Chorus Il (1)

MUS 104 = Chorus IV (1)

MUS 105 = Music Appreciation (3)

MUS 110 Music Fundamentals (3)

MUS 111 Band 1 (1)

MUS 112 | Band Il (1)

MUS 113 Band Iil (1)

MUS 114 Band IV (1)

PHI 101 Introduction to Philosophy (3)

PHI 105 Introduction to Logic (3)

PHI110 | Ethics (3)

-I 54 PHS 101 | Physical Science | (4)

PHS 102  Physical Science Il (4)

PHY 101 ' Survey of Physics (3)

PHY 201 | Physics | (4)

PHY 202 Physics Il (4)

PHY 221 ' University Physics | (4)

PHY 222 ' University Physics Il (4)

PSC201 = American Government (3)
PSC215  State and Local Government (3)

Introduction of International

PSC 220 Relations (3)

Political Parties, Campaigns, &
Elections (3)

PSC 225
PSY 103 ' Human Relations (3)

PSY 120 ' Organizational Psychology (3)
PSY 201 ' General Psychology (3)

Fundamentals of Psychological
Science (3)

PSY 202
PSY 203 ' Human Growth and Development (3)
PSY 207  Forensic Psychology (3)

PSY 208  Human Sexuality (3)

PSY 212 ' Abnormal Psychology (3)

Psychology of Religion and

PoY 221 Spirituality (3)

PSY 225  Social Psychology (3)
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Courses
Humanities
Courses,

If Only One
Humanities
Course Is Taken
Humanities
Courses That
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As A Second
Humanities
Course
Mathematics
Courses
Natural
Sciences
Courses
Social
Sciences
Courses
University
Transfer
Courses
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REL 101 Introduction to Religion (3)
REL 201 Religions of the World (3)

SOC 101 Introduction to Sociology (3)
SOC 102 = Marriage and the Family (3)
SOC 205  Social Problems (3)

SOC 233 | Social Issues in Sport (3)
SPA 101 Elementary Spanish | (4)
SPA102  Elementary Spanish Il (4)
SPA201  Intermediate Spanish | (3)
SPA202  Intermediate Spanish Il (3)
SPC200  Introduction to Speech (3)
SPC205  Public Speaking (3)

SPC209  Interpersonal Communication (3)

KEY TO COURSE PREFIXES

Accounting
Cooling and Refrigeration
Allied Health Science

Automated Manufacturing
Technology

Anthropology

Administrative Office Technology
Art

Arts Visual

American Sign Language
Astronomy

Automotive Technology
Banking and Finance

Biology

Business

Chemistry

College Orientation
Computer Technology
Criminal Justice

Cooperative Work Experience
Dental Assisting

Early Childhood Development
Economics

Education

Industrial Electricity/Electronics

Communications
and Literature
Courses
Humanities
Courses,

If Only One
Humanities
Course Is Taken
Humanities
Courses That
Can Be Used
As A Second
Humanities
Course
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Electronics Engineering Technology
Engineering Technology
Engineering Graphics Technology
Electronics Technology

Emergency Medical Terminology
English

French

Geography

History

Humanities

Interdisciplinary Studies

Industrial Management Technology
Industrial Mechanics

Information Systems

Legal Assistant

Media Arts Production
Mathematics

Mechatronics Technology

Medical Assistant

Mechanics Engineering Technology
Management

Marketing

Military Science

Medical Laboratory Technology

Mathematics
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Machine Tool Technology ] 55
Music
Nursing

Packaging Science
Philosophy

Physical Science

Physics

Practical Nursing

Political Science
Psychology

Quality Assurance Technology
Reading

Religion

School-Age Care

Sports and Fitness Training
Sociology

Spanish

Speech

Surgical Technology
Telecommunications
Theater

Veterinary Technology

Welding




COURSE DESCRIPTIONS

ACC 101- Accounting Principles |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces basic accounting
procedures for analyzing, recording, and
summarizing financial transactions, adjusting
and closing the financial records at the end of
the accounting cycle, and preparing financial
statements. Accounting systems for various
assets, liabilities, and equities are studied.

Note: This course is offered every semester.

ACC 102 - Accounting Principles Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes managerial accounting
theory and practice in basic accounting and
procedures for cost accounting, budgeting, cost-
volume analysis, and financial statement analysis.
Prerequisites: ACC 101 or ACC 112.

Note: This course is offered every semester, but is only offered
inan online format during the Spring.

ACC 111 - Accounting Concepts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the principles of
the basic accounting functions--collecting,
recording, analyzing, and reporting information.

ACC 112 - Organizational Accounting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of financial accounting
with specific emphasis on partnerships and the
corporate form of organization.

Prerequisites: ACC 101 or ACC 111.

ACC 115 - Managerial Accounting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the types and uses of
internal accounting information for management
decision-making, including cost determination,
cost control, performance evaluation, and
financial planning.

Note: 1. Credits earned for this course cannot be used toward

graduation requirements for Accounting majors. 2. This course
is offered online in Spring.

ACC 120 - Federal Income Tax

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the income tax
structure from the standpoint of the individual,
partnership, and corporation.

Prerequisites: ACC 101 or ACC 111.

ACC 150 - Payroll Accounting
Class Hours: 3 Lab Hours: 0 Credit Hours:

This course introduces the major tasks of payroll
accounting, employment practices, federal, state,
and local governmental laws and regulations,

internal controls, and various forms and records.

ACC 201 - Intermediate Accounting |

Class Hours: 3 Lab Hours: 0 Credit Hours:

This course explores fundamental processes of
accounting theory, including the preparation
of financial statements. An in-depth review of
financial accounting principles is emphasized.

Prerequisites: ACC 112.

ACC 230 - Cost Accounting |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the accounting
principles involved in job order cost systems.
The elements of cost are studied and the
process cost system is introduced.

Prerequisites: ACC 102.

ACC 245 - Accounting Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces microcomputer
accounting using data base software and/or
electronic spreadsheets.

Prerequisites: ACC 101 or ACC 111, and CPT 170.

ACC 246 - Integrated Accounting Software
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the use of pre-designed
integrated accounting software for accounting
problems.

Prerequisites: ACC 101 or ACC 111, and CPT 170.

ACC 275 - Selected Topics In Accounting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides an advanced in-depth
review of selected topics in accounting using
case studies and individual and group problem
solving.

Prerequisites: ACC 102 and ACC 120.

ACR 101 - Fundamentals of Refrigeration
Systems
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course covers the refrigeration cycle,
refrigerants, pressure temperature relationship,
and system components.

Note: This course is offered in Fall.

ACR 104 - Print Reading for HVAC

Class Hours: 0 Lab Hours: 3 Credit Hours: 1

This course covers reading and interpreting
prints used in HVAC installation and
maintenance.

Note: This course is offered in Summer.

ACR 105 - Tools and Service Techniques |
Class Hours: 0 Lab Hours: 3 Credit Hours: 1

This course is an introduction to basic uses of
tools and service equipment used in installation
and repair of HVAC equipment.

Note: This course is offered in Fall.

ACR 106 - Basic Electricity for HVAC/R
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course includes a basic study of electricity,
including Ohm’s Law and series and parallel
circuits as they relate to heating, ventilating, air
conditioning and/or refrigeration systems.

Note: This course is offered in Fall.

ACR 110 - Heating Fundamentals
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers the basic concepts of oil,
gas, and electric heat, their components and
operation. Also included is a study of the design,
construction, operation and maintenance

of heating systems and their accessory
components including gas, oil, electric and
equipment for residential and commercial use.

Prerequisites: ACR 106.
Note: This course is offered in Spring.

ACR 111 - Gas Heating Principles
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of residential and
commercial gas burners and their components.

Prerequisites: ACR 110.
Note: This course is offered in Fall.

ACR 122 - Principles of Air Conditioning
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a study of the air cycle,
psychrometrics, load estimating and equipment
selection.

Prerequisites: ACR 101, ACR 105, and ACR 106.
Note: This course is offered in Spring.

ACR 131 - Commercial Refrigeration
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of maintenance and repair
of commercial refrigeration systems.

Prerequisites: ACR 101, ACR 105, and ACR 106.
Note: This course is offered in Spring.

ACR 140 - Automatic Controls
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the adjustment, repair
and maintenance of a variety of pressure and
temperature sensitive automatic controls.

Prerequisites: ACR 106.
Note: This course is offered in Spring.

ACR 160 - Service Customer Relations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers how to deal with different
types of customers, selling techniques, and
correct record keeping.

Note: This course is offered in Fall.

ACR 175 - EPA 608 Certification Preparation

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course covers EPA guidelines and
procedures required by law for refrigerant
recovery and recycling during the installation,
service, and repair of all HVAC and refrigeration
systems. A comprehensive review of essential
material necessary to take the EPA 608 exam will
be included.

Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Fall.



ACR 201- Troubleshooting and Maintenance
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of troubleshooting and
maintenance of air conditioning equipment.

Note: This course is offered in Fall.

ACR 210 - Heat Pumps
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course is a study of theory and operational
principles of the heat pump.

Prerequisites: ACR 122.
Note: This course is offered in Fall.

ACR 221 - Residential Load Calculations
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course is a study of heat losses/gains in
residential structures.

Note: This course is offered in Summer.

ACR 224 - Codes and Ordinances
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course covers instruction on how to
reference appropriate building codes and
ordinances where they apply to installation of
heating and air conditioning equipment.

Note: This course is offered in Summer.

ACR 225 - Industrial Air Conditioning

Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of compressors, motors,
drives, controls heat exchangers, and other
components involved in the operation and
maintenance of industrial air conditioning
equipment.

Prerequisites: ACR 122.

Note: This course is offered in Spring.

ACR 250 - Duct Fabrication
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the design, fabrication, and
installation of air duct systems.

Note: This course is offered in Summer.

ACR 251- SCWE in HVAC
Class Hours: 0 Lab Hours: 12 Credit Hours: 4

This course includes supervised work experience
at an approved work site in accordance with
specific documented requirements.

Prerequisites: Approval is needed from the Department Head,
Program Director, or Coordinator of Instructional Activities.

AHS 101- Introduction to Health Professions
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course provides a study of the health
professions and the health care industry.
Topics include the role and scope of personal
care aides and other entry and mid-level

health professionals, completion of industry-
recognized skill certifications, applications of
health and safety standards and methods of
determining appropriate fit and preparation for
health care professions.

AHS 102 - Medical Terminology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers medical terms, including
roots, prefixes, and suffixes, with emphasis on
spelling, definition, and pronunciation.

AHS 105 - Medical Ethics and Law
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course provides a study of ethical conduct
and legal responsibility related to health care.

Note: This course is offered online in Fall and Spring.

AHS 163 - Long-Term Care
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course emphasizes the basic skills needed
to care for residents in the long-term care
setting. Students will apply practical use of these
skills through clinical experiences in a long-term
care facility.

AHS 180 - Health Careers Preparation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes selected topics such as
study skills, test-taking skills, critical thinking,
problem solving, ethics, health careers test
preparation and other topics to promote
student success. This course is designed for
students whose career focus is to become a
pharmacist.

Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Fall.

AHS 190 - Fundamentals of Personal Care
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces principles and practices
of effective personal care aides including
physicalfemotional/personal care, maintaining
clean and safe environments, sensitivity to
diverse perspectives and cultural needs, and
comprehensive strategies to optimize clients’
quality of life.

AMT 102 - Computer-Controlled Machinery
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers the fundamentals of robot
geometry, controls mechanisms, sensors,
programming, installation, safety and maintenance,
and other computer-controlled systems.

Note: This course is offered in Summer.

AMT 103 - Sensors
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the theory of operation of
various processes and discrete sensors used in
modern industrial plants plus the techniques of
interfacing these sensors with controllers (i.e.,
robot, work cell, programmable and process
controls).

Note: This course is offered in Summer.

AMT 105 - Robotics and Automated Control |
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course includes assembling, testing, and
repairing equipment used in automation.
Concentration is on connecting, testing, and
evaluating automated controls and systems.

Prerequisites: IMT 131, IMT 141, and IMT 233.

AMT 205 - Robotics and Automated
Controls I
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers installation, testing,
troubleshooting, and repairing of automated
systems.

Prerequisites: AMT 105.

ANT 101 - General Anthropology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of physical and cultural
anthropology. This course explores subfields of
anthropology to examine primatology, human
paleontology, human variation, archeology and
ethnology.

Prerequisites: Satisfactory reading and English placement
scores for ENG 1071; or satisfactory English placement scores
for ENG 101 and completion of RDG 100 with a grade of C or
higher; or completion of ENG 100, ENG 101, ENG 103 or ENG
155 with a grade of C or higher.

Note: This course is offered online.

AOT 105 - Keyhoarding
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course focuses on the mastery of touch
keyboarding. Formatting principles using a
computer is also covered.

AOT 110 - Document Formatting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes speed, accuracy, and
developing document-formatting skills using
keyboarding competencies.

Prerequisites: AOT 105.

AOT 122 - Medical Transcription |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides experience in transcribing
medical documents from dictation.

Prerequisites: AOT 105.
Note: This course is offered in Fall.

AOT 133 - Professional Development
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes development of
personal and professional skills required of
an office worker in areas such as projecting
a professional image, job seeking skills,
office etiquette, ethics, and time and stress
management.

Note: This course is offered online.

AOT 134 - Office Communications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of grammar, punctuation,
and written communication skills for the office
environment.

Prerequisites: AOT 105.
Note: This course is offered in Spring.

AOT 137 - Office Accounting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces the fundamentals of
basic accounting principles and focuses on basic
financial records of a typical office.

Note: This course is offered in Fall and Spring.
AOT 141- Office Procedures |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is an introductory course to a variety of office procedures
and tasks using business equipment, systems, and procedures.

Prerequisites: AOT 105.
Note: This course is offered in Fall.
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AOT 143 - Office Systems and Procedures
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes procedures and
applications used in the office environment.
Both manual and electronic records information
management systems are included.

Prerequisites: AOT 105.

AOT 161 - Records Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes records management
functions and various types of storage methods,
technology, and procedures. Both manual and
electronic records information management
systems are included.

Prerequisites: CPT 270.

AOT 167 - Information Processing Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes applications and
features of information processing software.
This course also provides an in-depth study of
a graphical user interface by using Windows 10
and PowerPoint.

AOT 210 - Document Production
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the production of
documents found in typical business offices. The
major focus is on productivity and excellence in
document production.

Prerequisites: AOT 110.
Note: This course is offered online.

AOT 212 - Medical Document Production
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the production of documents
found in medical offices. The major focus is

on productivity and excellence in medical
document production.

Note: This course is offered in Fall.

AOT 251 - Administrative Systems and
Procedures
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers processing information in
the office. Emphasis is on increasing proficiency
in performing a variety of office tasks. Course
content will use Microsoft Word, Excel and
Access.

Prerequisites: AOT 167, AOT 260, AOT 261, and AOT 263.
Note: This course is offered in Spring.

AOT 252 - Medical Systems and Procedures
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes development of
proficiency in integrating skills commonly
performed in medical offices.

Note: This course is offered in Spring.

AOT 255 - Senior Practicum

Class Hours: 1 Lab Hours: 6 Credit Hours:

This course includes practical experience in

an approved office setting as well as class
meetings. Emphasis is placed on such topics

as career planning, ethics, attitude, and other
subjects which enhance employability skills.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Spring.

AOT 260 - Office Word Processing
Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the concepts of word
processing for information management in an
office environment. Course content will use
Microsoft Word.

Prerequisites: AOT 105.
Note: This course is offered online in Spring.

AOT 261 - Office Spreadsheet Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the concepts of
spreadsheets for information management in
an office environment. Course content will use
Microsoft Excel.

Prerequisites: AOT 105.
Note: This course is offered in Spring.

AOT 263 - Office Database Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the concepts and
structures of a database and the application of
the concepts in an office environment. Course
content will use Microsoft Access.

Prerequisites: AOT 105.
Note: This course is offered in Summer and Fall.

AOT 265 - Office Desktop Publishing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the integration of text
and graphics using computer software to design,
edit, and produce a variety of documents.

Prerequisites: AOT 105.
Note: This course is offered online in Summer and Fall.

ART 101 - Art History and Appreciation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is an introductory course to the history and
appreciation of art, including the elements and
principles of the visual arts.

ART 107 - History of Early Western Art
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a visual and historical survey

of Western art from the Paleolithic Age to

the Renaissance. The techniques, forms and
expressive content of painting, sculpture and
architecture are studied within the context of
the cultural environment which produced them

Note: This course is offered in Fall and Spring.

ART 108 - History of Western Art
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a visual and historical survey

of western art from the Renaissance through
modern times. The techniques, forms, and
expressive content of painting, sculpture, and
architecture will be studied within the context of
the cultural environment which produced them.

Note: This course is offered in Fall and Spring.
ART 111 - Basic Drawing
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides an introduction to the
materials and the basic techniques of drawing.

Note: This course is offered in Fall and Spring.

ART 112 - Basic Drawing Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers a study of the materials and
basic techniques of drawing.

Prerequisites: ART 111.
Note: This course is offered in Fall and Spring.

ART 121- 2-D Design Fundamentals
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This foundational course covers the visual
elements and principles of design including
color theory. Projects in a variety of media
focus on compositional organization and the
development of design skills.

ART 122 - 3-D Design Fundamentals
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This foundational course introduces students
to 3-D design concepts and basic sculptural
materials. Projects address a variety of design
problems unique to 3-D art forms.

ART 211 - Introduction to Painting
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is an introduction to materials and
techniques of painting.

Prerequisites: ART 111.

ARV 110 - Computer Graphics |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the fundamentals

of computer assisted graphic design. Adobe
Photoshop and lllustrator programs will be
covered for uses in the print and web industries.

ARV 114 - Photography |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the principles,
terminology, techniques, tools, and materials of
basic photography.

ARV 161 - Visual Communication Media
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the theory,
psychology, principles and practices of major
visual communications media.

ARV 211 - Digital Media Design
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the core
concepts of digital media design and a survey
of digital media trends. Students will produce
and format raster and vector graphics for digital
media.

Prerequisites: ARV 231 with a grade of C or higher.
Note: This course is offered in Fall.

ARV 212 - Digital Photography

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the principles,
terminology, techniques, tools, and materials of
basic digital photography. Images produced in
this course will address the needs of the visual
communication industry.

Prerequisites: Completion of ARV 114 recommended.
Knowledge of the principles, terminology, techniques, tools
and materials of basic photography is also recommended.

Note: A grade of D in this course will not satisfy any Associate
Degree or Certificate requirements in the Media Arts program.



ARV 213 - Lighting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the
fundamentals of photographic lighting
techniques for photography, video and
multimedia.

Prerequisites: ARV 114 with a grade of C or higher.
Note: This course is offered in Spring.

ARV 214 - Photography II
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers advanced projects in
photography, including studio work.

Prerequisites: ARV 114 with a grade of C or higher.
Note: This course is offered in Spring.

ARV 222 - Computer Animation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces techniques of creating
the illusion of motion and three-dimensional
space.

Prerequisites: ARV 231 with a grade of B or higher or approval
is needed by the Department Head, Program Director, or
Coordinator of Instructional Activities.

Note: This course is offered in Spring.

ARV 227 - Web Site Design |

Class Hours: 3 Lab Hours: 0 Credit Hours:
This course is an introduction to the production
of an interactive world wide website.

Note: This course is offered in Spring.

ARV 231 - Digital Video Editing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the skills necessary
to effectively utilize contemporary Non-Linear
Editing (NLE) programs designed for digital
video production. The course focuses on the

professional level tools used by local businesses.

Note: This course is offered in Fall.

ARV 261 - Advertising Design |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the advertising
arts, including the principles, techniques,
media, tools, and skills used in the visual
communication field.

Prerequisites: ARV 110 with a grade of C or higher.
Note: This course is offered in Spring.

ARV 283 - Social Media Content Creation

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers critical content creation
and media management skills and includes an
overview of current social media platforms,
audiences, and best practices for the different
platforms. Students learn how to create
effective social media posts to help build a
social media presence by planning, writing,
creating, and curating professional content for
social media platforms.

ASL 101 - American Sign Language |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of visual readiness and
basic vocabulary, grammar features, and non-
manual behaviors, all focusing on receptive
language skill developments.

Prerequisites: Satisfactory English placement score for ENG
101 or completion of ENG 101 with a grade of C or higher.

AST 101 - Solar System Astronomy
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a descriptive survey of the universe
with emphasis on basic physical concepts and
the objects in the solar system. Related topics

of current interest are included in the course.
Laboratory requirement supplements lectures.
Prerequisites: Satisfactory reading and writing placement

test scores for ENG 101 and MAT 102 or completion of MAT
101, MAT 102, MAT 103, MAT 109, MAT 110, MAT 111, MAT
120, MAT 130, or MAT 140 and either ENG 101 or ENG 155, or
ENG 100 and RDG 100. All prerequisite courses require a grade
of Cor higher.

Note: This course is offered in Fall and Summer.

AST 102 - Stellar Astronomy
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a descriptive survey of the universe
with emphasis on basic physical concepts and
galactic and extragalactic objects. Related topics
of current interest are included in this course.
Laboratory requirement supplements lectures.
Prerequisites: Satisfactory placement scores for ENG

101 and MAT 102 or completion of MAT 101, MAT 102, MAT
103, MAT 109, MAT 110, MAT 111, MAT 120, MAT 130, or MAT
140 and either ENG 107 or ENG 155, or ENG 100 and RDG 100.

All prerequisite courses require a grade of C or higher.
Note: This course is offered in Spring and Summer.

AUT 100 - Introduction to Automotive
Hazardous Materials
Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course is a basic study of the proper
handling of hazardous materials found in
automotive service centers. Topics include
types of hazardous materials, handling of the
materials, and their proper disposal.

Note: This course is offered online in Fall.

AUT 109 - Engine Fundamentals and Basic
Diagnostics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

Covers the basic construction and principles of
operation of the internal combustion engine. Will
also cover basic diagnosis and repair of the engine,
such as oil consumption and common noises.

Note: This course is offered in Fall.

AUT 111 - Brakes

Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the fundamentals of
hydraulics and brake components and their
application to brake systems.

Note: This course is offered in Fall.

AUT 116 - Manual Transmission and Axle
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is an advanced study of manual
transmissions and transaxles, including proper
overhaul procedures for axles and manual
transmissions and transaxles.

Prerequisites: AUT 156 and AUT 231.
Note: This course is offered in Spring.

AUT 124 - Steering, Suspension and
Alignment
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is the study of the fundamentals of
steering, suspension and alignment and includes
inspection, diagnostics, maintenance and repair
of systems.

Prerequisites: AUT 156 and AUT 231.
Note: This course is offered in Fall.

AUT 132 - Automotive Electricity
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of electricity as used in
automotive applications. This course includes
DC and AC principles and their various uses
in the automobile. The relationship between
Ohm’s Law and actual automotive circuits is
demonstrated.

Note: This course is offered in Spring.

AUT 145 - Engine Performance
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the diagnosis of various
performance problems using the appropriate
diagnostic equipment and diagnostic manuals.
Logical thinking is also included in the course.

Prerequisites: AUT 109 and AUT 132.
Note: This course is offered in Spring.

AUT 152 - Automatic Transmission
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a basic study of power flow and
hydraulics, including torque converter operation.

Prerequisites: AUT 231.
Note: This course is offered in Fall.
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AUT 156 - Automotive Diagnosis and Repair
Class Hours: 3 Lab Hours: 3 Credit Hours: 4
This is a basic course for general diagnostic
procedures and minor repairs.

Prerequisites: AUT 145 and AUT 231.

Note: This course is offered in Summer.

AUT 211 - Advanced Brakes
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of four wheel anti-lock brakes ] 59
and rear anti-lock brakes, including operation of
system, diagnosis, service, and repair.

Prerequisites: AUT 111 and AUT 132.
Note: This course is offered in Spring.

AUT 231 - Automotive Electronics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course includes the study of solid state
devices, microprocessors, and complete
diagnostics using the latest available equipment.

Prerequisites: AUT 132.
Note: This course is offered in Spring.

AUT 241 - Automotive Air Conditioning
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study in the principles of
refrigeration, operation, and testing procedures
to determine the cause of malfunction, servicing
or repairing by approved methods. Emphasis

is on special tools, equipment, and safety
procedures.

Prerequisites: AUT 231.
Note: This course is offered in Summer.

AUT 262 - Advanced Automotive
Diagnosis and Repair
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is an advanced study of the proper
diagnostic and repair procedures required on
newer computerized automobiles, including
scan tool and digital multi-meter operation.

Prerequisites: AUT 145.
Note: This course is offered in Spring.
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AUT 275 - Alternate Technology Vehicles
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is the study of vehicles powered
with gasoline engines in combination with
other non-gasoline power systems. Hybrid, Fuel
Cell, compressed gasses, diesel/bio-diesel, and
Homogeneous Charge Compression Ignition
(HCCI) technology will be covered in this
course.

Prerequisites: AUT 109, AUT 132, AUT 156, and AUT 231.
Note: This course is offered in Summer.

BAF 101 - Personal Finance
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the practical applications
of concepts and techniques used in managing
personal finances. Major areas of study include
financial planning, budgeting, credit use,
housing, insurance, investments, and retirement
planning.

BAF 260 - Financial Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of financial analysis and
planning. Topics include working capital
management, capital budgeting, and cost of
capital.

Prerequisites: ACC 101 and CPT 170.

BI0 101 - Biological Science |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of the scientific method,
basic biochemistry, cell structure and function,

cell physiology, cell reproduction and

development, Mendelian genetics, population

genetics, natural selection, evolution, and

ecology. Laboratory requirement supplements
lecture.

Prerequisites: Satisfactory placement test scores for ENG

101 or completion of ENG 101, ENG 103, ENG 155 or ENG
100 and RDG 100. Satisfactory placement test scores for MAT
101 or completion of MAT 032, MAT 101, MAT 102, MAT

103, MAT 109, MAT 110, MAT 111, MAT 120, MAT 130,

MAT 138, or MAT 140. Completion of BIO 105 and CHM

105 replaces MAT and ENG prerequisites. All prerequisite

courses require a grade of C or higher.

Note: Credit may not be earned for both BIO 101 and BIO
105 0r BIO 113.

BI0 102 - Biological Science Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of the classification

of organisms and structural and functional
considerations of all Kingdoms (Particularly
major phyla as well as viruses). Vertebrate
animals and vascular plants are emphasized.
Laboratory requirement supplements lecture.
Prerequisites: Completion of BIO 101 or BIO 113 with a grade
of C or higher. Satisfactory placement test scores for MAT 101

or completion of MAT 101 with grade of C or higher.
Note: Credit may not be earned for both BIO 102 and BIO 114.

BI0 105 - Principles of Biology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is an introductory biology course, unifying
biology concepts and principles at all levels.
This course is for non-AS majors and Health
Professions students. Laboratory requirements
supplement lecture.

Note: High school biology and chemistry are strongly
recommended. Credit may not be earned for both BIO 105 and

BIO 101 or BIO 113. This course will not satisfy any Associate
of Science requirements.

BIO 112 - Basic Anatomy and Physiology
Class Hours: 4 Lab Hours: 2 Credit Hours: 4

This course is a basic integrated study of the
structure and function of the human body.
Topics include the anatomy and physiology of
cells, tissues, organs, and systems. Laboratory
requirement supplements lecture.

Prerequisites: Completion of BIO 105 with a grade of C or
higher recommended.

Note: Credit may not be earned for both BIO 112 and BIO

210. This course will not satisfy any Associate of Science
requirements.

BIO 113 - Principles of Biology |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is an introduction to biology

for biological science majors. This course

is a study of the fundamental principles of
biology, including cell structure and function,
bioenergetics, molecular and organismal genetics,
evolutionary theory, and an introduction to
diversity. Note: Title and description designed for
articulation through the Clemson Bridge Program.
Labs will supplement lecture.

Prerequisites: Satisfactory reading and writing placement
scores for ENG 101 or ENG 103, or completion of ENG 100,
ENG 101, ENG 103 or ENG 155. Satisfactory math placement
scores for MAT 102 or completion of MAT 101, MAT 102, MAT
103, MAT 109, MAT 110, MAT 111, MAT 120, MAT 130, MAT
138, or MAT 140. High school college preparatory biology and
chemistry or BIO 105 and CHM 105 strongly recommended. All
prerequisite courses require a grade of C or higher.

Note: 1. Credit may not be earned for both BIO 113 and BIO
101 or BIO 105. 2. This course is offered in Fall.

BIO 114 - Principles of Biology Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course focuses on the study of plants and
animals with emphasis on diversity, form, and
function. The principles of ecology will also be
discussed. Labs will supplement lecture. Note:
Title and description designed for articulation
through the Bridge to Clemson Program. This
course is the second course in a two-semester
sequence for biological sciences majors.
Prerequisites: BIO 113 with a grade of C or higher.

Note: Credit may not be earned for both BIO 114 and BIO 102.
This course is offered in Spring.

BIO 115 - Basic Microbiology
Class Hours: 3 Lab Hours: 2 Credit Hours: 3

This is a general course in microbiology,
including epidemiology, presence, control,

and identification of microorganisms. The
microorganisms studied will include bacteria,
fungi and viruses. Laboratory requirement
supplements lecture.

Prerequisites: Completion of BIO 105 or BIO 101 with a grade
of C or higher is recommended.

Note: Credit may not be earned for both BIO 115 and BIO

225. This course will not satisfy any Associate of Science
requirements.

BI0 202 - Botany
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of cells, tissue, structure,
growth, development, organization, energetics,
and physiology of plants. This course surveys
the major groups of plants, their biology,
diversity and evolution. Laboratory requirement
supplements lecture.

Prerequisites: Completion of BIO 102 or BIO 114 with a grade

of Cor higher.
Note: This course is offered in Spring.

BI0 208 - Introductory Genetics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course discusses concepts required to
understand genetics at the molecular, cellular
and multicellular levels. Topics include structure
and function of genes, cellular reproduction,
gene regulation, biological variation resulting
from mutation, population genetics, heredity,
and modern research techniques used to study
genetics in model organisms.

Prerequisites: Completion of BIO 102 or BIO 114 with a grade

of Cor higher.
Note: This course is offered in Spring.

BIO 209 - Principles of Environmental
Science
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course focuses on the investigation and
analysis of environmental elements. Scientific
principles, concepts, and methodologies
required to understand the interrelationships of
the natural world will be explored. Students will
analyze natural and manmade environmental
problems and solutions.

Prerequisites: Satisfactory placement scores for ENG 101 or
completion of ENG 100, ENG 101, or ENG 155. All prerequisite

courses require a grade of C or higher.
Note: This course is offered in Fall and Spring.

BI0 210 - Anatomy and Physiology |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first in a sequence of courses,
including an intensive coverage of the body

as an integrated whole. All body systems are
studied. Topics include terminology, biological
chemistry, cells, tissues and the following
systems: integumentary, skeletal, muscular,
nervous, special senses. Laboratory requirement
supplements lecture.

Prerequisites: Completion of BIO 101 or BIO 113 with a grade

of Cor higher.
Note: Credit may not be earned for both BIO 210 and BIO 112.

BIO 211 - Anatomy and Physiology Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is a continuation of a sequence of courses,
including intensive coverage of the body as an
integrated whole. All body systems are studied.
A continuation of BIO 210, the following
systems are studied: endocrine, circulatory,
lymphatic, respiratory, digestive, urinary, fluids
and electrolytes, reproductive. Laboratory
requirement supplements lecture.

Prerequisites: Completion of BIO 210 with a grade of C or
higher.

BI0 225 - Microbiology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is a detailed study of microbiology

as it relates to infection and the disease
processes of the body. Topics include
immunity, epidemiology, medically important
microorganisms, and diagnostic procedures
for identification. Laboratory requirement
supplements lecture.

Prerequisites: Completion of BIO 101 or BIO 113 with a grade

of C or higher.
Note: Credit may not be earned for both BIO 225 and BIO 115.



BI0 240 - Nutrition
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the essential
aspects concerning the science of nutrition.
Particular emphasis is on the classes of nutrients
and their physiological uses in the body. Body
energy requirements and the nutritional status
of the world are considered.

Prerequisites: Completion of BIO 101, BIO 105, or BIO 113 with
a grade of C or higher.

BI0 280 - Vertebrate Biology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course surveys the vertebrate animal

taxa, including their diversity, morphology,
evolution, and ecology. Laboratory requirement
supplements lecture.

Prerequisites: Completion of BIO 102 or BIO 114 with a grade

of Cor higher.
Note: This course is offered in Spring.

BI0 299 - Research in Biological Science
Class Hours: 0 Lab Hours: 3 Credit Hours: 3

This course provides an opportunity for
students to investigate a faculty-approved

topic related to Biology using the application of
practical research methods.

Prerequisites: Approval is needed from the Department Head,
Program Director, or Coordinator of Instructional Activities.
Note: This course is for use at Greenville and Tri-County
Technical Colleges in support of the academic agreement with

Clemson University calling for courses based on project-based,
creative inquiry content. May be repeated for six credits.

BUS 101 - Introduction to Business
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the nature of
business activity in relation to the economic
society, including how a business is owned,
organized, managed, and controlled. Topics
include finance, marketing, production, quality
assurance and international business issues.

BUS 110 - Entrepreneurship
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the process
of starting a small business, including forms of
ownership and management.

BUS 121- Business Law |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of legal procedures, law
and society, classifications and systems of law,
the tribunals administering justice and their
actions, contracts, sales, transfer of titles,
rights and duties of the parties, conditions, and
warranties.

BUS 160 - Fundamentals of
Transportation and Logistics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Businesses today cannot be competitive without
a good transportation and logistics network.
This course introduces the basic forms of
transportation and provides an understanding
of the economic fundamentals underlying

each mode. Students then discuss ways in
which today’s business managers can use
transportation modes to achieve efficiencies
and cost effectiveness necessary for a company
to survive in today’s global markets.

BUS 175 - International Business
Class Hours: 3 Lab Hours: 0 Credit Hours:

This is an introductory course in international
business and trade. The course will explore
the reasons companies choose to enter the
international market, various marketing
approaches, government regulations and
opportunities for the individual.

Prerequisites: BUS 101.

BUS 235 - Sourcing and Purchasing Practices
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Sourcing/purchasing has become a major
source of economic benefit to most firms. This
course examines the purchasing/procurement
functions in manufacturing and service oriented
businesses. Topics include sourcing (domestic
and international), specifications, standards,
contract and pricing practices, make-or-buy
decisions, and relationship management.

Prerequisites: BUS 101.

BUS 268 - Special Projects in Business
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes research, reporting, and
special activities for successful employment in
the business world.

Prerequisites: Approval is needed from the Department Head,
Program Director, or Coordinator of Instructional Activities.

BUS 275 - Business Internship
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes practical experience in
an approved business setting as well as class
meetings. Class meeting emphasis is placed on
topics which will enhance employability skills.

Prerequisites: Approval is needed from the Department Head,
Program Director, or Coordinator of Instructional Activities.

CHM 105 - General, Organic & Biochemistry
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of the fundamental
principles of chemistry, including atomic and
molecular structure, common substances and
reactions, introduction to organic chemistry
and biochemistry. Laboratory requirement
supplements lecture.

Note: This course will not satisfy any Associate of Science
requirements. This course is offered in Fall.

CHM 106 - Contemporary Chemistry |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is a survey course in chemistry for non-
science majors emphasizing basic principles.
Topics include atomic and molecular structure,
nuclear chemistry, formulas and nomenclature,
states of matter, chemical reactions, acids

and bases. Laboratory sections emphasize
applications of basic techniques and supplement
lecture topics. This course addresses the
chemistry of societal issues, including
alternative energy sources and the impact
humans have on the environment.

Prerequisites: Satisfactory reading and writing placement test
scores for ENG 101 or ENG 103, or completion of ENG 100,
ENG 101, ENG 103, or ENG 155. Satisfactory math placement
test scores for MAT 102 or completion of MAT 101, MAT

102, MAT 103, MAT 109, MAT 110, MAT 111, MAT 120, MAT
130, MAT 138, or MAT 140. All prerequisite courses require

a grade of C or higher.

Note: Credit may not be earned for both CHM 106 and CHM

110. High school chemistry or equivalent is recommended.
This course does not serve as a pre-requisite for CHM 111.

CHM 110 - College Chemistry |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first course in a sequence which
includes the following topics: atomic and
molecular structure, nomenclature and
equations, properties, reactions and states
of matter, stoichiometry, gas laws, solutions,
and equilibria. Heat processes and molecular
structure will also be covered. Laboratory
requirement supplements lecture.

Prerequisites: Math placement score satisfactory for MAT
109 or MAT 110 or completion of MAT 102, MAT 109, MAT
110, MAT 111, MAT 130, MAT 138, or MAT 140. Reading
placement score satisfactory for ENG 101, ENG 103 or ENG
155 or completion of ENG 101, ENG 103, or ENG 155. All
prerequisite courses require a grade of C or higher.

Note: High school college preparatory chemistry is strongly
recommended. Credit may not be earned for both CHM 110
and CHM 106.

CHM 111- College Chemistry Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

(For students continuing in chemistry) this
course is a continuation of the study of atomic
and molecular structure, nomenclature and
equations, properties, reactions and states of
matter, stoichiometry, gas laws, solutions, and
equilibria. Other topics included are kinetics,
thermodynamics, and electrochemistry.
Laboratory requirement supplements lecture.
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Prerequisites: Completion of CHM 110 with a grade of
Cor higher. Satisfactory math placement test scores for
MAT 130 or MAT 140 or completion of MAT 109, MAT 110,
MAT 111, MAT 130, MAT 138, or MAT 140. All prerequisite
courses require a grade of C or higher.

CHM 211- Organic Chemistry |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first in a sequence of courses 161
that includes nomenclature, structure and
properties, and reaction mechanisms of basic
organic chemistry. Laboratory requirement
supplements lecture.

Prerequisites: Completion of CHM 111 with a grade of C or
higher.

Note: This course is offered in Fall and Summer.

CHM 212 - Organic Chemistry Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a continuation of basic organic
chemistry. Topics include nomenclature,
structure and properties, reaction mechanisms
of basic organic chemistry, biochemistry,

and spectroscopy. Laboratory requirement
supplements lecture.

Prerequisites: Completion of CHM 211 with a grade of C or
higher.

Note: This course is offered in Spring and Summer.

CHM 213 - Principles of Biochemistry

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of the major
biochemical processes, including those related
to proteins, enzymes, nucleic acids, DNA
replication and transcription, carbohydrates,
lipids, and their associated pathways and
significance. This course serves as an
introduction to biomolecule structure, function,
synthesis, and metabolism as found in living
organisms.

Prerequisites: Completion of BIO 101 or BIO 113 and CHM

211 with a grade of C or higher.
Note: This course is offered in Spring.
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COL 103 - College Skills
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course may include selected topics
such as career planning, study skills, stress
management, tutoring, group guidance, and
other subjects to facilitate student success.

Note: Students may not receive credit for both COL 105 and
COL 103.

COL 105 - Freshman Seminar
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the purposes of higher
education and provides a general orientation
to the functions and resources of the college.
The course is designed to help freshmen adjust
to the college community, develop a better
understanding of the learning process, and
acquire essential academic survival skills.

Note: Students may not receive credit for both COL 105 and
COL 103.

COL 111- E-Learning Success
Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course provides an introduction to the
online learning management system, basic
computer skills, information literacy, time
management skills, and learning resources
to enhance student success in an electronic
learning environment.

Note: This course is offered in Fall and Spring.

COL 120 - STEM College and Career
Readiness
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course builds skills and habits of mind

for college and work success. Students will
accomplish academic and job tasks using
problem-solving and teamwork, apply personal
responsibility, use learning strategies, explore
STEM careers, and earn a skill award appropriate
for entry-level work. Through discussion, guided
practice and class projects, students will identify
and use appropriate resources; apply strategies
to succeed in college courses; participate
actively in a collegiate learning environment;
develop a global perspective; and apply personal
responsibility to reach education, work and
personal development goals. This course is
designed for students who are participating

in the Technical Skills for Success (TSS)
initiative.

COL 135 - Introduction to Adult Social
Interactions
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides an overview of social
skills necessary for navigating personal and
professional interactions.

CPT 167 - Introduction to Programming
Logic
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces foundation concepts in
structured programming. Problem solving and
algorithm development through pseudocode
and flowcharting is emphasized. Solutions are
developed using the basic control structures of
sequential, decision, and iteration.

Note: This course is offered every semester.

CPT 170 - Microcomputer Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces microcomputer
applications software, including word
processing, databases, spreadsheets, graphs,
and their integration.

Note: Reading placement scores satisfactory for ENG 100 or

ENG 155 is strongly recommended. This course is offered
every semester.

CPT 176 - Microcomputer Operating Systems
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers operating system concepts
of microcomputers, including file maintenance,
disk organization, batch files and subdirectory
concepts.

Prerequisites: CPT 167.
Note: This course is offered every semester.

CPT 208 - Special Topics in Computer
Technology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course focuses on changes in computer
technology. As topics change, students may repeat
this course for additional credit with permission of
the Program Director or Department Head.

Prerequisites: CPT 234.
Note: This course is offered in Spring.

CPT 212 - Visual Basic Programming
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course focuses on Windows programming
using Visual Basic to create graphical user
interfaces. The course examines forms, controls,
graphical controls, loops, control arrays,
database and traditional file processing, and
application class scheduling.

Prerequisites: CPT 234.
Note: This course is offered in Summer.

CPT 234 - C Programming |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This introductory course in C programming
emphasizes the designing, coding, testing and
debugging of C programs involving input/output
operations, data types, storage classes, decision
structures, looping, functions, preprocessor
directives, arrays, and simple pointers.

Prerequisites: CPT 167.
Note: This course is offered every semester.

CPT 236 - Introduction to Java Programming
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to java
programming. Topics will cover java syntax
and classes for use in the development of java
applications and applets.

Prerequisites: CPT 234.
Note: This course is offered in Fall.

CPT 238 - Internet Scripting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of Internet programming
including the syntax of scripting languages and
Internet programming concepts and examines
topics related to client-side scripting language
programming as well as introducing topics
related to server-side scripting.

Prerequisites: IST 222.
Note: This course is offered in Fall.

CPT 242 - Database
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces database models and the
fundamentals of database design. Topics include
database structure, database processing, and
application programs which access a database.

Prerequisites: CPT 167.
Note: This course is offered in Fall.

CPT 264 - Systems and Procedures
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the techniques of
system analysis, design, development, and
implementation.

Prerequisites: CPT 242 and IST 150.
Note: This course is offered in Spring.

CPT 270 - Advanced Microcomputer
Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the integration of
popular microcomputer software packages
using advanced concepts in microcomputer
applications software. Some of the advanced
features of Microsoft Office software will be
applied to solve typical business problems.

Prerequisites: CPT 170.
Note: This course is offered online every semester.

CPT 283 - PHP Programming |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the PHP
programming language and will cover topics
related to the syntax of PHP language and
how PHP can be used to design and develop
dynamic, database-driven web pages.

Prerequisites: CPT 234 and IST 222.
Note: This course is offered in Fall.

CPT 285 - PC Hardware Concepts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course focuses on installing and upgrading
microcomputer hardware and identifying
malfunctions.

Prerequisites: CPT 167.
Note: This course is offered every semester.

CRJ 101 - Introduction to Criminal Justice
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an overview of the
functions and responsibilities of agencies
involved in the administration of justice to
include police organizations, court systems,
correctional systems, and juvenile justice
agencies.

Note: This course is offered in Fall and Spring.

CRJ 110 - Police Patrol
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides an understanding of the
duties, extent of authority, and responsibilities
of the uniformed patrolman. Special emphasis
is placed on patrol function-line activities,
including traffic control and investigation,
community relations, vice control, tactical units,
civil disturbances, and preventive patrol.

Note: This course is offered in Summer.



CRJ 115 - Criminal Law |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the development of criminal
law in America. The basic elements of specific
criminal offenses, criminal defenses, and various
legal principles upon which criminal law is
established are reviewed.

Note: This course is offered in Fall.

CRJ 116 - Criminal Law Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a study of criminal procedures
and analyzes, from the legal perspective, the
process from arrest to sentencing.

Note: This course is offered in Spring.

CRJ 120 - Constitutional Law
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the analysis of the historical
development of the U.S. Constitution and the
relationship of rights contained therein to the State
and to the individual. The application of the Bill of
Rights to federal and state systems is examined.

Note: This course is offered in Summer.

CRJ 125 - Criminology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the various theories of
crime causation and control, the identification
of criminal typologies, and the reaction of
society to crime and criminals.

Note: This course is offered in Fall.

CRJ 130 - Police Administration
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the organization,
administration, and management of law
enforcement agencies.

Note: 1. This course is offered in Summer. 2. Course is

offered in Spring only for the Criminal Justice Leadership and
Management Certificate.

CRJ 140 - Criminal Justice Report Writing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the proper preparation
and retention of criminal justice records

and reports, including observational skills,
formatting, and the value of accurate, complete,
and selective written articulation of information
and observations.

Note: This course is offered in Fall.

CRJ 145 - Juvenile Delinquency
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a survey of the sociological,
biological and psychological theories involved

in juvenile delinquency, modern trends in
prevention, and treatment.

Note: This course is offered in Summer.

CRJ 150 - Interviewing and Counseling
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the basic elements

of human relationships in order to provide
techniques for interviewing and conducting
individual therapy. Small group dynamics and
interview counseling sessions are examined

as information gathering methods. Particular
emphasis is placed on interpersonal relationships
and the development of communication skills.

Note: This course is offered in Fall.

CRJ 202 - Criminalistics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers an introduction to
investigative techniques which stress the
examination of questioned documents,
fingerprint techniques, polygraph examinations,
firearms’ identifications, pathology, toxicology,
ballistics, and clandestine operations.

Note: This course is offered in Summer.

CRJ 205 - Criminal Justice in Film
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course employs motion pictures in an
examination of issues pertinent to the criminal
justice field, including court procedure,
forensics, terrorism, community relations, police
corruption, corrections, and criminology.

Note: This course is offered in Summer.

CRJ 216 - Police Supervision
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the analysis of the
relationship of the first-line supervisor to the
organization, including manpower needs,
employee development and motivation, employee
training and education, employee safety and
health, and employee services and relations.

Note: This course is offered in Fall.

CRJ 222 - Ethics in Criminal Justice
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the application of ethical
theories to the criminal justice profession.

Note: This course is offered in Fall.

CRJ 224 - Police Community Relations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the importance of two-way
communication between the criminal justice system
and the community to foster a working relationship
to control crime. A variety of topics are studied,
including citizen involvement in crime prevention
and police officer interpersonal relations.

Note: This course is offered in Spring.

CRJ 230 - Criminal Investigation |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the fundamentals

of interviewing witnesses and interrogating
suspects. Different methods of conducting crime
scene searches and methods used in investigating
various crimes are studied in the course.

Note: This course is offered in Summer.

CRJ 236 - Criminal Evidence

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the established rules
of evidence from arrest to release in the
administration of criminal justice.

Note: This course is offered in Spring.

CRJ 237 - Defensive Tactics for Law
Enforcement
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is the study of the methodologies
and tactics for solving critical incidents that
law enforcement must face, such as the arrest
process, handcuffing, and felony car stops.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Summer.

CRJ 239 - Terrorism & Homeland Security
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides an overview of the
problem of terrorism and homeland security
efforts by drawing on several disciplines.

An emphasis is placed on problems and
countermeasures within an “all-hazards”
approach to protecting people and assets.

Note: This course is offered in Summer.

CRJ 242 - Correctional Systems
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to aspects of
the correctional function in criminal justice,
including organization, process, procedure, and
clients incarcerated and on conditional release.

Note: This course is offered in Spring.

CRJ 243 - Criminal Profiling
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course involves the analysis and
interpretation of evidence discovered at

the crime scene that might be useful in
understanding the perpetrator’s motivations
and behavior to assist law enforcement in
developing a criminal profile for identification,
apprehension and prosecution.

Prerequisites: PSY 207.
Note: This course is offered in Summer.

CRJ 246 - Special Problems in Criminal
Justice
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

In this course, issues are examined within the
criminal justice community/profession which are
of special concern to students and practitioners
because of such elements as timeliness, local
concern, legalistics, and/or other dynamic
factors of such issues.

Note: This course is offered in Summer.

CRJ 250 - Criminal Justice Internship |
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course includes practical experience in a
criminal justice or private security setting.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This elective course is offered in Summer.

CRJ 251 - Criminal Justice Internship Il
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course includes additional practical
experience in a criminal justice or private
security setting.

Prerequisites: CRJ 250 and approval is needed from the
Department Head, Program Director, or Coordinator of
Instructional Activities. All prerequisites require a grade of C

or higher.
Note: This elective course is offered in Summer.

CRJ 260 - Seminar in Criminal Justice
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a study of new trends in
criminal justice. This capstone course explores
contemporary criminal justice perspectives
and theoretical approaches to the study and
understanding of the criminal justice system.

Prerequisites: CRJ 101; CRJ 116 or LEG 231; and CRJ 125.
Note: This course is offered in Spring and Summer.
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CRJ 262 - Criminal Justice Workshop
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course includes application of substantive
knowledge and practical experience in the criminal
justice field. Proposed areas are law enforcement,
corrections, and the solicitor U.S. attorney’s office.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Fall and Summer.

CRJ 281- Police Science |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Course topics include but are not limited to: Intro
to Criminal Law, Courts, Crimes, and Procedures,
First Amend., Basic Patrol Operations, and Traffic
Law. After successful completion of this course,
students will be eligible to complete the SCCJA
certification exam for these instructional blocks.
Course has been aligned with current SCCJA

and LETC training standards and requirements
that, at a minimum, meet training standards as
required by the SCCJA curriculum.

Corequisite: CRJ 282.

CRJ 282 - Police Science Il

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Course topics include but are not limited

to: Domestic Violence, Juv. Procedures, and
Victimology. After successful completion of this
course, students will be eligible to complete the
SCCJA certification exam for these instructional
blocks. Course has been aligned with current
SCCJA and LETC training standards and
requirements that, at a minimum, meet training
standards as required by the SCCJA curriculum.

Corequisite: CRJ 281.

CRJ 283 - Police Science lll
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

After successful completion of this course, students
will be eligible to complete the SCCJA certification
exam for these blocks of instruction. Areas covered
include, but are not limited to, Report Writing,
Interviewing, Officer Survival, Drug Enforcement,
and Crime Scene and Physical Evidence. Course has
been aligned with current SCCJA and LETC training
standards and requirements that, at a minimum,
meet training standards as required by the SCCJA
curriculum.

Corequisite: CRJ 284.

CRJ 284 - Police Science IV
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Course topics include but are not limited to: Basic
Collision Investigation, Uniform Traffic Ticket,
Vehicle Tactics, and Mind Armor. After successful
completion of this course, students will be eligible
to complete the SCCJA certification exam for these
instructional blocks. Course has been aligned with
current SCCJA and LETC training standards and
requirements that, at a minimum, meet training
standards as required by the SCCJA curriculum.

Corequisite: CRJ 283.
CWE 111 - Cooperative Work Experience |
Class Hours: 0 Lab Hours: 5 Credit Hours: 1

This course includes cooperative work
experience in an approved setting.

CWE 122 - Cooperative Work Experience Il
Class Hours: 0 Lab Hours: 10 Credit Hours: 2

This course includes cooperative work
experience in an approved setting.

CWE 133 - Cooperative Work Experience lll
Class Hours: 0 Lab Hours: 15 Credit Hours: 3

This course includes cooperative work
experience in an approved setting.

CWE 214 - Cooperative Work Experience IV
Class Hours: 0 Lab Hours: 20 Credit Hours: 4

This course includes cooperative work
experience in an approved setting.

CWE 225 - Cooperative Work Experience V
Class Hours: 0 Lab Hours: 25 Credit Hours:

5 This course includes cooperative work
experience in an approved setting.

CWE 236 - Cooperative Work Experience VI
Class Hours: 0 Lab Hours: 30 Credit Hours: 6

This course includes cooperative work
experience in an approved setting.

CWE 247 - Cooperative Work Experience VI
Class Hours: 0 Lab Hours: 35 Credit Hours: 7

This course includes cooperative work
experience in an approved setting.

CWE 258 - Cooperative Work Experience VIlI
Class Hours: 0 Lab Hours: 40 Credit Hours: 8

This course includes cooperative work
experience in an approved setting.

DAT 112 - Integrated Human Sciences
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a basic study of human
anatomy, physiology, and microbiology as
related to dental science and the practice of
dental assisting.

Prerequisites: AHS 102.
Note: This course is offered in Fall.

DAT 113 - Dental Materials
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of physical and chemical
properties of matter and identification,
characteristics, and manipulation of dental materials.

Note: This course is offered in Fall.

DAT 115 - Ethics and Professionalism

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course introduces a cursory history of
dental assisting, professional associations, scope
of service in dentistry, and ethical, legal and
professional considerations. The state dental
practice act is reviewed.

Note: This course is offered in Fall.

DAT 118 - Dental Morphology

Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course emphasizes the development,
eruption, and individual characteristics of each
tooth and surrounding structures.

Note: This course is offered in Fall.

DAT 121 - Dental Health Education
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course defines the responsibilities of the
dental assistant in individual and community dental
health education with emphasis on the etiology

of dental disease, methods for prevention, and
principles of nutrition in relationship to oral health
and preventive dentistry.

Note: This course is offered in Spring.

DAT 122 - Dental Office Management
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course provides a study of the business
aspect of a dental office.

Note: This course is offered in Summer.

DAT 123 - Oral Medicine/Oral Biology
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course presents a basic study of oral
pathology, pharmacology, nutrition, and
common emergencies as related to the role of
the dental assistant.

Note: This course is offered in Spring.

DAT 127 - Dental Radiography
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides the fundamental background
and theory for the safe and effective use of
x-radiation in dentistry. It encompasses the
history of x-rays, production and uses of radiation,
radiographic film, exposure factors, interpretation
of radiographs and radiation hygiene.

Note: This course is offered in Spring.

DAT 154 - Clinical Procedures |
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course includes preparation to assist a
dentist efficiently in four-handed dentistry.
Emphasis is on the names and functions of
all dental instruments, the principles involved
in their use, and the assistants’ role in dental
instrumentation.

Note: This course is offered in Fall.

DAT 177 - Dental Office Experience
Class Hours: 2 Lab Hours: 15 Credit Hours: 7

This course consists of practice in the dental

office or clinic with rotation of assignments to
encompass experiences in office management
and clinical experience in all areas of dentistry.

Note: This course is offered in Summer.

DAT 185 - Dental Specialties

Class Hours: 1 Lab Hours: 12 Credit Hours: 5

This course covers the equipment and
procedures related to dental specialties used in
clinical experiences.

Note: This course is offered in Spring.

ECD 101 - Introduction to Early Childhood
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an overview of growth and
development, developmentally appropriate
curriculum, positive guidance techniques,
regulations, health, safety, and nutrition
standards in early care and education.
Professionalism, family/cultural values and
practical applications based on historical and
theoretical models in early care and education
are highlighted in this course.



ECD 102 - Growth and Development |
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is an extensive study of philosophies
and theories of growth and development

of infants/toddlers. Focus is on “total”
development of the child, with emphasis on
physical, social, emotional, cognitive, and
nutritional areas. Developmental tasks and
appropriate activities are explored in the course.

Note: This course is offered in Summer and Fall.

ECD 105 - Guidance-Classroom Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an overview of developmentally
appropriate, effective guidance and classroom
management techniques for the teacher of
young children. A positive pro-active approach
is stressed in the course.

Note: This course is offered in Fall.

ECD 107 - Exceptional Children
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an overview of special
needs children and their families. Emphasis is on
prevalence of disorders, treatment modalities,
community resources serving exceptional
children, the teacher’s role in mainstreaming
and early identification, and on federal
legislation affecting exceptional children.

Note: This course is offered in Spring.

ECD 108 - Family and Community Relations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an overview of techniques

and materials for promoting effective family/

program partnerships to foster positive child

development. Emphasis is on availability and

accessibility of community resources and on

developing appropriate communication skills.

Note: This course is offered in Spring.

ECD 109 - Administration and Supervision
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the role and
responsibilities of an early childhood
administrator. Special focus is on program
monetary matters, space management,
curriculum, health and food services, and
relations among the public, staff, and parents.

ECD 131- Language Arts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of methods and materials
in age-appropriate language experiences.
Opportunities are provided to develop

listening, speaking, pre-reading and prewriting
skills through planning, implementation, and
evaluation of media, methods, techniques and
equipment. Methods of selection, evaluation, and
presentation of children’s literature are included.

Note: This course is offered in Fall.

ECD 132 - Creative Experiences
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

In this course, the importance of creativity

and independence in creative expression are
stressed. A variety of age-appropriate media,
methods, techniques and equipment are
utilized. Students plan, implement, and evaluate
instructional activities.

Note: This course is offered in Fall.

ECD 133 - Science and Math Concepts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an overview of pre-number
and science concepts developmentally appropriate
for young children. Emphasis is on the planning,
implementation, and evaluation of developmentally
appropriate activities utilizing a variety of methods
and materials.

Note: This course is offered in Spring.

ECD 135 - Health, Safety and Nutrition
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers a review of health/safety
practices recommended for child care and
includes information on common diseases
and health problems. Certification preparation
is provided in pediatric safety, CPR, and first
aid. Guidelines and information on nutrition
and developmentally-appropriate activities are
also studied in the course. CPR and First Aid
certifications received through online training
programs are not acceptable and cannot be
used to fulfill the CPR and First Aid requirement.

Note: This course is offered in Fall.

ECD 200 - Curriculum Issues in Infant and
Toddler Development
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of infant and toddler

care. Emphasis is on brain development and its
implications for caring of infants and toddlers.
Planning and teaching strategies as they relate to
child development, curriculum and environment
are included in the course.

Note: This course is offered in Summer.

ECD 201 - Principles of Ethics and
Leadership in Early Care and Education
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an overview of historical
views on leadership and issues and challenges
of leadership in early care and education.
Emphasis is on current trends and issues. This
course also reviews ethical principles as they
relate to children, families, colleagues, and the
community and society.

Prerequisites: ECD 237 with a grade of C or higher.

Corequisite: ECD 243.
Note: This course is offered in Spring.

ECD 203 - Growth and Development II

Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is an in-depth study of preschool
children growing and developing in today’s
world. Focus is on “total” development of

the child with emphasis on physical, social,
emotional, cognitive, and nutritional areas

of development. Developmental tasks and
appropriate activities are explored in the course.

Note: This course is offered in Spring.

ECD 205 - Socialization and Group Care of
Infants and Toddlers
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of socialization and
group care of infants and toddlers. Emphasis is
on guidance and management, understanding
behavior, temperament, the importance of
routines, primary care and continuity of care and
examining the elements of quality environments.

Note: This course is offered in Spring and Summer.

ECD 207 - Inclusive Care for Infants and
Toddlers
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides an overview of the field
of infants and toddlers with special needs.
Emphasis will be placed on instructional
strategies, adaptations, environment, inclusion,
etiology, federal legislation, family partnership,
multicultural considerations, and optimal
development.

Note: This course is offered in Summer.

ECD 237 - Methods and Materials
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of emergency medical
care procedures for the paramedic provider.

It is designed to cover topics related to the
preparation of a paramedic, the human body
and body systems, operations, and patient
assessment.

Prerequisites: ECD 102 and ECD 203. All prerequisites require a

grade of C or higher.
Note: This course is offered in Fall.

ECD 243 - Supervised Field Experience |

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes emphasis on planning,
implementing, and evaluating scheduled
programs, age-appropriate methods, materials,
activities, and environments of early childhood
principles and practices.

Prerequisites: ECD 237. All prerequisite courses require a grade
of Cor higher.

Corequisite: ECD 201.
Note: This course is offered in Spring.

ECD 244 - Supervised Field Experience Il

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of planning, implementing,
and evaluating scheduled programs, age-
appropriate methods, materials, activities, and
environments in all areas of responsibility in
programs dealing with young children.

Prerequisites: ECD 237.
Corequisite: ECD 243.

ECD 251- Supervised Field Experiences in
Infant/Toddler Environment
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of planning, implementing
and evaluating scheduled programs, age-
appropriate methods, materials, activities and
environments of infants and toddlers.
Prerequisites: ECD 101, ECD 102, ECD 135, ECD 200, and ECD

205. All prerequisite courses require a grade of C or higher.
Note: This course is offered in Summer.

ECD 259 - Behavior Management for
Special Needs
Class Hours: 3 Lab Hours: 0 Credit Hours:

This course is an overview of understanding
and managing challenging behavior in school
and child care settings. It includes common
causes of problem behaviors and treatment
for attention disorders, making changes in the
classroom, and administrative steps to help
children with challenging behaviors.
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ECD 260 - Methods of Teaching Special
Needs Students
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course focuses on developmentally
appropriate methods for teaching special

needs students. Emphasis is on planning,
implementation, and evaluation of
developmentally appropriate activities utilizing a
variety of methods and materials.

ECO 101 - Basic Economics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of comparative economic
systems, forms of business organization,
business operation, and wage and price
determination. Credit cannot be awarded for
both ECO 101 and ECO 210 or ECO 211.

This course counts for elective credit only in the
AA and AS degree programs.

Note: This course is offered online.

ECO 207 - International Economics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of topics in international
economics including the causes and
consequences of economic development,
international trade, and the emerging global
economic systems.

Prerequisites: Completion of ECO 210, ECO 211 or ECO
101 with a grade of C or higher.

ECO 210 - Macroeconomics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the study of fundamental
principles and policies of a modern economy
to include markets and prices, national income
accounting, cycles, employment theory and
fiscal policy, banking and monetary controls,
and the government’s role in economic
decisions and growth. Credit cannot be awarded
for both ECO 210 and ECO 101.

Prerequisites: Satisfactory reading and English placement
scores for ENG 1071; or satisfactory English scores for ENG
101 and completion of RDG 100; or completion of ENG 100,
ENG 101, ENG 103, or ENG 155. Satisfactory math placement
scores for MAT 109 or MAT 110 or completion of MAT 102,

MAT 109, MAT 110, MAT 111, MAT 130, or MAT 140. All
prerequisite courses require a grade of C or higher.

ECO 211 - Microeconomics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the study of the behavior
of households and firms, including supply and
demand, elasticity, price/ output in different
market structures, pricing of resources,
regulations, and comparative advantage and
trade. Credit cannot be awarded for both

ECO 211 and ECO 101.

Prerequisites: Satisfactory reading and writing placement
scores for ENG 107; or completion of ENG 100, ENG 101, ENG
103, or ENG 155; or satisfactory english placement scores
for ENG 101 and completion of RDG 100. Satisfactory math
placement scores for MAT 109 or MAT 110 or completion

of MAT 102, MAT 109, MAT 110, MAT 111, MAT 130, or MAT
140. All prerequisite courses require a grade of C or higher.

EDU 101 - Introduction to Education
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the history,
philosophical development, organization and
practices of elementary and middle school
education.

EDU 102 - Professional Preparation for
Education Careers
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is designed to prepare students
for careers in the education profession,
including information literacy skills, PRAXIS
preparation, academic and education career
goals, recognition of appropriate resources
for education majors, and preparation for
professional program admission/success.

EEM 117 - AC/DC Circuits |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of direct and alternating
theory, Ohm’s Law, series, parallel, and combination
circuits. Circuits are constructed and tested.

Note: This course is offered in Fall and Spring.

EEM 118 - AC/DC Circuits Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a continuation of the study of
direct and alternating current theory to include
circuit analysis using mathematics and verified
with electrical measurements.

Prerequisites: EEM 117.
Note: This course is offered in Spring.

EEM 131 - Solid-State Devices
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of semiconductor theory
and common solid-state devices. Circuits are
constructed and tested.

Prerequisites: EEM 118.
Note: This course is offered in Spring and Summer.

EEM 161 - Industrial Instruments
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of basic industrial
instruments with particular emphasis on
the devices utilized to control modern
manufacturing processes.

Note: This course is offered in Fall and Spring.

EEM 173 - Electrical Installation |
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course is an introduction to the study
of electrical wiring techniques commonly
used in commercial, industrial and residential
applications. Emphasis will be placed on
compliance with the National Electrical Code.

Note: This course is offered in Fall.

EEM 217 - AC/DC Machines with Electrical
Codes
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of AC and DC machines
to include operational theory, applications and
construction. Relevant sections of the National
Electrical Code will also be covered.

Note: This course is offered in Fall and Spring.

EEM 221 - DC/AC Drives
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the principles of operation
and application of DC drives and AC drives.

Prerequisites: IMT 141.
Note: This course is offered in Summer.

EEM 230 - Digital Electronics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of logic, mathematics,
components and circuits utilized in digital
equipment.

Note: This course is offered in Fall and Summer.

EEM 251 - Programmable Controllers
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is an introduction to programmable
control systems with emphasis on basic
programming techniques. A variety of input/
output devices and their applications are
covered.

Prerequisites: EEM 230 and IMT 141.
Note: This course is offered in Fall.

EEM 252 - Programmable Controllers
Applications
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the application of
programmable controller theories and operation
procedures. Topics such as interfacing data
manipulation and report generation are
covered. Programmable controller projects are
constructed, operated, and tested.

Prerequisites: EEM 251.
Note: This course is offered in Spring.

EEM 275 - Technical Troubleshooting
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course consists of a systematic approach
to troubleshooting. Techniques used to analyze
proper circuit operation and malfunctions are
studied.

Prerequisites: EEM 251.
Note: This course is offered in Spring.

EET 113 - Electrical Circuits |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of direct and alternating
currents, covering resistance and impedance
in series, parallel, and series-parallel circuits
using Ohm’s Law, Kirchhoff’s Laws, and basic
circuit theorems. Circuits are analyzed using
mathematics and verified using electrical
instruments.

Note: This course is offered in Fall.

EET 131 - Active Devices
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of semiconductor theory
and principles, diodes and diode circuits,
transistors, transistor circuits, and other
components. Circuits are modeled, constructed,
and tested.

Prerequisites: EET 113.
Note: This course is offered in Fall.

EET 145 - Digital Circuits
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of number systems, basic
logic gates, Boolean algebra, logic optimization,
flip-flops, counters and registers. Circuits are
modeled, constructed, and tested.

Note: This course is offered in Spring.



EET 175 - Introduction to Photonics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This introductory course focuses on the
technology of generating and harnessing light
and other forms of radiant energy whose
quantum unit is the photon.

Note: This course is offered in Spring.

EET 212 - Industrial Robotics
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is the study of the systems design,
modeling and simulation, signals and control
systems, Al, sensor integration, vision systems, robot
programming, and principles of mechatronics.

Note: This course is offered in Spring.

EET 235 - Programmable Controllers
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of relay logic, ladder
diagrams, theory of operation, and applications.
Loading ladder diagrams, debugging, and
troubleshooting techniques are applied to
programmable controllers.

Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Spring.

EET 274 - Selected Topics in Electrical/
Electronics Engineering Technology
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of current topics related
to electrical/electronics engineering technology.
Technical aspects of practical applications are
discussed.

Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered in Spring.

EGR 130 - Engineering Technology
Applications and Programming
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the development and use
of computer programs to solve engineering
technology problems.

Note: This course is offered in Spring.

EGR 175 - Manufacturing Processes
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course included the processes, alternatives,
and operations in the manufacturing environment.

Note: This course is offered in Fall.

EGR 184 - Problem Based Integrated
Technology |
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This problem-based course focuses on the
introduction of workplace skills such as problem
solving, teamwork, computers, and communications
and on applications of mathematics and science
competencies. Various applications software,
including CAD, will be utilized in the course.

Note: This course is offered in Spring.

EGR 194 - Statics and Strength of Materials
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course covers external and internal forces
in structures and/or machines, including
conditions of equilibrium, systems of force,
moments of inertia and friction. It also covers
the stress/strain relationships in materials.

Prerequisites: MAT 170 and PHY 101.
Note: This course is offered in Fall and Spring.

EGR 269 - Engineering Disciplines and Skills
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course assists students in selecting an
engineering field while studying professionalism,
ethics, safety, communications, and career planning.
Computers are used to study spreadsheets, obtain
graphical solutions to problems, perform on-line
tasks, and work on a team design project and report.
Prerequisites: Completion of MAT 110 with a grade of C or

higher or satisfactory placement test scores for MAT 111.
Note: This course is offered in Fall and Spring.

EGR 270 - Introduction to Engineering
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the applications of
computers in engineering practices, including
the use of an appropriate operating system,
programming in a high level language, spread
sheets, and word processing applications.
Prerequisites: Completion of MAT 111 with a grade of a C or

higher or satisfactory placement test scores for MAT 130.
Note: This course is offered in Fall and Spring.

EGR 275 - Introduction to Engineering/
Computer Graphics
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of basic graphical
concepts needed for engineering applications.
These graphical concepts are presented through
modeling and animation software.

Note: This course is offered in Fall and Spring.

EGT 103 - Print Reading
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course is an introduction to basic print
reading and interpretation, including layout,
projection, and dimensioning.

Corequisite: EGT 114.
Note: This course is offered in Spring.

EGT 106 - Print Reading and Sketching
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the interpretation of basic
engineering drawings and sketching techniques
for making multi-view pictorial representations.

Note: This course is offered in Fall.

EGT 114 - Welding Print Basics
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course covers the fundamentals of print
reading for welding applications.
Prerequisites: WLD 109.

Corequisite: EGT 103.
Note: This course is offered in Spring.

EGT 115 - Engineering Graphics Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course in engineering graphics science
includes additional drawing techniques for
industrial applications.

Prerequisites: EGT 152 or approval is needed from

the Department Head, Program Director, or Coordinator of

Instructional Activities.
Note: This course is offered in Spring.

EGT 119 - Geometrics
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides the student with an
in-depth knowledge of both the interpretation
of geometric dimensioning and tolerancing
symbols, and the inspection techniques

(conventional and x, y, z coordinate measuring
machines) necessary to determine if parts meet
the specification required by the drawing.

Prerequisites: EGT 106.
Note: This course is offered in Spring.

EGT 123 - Industrial Print Reading
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course covers basic print reading and
sketching for the industrial trades area. Sketching
of geometric shapes and interpretation of
working shop drawings are also included.

EGT 152 - Fundamentals of CAD
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course includes a related series of problems
and exercises utilizing the computer graphics
station as a drafting tool. Course topics will
feature an introduction to pictorial presentations
including 3-D wire frame and solid models.

EGT 156 - Intermediate CAD Applications
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course builds on the fundamentals of
computer-aided drafting and includes such
concepts as 3D modeling and user interface
customization. This course also provides the
foundation for advanced computer-aided
drafting concepts and applications.
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Note: This course is offered in Summer.

EGT 165 - Introduction to CAD/CAM
Class Hours: 0 Lab Hours: 6 Credit Hours: 2

This course covers the basic principles of CNC
machine operation, fixturing required to clamp
parts in the machine, and basic competencies in -l 67
CNC programming.

Note: This course is offered in Fall.

EGT 210 - Engineering Graphics 1l
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This advanced course in engineering graphics
science covers the production of technical
working drawings.

Note: This course is offered in Fall.

EGT 215 - Mechanical Drawing Applications
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This advanced drawing course covers industrial
applications.

Prerequisites: EGT 115.
Note: This course is offered in Spring.

EGT 245 - Principles of Parametric CAD
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is the study of 3D product and
machine design utilizing state-of-the-art
parametric design software.

Prerequisites: EGT 210.
Note: This course is offered in Spring.

EGT 251 - Principles of CAD
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course includes the additional use of CAD
software for production of technical drawings
and related documentation.

Prerequisites: EGT 115 and EGT 152.
Note: This course is offered in Summer.
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EGT 252 - Advanced CAD
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers advanced concepts of CAD
software and applications.

Prerequisites: EGR 194.
Note: This course is offered in Spring.

EGT 265 - CAD/CAM Applications

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes applications using CAD/
CAM routines.

Prerequisites: EGT 165 or approval is needed from

the Department Head, Program Director, or Coordinator of

Instructional Activities.
Note: This course is offered in Spring.

ELT 251 - Special Topics in Electronics
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course covers a special phase or area of
electronics.

Prerequisites: EEM 118.
Note: This course is offered in Spring and Summer.

EMS 110 - Emergency Medical Technician
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This is an introductory course to the health care
system and the function, role, and responsibility
of emergency medical providers within the
system. Emphasis is placed on legal and ethical
practices and stress management. A team
approach is emphasized in the study of the initial
assessment and management of illness and injury.

Corequisite: EMS 212.

EMS 111 - Advanced Emergency Care
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a study of the concepts and skills
related to general patient assessment, initial
management of life threatening emergencies,
airway management, pulmonary ventilation and
oxygen administration, the pathophysiology of
shock and treatment modalities for the shock
syndrome, and pharmacological actions of
groups of drugs and fluids. Emphasis is placed
on administration of medication and fluid
therapy, basic vehicle extrication, and rescue.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Corequisite: EMS 219.

EMS 119 - Emergency Medical Services
Operations
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course is a multi-faceted approach to
theory of EMS operations. Topics include
expanded provider roles, EMS systems overview,
medical/legal aspects, theory of ambulance
operations, mass casualty incident management,
rescue awareness, crime scenes, terrorism, and
weapons of mass destruction.

EMS 120 - Pharmacology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of concepts related to the
pharmacological actions of groups of drugs and
includes the development of skills related to the
administration of medications and intravenous
therapy. Physiology of systems affected drug
action is also included in the course.

EMS 210 - Advanced Emergency Medical
Carel
Class Hours: 4 Lab Hours: 3 Credit Hours: 5

This course is a study of emergency medical

care procedures for the paramedic provider. It is
designed to cover topics related to the preparation
of a paramedic, the human body and body
systems, operations, and patient assessment.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Corequisite: EMS 220.

EMS 211- Advanced Clinical Experience |
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes hospital clinical experiences
in obstetrics (labor/delivery), pediatrics, and
emergency/trauma settings. Clinical rotation areas
subject to change based on hospital scheduling.

EMS 212 - EMS Field Internship
Class Hours: 0 Lab Hours: 6 Credit Hours: 2

This course includes experiences with advanced
life support emergency medical services.

Corequisite: EMS 110.

EMS 213 - Advanced Emergency Medical
Carell
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of concepts related to EMS
communications, trauma, obstetric/gynecological
emergencies, neonatal transport, psychiatric
emergencies, central nervous system, GI/GU
systems, anaphylaxis, toxilogic emergencies,
drug abuse, infectious diseases, geriatric and
pediatric patients, and environmentally related
emergencies. This course includes compressed
content from EMS 210.

Prerequisites: EMS 210.
Corequisite: EMS 110.

EMS 214 - Advanced Clinical Experience Il

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes hospital clinical
experiences in coronary care and emergency
and trauma settings. Clinical rotation areas
subject to change based on hospital scheduling.

Prerequisites: EMS 211.

EMS 217 - Introduction to Electrocardiography
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course covers the basic principles of
recognizing and interpreting EKG tracings.
Laboratory emphasis is placed on the operation
of electrocardiographic equipment.

EMS 218 - EMS Management Seminar
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course covers concepts related to the
application of management skills to emergency
medical services. Focus is on common problems
which occur in the work setting utilizing a
problem solving approach.

EMS 219 - Advanced EMS Field Internship I
Class Hours: 0 Lab Hours: 6 Credit Hours: 2

This course builds in the knowledge and skills
of advanced emergency medical practice in the
pre-hospital environment. Focus is on situations
involving complex patient problems including
trauma, surgical and medical emergencies and
the treatment modalities.

Corequisite: EMS 111.

EMS 220 - Paramedic Internship |
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course includes experiences with advanced
life support emergency medical service providers.

Corequisite: EMS 210.

EMS 221 - Paramedic Internship Il
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course builds on the experiences gained in
Paramedic Internship I. Focus is on the student
and their ability to apply knowledge gained in
the classroom during an emergency situation
while treating a wide variety of patients in
different situations.

Prerequisites: EMS 220.
Corequisite: EMS 213.

EMS 222 - Paramedic Internship Il
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course builds on the experiences gained in
Paramedic Internship Il. Focus is centered on
the student’s ability to function as the EMS team
leader and direct patient care in any emergency
situation.

Prerequisites: EMS 221.
Corequisite: EMS 270.

EMS 270 - NREMT Review
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course provides the opportunity to practice
and demonstrate proficiency in all of the
required National Registry of Emergency Medical
Technician (NREMT) skill stations.

Corequisite: EMS 222.

ENG 031 - Developmental English Basics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Developmental English Basics is intended

for students who need assistance with basic
writing skills. Based on assessment of students’
needs, instruction includes basic grammar

and usage, mechanics, sentence structure,

and basic writing. Assignments will include the
writing of a variety of unified and coherent
compositions with evidence of a controlling
idea, introduction, body, and conclusion.
Prerequisites: Satisfactory English and Reading placement scores.

Note: 1. If ENG 031 is not offered students can enroll in ENG
150. 2. This course is offered in Fall and Spring.

ENG 032 - Developmental English
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Developmental English is an intensive review of
grammar and usage; mechanics of punctuation,
spelling, and capitalization; sentence structure;
and the writing process. Evidence of planning,
organizing, drafting, editing, and revising are
emphasized in the course along with a study

of different modes of writing for a variety of
rhetorical situations.

Prerequisites: Satisfactory English and Reading placement
scores or ENG 031 with a grade of C* or higher.

Note: 1. If ENG 032 is not offered students can enroll in ENG
150. 2. This course is offered in Fall and Spring.



ENG 100 - Introduction to Composition
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of basic writing and
different modes of composition and may include
a review of usage. Non-degree credit.

Prerequisites: Satisfactory English placement scores or a grade

of C* or higher in ENG 032 and satisfactory Reading placement
score or a grade of C or higher in RDG 100.

Note: 1. If ENG 100 is not offered students can enroll in ENG
150. 2. Students who have taken ENG 150, and earned a grade
of C or higher, should not take this course. Please see an
advisor for course placement. 3.Credits earned for this course
cannot be used toward graduation requirements. 4. This
course is offered in Fall and Spring.

ENG 101 - English Composition |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is a (college transfer) course in which

the following topics are presented: a study of
composition in conjunction with appropriate
literary selections, with frequent theme
assignments to reinforce effective writing.

A review of standard usage and the basic
techniques of research are also presented.
Prerequisites: Satisfactory Writing placement score or a grade

of C or higher in ENG 100 or in ENG 155 and satisfactory
Reading placement score or a grade of C or higher in RDG 100.

ENG 102 - English Composition Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is a (college transfer) course in which the
following topics are presented: development

of writing skills through logical organization,
effective style, literary analysis and research. An
introduction to literary genre is also included.

Prerequisites: ENG 101 with a grade of C or higher.

ENG 103 - Accelerated Composition
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides accelerated training in
composing grammatically correct, structurally
coherent, and audience-appropriate exposition and
argumentation, including MLA documentation.
Prerequisites: Satisfactory placement scores in both Reading
and Writing. (Bridge to Clemson only)

Note: 1. This course is specifically designed for transfer from
Tri-County to Clemson University as part of the Clemson
Bridge Program. 2. This course is offered on-campus in Fall
and Spring.

ENG 150 - Basic Communications
(Non-Degree Credit)

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course develops practical oral and written
communication skills. Non-degree credit. Basic
Communications develops practical oral and
written communication skills, at an accelerated
pace utilizing modular learning, and covers the
material included in ENG 031, ENG 032, and ENG
100. Successful completion of this course may
allow a student to exit Developmental English.
Prerequisites: Satisfactory English and Reading placement scores.
Note: 1. If ENG 150 is not offered students can enroll in ENG
031, ENG 032, or ENG 100. 2. This course may serve as a

prerequisite for ENG 101 and ENG 155. Students should see an
advisor for course placement.

ENG 155 - Communications |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces the principles of expository
writing and public speaking through practice and
development of communication skills.

Prerequisites: Satisfactory Writing placement score or grade
of Cor higher in ENG 032 and satisfactory Reading placement

score or a grade of C or higher in RDG 100.
Note: This course cannot be used for an AA or AS degree.

ENG 156 - Communications Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a continuation of the development
of communication skills through writing,
speaking, and library research assignments.

Prerequisites: A grade of C or higher in ENG 155 or in ENG 101.
Note: This course cannot be used for an AA or AS degree.

ENG 165 - Professional Communication
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course develops practical written and oral
communication skills.

Prerequisites: Satisfactory placement scores in both Reading
and Writing.
Note: 1. This course cannot be used for an AA or AS degree.

ENG 201 - American Literature |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of American literature
from the Colonial period to the Civil War.
Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.

ENG 202 - American Literature Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of American literature
from the Civil War to the present.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.

ENG 205 - English Literature |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is a (college transfer) course in which the
following topics are presented: the study of
English literature from the Old English period
to the Romantic period with emphasis on major
writers and periods.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.
Note: This course is offered in Fall and Spring.

ENG 206 - English Literature Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This is a (college transfer) course in which the
following topics are presented: the study of English
literature from the Romantic period to the present
with emphasis on major writers and periods.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.
Note: This course is offered in Fall and Spring.

ENG 208 - World Literature |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of masterpieces of world
literature in translation from the ancient world
to the sixteenth century.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.
Note: This course is offered in Fall and Spring.

ENG 209 - World Literature Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of masterpieces of world
literature in translation from the seventeenth
century to the present.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.
Note: This course is offered in Fall and Spring.

ENG 220 - 20th and 21st Century Literature
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of literature, primarily
American and British, since World War II.

Prerequisites: ENG 102 or ENG 103 with a grade of C or higher.
Note: This course is offered in Fall and Spring.

ENG 238 - Creative Writing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course presents an introduction to creative
writing in various genres.

Prerequisites: A grade of C or higher in ENG 102 or ENG 103.

GEO 102 - World Geography
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a geographic analysis of
the regions of the world, i.e., North and South
America, Europe, Australia, Asia and Africa.
Diversity of each region is emphasized by
examining its physical environment, natural
resources, social, cultural, economic and
political systems.

Prerequisites: Satisfactory reading and English placement
scores for ENG 1071; or satisfactory English scores for ENG 101
and completion of RDG 100 with a C or higher; or completion
of ENG 100, ENG 101, ENG 103 or ENG 155 with a grade of C
or higher.

Note: This course is offered every semester, but is only offered
inan online format in Summer.

HIS 101 - Western Civilization to 1689
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a survey of western civilization
from ancient times to 1689, including the major
political, social, economic, and intellectual
factors shaping western cultural tradition.

Note: An English placement score satisfactory for ENG 101 is
strongly recommended.

HIS 102 - Western Civilization Post 1689
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a survey of western civilization
from 1689 to the present, including major
political, social, economic, and intellectual
factors which shape the modern western world.

Note: An English placement score satisfactory for ENG 101 is
strongly recommended.

HIS 122 - History, Technology, and Society
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers topics in the history of
technology with emphasis on how technology
affects society and how society shapes
technology. Emphasis is on 19th and 20th
century America, but some material from
other periods of Western Civilization and other
world regions may be discussed.

HIS 201- American History: Discovery to 1877
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a survey of U.S. history from
discovery to 1877. This course includes political,
social, economic, and intellectual developments
during this period.

Note: An English placement score satisfactory for ENG 101 is
strongly recommended.

HIS 202 - American History: 1877 to Present
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a survey of U.S. history from 1877
to the present. This course includes political,
social, economic, and intellectual developments
during this period.

Note: An English placement score satisfactory for ENG 101 is
strongly recommended.
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HSS 105 - Technology and Culture
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a study of the impact of
technological change on cultural values, society,
and the individual.

Note: This course counts for elective credit only in the AAand AS
degree programs. This course is offered only online in Summer.

HSS 205 - Technology and Society
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an investigation of the impact of
modern technological changes in America on the
individual, society, and the physical environments.

HSS 295 - Leadership Through the
Humanities
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course examines leadership issues of
philosophy, style, and skills from the perspective
of classic and contemporary readings in various
humanities disciplines, primarily world history,
world literature, and Western and Eastern
philosophical traditions.

IDS 106 - Employment Skills Development
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course offers the student a simulated
work experience in a lab setting. Students will
perform mock interviews and learn the soft
skills required for the job market.

Note: This course is offered in Fall and Spring.

IDS 114 - Employability Skills
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Students will practice employability skills through
simulated workplace scenarios in order to apply
and interview for, and secure employment.
Students will create professional application
documents, perform mock interviews, and apply
soft skills to a variety of workplace scenarios.

IDS 207 - Cultural Exploration
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course will explore the culture and
environment of the country or region in which the
students are studying while abroad. The special
topics studied will provide the students with a
deeper understanding of the political, social,
economic and cultural issues they experience.

Note: This course is offered in Summer.

IMG 115 - Industrial Management Safety
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the managerial safety
fundamentals and the relationship to the
economics of accident prevention. Promotion of
safe practices includes mechanical safeguards,
fire preventive housekeeping, occupational
devices, first aid, safety organization, protection
equipment, and the analysis of accident causes.
OSHA standards will be reviewed.

Note: This course is offered every semester.

IMG 233 - Industrial Supervision
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the principles, concepts, and
techniques concerned with effective and efficient
utilization of personnel. Emphasis is placed on
leadership and human behavior as they relate

to employer-employee relationships. Includes
teaming and problem-solving situations.

Note: This course is offered every semester.

IMT 112 - Hand Tool Operations
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the use of hand tools and
their applications in industrial and service areas.

IMT 131 - Hydraulics and Pneumatics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers the basic technology and
principles of hydraulics and pneumatics.

IMT 141 - Electrical Control Devices
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course covers principals and applications of
electrical motor, control circuits, and industrial
equipment.

Prerequisites: EEM 117 with a grade of C or higher.

IMT 161 - Mechanical Power Applications
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers mechanical transmission
devices, including the procedures for
installation, removal, and maintenance.

IMT 202 - Electrical Troubleshooting
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers diagnosing a mechanical
problem using prints and electrical
troubleshooting techniques.

Prerequisites: IMT 131, IMT 161, and IMT 233.

IMT 224 - Basic Electronics Theory
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is the study of basic electronic
theory. Students will learn to identify electronic
system components and interpret electronic
schematic diagrams. (Note: Course is aligned
with NCCER standard 32315.)

Prerequisites: EEM 118.

IMT 230 - Reliability Centered Maintenance
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of methods of
predictive and preventive maintenance.
Vibration analysis, infrared photography and
ultrasonics will be covered.

IMT 233 - Programmable Logic Controllers
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This is the study of programmable logic controllers.
Students will learn how to state the characteristics
of different types of memory and count and
convert between number systems. (Note: Course
is aligned with NCCER module 32508).

Prerequisites: IMT 141.

IST 150 - Project Management Essentials
for IT Professionals
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of integrated project
management for computer technology
professionals with emphasis on the methods &
software used by IT professionals, including task
lists, Gantt charts, discussion of critical path
statistical resource management, scheduling,
budgeting, & economic factors.

Prerequisites: CPT 170.
Note: This course is offered in Fall.

IST 191 - LINUX System Administration
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course will provide students with the
skills necessary to administer a LINUX system,
including hardware/software configuration,
user and group administration, LINUX network
configuration, and file system management.

Prerequisites: CPT 167.
Note: This course is offered in Summer.

IST 201 - Cisco Internetworking Concepts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of current and emerging
computer networking technology. Topics
covered include safety, networking, network
terminology and protocols, network standards,
LANs, WANs, OSI models, cabling, cabling
tools, Cisco routers, router programming, star
topology, IP addressing, and network standards.

Prerequisites: IST 220.
Note: This course is offered in Summer.

IST 202 - Cisco Router Configuration
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of LANs, WANs, OSI
models, Ethernet, token ring, fiber distributed
data interface TCP/IP addressing protocol,
dynamic routing, routing, and the network
administrator’s role and function.

Prerequisites: IST 201.
Note: This course is offered in Fall.

IST 203 - Advanced Cisco Router Configuration
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of configuring Cisco routers.

Prerequisites: IST 202.
Note: This course is offered in Spring.

IST 204 - Cisco Troubleshooting
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of troubleshooting
network problems.

Prerequisites: IST 202.
Note: This course is offered in Spring.

IST 220 - Data Communications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the fundamentals of data
communications. Basic signaling, networking, and
various transmission media are covered.

Prerequisites: CPT 167.
Note: This course is offered in Fall and Spring.

IST 222 - Introduction to Webpage Production
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is designed to develop skills in using
common office and web development software
to produce webpage content.

IST 237 - Intermediate Website Design
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of server-side (cgi; dynamic
HMTL) and client-side (JavaScript) dynamic web
design, including the incorporation of database
applications and content into web pages.

Prerequisites: CPT 234 and IST 222.
Note: This course is offered in Summer.



IST 241 - Network Architecture |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of how the computer
architecture relates to the interconnecting

of the various network components, the
environment in which the applications
processes execute, and the overall plan defining
services to be provided in a distributed
environment.

Prerequisites: IST 220.
Note: This course is offered in Summer.

IST 257 - LAN Network Server Technologies
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of network operating
system technologies including network

operating system architecture, the installation,
configuration, monitoring and troubleshooting of
network resources, and network administration
functions such as user/group maintenance,
network security, print services, remote access,
fault tolerance, backup and recovery.

Prerequisites: IST 220.
Note: This course is offered in Spring.

IST 268 - Computer Forensics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides students with a
foundational knowledge in computer forensics
investigation. Students are introduced to

the skills, tools, and methods used to gather,
document, and handle electronic evidence.

Prerequisites: IST 191. Note: This course is offered in Fall.

IST 269 - Digital Forensics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course examines advanced technical
aspects of digital computer evidence to include
detection, collection, identification, and
preservation. Emphasis is placed on specific
tools and methods for extracting deleted or
destroyed computer-related evidence.

Prerequisites: IST 268.
Note: This course is offered in Spring.

IST 272 - Relational Database
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a comprehensive foundation
in both SQL and relational database design and
implementation. Dynamic and embedded SQL
programming techniques are emphasized.

Prerequisites: CPT 242.
Note: This course is offered in Spring.

IST 290 - Special Topics in Information
Sciences
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers special topics in information
sciences technologies. As topics change, students
may repeat this course for additional credit

with permission of the Program Director or
Department Head.

Prerequisites: CPT 234.
Note: This course is offered in Summer.

IST 291- Fundamentals of Network Security |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of intro levels of

security processes based on a security policy,
emphasizing hands-on skills in the areas of
secure perimeter, security connectivity, security
management, identity services, and intrusion

detection. The course prepares students to
manage network security.

Prerequisites: IST 220.
Note: This course is offered in Fall.

LEG 120 - Torts
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the various classifications
and functions of tort law, including intentional and
negligent torts, causation, proximate cause, and
defenses.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a

grade of C or higher.
Note: This course is offered in Spring.

LEG 121 - Business Law |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the basics of
commercial law, with emphasis on the formation
and enforcement of contracts and the rules
particular to the Uniform Commercial Code
(UCC) and sales of goods.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 122 - Business Law Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an in-depth study of the Uniform
Commercial Code with special emphasis on the
essentials of Article 3, Commercial Paper, and Article
9, Secured Transactions. Business partnerships and
corporations and their formation are studied.

Prerequisites: LEG 121, LEG 135, and LEG 230. All prerequisites
require a grade of C or higher.

LEG 132 - Legal Bibliography

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the methods of legal
research, proper citation of authority, use of
legal treatises, texts, reporters, and digests.

LEG 135 - Introduction to Law and Ethics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a general introduction
to law, including courts, legal terminology,
procedures, systems, and laws of society.
Emphasis is on ethics and the role of the
paralegal in the legal system.

Note: This course is offered in Fall.

LEG 201 - Civil Litigation |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the principles of
litigation and the rules of procedure for each
court in the South Carolina system, including
pleading, practice, and discovery procedures.
Prerequisites: LEG 135 and LEG 230. All prerequisites require a

grade of C or higher.
Note: This course is offered in Summer.

LEG 202 - Civil Litigation Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an in-depth examination
of the principles of litigation, focusing on the
application of civil techniques and the role of a
paralegal using hypothetical cases.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 212 - Workers’ Compensation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the history of worker’s
compensation, case laws, statues, regulations,
and procedures in handling claims.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 213 - Family Law
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an examination of the laws
of marriage, divorce, annulment, separation,
adoption, custody, and the juvenile.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a

grade of C or higher.
Note: This course is offered in Spring.

LEG 214 - Property Law
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes an overview of South
Carolina property law, including the mechanics
of various commercial and private property
transactions and mortgage foreclosures.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.
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LEG 218 - Immigration Law
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of immigration law and
procedures in the United States. Materials will
focus on statutory and regulatory aspects of
the immigration process. The impact of criminal
statutes will be assessed. Applicable court
opinions will be examined.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher. -l 7 -l

LEG 230 - Legal Writing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes methods, techniques, and
procedures for the research and preparation of
legal memoranda, trial and appellate briefs, and
trial notebooks.

Note: This course is offered in Fall.

LEG 231 - Criminal Law
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a study of the definition
and classification of criminal offenses, criminal
responsibility, and legal procedures in a criminal
prosecution.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a

grade of C or higher.
Note: This course is offered in Summer.

LEG 232 - Law Office Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the basic principles of
office management, including administrative
procedures, client relations, and office
operating procedures.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 233 - Wills, Trusts, & Probate
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a detailed study of
testacy and intestacy, preparation of wills and
codicils, and fundamentals of trust and probate
administration.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.
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LEG 234 - Title Examination Procedures |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the common law and
statutory requirements related to the transfer of
real property with utilization of the appropriate
indexes and documents in the appropriate city
and county offices.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 242 - Law Practice Workshop
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the application of
substantive knowledge in a practical situation as
a paralegal.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 250 - Internship for Paralegal
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course is designed to provide the paralegal
student with an opportunity to gain hands-on
experience and apply the skills and knowledge
in a law office or other suitable location where
paralegals are employed.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 262 - Litigation Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces computer applications in
various litigation and courtroom settings using
general computer and legal software programs.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

LEG 270 - Paralegal Certification Preparation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a review and preparation
for testing for a national paralegal certification
exam.

Prerequisites: LEG 135 and LEG 230. All prerequisites require a
grade of C or higher.

MAP 101 - Audio Techniques |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers an introduction to the tools
and processes involved in audio production,
including basic training in the operation of
sound recording and playback systems. The
fundamentals of sound are also covered.

Note: This course is offered in Fall.

MAP 104 - Radio Production |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to radio
production techniques.

Corequisite: MAP 204.
Note: This course is offered in Summer.

MAP 122 - Field Production |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces the setup, operation,
and application of video equipment for field
production.

Note: This course is offered in Fall.

MAP 130 - Lighting Fundamentals
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces students to the
equipment, safety requirements, protocol and
aesthetic techniques used in lighting digital and
film productions.

Prerequisites: ARV 114. All prerequisites require a grade of

Cor higher.
Note: This course is offered in Spring.

MAP 140 - Writing for Media Production
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is designed to teach writing
techniques for radio, television, and other
electronic media.

MAP 141 - Journalism for Media
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the preparation of news in
a form desirable for broadcasting and other
electronic media.

MAP 150 - Studio Production |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the basics of studio
operations with emphasis on lighting,
cameras, floor management, and control room
operations.

Note: This course is offered in Spring.

MAP 160 - Introduction to Media Arts &
Ethics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the history, current trends
and ethics of Media Arts.

Note: This course is offered online in Summer.

MAP 201 - Audio Techniques I
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers advanced audio production
techniques.
Prerequisites: MAP 101. All prerequisites require a grade of

Cor higher.
Note: This course is offered in Summer.

MAP 204 - Radio Production Il

Class Hours: 3 Lab Hours: 0 Credit Hours:

This course covers advanced radio production
techniques.

Corequisite: MAP 104.
Note: This course is offered in Summer.

MAP 223 - Interview and Discussion
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the techniques for successfully
interviewing people, whether for sound bites or
for full-length interview programs.

Prerequisites: ARV 231 and MAP 122. All prerequisites require

a grade of C or higher.
Note: This course is offered in Fall.

MAP 226 - Producing and Directing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the planning and execution
of production to create video programing across
media platforms.

Prerequisites: ARV 231 and MAP 122. All prerequisites courses

require a grade of C or higher.
Corequisite: MAP 280.

MAP 265 - Media Arts Business Procedures
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of professional practices
involved in the organization and operation of
businesses involved in media production as
well as professional practices of independent,
freelance contractors.

Note: This course is offered online in Summer.

MAP 271- SCWE in Media Arts Production |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes supervised production
experience at a media production location.
Prerequisites: Approval is needed from the Department Head,

Program Director, or Coordinator of Instructional Activities.
Note: This course is offered every semester.

MAP 280 - Media Arts Exit Portfolio
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the development of
strategies for entering the media arts industry.
Students will refine portfolio demo reels and
resumes to meet professional standards.

Prerequisites: MAP 104 with a grade of C or higher.
Corequisite: MAP 226.

MAT 031 - Developmental Math Basics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the study of whole
numbers, fractions, decimals, ratios, and
proportions. Concepts are applied to real-world
problem solving. Instruction may also include
basic geometry, data analysis, graphs, as well as
skills needed to be successful MAT 032.

Note: 1. A grade of C* or higher is required to take MAT 032.

2. If MAT 031 is not offered students can enroll in MAT 150. 3.
This course is offered in Fall and Spring.

MAT 032 - Developmental Mathematics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

Developmental Mathematics includes a review
of arithmetic skills and focuses on the study
of measurement and geometry, basic algebra
concepts and data analysis. Application

skills are emphasized. This is considered a
Pre-Algebra course so instruction may also
include operations with positive and negative
numbers, solving one-and two-step equations,
solving related application problems and an
introduction to graphing linear equations.
Prerequisites: Satisfactory math placement score or MAT
031 with a grade of C* or higher.

Note: 1. A grade of C* or higher is required to take MAT 101,

MAT 155, or MAT 170. 2. If MAT 032 is not offered students can
enroll in MAT 150. 3. This course is offered in Fall and Spring.

MAT 101 - Beginning Algebra
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the study of rational
numbers and their applications, operations
with algebraic expressions, linear equations

and applications, linear inequalities, graphs of
linear equations, operations with exponents and
polynomials, and factoring.

Prerequisites: Satisfactory math placement score; or MAT

032 with a grade of C* or higher.
Note: This course cannot be used for an AA or AS degree.



MAT 102 - Intermediate Algebra
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the study of linear systems
and applications; quadratic expressions,
equations, functions and graphs; and rational
and radical expressions and functions.
Prerequisites: Satisfactory math placement score or MAT

101 with a grade of C or higher.
Note: This course cannot be used for an AA or AS degree.

MAT 103 - Quantitative Reasoning
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is designed to develop quantitative
reasoning and critical thinking skills. Topics include
logic and computers, probability and statistics,
financial mathematics, and additional applications
selected to address areas of contemporary interest.
Prerequisites: Satisfactory math placement score or MAT

102 with a grade of C or higher, or MAT 101 with a grade of A,
and a satisfactory reading placement score or RDG 100 with

a grade of C or higher or ENG 101 or ENG 103 with a grade of
Cor higher.

MAT 109 - College Algebra with Modeling
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an approach to algebra that
incorporates mathematical modeling of real
data and business applications. Emphasis on
linear, quadratic, piece-wise defined, rational,
polynomial, exponential and logarithmic
functions. Includes inequalities and matrices.
Prerequisites: Satisfactory math placement score or MAT
102 with a grade of C or higher and a satisfactory reading
placement score or RDG 100 with a grade of C or higher or

ENG 101 or ENG 103 with a grade of C or higher.
Note: Credit cannot be earned for both MAT 109 and MAT 110.

MAT 110 - College Algebra
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
polynomial, rational, logarithmic, and exponential
functions; inequalities; systems of equations

and inequalities; matrices; determinants; and
solutions of higher degree polynomials.
Prerequisites: Satisfactory math placement score or MAT 102

with a grade of C or higher.
Note: Credit cannot be earned for both MAT 109 and MAT 110.

MAT 111- College Trigonometry
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
trigonometric functions; trigonometric identities;
solution of right and oblique triangles; solution

of trigonometric equations; polar coordinates;
complex numbers, including DeMoivre’s Theorem;
vectors; conic sections; and parametric equations.

Prerequisites: Satisfactory math placement score or MAT 110
with a grade of C or higher.

MAT 120 - Probability and Statistics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
introductory probability and statistics, including
organization of data; sample space concepts;
random variables; counting problems; binomial
and normal distributions; central limit theorem;
confidence intervals and test hypothesis for
large and small samples; types | and Il errors;
linear regression and correlation.

Prerequisites: Satisfactory math placement score or
completion of MAT 102, MAT 103, MAT 109, MAT 110, MAT
111, MAT 130, MAT 140, MAT 141, MAT 211, MAT 212, MAT
215, MAT 230, or MAT 240 with a grade of C or higher or MAT
101 with a Grade of A or higher. Satisfactory reading placement

score or completion of RDG 100 or ENG 101 with a grade of
Cor higher.

MAT 130 - Elementary Calculus
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is designed to introduce the ideas
and applications of Differential and Integral
Calculus and focuses on the concepts of
functions, limits, continuity, differentiation, and
integration in the context of algebraic functions.
Prerequisites: Satisfactory math placement score or MAT

109 with a grade of C or higher and a satisfactory reading

placement score or RDG 100 with a grade of C or higher or
ENG 101 or ENG 103 with a grade of C or higher.

MAT 137 - Calculus | with Algebraic
Functions
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course is designed to introduce the ideas
and applications of Differential and Integral
Calculus and focuses on the concepts of
functions, limits, continuity, differentiation, and
integration in the context of algebraic functions
Prerequisites: Satisfactory math placement scores or MAT

111 with a grade of C or higher.
Note: This course is offered in Fall.

MAT 138 - Calculus | with Transcendental
Functions
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course is designed to introduce the ideas
and applications of Differential and Integral
Calculus and focuses on the concepts of
differentiation and integration with applications
in the context of transcendental functions.
Prerequisites: Satisfactory math placement scores or MAT

137 with a grade of C or higher.
Note: This course is offered in Spring.

MAT 140 - Analytical Geometry and Calculus |
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course includes the following topics:
derivatives and integrals of polynomial, rational,
logarithmic, exponential, trigonometric,

and inverse trigonometric functions; curve
sketching; maxima and minima of functions;
related rates; work; and analytic geometry.

Prerequisites: Satisfactory math placement score or MAT 111
with a grade of C or higher.

MAT 141 - Analytical Geometry and
Calculus I
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course includes the following topics:
continuation of calculus of one variable,
including analytic geometry; techniques of
integration; volumes by integration, and other
applications; infinite series, including Taylor
series; improper integrals.

Prerequisites: MAT 138 or MAT 140 with a grade of C or higher.

MAT 150 - Fundamentals of Mathematics
(Non-Degree Credit)
Class Hours: 1 Lab Hours: 2 Credit Hours: 3

This course includes the following topics:
elementary number theory; basic algebra

and geometry; English and SI measurements;
ratio and proportion; statistics; and graph
interpretation. Non-degree credit. This is

an adaptive type of learning model where
outcomes may vary depending on your
placement score and the time invested in the
course. Content can potentially cover course
material from MAT 031, MAT 032, MAT 101,
and MAT 102. Each student will be placed on an
individualized “Learning Path” which includes
study skills like time management, note-taking,

test-taking, and problem solving strategies.
Students can expect instruction on how to learn
mathematics and be provided with lab time to
get individualized math instruction.

Note: 1. If MAT 150 is not offered students can enroll in MAT
031 or MAT 032.

MAT 155 - Contemporary Mathematics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes techniques and
applications of the following topics: properties
of and operations with real numbers,
elementary algebra, consumer mathematics,
applied geometry, measurement, graph
sketching and interpretations, and descriptive
statistics.

Prerequisites: Satisfactory math placement score or MAT

032 with a grade of C* or higher.
Note: This course cannot be used for an AA or AS degree.

MAT 170 - Algebra, Geometry and
Trigonometry |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
elementary algebra, geometry, trigonometry and
applications.

Prerequisites: Satisfactory math placement scores, or MAT

032 with a grade of C* or higher.
Note: This course cannot be used for an AA or AS degree.

MAT 171 - Algebra, Geometry and
Trigonometry Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
algebra, geometry, trigonometry, and advanced
applications.

Prerequisites: MAT 170 with a grade of C or higher.

Note: 1. This course cannot be used for an AA or AS degree. 2.
This course is offered in Fall and Spring.

MAT 211 - Math for Elementary Education |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics: Logic;
set theory; properties of and operations on
counting numbers, integers, rational numbers
and real numbers.

Prerequisites: Satisfactory math placement score or MAT

102 with a grade of C or higher.

Note: 1. This course counts for elective credit only towards an
AA or AS degree. 2. This course is offered in Fall.

MAT 212 - Math for Elementary Education Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics: basic
algebra; introductory geometry; probability and
statistics.

Prerequisites: MAT 211 with a grade of C or higher.

Note: 1. This course counts for elective credit only towards an
AS degree. 2. This course is offered in Spring.

MAT 215 - Geometry
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:
Euclidean geometry of points, lines,

triangles, circles, and polygons; right triangle
trigonometry; and analytical geometry of the
straight line. (This course is designed primarily
for elementary teachers.)

Prerequisites: MAT 212 with a grade of C or higher.

Note: 1. This course counts for elective credit only towards an
AA or AS degree. 2. This course is offered in Summer.
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MAT 230 - Basic Multivariable Calculus
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics:

partial derivatives; extreme problems; multiple
integration; continuous probability distributions;
difference equations; and management and
economic applications.

Prerequisites: MAT 130 with a grade of C or higher.
Note: This course is offered in Spring and Summer.

MAT 240 - Analytical Geometry and
Calculus Il
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course includes the following topics:
multivariable calculus, including vectors, partial
derivatives and their applications to maximum
and minimum problems with and without
constraints; line integrals; multiple integrals in
rectangular and other coordinates; and Stokes’
and Green’s theorems.

Prerequisites: MAT 141 with a grade of C or higher.
Note: This course is offered in Spring.

MAT 242 - Differential Equations
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course includes the following topics:
solution of linear and elementary non-linear
differential equations by standard methods
with sufficient linear algebra to solve systems;
applications; series; Laplace transform; and
numerical methods.

Prerequisites: MAT 141 with a grade of C or higher.
Note: This course is offered in Summer.

MEC 101 - Circuit Analysis
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of applying mathematics
to properly analyze and solve series, parallel,
and series-parallel circuits. In addition, this
course also explores the fundamentals of
reading circuit diagrams and prints.

Corequisite: MEC 110.

MEC 102 - Industrial Machining and Tools
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the fundamentals of machining
metals by the operations of milling, drilling, and
tapping along with the principles of precision
measurements. In addition, safety guidelines

of operating metalworking machines and hand
tools that are commonly used in an industrial
maintenance environment will be covered.

MEC 103 - Hydraulics and Pneumatics
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the introduction to fluid
power systems and the principles of how
hydraulics and pneumatics are utilized in
manufacturing. In addition, the study of fluid
power symbols and schematics are related to
the actual working component installations.

MEC 110 - DC Circuits
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of direct current theory.
Series, parallel, and series-parallel circuits are
solved using Ohm’s law and critical thinking
skills. In addition to solving, circuits are
constructed and tested for proper operation
using various measuring instruments.

Corequisite: MEC 101.

MEC 111 - AC Circuits
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the fundamentals

of alternating current theory. Circuits are
constructed using various resistive, inductive,
and capacitive components, and then tested
for proper operation using various measuring
instruments. In addition, three phase power and
transformers are covered and analyzed.

Prerequisites: MEC 101 and MEC 110.

MEC 112 - Digital Controls
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of logic, mathematics,
components, and circuits utilized in digital
control systems. Emphasis is placed on logic
used in hardwired and programmable systems.

Prerequisites: MEC 101.

MEC 113 - Solid State Devices
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

Course Description This course is a study of the
principles of solid state devices such as diodes,
transistors, and FET’s. In addition to exploring
the theory behind semiconductor materials,
circuits are constructed, analyzed, and tested
for proper operation.

Prerequisites: MEC 101, MEC 110, and MEC 111.

MEC 120 - Sensors and Instrumentation
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of basic industrial instruments
with particular emphasis on the devices utilized to
control modern manufacturing processes. Emphasis
is placed on various types of sensors and how they
interface with computers and controllers with
machines to accomplish a task.

MEC 130 - Motor Controls
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is an introduction to the principles
and applications of motor control circuits. A
study of the various control devices and wiring
used in industrial processes is also covered.

Prerequisites: MEC 101, MEC 110, MEC 111.

MEC 150 - Mechanical Systems
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers mechanical transmission
devices, including various methods of how torque,
HP, and motion are generated. In addition, the
correct procedures for installation, removal,

and maintenance as related to manufacturing
equipment will be covered.

Prerequisites: MEC 102.

MEC 200 - AC/DC Machines
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of applications, operations,
and construction of AC and DC machines.
Generators, AC/DC motors, and alternators are
wired and tested for proper functionality.

Prerequisites: MEC 101, MEC 110, and MEC 111.

MEC 201- AC/DC Drives

Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the principles of operation
and application of AC drives and DC drives, and
additional motor control devices and techniques.

Prerequisites: MEC 101, MEC 110, MEC 111, and MEC 130.

MEC 210 - Programmable Logic Controllers |
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is an introduction to programmable
logic controllers with an emphasis on basic
programming techniques. Basic hardware as
well as a variety of inputfoutput devices and
their applications are covered. Programs are
constructed, operated, and tested.

Prerequisites: MEC 101, MEC 110, MEC 111, MEC 112, and MEC
130.

MEC 211- Programmable Logic Controllers Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the application of
programmable logic controller theories and
operation procedures. Topics such as interfacing
data manipulation and report generation are
covered. Programmable controller projects are
constructed, operated, and tested.

Prerequisites: MEC 101, MEC 110, MEC 111, MEC 112, MEC
130, and MEC 210.

MEC 212 - Robotics and Automation
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course includes programming and testing
robotic equipment used in automation with a

concentration on connecting, assembling, and
automating manufacturing processes.

Prerequisites: MEC 101, MEC 110, MEC 111, MEC 112, MEC
130, and MEC 210.

MEC 213 - Technical Troubleshooting
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course consists of a systematic approach
to troubleshooting techniques used to diagnose
failures in mechanical, electrical, and fluid
power systems. In addition, utilizing the proper
testing equipment that aids in locating the root
cause of machine malfunctions.

Prerequisites: MEC 101, MEC 110, MEC 111, MEC 112, MEC
130, MEC 210, and MEC 211.

MEC 214 - Reliability Centered Maintenance
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of methods of
preventive and predictive maintenance that
ensures continuous improvement. This includes
vibration analysis, infrared photography, and
ultrasonic measuring equipment.

MED 103 - Medical Assisting Introduction
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides an introduction to the
profession of medical assisting, including
qualifications, duties, and the role of the
medical assistant.

Note: This course is offered in Fall.

MED 104 - Medical Assisting
Administrative Procedures
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a study of receptionist
duties, patient record management, insurance
claims processing, ICD-10-CM, CPT and HCPCS
coding, letter writing, computer applications
and the use of other business machines.

Prerequisites: MED 103.
Note: This course is offered in Spring.



MED 107 - Medical Office Management
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course provides a study of the principles
and practices of banking and accounting
procedures, billing methods, and office
management.

Note: This course is offered in Fall.

MED 114 - Medical Assisting Clinical
Procedures
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers examination room
techniques, including vital signs, specialty
examination, minor surgical techniques and
emergency procedures.

Note: This course is offered in Spring.

MED 115 - Medical Office Lab Procedures |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a study of laboratory
techniques commonly used in physicians’ offices
and other facilities.

Prerequisites: MED 103.
Note: This course is offered in Spring.

MED 116 - Medical Office Lab Procedures I
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course includes the study of laboratory
techniques commonly used in physicians’ offices
and other facilities.

Prerequisites: MED 115.
Note: This course is offered in Summer.

MED 118 - Pharmacology for the Medical
Assistant
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a study of medical office
pharmacology and drug calculations along with
medication preparation and administration.

Note: This course is offered in Fall.

MED 156 - Clinical Experience |
Class Hours: 2 Lab Hours: 12 Credit Hours: 6

This course provides direct experience in a
physician’s office or other selected medical
facilities.

Prerequisites: MED 115.
Note: This course is offered in Summer.

MET 224 - Hydraulics and Pneumatics
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers basic hydraulics and
pneumatic principles and circuits. System
components such as pumps, compressors,
piping, valves, cylinders, fluid motors,
accumulators and receivers are discussed.
Prerequisites: MAT 170 or approval is needed from

the Department Head, Program Director, or Coordinator of

Instructional Activities.
Note: This course is offered in Fall.

MET 238 - Lean Manufacturing
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course covers the fundamentals of lean
manufacturing techniques to be applied by
mechanical engineering technicians and
technologists. Topics include identification and
elimination of waste, JIT, value-added principles,
production leveling, and inventory management.

Note: This course is offered in Fall and Spring.

MFG 101 - Introduction to Manufacturing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

In this course, students will examine
manufacturing processes and systems, learn
manufacturing terminology, assimilate workplace
cultures, and identify requirements to work
effectively in a manufacturing environment.

MFG 102 - Applied Learning in Manufacturing
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course examines requirements of
successful work in diverse manufacturing
environments using structured learning
experiences that occur in the classroom and/or
at selected manufacturing facilities.

MFG 103 - Principles of Manufacturing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course prepares students to understand,
develop, implement, monitor, control, and
improve manufacturing processes.

MFG 104 - Introduction to Continuous
Improvement
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the fundamentals of
continuous improvement in a manufacturing
environment. Topics include 5-S, visual systems,
waste, quality practices and measurement,
production leveling, production flow,
preventative maintenance, and safety.

MGT 101 - Principles of Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of management theories,
emphasizing the management functions of planning,

decision making, organizing, leading, and controlling.

MGT 121 - Small Business Operations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the daily operations of an
established small business, emphasizing staffing,
recordkeeping inventory control and marketing.

MGT 150 - Fundamentals of Supervision
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of supervisory principles
and techniques required to effectively manage
human resources in an organization. First-line

management is emphasized.

Prerequisites: MGT 101.

MGT 201 - Human Resource Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of personnel administration
functions within a business organization. Major
areas of study include: job analysis; recruitment;
selection and assessment of personnel; and wage,
salary, and benefit administration.

Prerequisites: MGT 101.

MGT 220 - Operations Management |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces students to the concepts and
practices that comprise operations management,
including supply chain management. This course
provides an overview of operating decisions

and practices in multiple industry environments
including manufacturing and service oriented
businesses. Course is designed to prepare the
student to take an active role in operations decision-
making in the workplace.

MGT 221 - Operations Management Il
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers additional topics related

to operations and supply chain management
and builds upon the concepts covered in the
introductory course by allowing students the
opportunity to practice concepts. This course
is a continuation of the concepts of operations
management and focuses on the strategic
importance of the supply chain activities,

such as management of inventory, materials,
scheduling, lean production, and operations
techniques. Students will apply concepts
through case analysis, simulations and exposure
to the way that contemporary companies adapt
to emerging trends in operations and supply
chain management practices.

Prerequisites: MGT 220.

MGT 240 - Management Decision Making
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of various structured
approaches to managerial decision making. The
situations are realistic and will aid in developing
problem-solving skills.

Prerequisites: ACC 101, CPT 170, MGT 101, and MKT 101.

MGT 260 - Leadership Fundamentals
Class Hours: 3 Lab Hours: 0 Credit Hours: 3
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This course examines the significant research
and theories that provide the conceptual
framework for viewing and practicing leadership
as a collective enterprise. Emerging leaders are
empowered through the leadership experience
involving new organizational paradigms.

Prerequisites: MGT 101. ] 75

MKT 101 - Marketing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers an introduction to the

field of marketing with a detailed study of the
marketing concept and the processes of product
development, pricing, promotion, and marketing
distribution.

MKT 120 - Sales Principles
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the personal selling
process with special emphasis on determining
customer needs and developing effective
communications and presentation skills.

MKT 130 - Customer Service Principles
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the importance of
customer service satisfaction and the functions
of various customer relations systems.

MKT 240 - Advertising
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the role of advertising
in the marketing of goods and services,
including types of advertising, media, how
advertising is created, agency functions, and
regulatory aspects of advertising.

MKT 250 - Consumer Behavior
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the buying behavior
process and how individuals make decisions to
spend their available resources on consumption-
related items.
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MKT 265 - Retailing Strategies and
Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the applications and
management of business strategies in the retailing
industry, including business planning, site selection,
merchandise management, pricing strategies,
promotions strategies, store organization and layout.

MLS 107 - Leadership Fundamentals |
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

The study of leadership focused at the

individual level. Students will learn effective
communicating skills, ethical decision-making,
small group management and mental and physical
conditioning. Skills will be applied in a variety of
challenging training events during Leadership
Laboratory to include rappelling, water survival,
land navigation and team athletics.

MLS 108 - Leadership Fundamentals |1
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

Continued study of leadership focused at

the individual and team level. Topics include
problem solving, critical thinking, leadership
styles and group cohesion. Leadership
laboratory training will include small unit tactics
and weapons firing.

MLS 111 - Heritage and Values of the
United States Air Force |
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

This survey course is designed to introduce
students to the United States Air Force and
provide an overview of the basic characteristics,
missions, and organization of the Air Force.

MLS 112 - Heritage and Values of the
United States Air Force Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

This survey course is a continuation of MLS 111
designed to introduce students to the United
States Air Force and provide an overview of the
basic characteristics, missions, and organization
of the Air Force.

MLS 207 - Leadership Development |
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

This course is the study of leadership focused at
the team level. Students will develop leadership
skills through public speaking, managing small
groups, and mentoring first year students.

Skill will be applied in a variety of challenging
training events during leadership laboratory

to include rappelling, water survival, land
navigation and team-building exercises.

MLS 208 - Leadership Development Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

Continued study of leadership at the team and
small group level. Focuses on moral leadership,
officership and the Army as a profession.
Leadership Laboratory training includes small unit
tactics, airmobile operations and weapons firing.
Students will lead teams throughout the semester.

MLS 211- Team and Leadership
Fundamentals |
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

This course focuses on laying the foundation for
teams and leadership. The topics include skills
that will allow cadets to improve their leadership

on a personal level and within a team. The
course will prepare cadets for their field training
experience where they will be able to put the
concepts learned into practice. The purpose is
to instill a leadership mindset and to motivate
sophomore students to transition from AFROTC
cadet to AFROTC officer candidate.

MLS 212 - Team and Leadership
Fundamentals Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 2

This course is a continuation of MLS 211 and
focuses on laying the foundation for teams and
leadership. The topics include skills that will
allow cadets to improve their leadership on a
personal level and within a team. The course will
prepare cadets for their field training experience
where they will be able to put the concepts
learned into practice. The purpose is to instill a
leadership mindset and to motivate sophomore
students to transition from AFROTC cadet to
AFROTC officer candidate.

MLT 101 - Introduction to Medical
Laboratory Technology
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course provides an introduction to
laboratory medicine, including techniques
for routine laboratory procedures, medical
terminology, safety, and an overview of each
area within the laboratory.

Note: This course is offered in Fall.

MLT 105 - Medical Microbiology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a survey of organisms
encountered in the clinical microbiology
laboratory, including sterilization and
disinfection techniques.

Note: This course is offered in Fall.

MLT 108 - Urinalysis and Body Fluids
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course introduces the routine analysis and
clinical significance of urine and other body
fluids.

Note: This course is offered in Summer.

MLT 110 - Hematology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a study of the basic
principles of hematology, including

hemoglobins, hematocrits, white and red
counts, and identification of blood cells.

Note: This course is offered in Spring.

MLT 115 - Immunology
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides a study of the immune
system, disease states, and the basic principles
of immunological testing.

Note: This course is offered in Fall.

MLT 120 - Immunohematology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course introduces the theory and practice
of blood banking, including the ABO, RH and
other blood group systems, compatibility
testing, and HDN.

Prerequisites: MLT 115.
Note: This course is offered in Spring.

MLT 130 - Clinical Chemistry
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course focuses on the study of nutritional,
functional and excretional chemicals in blood
and body fluids, including testing techniques
and clinical significance.

Note: This course is offered in Fall.

MLT 205 - Advanced Microbiology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a detailed study of
microorganisms and the currently accepted
procedures for identification of these
microorganisms in the clinical laboratory.

Prerequisites: MLT 105.
Note: This course is offered in Summer.

MLT 210 - Advanced Hematology
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course provides a study of the diseases of
blood cells and other hematologic procedures
including coagulation.

Prerequisites: MLT 110.
Note: This course is offered in Summer.

MLT 230 - Advanced Clinical Chemistry
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course includes advanced theory,
principles, and instrument techniques used in
clinical chemistry.

Prerequisites: MLT 130 and BIO 112.
Note: This course is offered in Spring.

MLT 241 - Medical Lab Transition
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course correlates laboratory procedures
and concepts, with emphasis on higher level
cognitive applications.

Prerequisites: MLT 101, MLT 105, MLT 108, MLT 110, MLT 115,

MLT 120, MLT 130, MLT 205, MLT 210, and MLT 230.
Note: This course is offered in Spring.

MLT 251 - Clinical Experience |
Class Hours: 0 Lab Hours: 15 Credit Hours: 5

This course provides an integrated, clinically-
based rotation which correlates cognitive and
technical skills in selected areas of the clinical
laboratory.

Prerequisites: MLT 101, MLT 105, MLT 108, MLT 110, MLT 115,

MLT 120, MLT 130, MLT 205, MLT 210, and MLT 230.
Note: This course is offered in Fall.

MLT 252 - Clinical Experience Il
Class Hours: 0 Lab Hours: 15 Credit Hours: 5

This course provides an integrated, clinically-
based rotation which correlates cognitive and
technical skills in selected areas of the clinical
laboratory.

Prerequisites: MLT 251.
Note: This course is offered in Fall.

MLT 253 - Clinical Experience Il
Class Hours: 0 Lab Hours: 15 Credit Hours: 5

This course provides an integrated, clinically-
based rotation which correlates cognitive and
technical skills in selected areas of the clinical
laboratory.

Prerequisites: MLT 252.
Note: This course is offered in Spring.



MLT 254 - Clinical Experience IV
Class Hours: 0 Lab Hours: 15 Credit Hours: 5

This course provides an integrated, clinically-
based rotation which correlates cognitive and
technical skills in selected areas of the clinical
laboratory.

Prerequisites: MLT 253.
Note: This course is offered in Spring.

MTT 105 - Machine Tool Math Applications
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of shop math relevant to
the machine tool trade.

Note: This course is offered in Spring.

MTT 121 - Machine Tool Theory |
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course covers the principles involved in the
production of precision metal parts.

Note: This course is offered in Fall.

MTT 122 - Machine Tool Practice |

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course covers practical experiences using
the principles in Machine Tool Theory |.

Note: This course is offered in Fall.

MTT 124 - Machine Tool Practice Il

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course covers the practical application of
the principles in Machine Tool Theory II.
Prerequisites: MTT 122 or approval is needed from the
Department Head, Program Director, or Coordinator of

Instructional Activities.
Note: This course is offered in Spring.

MTT 141 - Metals and Heat Treatment
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the properties,
characteristics, and heat treatment procedures
of metals.

Note: This course is offered in Fall.

MTT 212 - Tool Design

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course is a study of the development,
material selection, manufacturing and
machining procedures necessary in the
production of tools and tooling.

Prerequisites: MTT 124.
Note: This course is offered in Summer.

MTT 243 - Advanced Dimensional
Metrology for Machinists
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of higher levels of
measurement, measuring instruments, and
measuring techniques. The course consists of a
theoretical and practical study incorporating the
metric system, geometric dimensioning/tolerancing,
sine bars/plates for compound angles and more.

Prerequisites: EGT 106.
Note: This course is offered in Spring.

MTT 251- CNC Operations
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of CNC machine controls,
setting tools, and machine limits, and capabilities.

Prerequisites: MTT 122.
Note: This course is offered in Spring.

MTT 252 - CNC Setup and Operations
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course covers CNC setup and operations.

Prerequisites: MTT 122.
Note: This course is offered in Spring.

MTT 253 - CNC Programming and
Operations
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course is a study of the planning,
programming, selecting tooling, determining
speeds and feeds, setting up, operating, and
testing of CNC programs on CNC machines.
Prerequisites: MTT 252 or approval is needed from

the Department Head, Program Director, or Coordinator of

Instructional Activities.
Note: This course is offered in Summer.

MTT 254 - CNC Programming |
Class Hours: 0 Lab Hours: 9 Credit Hours: 3

This course is a study of CNC programming,
including machine language and computer-
assisted programming.

Prerequisites: MTT 253 or approval is needed from

the Department Head, Program Director, or Coordinator of
Instructional Activities.

Note: This course is offered in Fall.

MTT 258 - Machine Tool Cam

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of computer-assisted
manufacturing graphics systems needed to
create CNC programs.

Prerequisites: EGT 265 or approval is needed from

the Department Head, Program Director, or Coordinator of
Instructional Activities.

Note: This course is offered in Summer.

MTT 261 - Advanced Multi-Axis
Programming and Operations II
Class Hours: 0 Lab Hours: 12 Credit Hours: 4

This course is a study of advanced CNC
multi-axis machine programming, advanced
contouring, and simultaneous multi-axis
machining of 3D parts.

Prerequisites: EGT 265.

Note: This course is offered in Summer.

MUS 101- Chorus |

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected choral music. (Women’s Choir)

Note: This course is offered in Fall and Spring.

MUS 102 - Chorus I

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected choral music. (Men’s Choir)

Note: This course is offered in Fall and Spring.

MUS 103 - Chorus llI

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected choral music. (Mixed Choir)

Note: This course is offered in Fall and Spring.
MUS 104 - Chorus IV
Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected choral music.

Note: This course is offered in Fall and Spring.

MUS 105 - Music Appreciation
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the study of
music with focus on the elements of music and
their relationships, the musical characteristics of
representative works and composers, common
musical forms and genres of various western
and non-western historical style periods, and
appropriate listening experiences.

MUS 110 - Music Fundamentals
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the elements
of music and music notation with keyboard
applications.

Note: This course is offered in Fall and Spring.

MUS 111-Band |

Class Hours: 1 Lab Hours: 0 Credit Hours: 1
This course includes the study and performance
of selected band music.

Note: This course is offered in Fall and Spring.

MUS 112 - Band Il

Class Hours: 1 Lab Hours: 0 Credit Hours: 1
This course includes the study and performance
of selected band music.

Note: This course is offered in Fall and Spring.

MUS 113 - Band 1l

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected band music.

Note: This course is offered in Fall and Spring.

MUS 114 - Band IV

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes the study and performance
of selected band music.

Note: This course is offered in Fall and Spring.

NUR 106 - Pharmacologic Basics
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This introductory course outlines the basic
concepts of pharmaceutics, pharmacokinetics,
pharmacodynamics, and pharmacotherapeutics.
The process of clinical calculations is introduced
as well as major drug classifications.

Corequisite: NUR 120.

NUR 115 - Basic Concepts in Nursing
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course introduces students to the
profession of nursing through both classroom
and limited lab/clinical experiences. ADN and
PNR majors only.

Note: This course is only offered online in the Summer.

NUR 120 - Basic Nursing Concepts
Class Hours: 4.5 Lab Hours: 7.5 Credit Hours: 7

This course introduces the application of

the nursing process in the care of persons
throughout the life span who are experiencing
selected common health problems.

Prerequisites: Admission to the program.
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NUR 121- Intermediate Nursing Concepts
Class Hours: 5 Lab Hours: 9 Credit Hours: 8

This course facilitates the application of

the nursing process in the care of persons
throughout the life span who are experiencing
common health problems. This course will also
include complex health problems.

Prerequisites: NUR 106 and NUR 120. All prerequisite courses
require a grade of B or higher.

NUR 162 - Psychiatric and Mental Health
Nursing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers application of critical
thinking skills and nursing concepts in the care
of adult clients with selected mental health
problems in a variety of settings. The course
includes the study of dynamics of human
behavior ranging from normal to extreme.

Prerequisites: NUR 106 and NUR 120. All prerequisite courses
require a grade of B or higher.

NUR 170 - Nursing Applications

Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course facilitates student’s understanding
and application of nursing concepts through
the use of patient situation discussions. Nursing
history, legal and ethical principles will be
discussed. ADN and PNR majors only.

Note: This course is offered online in Summer.

NUR 221- Advanced Nursing Concepts
Class Hours: 2 Lab Hours: 9 Credit Hours: 5

This course expands the application of the nursing
process in the care of persons throughout the

life span who are experiencing complex health
problems. It provides opportunity for students to
assume management responsibilities in the delivery
of nursing care within the health care system.

Prerequisites: NUR 121 and NUR 229. All prerequisite courses
require a grade of B or higher.

NUR 229 - Nursing Care Management IV
Class Hours: 4 Lab Hours: 6 Credit Hours: 6

This course is a study of nursing care to clients
throughout their lifespan who are experiencing
complex, multi-system health problems. Focus
will be on the care of childbearing and child-
rearing families and will incorporate knowledge
of expected growth and development principles,
including risk reduction and health promotion.

Prerequisites: NUR 121 and NUR 162. All prerequisite courses
require a grade of B or higher.

NUR 230 - Physical Assessment
Class Hours: 1.5 Lab Hours: 4.5 Credit Hours: 3

This course facilitates the development of
competence to perform a physical assessment.
Prerequisites: NUR 121 and NUR 229. All prerequisite courses
require a grade of B or higher.

NUR 232 - Gerontological Nursing
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course facilitates the development of

competence to meet the needs of the older adult.

Prerequisites: NUR 121 and NUR 162. All prerequisite courses
require a grade of B or higher.

NUR 246 - Transcultural Clinical Skills
Application
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course focuses on the application of
nursing knowledge, skills and concepts in
international clinical settings.

Prerequisites: NUR 121 and NUR 162. All prerequisite courses
require a grade of B or higher.

NUR 274 - Issues in Nursing Practice
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course addresses current issues in nursing
practice.

Prerequisites: NUR 121 and NUR 162. All prerequisite courses
require a grade of B or higher.

PHI 101 - Introduction to Philosophy
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes a topical survey of
the three main branches of philosophy-
epistemology, metaphysics, and ethics-and the
contemporary questions related to these fields.

PHI 105 - Introduction to Logic
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the structure
of argument, including symbolization; proofs;
formal fallacies; deductions; and inductions.

Note: ENG 107 and MAT 102 are strongly recommended.

PHI 110 - Ethics
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the moral principles
of conduct emphasizing ethical problems and
modes of ethical reasoning.

PHS 101- Physical Science |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first of a sequence of courses in
physical science and includes an introduction to
science with emphasis on scientific terminology
and investigations of the physical world. Topics
are selected from astronomy, chemistry,
geology, and physics. This course emphasizes
chemistry and physics. Laboratory requirement
supplements lecture.

Prerequisites: Satisfactory reading and writing placement

test scores for ENG 101 or completion of ENG 101, ENG 103,
or ENG 100 and RDG 100. Satisfactory math placement test
scores for MAT 102 or completion of MAT 101, MAT 102, MAT
103, MAT 109, MAT 110, MAT 111, MAT 120, MAT 130, MAT
138, or MAT 140. All prerequisite courses require a grade of

Cor higher.
Note: This course is offered in Fall and Summer.

PHS 102 - Physical Science I
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a continuation of the introduction
to science with emphasis on scientific
terminology and investigations of the physical
world. Topics are selected from astronomy,
chemistry, geology, and physics. This course
emphasizes astronomy and geology. Laboratory
requirement supplements lecture.

Prerequisites: Satisfactory reading and writing placement

test scores for ENG 101 or completion of ENG 101, ENG 103,
or ENG 100 and RDG 100. Satisfactory math placement test
scores for MAT 102 or completion of MAT 101, MAT 102, MAT
103, MAT 109, MAT 110, MAT 111, MAT 120, MAT 130, MAT
138, or MAT 140. All prerequisite courses require a grade of
Cor higher.

Note: This course is offered in Spring and Summer.

PHY 101 - Survey of Physics
Class Hours: 3 Lab Hours: 2 Credit Hours: 3

This course is a qualitative survey of the
central concepts of physics with an emphasis
on a conceptual rather than a mathematical
viewpoint. This course includes concepts
from classical mechanics, thermodynamics,
electromagnetics and optics. Real life situations
and hands-on laboratories will supplement
lectures.

Prerequisites: Satisfactory placement scores for ENG 165 or
completion of ENG 100, ENG 101, ENG 155, or ENG 165.
Satisfactory placement scores for MAT 102 or completion
of MAT 101, MAT 102, MAT 103, MAT 109, MAT 110, MAT
111, MAT 120, MAT 130, MAT 138, MAT 140, or MAT 170. Al
prerequisite courses require a grade of C or higher.

Note: This course will not satisfy any Associate of Science
requirements. Credit may not be earned for both PHY 101
and PHY 200, PHY 201, PHY 202, PHY 221, or PHY 222.

PHY 200 - Applied Physics
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course will introduce students to
concepts in mechanics, heat, properties of
fluids, and radiation. These concepts will be
applied in chemical binding, fluid systems,
thermodynamics, and radiation in the context
of chemical and biological interactions. Pre-
pharmacy students may use this course as
their required physics course. Lab requirement
supplements lectures.

Prerequisites: Satisfactory placement scores for MAT 111 or
completion of MAT 109, MAT 110, MAT 111, MAT 130, MAT
138, or MAT 140. All prerequisites require a grade of C or
higher.

Note: Credit may not be earned for both PHY 200 and PHY 101,
PHY 201, or PHY 221.

PHY 201 - Physics |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first in a sequence of physics courses.
Topics include mechanics, wave motion, sound,
heat, electromagnetism, optics, and modern
physics. This course covers mechanics, waves,
fluids and heat. As a transfer course, PHY

201 is designed for non-physical science and
non-engineering majors. Lab requirement
supplements lectures.

Prerequisites: Satisfactory placement scores for MAT 111, MAT
130, MAT 138, or MAT 140 or completion of MAT 110, MAT
111, MAT 130, or MAT 140. All prerequisite courses require a
grade of C or higher.

Note: Credit may not be earned for both PHY 201 and PHY 101,
PHY 200, or PHY 221.

PHY 202 - Physics Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course covers physics topics, including
mechanics, wave motion, sound, heat,
electromagnetism, optics, and modern physics.
A continuation of PHY 201, this course covers
electricity, magnetism, electromagnetic waves,
optics and modern physics. As a transfer
course, PHY 202 is designed for nonphysical
science and non-engineering majors. Laboratory
requirement supplements lectures.

Prerequisites: Completion of PHY 201 with a grade of C or
higher.

Note: Credit may not be earned for both PHY 202 and PHY
222 or PHY 101.

PHY 221 - University Physics |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This is the first of a sequence of courses. The
course includes a calculus-based treatment of
the following topics: vectors, laws of motion,
rotation, vibratory and wave motion. In addition



to these topics, PHY 221 includes conservation
principles, oscillations and gravitation.
Laboratory requirement supplements lectures.
Prerequisites: Completion of MAT 138 or MAT 140 with a grade
of Cor higher.

Note: Students may not receive credit for both PHY 221 and
PHY 201 or PHY 101.

PHY 222 - University Physics Il

Class Hours: 3 Lab Hours: 3 Credit Hours: 4
This course is a continuation of calculus-based treatment of
the following topics: thermodynamics, kinetic theory of gases,
electricity, and magnetism, including electrostatics, dielectrics,
electric circuits, magnetic fields, and induction phenomena.

In addition to these topics, PHY 222 covers electric currents
and circuits and motions of charged particles. Laboratory
requirement supplements lectures.

Prerequisites: Completion of PHY 221 with a grade of C or higher.
Note: 1. Students may not receive credit for both PHY 222

and PHY 202 or PHY 101. 2. This course is offered in Spring
and Summer.

PKS 102 - Introduction to Packaging Science
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

Considers functions of a package; materials,
processes, and technology used in package
development; and the relationship of packaging
to the corporation, consumer, and society.

PNR 120 - Medical/Surgical Nursing |
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a beginning study utilizing the
nursing process. Concepts include physiological,
psychosocial, nutritional, and health and safety
needs of the adult. Clinical experiences address
selected commonly occurring health problems
having predictable outcomes.

Prerequisites: PNR 175.
Note: This course is offered in Fall and Spring.

PNR 121 - Fundamentals of Pharmacology
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course is an introduction to basic

concepts of pharmacology. Dosage calculations,
medication administration, and common drug
classifications are among the concepts explored.
Prerequisites: Admission to the program and satisfactory

placement levels for MAT 120 or completion of MAT 102 or
MAT 120.

PNR 130 - Medical/Surgical Nursing Il

Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a continuation of the study
utilizing the nursing process. Concepts studied
include the physiological, psychosocial,
nutritional and health and safety needs of the
adult. Clinical experiences address the selected
commonly occurring health problems having
predictable outcomes.

Prerequisites: PNR 120.
Note: This course is offered in Spring and Summer.

PNR 140 - Medical/Surgical Nursing Il
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a continuation of the study
utilizing the nursing process. Concepts include
physiological, psychosocial, nutritional, and
health and safety needs of the adult. Clinical
experiences address selected commonly
occurring health problems having predictable
outcomes.

Prerequisites: PNR 130.
Note: This course is offered in Fall and Spring.

PNR 154 - Maternal/Infant/Child Nursing
Class Hours: 3 Lab Hours: 6 Credit Hours: 5

This course is a study utilizing the nursing
process to meet the needs of the childbearing
family. Clinical experiences address the care of
the mother, newborn, and the care of the child
with commonly occurring diseases.

Prerequisites: PNR 140.
Note: This course is offered in Fall and Summer.

PNR 175 - Practical Nursing Skills
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course provides refinement of skills used in
the nursing process. Organizational skills, legal
and ethical aspects of practical nursing, and
career opportunities are emphasized.

Prerequisites: Admission to the program.
Note: This course is offered in Fall and Spring.

PNR 181- Special Topics in Practical Nursing
Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course covers special topics in practical
nursing.

Prerequisites: PNR 130.
Note: This course is offered in Fall and Summer.

PSC 201 - American Government
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of national governmental
institutions with emphasis on the constitution,
the functions of executive, legislative and
judicial branches, civil liberties and the role of
the electorate.

Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG
101 and completion of RDG 100 with a C or higher; or
completion of ENG 100, ENG 101, ENG 103 or ENG 155 with
a grade of C or higher.

Note: This course is offered every semester, but is only offered
inan online format in Summer.

PSC 215 - State and Local Government
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of state, county, and
municipal governmental systems, including
interrelationships between these systems and
within the federal government.

Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or
completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a

grade of C or higher.
Note: This course is offered online in Summer.

PSC 220 - Introduction of International
Relations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces the major focus and
factors influencing world affairs, with emphasis
on the role of the United States in the global
community and the impact of growing
interdependence on daily living.

Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or
completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a
grade of C or higher.

Note: This course is offered every semester, but is only offered
inan online format in Summer.

PSC 225 - Political Parties, Campaigns, &
Elections
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course will focus on the dominant two-party
system in U.S. politics, the federal campaign and
election system, and electoral campaign races.
The course will trace the evolution of political
parties in the U.S., as well as focus on how
campaigns are mounted and won.

Prerequisites: PSC 201 with a grade of C or higher.
Note: This course is offered every semester.

PSY 103 - Human Relations
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of human relations,
including the dynamics of behavior,
interrelationships, and personality as applied in
everyday life.

This course counts as elective credit only in the
AA and AS degree programs.

Note: This course is offered in Fall and Summer.

PSY 120 - Organizational Psychology

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of basic psychological
principles of supervision and organizational
dynamics, and includes the application of
psychological concepts of human behavior to
the self, groups and the workplace.

This course counts as elective credit only in the
AA and AS degree programs.

Note: This course is offered every semester, but is only offered
inan online format in Summer.

PSY 201 - General Psychology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the following topics

and concepts in the science of behavior:
scientific method, biological bases for behavior,
perception, motivation, learning, memory,
development, personality, abnormal behavior,
therapeutic techniques, and social psychology.
Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or

completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a
grade of C or higher. BIO 101 strongly recommended.

PSY 202 - Fundamentals of Psychological
Science
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides an overview of the basic
knowledge, skills, and abilities for success in the
psychology major, including the fundamentals
of psychometrics, research methods, career
planning, and the dissemination of research
findings.

Prerequisites: PSY 201

Corequisite: MAT 120 is recommended.

PSY 203 - Human Growth and Development
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the physical, cognitive,
and social factors affecting human growth,
development, and potential.

Prerequisites: PSY 201 with a grade of C or higher.

Note: This course is offered every semester, but is only offered
inan online format in Summer.
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PSY 207 - Forensic Psychology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to psychological
knowledge, concepts, and principles of forensic
psychology. Topics include the application of
research, procedures, and techniques to specific
areas of law and the legal system as they relate to
general psychological principles and methods.
Prerequisites: PSY 201 with a grade of C or higher.

Note: This course is offered every semester, but is only offered
online in the Summer.

PSY 208 - Human Sexuality
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of biological,
psychological, and sociological perspectives of
human sexuality. Historical, cross-cultural, and
ethical issues are considered in the course.
Prerequisites: Satisfactory reading and English placement
scores for ENG 107; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or
completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a
grade of C or higher.

Note: This course is offered in Fall and Spring.

PSY 212 - Abnormal Psychology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the nature and
development of behavioral disorders, including
the investigation of contemporary treatment
procedures. Other topics include analysis of
human behavior problems and identification
of the personal and social skills needed to deal
with these problems.

Prerequisites: PSY 201 with a grade of C or higher.

PSY 221 - Psychology of Religion and
Spirituality
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a study of the physical, cognitive,
and social factors affecting religiousness and
spirituality.

Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or
completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a
grade of C or higher.

Note: This course is offered in Fall and Spring.

PSY 225 - Social Psychology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is the study of individual behavior as
influenced by social roles, group identification,
attitudes, and values.

Prerequisites: PSY 201 with a grade of C or higher.

QAT 101 - Introduction to Quality Assurance
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the fundamentals of quality
control, the evolution of the total quality system
and the modern philosophy of quality. Process
variability, fundamentals of probability and the
basic concepts of control charts are included.

Note: This course is offered every semester.

QAT 102 - Quality Concepts and Techniques
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the basic theory and
concepts of quality. The total quality system,
basic statistics, variable control charts, and the
commitment to quality are emphasized.

Prerequisites: QAT 101.
Note: This course is offered every semester.

QAT 103 - Quality Management
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

The total quality concept, including organization,
planning, organizational budgeting, product
liability and the jobs of quality are covered in this
course. Statistics required to construct attribute
control charts are also included.

Prerequisites: QAT 102.
Note: This course is offered in Summer.

RDG 032 - Developmental Reading
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an intensive review of the
academic reading skills needed for success in a
college-level course. Students will demonstrate
their understanding of reading as a process and
will apply strategies learned to expand their
reading comprehension skills. Students will
demonstrate the ability to integrate knowledge,
use context clues, and identify supporting
details. A grade of C* or higher is required to
take RDG 100.

Prerequisites: Satisfactory Reading placement scores.

RDG 100 - Critical Reading (Non-Degree
Credit)
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the application of basic
reading skills to improve critical comprehension
and higher order thinking skills.

Prerequisites: Satisfactory Reading placement score or a grade
of C* or higher in RDG 032.

REL 101 - Introduction to Religion
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a study of religion and the
nature of religious beliefs, practices, and their
influences on culture, history and philosophy.

REL 201 - Religions of the World
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course surveys the major religious
traditions of the world.

SAC 101 - Best Practices in School-Age
and Youth Care Skills
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces basic best practices of
school-age and youth care skills for practitioners
in out-of-school care environments.

SFT 109 - Lifetime Fitness and Wellness
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the foundation of the
fitness/wellness series and introduces students to
the theory and principles upon which the concepts
of lifetime fitness and wellness are based.

SOC 101 - Introduction to Sociology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course emphasizes the fundamental
concepts and principles of sociology, including
culture, socialization, interaction, social groups
and stratification, effects of population growth,
and technology in society and social institutions.
Prerequisites: Satisfactory reading and English placement
scores for ENG 101; or satisfactory English scores for ENG

101 and completion of RDG 100 with a grade of C or higher; or

completion of ENG 100, ENG 101, ENG 103 or ENG 155 with a
grade of C or higher.

SOC 102 - Marriage and the Family
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces the institutions of
marriage and the family from a sociological
perspective. Significant forms and structures of
family groups are studied in relation to current
trends and social change.

Prerequisites: SOC 101 with a grade of C or higher.
Note: This course is offered in Spring and Summer.

S0C 205 - Social Problems
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a survey of current social
problems in America, stressing the importance
of social change and conflicts as they influence
perceptions, definitions, etiology, and possible
solutions.

Note: This course is offered based on enrollment.

SOC 233 - Social Issues in Sport
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course surveys topics concerning the
relationship between sports and society.

Topics include racial, gender, age, and sexual-
orientation stratification and discrimination in
amateur and professional sports, the economics
of sport, and sports culture.

Note: This course is only offered in the Spring and Summer.

SPA 101 - Elementary Spanish |
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course is a study of the four basic language
skills: listening, speaking, reading, and writing,
including an introduction to the Hispanic culture.

Note: ENG 101 is strongly recommended.

SPA 102 - Elementary Spanish Il
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course continues development of the basic
language skills and the study of the Hispanic
culture.

Prerequisites: SPA 101, Foreign Language Placement test or
Exemption test scores.

SPA 201 - Intermediate Spanish |
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is a review of Spanish grammar with
attention given to more complex grammatical
structures and reading difficult prose.

Prerequisites: SPA 102 with a grade of C or higher, Foreign
Language Placement test or Exemption test score.

SPA 202 - Intermediate Spanish Il

Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course continues a review of Spanish
grammar with attention given to more complex
grammatical structures and reading more
difficult prose.

Prerequisites: SPA 201 with a grade of C or higher, Foreign

Language Placement test or Exemption test score.
Note: This course is offered in Spring and Summer.

SPC 200 - Introduction to Speech
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to the theory and
practice of oral communication with an application
of improving these skills in interpersonal,
intercultural, group and public contexts.
Prerequisites: ENG 101, ENG 103, ENG 155, or ENG 156 with a

grade of C or higher.
Note: This course is not offered online.



SPC 205 - Public Speaking
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to principles of

public speaking with application of speaking skills.

Prerequisites: ENG 101, ENG 103, ENG 155, or ENG 156 with a
grade of C or higher.

SPC 209 - Interpersonal Communication
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course is an introduction to principles of
interpersonal communication with emphasis on
interpersonal theory as applied to personal and
professional relationships. Students will learn
to observe and analyze how these principles
operate in daily interaction with others.
Prerequisites: ENG 101, ENG 103, ENG 155, or ENG 156 with a

grade of C or higher.
Note: This course is offered on-campus in Spring.

SUR 101 - Introduction to Surgical Technology
Class Hours: 4 Lab Hours: 3 Credit Hours: 5

This course includes a study of the surgical
environment, team concepts, aseptic technique,
hospital organization, basic instrumentation and
supplies, sterilization, principles of infection
control, and wound healing.

Note: This course is offered in Fall.

SUR 102 - Applied Surgical Technology
Class Hours: 4 Lab Hours: 3 Credit Hours: 5

This course covers the principles and
application of aseptic technique, the
perioperative role, and medical/legal aspects.

Note: This course is offered in Fall.

SUR 103 - Surgical Procedures |
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of a system to system
approach to surgical procedures and relates
regional anatomy, pathology, specialty
equipment, and team responsibility. Patient
safety, medical/legal aspects, and drugs used in
surgery are emphasized.

Note: This course is offered in Spring.

SUR 104 - Surgical Procedures Il
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of the various specialties
of surgical procedures.

Note: This course is offered in Spring.

SUR 105 - Surgical Procedures llI
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of advanced specialties of
surgical procedures.

Note: This course is offered in Summer.

SUR 110 - Introduction to Surgical Practicum
Class Hours: 0 Lab Hours: 15 Credit Hours: 5

This course is an introduction to the application
of surgical technique by assisting in the
perioperative roles in various clinical affiliations.

Note: This course is offered in Summer.

SUR 111 - Basic Surgical Practicum
Class Hours: 2 Lab Hours: 15 Credit Hours: 7

This course includes the application of theory
under supervision in the perioperative role in
various clinical affiliations.

Note: This course is offered in Fall.

SUR 120 - Surgical Seminar
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course includes the comprehensive
correlation of theory and practice in the
perioperative role.

Note: This course is offered in Fall.

SUR 130 - Biomedical Science for The
Surgical Technologist
Class Hours: 1 Lab Hours: 0 Credit Hours: 1

This course includes basic principles of energy
modalities, robotics, laser technology, and
hybrid operating rooms as they relate to safe
patient care practices in the operating room.

Note: This course is offered in Summer.

TEL 105 - Telecommunications Principles
Class Hours: 3 Lab Hours: 3 Credit Hours: 4

This course is a study of the basic principles
of telecommunications systems. It will include
operational characteristics of the voice
telephone, wire and cable connectors, and a
typical connection link.

THE 101 - Introduction to Theatre
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course includes the appreciation and
analysis of theatrical literature, history, and
production. This course equips students with a
working knowledge of western and non-western
theatre history.

Note: This course is offered in Fall and Spring.

VET 101 - Animal Breeds and Husbandry
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is a study of the various species

and breeds of domestic animals commonly
encountered in veterinary medicine. Emphasis is
placed on the recognition of each breed as well
as important terminology, physiological data and
behavior of each species of animal.

Prerequisites: VET 113.

VET 104 - Veterinary Anatomy and Physiology
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides a general survey of the
functional anatomy and physiology of the
domestic animals commonly encountered in
veterinary medicine. Dissection of representative
cadavers is performed in the laboratory.

Prerequisites: VET 113.

VET 113 - Introduction to Veterinary
Technology
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course introduces veterinary medical
terminology, anatomy, physiology and related
areas of veterinary medicine. It will also
introduce the student to job opportunities and
the characteristics it takes to be successful in
this field.

Prerequisites: Satisfactory placement test scores for ENG

101 or completion of ENG 101 or ENG 100 and RDG 100.
Note: This course is offered every semester.

VET 116 - Radiology and Parasitology

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of the radiologic
techniques for all domestic animals in veterinary
medicine, including taking, developing, and
assessing for technical errors of large and small

animal radiographs. This course also includes a
survey and laboratory study of domestic animal
parasitology.

Prerequisites: VET 113.

VET 140 - Veterinary Pharmacology
Class Hours: 2 Lab Hours: 0 Credit Hours: 2

This course is the study of the principles of
pharmacology and the pharmaceutical products
used in veterinary medicine.

Prerequisites: VET 150.

VET 142 - Veterinary Anesthesia

Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course is the study of the principles and
practical uses of anesthesia in veterinary medicine.

Prerequisites: VET 150.

VET 150 - Clinical Techniques |
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course includes a survey of the technical
skills required by the veterinary technician in
dealing with all domestic animals. The course
includes techniques in restraint, handling,
administration of medications, and collection of
bodily specimens.

Prerequisites: VET 113.

VET 152 - Clinical Pathology
Class Hours: 2 Lab Hours: 6 Credit Hours: 4

This course provides a study of veterinary
hematology, urology, and clinical chemistry
followed by application of standard laboratory
procedures and regulatory testing in each of
these disciplines.

Prerequisites: VET 150.

VET 160 - Clinical Techniques Il
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course provides a survey of technical
skills required by the veterinary technician
with emphasis on radiographic and anesthetic
procedures.

Prerequisites: VET 150.

VET 170 - Veterinary Technician Externship
Class Hours: 0 Lab Hours: 24 Credit Hours: 6

This course provides clinical training in the
veterinary field under the direct supervision of a
licensed veterinarian in a veterinary facility.

Note: This course is offered in Spring and Summer.

VET 201 - Diseases and Zoonosis
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course provides a study of domestic animal
diseases, including their causes, symptoms,
prevention, treatment, and public health
significance.

Prerequisites: VET 160.

VET 215 - Laboratory Animal Medicine
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course provides a study of the animals

and facilities used in research procedures in
medicine. The course includes equipment,
aseptic techniques, vivarium management,
husbandry, and disease prevention in laboratory
animals.

Prerequisites: VET 250.
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VET 250 - Clinical Techniques IlI
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course includes a survey of technical skills
required by the veterinary technician with
emphasis on laboratory techniques.

Prerequisites: VET 160.

VET 260 - Clinical Techniques IV

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course will survey technical skills required
by veterinary technicians with emphasis on
medical and surgical emergencies.

Prerequisites: VET 250.

VET 270 - Advanced Medical Care
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course provides a study of the technician’s
role in emergency medical and surgical
procedures. This course includes a survey of
diagnostic procedures.

Prerequisites: VET 160.

VET 290 - Senior Integrated Learning
Class Hours: 4 Lab Hours: 0 Credit Hours: 4

This course will integrate foundational
knowledge from learned information in
preparation for taking the Veterinary Technician
National Exam and a career in veterinary
technology.

Prerequisites: VET 250.

WLD 109 - Gas Metal Arc Welding Il

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course covers all position welding and
advanced techniques for welding ferrous and
nonferrous metals.

Prerequisites: WLD 111.
Note: This course is offered in Summer.

WLD 111- Arc Welding |

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course covers the safety, equipment, and
skills used in the shielded metal arc welding
process. Fillet welds are made to visual criteria
in several positions.

Corequisite: WLD 115.
Note: This course is offered in Fall and Spring.

NOTES:

WLD 113 - Arc Welding Il
Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course is a study of arc welding of ferrous
and/or nonferrous metals.
Prerequisites: WLD 111.

Corequisite: WLD 225.
Note: This course is offered in Spring.

WLD 115 - Arc Welding Il

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course covers the techniques used
in preparation for structural plate testing
according to appropriate standards.

Corequisite: WLD 111.
Note: This course is offered in Fall and Spring.

WLD 129 - Metal Working Tools
Class Hours: 2 Lab Hours: 3 Credit Hours: 3

This course covers the proper use, techniques,
variations, and application of common hand and
power tools used in metal working industries.

WLD 132 - Inert Gas Welding Ferrous
Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This course covers setup and adjustment of
equipment and fundamental techniques for
welding ferrous metals.

Prerequisites: WLD 111.

Corequisite: WLD 154.
Note: This course is offered in Fall.

WLD 154 - Pipefitting and Welding

Class Hours: 1 Lab Hours: 9 Credit Hours: 4

This is a basic course in fitting and welding
pipe joints, either ferrous or non-ferrous, using
standard processes.

Corequisite: WLD 132.
Note: This course is offered in Fall.

WLD 160 - Fabrication Welding
Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course covers the layout and fabrication
procedures as they pertain to sheet metal and
structural steel shapes. The course also includes
shop safety and hand and power tools.

Prerequisites: WLD 109, WLD 111, and WLD 132.
Note: This course is offered in Summer.

WLD 204 - Metallurgy
Class Hours: 3 Lab Hours: 0 Credit Hours: 3

This course covers the characteristics of ferrous
and non-ferrous metals.

Prerequisites: WLD 111.
Note: This course is offered in Summer.

WLD 208 - Advanced Pipe Welding

Class Hours: 1 Lab Hours: 6 Credit Hours: 3

This course is a study of advanced pipe welding.
It also covers the processes to fit and weld
ferrous and non-ferrous metals.

Prerequisites: WLD 154.
Note: This course is offered in Summer.

WLD 225 - Arc Welding Pipe |

Class Hours: 1 Lab Hours: 9 Credit Hours: 4
This course covers the techniques used in
shielded metal arc welding of groove welds on
pipe.

Corequisite: WLD 113.
Note: This course is offered in Spring.

WLD 235 - Robotic Welding |
Class Hours: 1 Lab Hours: 3 Credit Hours: 2

This course covers basic theory and practice for
robotic welding.

Prerequisites: WLD 109.
Note: This course is offered in Spring.
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STUDENT HANDBOOK

[

Emergencies

Inclement Weather
Delays or Closing

Parking Regulations

Safety and Security

Weapons on Campus

Youth and Children on
Campus

Student Involvement,
Leadership, and
Activities

Student Organizations
Formation of New

Student Organizations

Fundraising Activities
Policy

Student Participation
in Institutional Decision-
Making

Alcohol and Other
Drug Use Policy

Bulletin Boards
Community Standards,
Including Title IX

Contact Information
for Reporting a Title IX
Concern

Dress and Personal
Appearance

Eating, Drinking, and
Musical Devices

Gangs and Gang-Like
Activities

Lost and Found
Disposition of Lost and
Found items

Student Grievance
Procedure for the SC
Technical College
System

Tobacco Use Policy

CAMPUS POLICE DEPARTMENT

For details see page 185
For details see page 186
For details see page 186
For details see page 186
For details see page 187

For details see page 187

STUDENT ENGAGEMENT

For details see page 188

For details see page 188
For details see page 188

For details see page 189

For details see pages
189

STUDENT POLICIES & RESPONSBILITIES

For details see page 189
For details see page 189

For details see pages 190

For details see page 190

For details see page 191
For details see page 191
For details see page 191
For details see page 191

For details see page 191

For details see pages 191

For details see pages 192

STUDENT EDUCATIONAL RECORDS

Q

Change of Major

Change of Student
Information

Enrollment Verification

Transcripts

For details see page
192
For details see page
192
For details see page
192
For details see page
193

STUDENT SUPPORT SERVICES

Q

]

Q

Café and Vending

Campus Store

Career and
Employability
Resources

Copy Machines

First Aid, Health
Services, and Student
Insurance

Information and
Technology (IT)
Resources

Open Computer Labs

Student Wellness
Programs

Campus Police

For details see page
193
For details see page
193

For details see page
193

For details see page
194

For details see page
194

For details see page
194

For details see page
194

For details see page
194

Location: 138 Pickens Hall
E-mail: campuspolice@tctc.edu
Telephone: 864-646-1800

Campus Store

Location: 215 Student Success Center
Telephone: 864-646-1823

Career and Employability Resources

Location: 180 Ruby Hicks Hall

E-mail: careeresources@tctc.edu
Telephone: 864-646-1573



Student Involvement Programs

Location: 208 Student Success Center
E-mail: sse@tctc.edu
Telephone: 864-646-1872

Student Wellness Programs

Location: 120 Student Success Center
E-mail: wellness@tctc.edu
Telephone: 864-646-1569

CAMPUS POLICE
DEPARTMENT

Campus Police

Emergencies

The Campus Police department leads a College-wide effort to ensure
a safe environment for all students, employees, and visitors by providing
professional law enforcement and security services, community
education and outreach, and effective emergency planning and
response. We provide services on all campuses and are staffed by
Campus Police Officers certified by the South Carolina Criminal Justice
Academy and commissioned by the Governor's Office.

Campus Police Services

Crime Logs - The Campus Safety Daily Crime Log is maintained in the
Campus Police department to provide information about incidents
occurring on campus and to promote awareness. This is a record of all
criminal incidents and alleged criminal incidents reported and handled
by the Campus Police Department. Anyone wishing to review the
official log may do so at the Campus Police Office.

Safety Classes - Tri-County Technical College Campus Police focus on
improving the safety and well-being of all Tri-County students, faculty and
staff by offering classes related to crime prevention and campus safety
topics. Upon request, the Campus Police can provide students, faculty
and s